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LOI NOI PAU

Phan mém ké toan EFFECT CDT.net |a mét trong nhixng dong sén pham hop
tac cia VNPT & EFFECT. San phadm ké thira nhitng wu diém vuwot tréi ctia phan
mém ké toan EFFECT.net - |a dong san pham cé nhiéu cai tién nhat vé cac tién ich
phan mém so v&i cac dong san pham trwdc day - nham mang dén cho cac don vj
hanh chinh sw nghiép trén toan qudc mét phdn mém tién ich nhét.

Qua thyc té trién khai tai nhiéu don vi hanh chinh sy nghiép da chirng minh
thwe sy 1a mot phan mém ké toan hiéu qua, gidp tiét kiém thoi gian va cong strc
clia cac can bd Ké toan - Tai chinh. Khéng chi tuan tha hoan toan ché do ké toan
hanh chinh sw nghiép do B& Tai chinh ban hanh, phdn mém EFFECT CBT.net
lubn dwoc cap nhat theo cac Thong tw mai nhat va cai tién khong ngirng dé san
pham ngay cang hoan thién, thich (rng v&i nhu cau ctia ngudi st dung.

DPé giup cho ngwdi st dung hiéu rd vé phan mém va thuan tién trong qua
trinh s&r dung, EFFECT tran trong gl t&i ban tai liéu Hwédng dan st dung phan
mém ké toan EFFECT CBT.net. Noi dung cla tai liéu bao gdbm 8 chwong:

= Chuwong 1: Cai dat phan mém EFFECT CBT.net
* Chuwong 2: Hé théng danh muc

= Chwong 3: Quy trinh hach toan chung

= Chuwong 4: Thao tac cudi ky

= Chuwong 5: Tim kiém di liéu

» Chuong 6: S sach bao céo

» Chuwong 7: Phan quyén ngudi dung

= Chuwong 8: Quan tri hé thdng

VNPT & EFFECT luédn mong mudn duwoc hop tac véi cac don vi chi dau tw,
ban quan ly dw &n trén toan quédc trong céng tac quan ly tai chinh, ké toan.

TONG DAI TU VAN HO TRQ' VNPT — EFFECT : 1900.57.57.85
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CHUONG 1: CAI PAT PHAN MEM EFFECT CBT.net

Chuwong nay sé gi¢i thiéu dén ngudi dung vé cac yéu cau vé phan cing va
phan mém cla hé théng may tinh truwéc khi cai d&t va str dung phan mém.

1.1. Yéu cau cai dat
1.1.1. Yéu cau veé phan cteng va hé diéu hanh
= May chu
- Cacdon vinho (1 - 3 tram)

Ram: =24 GB
HDD OS: =20 GB
HDD DataBase: = 40 GB
Hé diéu hanh: = Windows 7
SQL Server: 2 SQL Server 2008 R2 SP1
Dia chi IP tinh
C6 thé khong can server rieng ma dung lam 1 tram truc tiép
- Cacdon vivwa (4 — 10 tram)
Chip: 2 2.4 GHz (4 CPUs) 1MB L2 Cache, 12MB L3 cache
Ram: = 8 GB
HDD OS: =2 20 GB
HDD DataBase: = 40 GB
Card mang = Gigabit (Server)
B6 lwu dién UPS, 6 CD rom
Hé diéu hanh: = Windows Server 2008 R2 Standard Service Pack 1
SQL Server: 2 SQL Server 2008 R2 SP1
Dia chi IP tinh
- Cac don vilén (trén 10 tram)
Chip: 2 2.4 GHz (4 CPUs) 1MB L2 Cache, 12MB L3 cache
Ram: = 8 GB
HDD OS: =2 20 GB
HDD DataBase: = 40 GB
Card mang = Gigabit (Server)
B6 lwu dién UPS, 6 CD rom
Hé diéu hanh: = Windows Server 2008 R2 Standard Service Pack 1
SQL Server: 2 SQL Server 2008 R2 SP1

o Dia chi IP tinh
= May tram (LAN, Online)

o Chip: 2 Dual core 2.2

o Ram:=2GB

o HDD: =20 GB

O O 0 0O O O O

O O 0 0O O 0 o O °O

0 O O 0O O O O O
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o Hé diéu hanh: Window XP SP3, Window7, Window8 cé hé tro cai dat

Microsoft .net Framework 4.0 tré 1én
1.1.2. Yéu cau vé ha tang mang
= May chu:

o Néu hé théng c6 dung cac chirc nang truyén dir liéu qua internet, st
dung tram Online, tram Online - Offline qua internet: 01 dwdng cap
quang 20 Megabyte/s 6n dinh cho hé thdng phdn mém EFFECT (Tuy
sb lwong may va lwong trao déi div liéu)

o Néu hé théng chi str dung mang LAN: Téc d6 mang LAN tlr may chd
dén may tram b4t ky luén én dinh va tbc d6 téi thiéu 1 Megabyte/s.

= May tram mang LAN

o Tbéc dd mang LAN tlr may tram béat ky dén may cha luén 6n dinh va
tbc do téi thiéu 0.5-1 Megabyte/s.

o May tram Online

o Tbéc dd mang Internet tr may tram bat ky dén may chd ludn 6n dinh va
tdc do tdi thiéu 0.5 Megabyte/s.

1.1.3. Yéu cau vé phan mém
= Heé théng may tinh phai dwoc cai dat mot trong cac hé diéu hanh cua
Micosoft sau: Windows XP SP3, Windows 7, Windows 8, Windows 10.
= Microsoft .net Framework 4.0 (hoac phién ban cao hon)
= Crystal Report 10
» Hé quan tri co s& di¥ lieu SQL 2008 R2 (hoac phién ban cao hon)
1.2. Cai dat phan mém
1.2.1. Quy trinh cai dat
Buwoc 1: Sau khi da tai hodc copy vé may tinh bd cai phan mém EFFECT-CHT,
ban tim dén thw muc chtra bd cai va click dup chudt vao bo cai do de tieén hanh
cai dat phan mem.

¥ H = | Downloads

“ Home Share View

i « 4 B » ThisPC » Downloads

‘i EFFECT_HCSN_2016

ick
# Quick access ﬁ’ultraVlewer_setup_S.D_\rl

I Desktop B TeamViewerQs_vi

4 Downlozds Ed NgoThanhTung

%z Documents B 24082016

=1 Pictures E KHAOSAT_MINHBACH

CTECT-CTI_1 60729

iz 04-MausoC2-13-Phieu-dieu-chinh CKC_SuaDoiTT40
= 04-MausoC2-12-giay-de-nghi-CKC_SuadoiTT40

b= 03-Mau_BangkeThanhtoan_TT3%

R 04-Track-4

01, Document
EFF
Linh tinh

w Local Disk (D)

¢@ OneDrive
[ ThisPC
¥ Network

4 Homegroup
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Buwoc 2: Sau khi b cai phan mém duwoc chay Ién sé hién ra man hinh sau. An
vao nut “NEXT” dé tiép tuc.

CONG TY CO PHAN PHAN MEM EFFECT XIN A
KINH CHAO QUY KHACH

DE tiép tuc cai dat phin mém EFFECT HCSN.net in
NEXT

Thaong tin lién hé:

CONG TY CO PHAN PHAN MEM EFFECT
Tru s chinh Ha Nai

P302, Toa nha Vién Déng, 36 Pho Hoang Ciu,
| Phuing O Chy Dira, Q. Dong Pa, Tp.Ha Néi.
Dién thoai : (04) 3772 1635

Fax: (04) 3772 1636

| Email : info@effectsoft.com.vn

Website : www.effectsoft.com.vn

Chi nhank HA Chi Minh

Back [ Next | | Fmsh | | Cancel

Buoc 3: Néu may tinh cda ban chuwa dwoc cai dat cac phan mém hd trg (nhw
SQL 2008 R2 Express, Crystal Report Runtime 32) thi phan mém sé hién ra lya
chon céc thiét lap bb sung. An “NEXT” dé dong y.
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(& EFFECT HCSN Setup *

Prerequisites
These programs are needed for the application to run. Click on the check box
next to a prerequisite to select it for install or to skip it

Mame Version Action
SQL Server 2008 R2 Express SP2 Found: nathing. Install
[Jcr3z Required: 13.0.0.99 or higher. ...  Skip

Press the Next button to install the prerequisites.

Phan mém sé tién hanh cai dat cac thiét 1ap can thiét bo sung. Khi cai dat xong,
nuat “NEXT” sé sang Ién, click chudt vao nut nay deé tiep tuc

& EFFECT HCSN Setup X

Prerequisites Install

Please wait while the selected prerequisites are installed.

Name Status
SQL Server 2008 R2 Express SP2 Instaliing....

a— Installing SQL Server 2008 R2 Express SP2 from: C:\Users\Ngo Thanh
Tung'AppData‘\Roaming\EFFECT Software company\EFFECT
- HCSN\prerequisites\SQLEXPR2008R2_x86_ENU.exe

Automatically start installing the main application after finishing the prerequisites install.

Back Mext Finish Cancel

Buoc 4: Budc cai dat sé chuyén sang chon thw muc cai dat cho phan mém.
Phan mém sé& mac dinh cai dat vao 6 C v&i dwérng dan thw muc nhw hinh dwéi.
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) | Choose a file location
=4

To install in this folder, click "Install". To install to a different folder, enter it below or click
"Browse".

C:\Program Files (x86)\EFFECT Software company\EFFECT HCSN\ ] Browse...

Total space required on drive: 32 MB

Space available on drive: 54 GB

Remaining free space on drive: 54 GB

Tuy nhién dé phong trir trwdng hop may tinh cta ban bi 16i va can cai lai
Windows, ban nén chon thw muc cai dit 1a 6 D nhw hinh dwdi. Ban tao trwédc
mot thw muc lwu phadn mém trén 6 D va tién hanh chon thw muc d6 ra trong
bwéc cai dat nay. Click nat “Install” dé tién hanh cai dat.

& EFFEC SN Setup
) | Choose a file location
L

To install in this folder, click "Install". To install to a different folder, enter it below or click
"Browse".

D:\EFFECT HCSN\ Browse...

Total space required on drive: 29 MB

Space available on drive: 156 GB

Remaining free space on drive: 156 GB

Buoc 5: Sau khi da xong bwéc cai dat & trén, phan mém sé hién thi ra Form
thong tin vé don vi d& ban dién va dang ky théng tin st dung.
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& Bang ky thdng tin ([F=5[§CN ==
Tén dan vi
Mgu'di iEn hé
Bia chi

M3 QHNS

Pién thoai

An nat “Dang ky” dé tiép tuc. Man hinh cai dat sé chuyén sang thong tin vé gidy
phép st dung. Tick vao 6 “Téi dong y” va an nut “Tiep tuc”.

THOA THUAN SU DUNG PHAN MEM KF TOAN QUAN TRI HANH CHINH SU NGHIEP EFFECT HCSN.NET

[PAY LA THOA THUAN PHAP LY GITUA KHACH HANG VGI CONG TY CO PHAN PHAN MEM EFFECT, QUY DINH CAC BIEU KHOAN
TRONG VIEC KHACH HANG SU DUNG PHAN MEM KE TOAN QUAN TRI HANH CHINH SU’ NGHIEP EFFECT HCSN.NET. THOA
THUAN NAY LA BAN THOA THUAN DIEN TU GIUA HAI BEN. BANG CACH NHAP CHUOfI‘ VAQ NUT “PONG Y, KHACH HANG
DONG ¥ RANG CAC DIEU KHOAN NAY SE DUGC AP DUNG NEU KHACH HANG LUA CHO\I TRUY CAP HOAC SU DUNG SAN
PHAM VA THAO TAC NHAP CHUQT NAY TUGNG DUGNG VOI VIEC HAT BEN DA KY KET BAN THOA THUAN BIEN T

1.  Cac thuit ngir si¥ dung trong théa thuin )

2. Phin mém: Phin mém k& toan quan tri hanh chinh sy nghigp mang tén EFFECT HCSN.net do Céng ty C6 Phin Phin mém EFFECT
cung cap

b.  EFFECT: La Cing ty Cd Phin Phin mem EFFECT. nha cung cip phin mém EFFECT HCSN.net

c. Khach hang: La t6 chic du‘ng ra tr tién it dung phin mém EFFECT HCSN net

2. Ou\'en sit dung phan mem . . _ i

2. Khach hang dwgc quyen cai dat phin mém vao may tinh d& sit dung, theo cau hinh Module dd dugc thoa thudn gilta hai bén.

b.  Khach hang st dung hgp phap phzn mem cua EFFECT khi dugc EFFECT cap glap phép st dung p-hz.n mém dudi dang tép dit itu. Trén
chu‘ng tit va 58 sich, bio cdo in ra tit phin mém s& hién thi cic théng tin vé don vi si¥ dung do chinh khich hang ding k¥ vii EFFECT bao
gom: Tendo‘nwchuqum Tén don w1, dia chi, mangan sach.

c. M3i gidy phép sit dung phin mém .chi co gia tri phap 1y cho viéc cai dat phin mém cho mgt (01) don vi duy nhit theo thing tin ma
|khich hang ding ky. Khach hang co quyen yéu cau EFFECT cap- lai glay phép st dung phz.n mém trong cac trudng hop: Khach hang bi mit tp
gidy phép sit dung cu hodc khach ]umg co quyét dinh thay déi tén don vi, m ngin sich, dia chi do don vi cap trén hodc co quan cé thim quyén
ra quyet dinh. Tuy nhién, u'{mg mét 50 tnréng ho‘p nhir khach hang khong thude pham wi bio hanh, bao tri cuia EFFECT khach hzmg sephzu
tra mdt khodn phi cip lai gidy phep sir dyng theo quy dinh hién hanh cia EFFECT Tét ci cac truémg hop khach hang yéu ciu cip lai gidy phép
sudungvo&tlml}gnnvoﬂendonw dia chi hoan toan mdi ma khing coquyetdm.hcua cao quan cotlwnquyenﬂn khach hang phai ding kv
mua mdi san pham.

d.  Truwong hop khach hang da.ng s dung phin mém cé quyet dinh sat nhap voi don vi khac ma chua st dung phin mém ho‘p phap cua R
EFFECT thi don vi moi sat nhdp sé dugc cong nhin 1a don vi st dung hop phap phin mém cia EFFECT. Khich hing co quyen durge yéu ciu
cap lai gtay phép sit dung p]um mém véi théng tin mdi cua don vi sau sit nhip va chiu trich nhiém tra khodn phi thay doi gidy phép st dung
theo quv dinh cuaEFFECT.

[ Taidéng ¥ Tiép tuc Thodt

Buwéc 6: Man hinh cai dat sé hién ra théng bao: “Chwong trinh da cai dat xong”.
Click vao nut “Run EFFECT CBDT” dé chay chuwong trinh
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EFFECT HCSN has been successfully installed.

Sau bwéc cai dat nay ban bat dau cé thé sir dung toan bd cac tinh nang cuia
phan mém.

Khi ban mé& chwong trinh, man hinh dang nhap sé hién thi nhw hinh duéi. User
mac dinh cta phan mém la Admin va mat khau la 1. Ban c6 thé dbi tén, thém
m&i, d6i mat khau cac User trong qué trinh st dung.

Thir Nam, Ngay 24 Thang 11 Nam 2016

HCSN.net

Database: EFF_CDT Ws: 0007

Tén truy nhdp Admin
M4t khdu

Bang nhap

Ban quyan thudc Cng Ty C& Phan Phan M&m EFFECT
Moi su’ truy nhap hodc s dung trai phép co thé ton hai tdi dif liéu

VGi 1an chay dau tién, phan mém can thoi gian dé thiét lap cac cai dat khac va sé
hién thong bao nhw hinh dwéi. Ban vui long doi dén khi thong bao nay tat va bat dau
str dung phan méem.
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VNPT

Chuigng trinh dang chay cac thi tuc cdn thiét d€ khai déng [En ddu tién, xin vui long ddi...

Lwu y: V&i nhitng khach hang dang s dung Windows XP hodc Vista hoac
Server 2003 tr& ve trwdce thi khi cai dat c6 thé bi khéi dong lai Windows. Do dé
trwde khi cai dat khach hang nén lwu lai hoac thoat cac chuwong trinh khac dang
sty dung.

MO KHOA PHAN MEM:

Khi c6 nhu cau mé& khoa dé st dung thém mét sé tinh ndng tinh phi hoac gia
han thdi han st dung phan mém, ban vao Tién ich > Xem cau hinh d&ng ky st
dung = M& khda, sau dé goi dién theo sb dién thoai hién thj trén man hinh va
cung cap chudi sé cho nhan vién EFFECT. Ban sé nhan dwoc mot chudi gém 24
s6 nhw hinh dwai. Dién chubi sé dé vao 6 M& khéa va an Tiép tuc.

Wui long goi cho EFFECT dé& md khoa: 1900.57.57.85 hodc 04.3772.163b - 04.3772.1636

G chudi ky tu sau che effect |SSSDI5I550219|] :Datahase EFF_HCSN |

Mhap vao day d&€ md khéa |134981-3?89??-1258?5-021?55 |

Md khéa sau Ti&p tuc Thodt

Néu chudi sé mé khda chinh xac, phan mém sé bao “M& khoa xong”.

Md khoa xong!

Xong
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1.2.2. Pang nhap vao phan mém
= Sau khi cai dat chwong trinh thanh cong sé& xuét hién biéu twong cua
chwong trinh trén man hinh Desktop

£

EFFECT

= Pé khéi dong chwong trinh ngwdi st dung nhan dup chudt vao biéu
twong chuong trinh.
= Giao dién dang nhap phan mém sé hién thi nhw sau:

Thir Nam, Ngay 24 Thang 11 Nam 2016

’ ) ™
’\d/\ HCSN.net

Database: EFF_CDT Ws: 0007

Tén truy nhap Admin
Mt khdu
Pang nhap Thoat

Ban quygn thudc Céng Ty C8 Phan Phan M&m EFFECT
Moi sy truy nhap hodc sif dung trdi phép 6 thé ton hai tdi dif liéu

» GO tén dang nhap (tén chinh xac hoac 1 phan cla tén) hoac dé tréng va
4n Enter dé chon ra danh sach User.

= G6 mat khau va s dung chwong trinh.

= Giao dién chuwong trinh gébm cay chirc nang & bén trai. Phan tréng bén
phai ngudi dung c6 thé chén thém anh bang cach an vao nat Pic va Luu
lai.
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VNPT

CHUONG 2: HE THONG DANH MUC

Chuwong nay sé gidi thiéu t&i nguwdi dung vé hé thdng danh muc phuc vu cho
cong viéc hach toan cac nghiép vu kinh té phat sinh tai don vi.

2.1. Khai niém danh muc

Danh muc ké toan la mét tap hop di liéu, dung dé& quan ly mét cach co b
chirc va khéng nham Ian cac dbéi twong thong qua viéc ma héa cac déi twong do.
Mbi danh muc gébm nhiéu danh diém. Mbi danh diém I& mét déi twong cu thé can
quan ly nhw mét tai khodn ké toan, mét khach hang hay mét hang héa... va duoc
xac dinh bang mét ma duy nhét.

Chirc ndng 4
2 A g
4 — o
Nhip liéu Tim kiém Bdo cdo
gl v
(S5 :
QTri User panff ®* Danh muc Tai khoan

= Danh muc Tai khoan ngén hang

Thao t3 Oi Ky .. . .z .
aotac cuotiy » Danh muc Tai khoan hach toan déng thdi

$ G »  Danh muc Ngudn kinh phi

) £ = Danh muc Nguén ngén sach
Ty gid Gia
= Danhmuc Dw an

Qﬂ; t4 = Danh muc Khoan muc chi phi

= Danh muc Ma chwrong

=  Danh muc M4 nganh kinh té (loai - khoan)
Hé thong = Danh muc N6i dung kinh té (muc - tiéu muc)
= Danh muc Nhom muc chi

K/C Phan bd Kétc

= Danh muc Béi trong céng no

CAu hinh Kné| = Danh muc Phan loai déi twong CN
= Danh muc Phdng ban
kﬁ_‘ﬂ £ + Danhmuc Ving, mién
HE tro tir xa Res »  Danh muc Tai san cé dinh

= Danh muc Vét tw, hang hda

=  Danhmuc Loai TSCD

= Danh muc Béi twong chi phi (Thanh pham)
=  Danhmuc Kho

= Danh muc Hoat déng sw nghiép
=  Danh muc Nghiép vu

»  Danh muc Hinh thirc cap phat

= Danh muc Quéan ly thu nhap

» Danhmuc Tién té

= Danh muc Loai di¥ liéu

* DanhmucBonvi co s&

HOTLINE: 1900.57.
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VNPT

2.2. Pac diém danh muc trén phan mém EFFECT CPT.net

= Danh muc trong phdn mém EFFECT quén ly ma theo quy tac hinh cay véi
cac nhom canh, 14 twong ¢ng véi ma me va ma con gilp quan ly cac ddi
twong mot cach chi tiét nhat. Khi nhap liéu, phai nhap téi tieng déi twong chi
tiét nhung khi xem bao céo hay tim kiém di liéu, ban c6 thé xem dwoc ca chi
tiét va tbng hop.

= No6i dung cla cac danh muc nay can dwoc tao ra ngay khi bat ddu dwa
chwong trinh vao hoat dong.

= Trong qua trinh nhap liéu, cac danh muc thwo'ng xuyén dwoc mé rong. Ngudi
st dung co6 thé cap nhat thém cac muc trong phan I&n cac danh muc ngay
trong khi dang nhap di liéu (khi ban nhan F5 & cac 6 nhap liéu theo danh
muc trén man hinh nhap liéu - vi du: O Déi twong cong ng, vao bang va nhan
Ctrl+).

= Cac muc trong danh muc cé thé st dung két hop véi nhiéu tai khoan khac
nhau va dwoc hidu theo y nghia cla tai khoan dé. (VD: Trong danh muc
khach hang, 6ng A cé thé vira 1a ngudi mua — khi di véi TK 131, vira la nguoi
ban - khi di v&i TK 331).

* Néu quan ly danh muc theo ma, EFFECT khéng cho phép trung ma va tw
ddng sap xép chung theo tirng nhém théng qua co ché ma hinh cay.
2.3. Mdt s6 thao tac dung chung trong cac danh muc

= Vao cac danh muc: bang cach nhan chirc nang "Hé théng"-->"Danh muc"
trén Giao dién chinh hodc nhan vao nat “...” nam gdéc trén bén phai cta clra
sd hién thoi va chon Danh muc. Khi dé hé théng danh muc cta EFFECT sé
hién ra, chon danh muc bang cach kich chuét vao tén danh muc.

» Thém mé&i 1 dong trong danh muc: nhan té hop phim Ctrl+l.

= Stra mot muc trong danh muc: Khi trén man hinh dang hién ra mét bang
danh muc, sra tén mét muc, sau dé nhan TAB hodc ENTER hoé&c cac phim
mdi t&n, phdn mém sé héi “Ban c6 mubn sra hay khéng?”, nhan C (cé) dé
stra, phim bét ky thi khéng stra. (Chu y: chi cé nhithg USER c6 quyén sra
mé&i stra duoc).

= Xo6a mét muc trong danh muc: dwa con tréd dén dong can x6a va nhan F8,
chwong trinh sé& héi “Ban c6 chac chan xéa khéong?” Nhan C dé tra 1oi co.

* Thoat khéi danh muc: nhdn ESC hodc Ctrl+F4 hodc nhan nit X nam & goc
trén bén phai clra s6 danh muc hién thoi.

= Cach dat danh muc hinh cay:

o Céc danh muc cé trwérng "MA" thi cé thé cé dang hinh cay. Cac danh
muc nhw: Déi twong, Doan, Visphh, Tscd... déu la cac danh muc hinh
cay.

o Cac dong trong danh muc hinh cay thi c6 thé & dang Me (hay canh)
hodc Con (hay 14). Khi nhap dir liéu, chi c6 thé chon cac muc con. Khi
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tim kiém d liéu hodc xem, in sb sach, bao céo thi c6 thé chon ca cac
muc me.

o Céc béo céo dang hinh cay sé tw dong tdng hop sb liéu tlr cac muc la
Ién cac muc canh.

o C&c ma ma chra ma khac thi sé la ma me (twong ty nhw cac ma tai
khoan).

Ngoai ra, khi dang & bang chon mét danh muc nao d6, ban hay xem ky
hwéng dan cach bam phim & thanh tiéu dé hodc & cac nut phia trén ctra s (khi dwa
chuét t&i cac nat thi sé hién ra hwéng dan nhanh - ToolTip), ban sé biét dwoc phai
bam phim nado dé loc, gop ... cdc muc trong danh muc. Ho&c ban c6 thé nhan Ctrl+F
(Find - Tim kiém) dé tim dén mét xau bat ky trong c6t hién théi ctia danh muc.
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2.4. Noi dung cac danh muc
Lwu y: Tuy theo nhu ciu quan ly chi tiét ca tirng don vi ma c6 thé dung hoac khong
diing mét sé danh muc

2.4.1. Danh muc tai khoan

TONG PAI TU VAN - HO TRO
1900575785

Phan mém EFFECT CBT.net da thiét |ap san hé théng tai khoan chuan theo
TT195/2012 do B& Tai chinh quy dinh. Tuy nhién, néu don vi cé dac thi riéng va
nhu cau quan ly cac tai khoan chi tiét, EFFECT CBT.net cho phép ngudi st dung
mé& thém céc tai khoan chi tiét dén 20 ky tw trén co sé hé théng tai khoan chuén.

Céch thwc hién:

= Trong trwéng hop don vi c6 nhu ciu thém maéi hodc chi tiét thém tai khoan
cho phu hop véi yéu cau quan ly, nguwdi stv dung vao Danh muc\Danh muc tai

khoan.

= Puwa con trd chudt t&i vi tri muén thém tai khodn chi tiét, nhan t6 hop phim
Ctrl+| d& thém mot dong tai khoan méi.
= Sira d6i ma va tén tai khoan theo yéu cau quan ly chi tiét.

T &

F12 | F4

Cép
10 | 1

Ma

111

8 7 &

F& F3 F2 Ctrl+F2

Tign mét

Tén

@ | x| B | @ | - ] i
Cul#l = F&  F9 | FI0 | F11  ARtsF  Cul+H Cul+F9

Ghi cha

1

Tién Viét Nam

1112

Ngoai té

b

12

Tién givi Ngan hang, Kho bac

121

Tién Viét Nam

122

MNgoai té

@

13

Tién dang chuyén

1131

Tién Vigt Nam

1132

MNgoai té

13

Phai thu cla khach hang

133

Thué GTGT dwoc khau trir

n

136

Phai thu ndi bd

1361

Phai thu ndi bj vé vén dau tw

1368

Phai thu néi bé khac

R
=

138

Phai thu khac

1381

Tai san thidu ché x@ Iy

1388

Phai thu khac

141

Tam tng

151

Hang mua dang di dwing

(e
=)

152

Nguyén liéu, vat liéu

1621

Wit lidu trong kho

1522

Vit liu giao cho bén nhén théu

1523

Thidt bi trong kho

1524

Thiét bi dura di lap

1525

Thiét bi tam s( dung

1626

V4t ligu, thiét bi dwa i gia céng

1528

Wit ligu khac

153

Céng cu, dung cu

w
G

154

Chi phi d& dang

1541

Chi phi san xudt thir d& dang

) o o G 1 T g o oo o o o

10000000 DoOoooDooooEEE SR OooDDooooo

10|0D0O0|00O0|0noOooDonooooDoooooooo
1|0|ODO0O0oooonooooDooooooooooooooo

Danh muc tai khoan 1a danh muc gilr vai trd rat quan trong, EFFECT sap xép
céac tai khoan theo céac sb hiéu mét cach tw nhién theo hé théng tai khoan chuén.
EFFECT tw dong hiéu dwoc cac tai khodn me cling nhw cac tai khoan con. Khi
nhap d¥ liéu (dinh khoan), ban chi chon dwoc céac tai khoan con (tai khoan chi
tiét), nhung khi tim kiém hoéc in sé sach, ban c6 thé loc theo ca tai khoan me
va tai khoan chi tiét.

Y nghia clia cac cét trong Danh muc Tai khoan:

Hwéng dan sir dung phan mém EFFECT CBDT.net

Trang 15/73



ﬁ = : TONG DAITU VAN - HO TRO
VNPT I @iatst 1900575785

= Cép: néu co6t nay dién la 1 thi Tai khodn tai dong d6 la Tai khoan me
va khoéng thé hach toan vao Tai khoan nay. Phan mém chi cho phép
hach toan vao Tai khoan con.
= M3, Tén: chlra Ma Tai khoan va Tén Tai khoan
= Nguyén t&: Néu TK c6 gbc ngoai té can dién loai tién t& (4n F6 va chon
USD, JPY...)
= Kho: Néu TK lién quan dén vat tw, hang héa (152,153,155) can danh
d4u vao 6 nay dé khi hach toan bat budc phai chi tiét dén Kho.
= Co6ng no: Néu TK can theo ddi chi tiét cong no theo tirng déi twong thi
can danh diu vao 6 nay dé khi hach toan bat budc phai chi tiét dén Dai
twong céng no.
2.4.2. Danh muc tai khoan ngéan hang, kho bac
Danh muc nay dung dé quan ly cac Sé hiéu cac Tai khoan ngan hang, kho
bac ma don vi dang str dung. Danh muc chira cac thong tin:
= MA Tai khoan: s6 hiéu TK tai ngan hang
= Tén ngan hang: tén va chi nhanh ngan hang
= Loaitién: VND hay ngoai té...
2.4.3. Danh muc tai khoan ngoai bang hach toan déng th&i
Danh muc nay quan ly cac Tai khodn ngoai bang sé dwoc hach toan déng
thdi véi bt toan chinh. Khi c6 sw thay déi vé Tai khodn & bat toan chinh va bt toan
di kém sé dwoc chinh slra tai day. Néu ban mudn hach toan but toan déng thdi bang
tay thi can x6a cac diéu kién cta but toan hach toan dong thdi & day. Diéu kién dé
sinh tw ddng cac bt toan thém gdém co:
= TK No va/hoac C6 cla but toan gbc
= TK No hoac C6 cua but toan ty dong sinh thém
= Hinh thtrc cip phat: diéu kien HTCP & but toan gbc
= Nghiép vu: nghiép vu kinh té & bat toan gbc
»  Gi4 tri: (1 ho&c -1) néu mudn bat toan hach toan ddng théi mang gia tri
dwong thi 6 nay dién 1, am dién -1.

4411 Duw todn Khéi phuc (tam tng) 0092 -1
4411 D todn 0092

1

1112 007 1
1112 0o7 1
1

1

1122 007
1122 0o7
4411 Duw todn Khdi phuc (thwe chi) 0092 -1

2.5.4. Danh muc khoan muc chi phi

Danh muc nay dung dé& phan loai cac chi phi phat sinh tai don vi. Danh muc
nay phan biét hoan toan véi danh muc Muc luc ngan sach (muc-tiéu muc). Danh
muc duwoc xay dwng s&n dua theo cac khoan chi phat sinh nhiéu nhat lién quan dén
cac nghiép vu ctia ban quan ly dw an. Nguwdi dung c6 thé thém hodc bét cac khoan
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muc chi phi nay, nhwng Iwu y la chi thém hoac bét cac muc con cua 6 khoan
muc chinh (CP xay dung, Gia trj thiét bj dau tw, Chi phi bdi thuong hé tror va tai dinh
cw, Chi phi quén ly dw én, Chi phi tw van déu tw xdy dung, Chi phi khac) ma khéng
dwoc x6a 6 khoan muc chinh nay, ciing nhw ky tw dau cta ma khoan muc (1, 2,
3, 4,5, 6) cia ma khoan muc.
Y nghia céac trwéng trong danh muc:
» M3, tén: chya théng tin ma va tén khoan muc chi phi
*= TK Nog/Co: dién théng tin vé& TK Nor, C6 dé khi chon loai chi phi d6 ra
man hinh nhap di liéu sé tw déng hach toan but toan lién quan dén chi
phi dé

e ————

T ¥ @87 % (2|6 @8|x|[B|@| =8| a =
F12 F4 F5 F3 F2 Ctl+F2 = F6 F7  Ctrl+l  F8 F8 F10 F11  Alt+F | Ctl+H Ctd+F9 F1
Cép | M3 Tén

M i Chi phi xay dung ]
2 1.01 Chi xdy dwng cdc cdng trinh, hang muc céng trinh 29 O
3 1.02 Chi phi pha d& cdc cdng trinh x&y dung 30 ]
4 1.03 Chi san |4p mét bing xay dung N O
5 1.04 Chi phi xy dwng céng trinh tam, céng trinh phu trer phuc wu thi céng 32 O
6 1.08 Chi phi xay dwng khac 33 O
7 12 Gid tri thiét bi du tw 2 O
g 2.01 | Giatri thiét bi can l3p 3 |
9 2.02 | Gia tri thiét bi khing can I3p 4 O
10 203 Cing cu dung cu 5 ]
11 1(3 Chi phi bdi thuwdng hé tror va tai dinh cw 6 &
12 30 Chi phi @én bl dat dai va cac tai khoan trén dat 33 O
13 3.02 Chi thuc hién tai dinh cw 40 =
14 3.03 | Chitd chire bdi thwéng gidi phong mat bing M1 O
15 3.04 Chi phi si¥ dung dat trong th&i gian xay dung (néu cd) 2| O
16 3.05 | Chiphi du tw xdy dung ha tang ki thust 43| O
17 3.06 Cac khoan hé tro' khi nha nwére thu hdi dat, bdi thwang khac 4| O
18 1|4 Chi phi quan Iy dw &n 7| O
19 401 Tién lwong va cac khoan phy cip lwong 14 O
20 4.02 BHXH, BHYT, KPCB, BHTN 15| O
21 4.03 | Tién thuéng 16 O
22 4.04 | Phic lgi tap thé 17| O
23 4.08 Chi thanh toan dich vu cdng cing 18 =]
24 4.06 Chi vét tw, van phing 19| [
25 4.07 Chi théng tin, tuyan truyén 20 [
26 4.08 | Chi hai nghi 21 O
27 409 | Céng tac phi 2 O
28 410 Chi thué muwén 23 ©
29 411 Chi doan ra 24| [
30 412 Chi doan vao 25 O
31 413 Chi siva chifa tai san 26| O
32 414 | Tai san cd dinh 21| O
33 416 Chi phi quan Iy dw an khac 28 0
34 1|6 Chi phi tw vAn ddu tr xdy dung 8 O
35 501 Chi phi lap nhiém vu khao sat xay dung 45 0
36 5.02 Chi phi khao sat xay dwng ]

2.4.5. Danh muc nguén kinh phi

Danh muc Ngudn kinh phi dung dé& phan loai Nguén ti&én thu va chi tai don vij
theo ngudn hinh thanh, gém 4 nguén chinh: Nguén ngan sach, Ngudn phi, 1& phi dé
lai, Ngudn Tai tro' vién tro va Ngudn khac.
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Chirc ndng
e Y
4 Q@
Nhép ligu Tim kigm
. e
V..
s
QTri User Danh muc
Thao tac cudi ky
&3
Tigia Gid xudt
461)

&

®
o ;
Béo cdo g & . B rd g 2 & i X
F12  F4 F5 F3 F2 | Ctl+F2 | F6 F7 | Cul+l | F8
" Micdp  Mi
Tign e ‘ - NS ['ngam i
L4l MNgén sach nha nwéc § 0O
4 2 1.NS1 Ngan sach Trung wong 1 1 O
3 1NS.2 Ngan sach Tinh, Thanh ph6 2 5 &
4. 41NS.3 Mgan sach Huyén 3 6| M
- 51NS4 | Ngan sach Xa 4 7| O
Luong 5 2PLP Phi, 1 phi dé lai 2 0O
7/3TIVT | Taitre, Vién tro 3| O
8 4.KH Khac 4 0O
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2.4.6. Danh muc nguén ngan sach

Néu ngudn tién ban chon 1a ngudn Ngan sach nha nwéc thi can phan loai tiép
vé tinh chét ctia ngudn dé theo quy dinh ctia Kho bac (nhw nguén 13, 14...)

Lwu y: Danh muc nay theo quy dinh chung va khéng thé stra. Néu khéng
dung dén ngudn nao co thé tick vao & An/hién dé& khéng hién ra lwa chon khi hach

toan
Chikc néng 4
y o =
A N
Nhap ligu Tim kiém Bdo cdo
. =
- . ‘lli
i
QTri User Danh muc Tién ich
Thao tac cudi ky 4
\$)c’ -2
e e
Ty gid Gid xuit Luong
as1)
(i
KICPhanbd  Kétchuyén
H& théng 8
"
CAu hinh Knhda sé Backup DL
“« @
HB trertirxa Restart

PETTTTTNN T
V| & | @& | &3 7 & 2 & 8B X | B & | = L] o
F12 F4 F5 F3 F2 | Cul+F2 F6 F7 | Cul+l F8 F9 F10 | F11 | AitsF  Ctl+H Cul +F

_ p ) Ma
Ma ‘Tén ngudn ngan sach ngdm i
| Mgudn vén trong nuéc 2 @
2 |11 [Ngudn kinh phi thweng xuyén 4 |
3 |12 [Kinh phi khéng giao tw chi, khéng giao khodn 10| O
4 |13 [Kinh phi giao tw chii, giao khodn gl O
5 |14 |Kinh phi thuc hién cai cach tién Irong 16 ]
6 |15 |Kinh phi hd tro hoat ddng sang tao tic phdm, céng trinh van hoa nghé thuat 24 ]
7 |16 |Kinh phi chweng trinh, dw &n, d2 tai 14| @
g |17 [Kinh phi thyc hign chinh sach 5 @
9 |18 |Kinh phi kham, chia b&nh cho tré em duéi 6 tudi 20| O
10|19 |Kinh phi kham chira bénh cho nguéi nghéo 3| O
11|20 |Kinh phi cdm méc bién gigi 2 @
12|21 |Kinh phi h& tror xdy dung van ban phap quy " ]
13|22 |Kinh phi gidi bdo chi quéc gia 18| O
14|29 |Kinh phi thwéng xuyén khac 22 ]
15|31 |Nguédn vén dau tw 6| O
1641 |Nguén trai phidu Chinh phd 13 @
17(49 | Ngudn vén ddu tw khac 23| O
18|60 |Nguédn vdn ngoai nudc 5| O
19|51 |Ngén hang thé gi¢i 7| O
20|56 |ADB 19 @
21|61 [JAICA 21| O
22|66 [JBIC 1 B
23|71 |AFD 9] O
24|98 [Ngudn vén ngodi nuée khdc 7| O

2.4.7. Danh muc ma chwong

Danh muc nay dung dé quan ly ma chwong ctia don vi. Can chi ra ma
chwong khi hach toan tat ca cac nghiép vu. Néu don vi chi st dung 1 ma chwong thi
c6 thé dat mac dinh trong man hinh nhap liéu va khéng can chon lai khi hach toan.

Lwu yv: danh muc nay theo quy dinh chung, khong thé stra. C6 thé dat &n hién
nhirng dong khéng dung dén dé tranh gay nham Ian khi hach toan.
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— PETETRES E
. V| & | @ | B |/ & 4 | & B x| B @B - = i & &=
% “\ \ﬂ F12  F4 | F5 | F3 | F2 | CukF2 F6 | F7 Cti+l | F8 | F9 | FI0 F11 |AmF |CtlsH |Crl+F9  Fi
Nhép liéu Tim kiém 40 cdo M3 56 Tén chuong AR -
) = 1 |001 [ Van phing Chi tich nwée 1 8
d v ‘ 2 [002 [Van phong Quéc hoi 2 @ |
= . 3 003 [Toa &n nhan dan tdi cao 3] O
QTri User Danh muc Tign ich 4004 Vign kidm sét nhan dan téi cao 4] O
Thao tac cudi ky Iy 5 005 Van phdng Chinh phd § _ 5 ;
6 008 |Van phong Ban chi dao Trung weng vé phong. chéng tham nhing 6] [
) 7 009 [BgCangan 7| O
@g 4; 5 010 |Bo Quéc phang 195 [
Ti gid Gidxust Lueng 9 oM B6 Ngoai giao 9 |
10 012 |Bd Nng nghiép va Phat trién néng than 1] A
s-, (““ 11 013 B6 K& hoach va Dau tur 1| O
TR 12014 [BoTw phap 2] 0O
KICPhanbd  Kétchuyén 15 06 B6 Cong Thuong G
Hé théng & 14 017 |B6 Khoa hoc va Cang nghé 14| A
15 018 |BG Tai chinh 5] [
a l 16 019 |B6 Xay dwng 16] [
t ¢ 17 021 |BG Giao thong - Van tai 17| O
CAu hinh Knhéa sb Backup DL 18 022 |Bé Gido duc va Dao tao 18] [
= 19 |023 BoYté 1g| O
fq.; ‘ 20 024 |BG Lao dang - Throng binh va X4 hdi 20[ [
e restar 21 025 |BB Van hoa, Thé thao va Du lich 21] 0O
B 22 026 B4 Tai nguyén va Méi trwéng 22| [
23 027 B3 Thing tin va Truyén thang 23 O
24 (036 [BaMNgiw 24 [
25 (036 |Ngan hang Nha nuéc Vigt Nam 25 [
26 037 |Thanh tra Chinh phii 26 B | .

2.4.8. Danh muc ma nganh kinh té (loai-khoan)

Danh muc nay dung dé quan ly cac ma nganh kinh té& ma don vi cé hoat déng
lién quan. Can chi ra loai - khoan khi hach toan tat ca cac nghiép vu.

Lwu y: danh muc nay theo quy dinh chung, khdng thé stra. C6 thé dat 4n hién
nhirng dong khéng dung dén dé tranh gay nham lan khi hach toan.

cnie ndng PRIy . =

y‘ - ﬂ T ar « = rd & ] & i x 7] ) il = 5] = =
— - F12 F4 F5 F3 F2 | Ctl+F2 | F6 F7T | Cul+l F8 F3 F10  F11 | Am#F | Ctl+H | Ctl+F9 | F1
Nhap ligu Tim kiém Bdo cdo Va
= nganh  Loai Khoan Tén
S | e -
QT :Jser Danh muc Tiénich m Trong trot L
' £ - 010-012 Chn nudi ]
Thao tac cudi ky Y 010-013 Tréng trot va chan nudi hén hep 21
010-014 Hoat déng dich vu ndng nghiép il
$)@ J’ 010015 Hoat ddng thi y [}
£ = 010-016 Thuy lei va céc hoat déng dich vu c6 lién quan il
Ty gia Gid xuat Lwong 010-017 Trong rieng va cham séc rieng 21
s61) 010-018 Hoat déng dich vu ldm nghiép § il
{,& ] 010-021 Hoat ddng dinh canh, dinh cw va kinh t& méi ]
e HEem 010-022 Khai théc thiiy sén ]
010-023 Mudi trang thuy san 21
Hé théng 4 010-024 Khai thac gfi va 1am san khac; thu nhat san pham tir rirng;... va dich wu lién quan ]
040-041 Khai thac va thu gom than cing, than non va than bun 21
C m 040-042 Khai théc dau thé va khi dét tw nhién ||
1 040-043 Khai théc quang sat =]
Cau hinh Knda s Backup DL 040044 Khai thac quang khang chiFa sat (trir quang kim loai quy hiém) [l
) 040-045 Khai théc quang kim loai quy hiém 21
(qg\ ' 040-045 Khai théc dd, cét, séi, dat sét 0
HE trotir xa Restart 19 |040-047 Khai khoang chwa dwec phéan vao dau 21

2.4.9. Danh muc ndi dung kinh té (muc-tiéu muc)

Danh muc nay chtva théng tin vé ndi dung kinh té (muc-tiéu muc). Khi hach
toan dén cac tai khodn dau 6 va dau 4 can chi ra muc luc ngan sach. Danh muc nay
xay dwng theo cap hinh cay, phan cap dan theo m&, nhém, nhém muc, muc va tiéu
muc. C6t nhém muc chi diing d& dat mac dinh nhém muc chi cdia muc luc ngan sach
do.
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Lwu y: danh muc nay theo quy dinh chung, khdng thé stra. C6 thé dat 4n hién
nhirng dong khéng dung dén dé tranh gay nham Ian khi hach toan.

Chire néng & (@ vennengangirnime wineg ‘ ‘ | =SS
-~ Y | b B | /S| R 2 | & | @ | x| B|@ | = L3} & =
Yl “ il Fi2 F4 F5 F3  F2 CulF2 | F6 | FT |Cukl | F8 | F9 | F10  Fl | AmF Cul+H Cul+F3  F1
Nhap ligu Tim kiém Bdo cdo . B B . -
Ccép va Nl EEe | A= Muc lye ngn séch .. LE
nhém muc 50
by A
A Y [ 530 0500012961006116__[0500 |0129 [6100 |6116 | Phu cAp dc biét khac cia nganh 532
QTfiUser | Danhmuc |  Tiénich 531 0500012961006117__|0500 0129|6100 |6117 | Phu cp tham nién wrot khung 533
L 532 0500012961006118 [0500 |0129 [6100 |6118 | Phu cp kiém nhiém 53
UrDEecRLy @ |l 533 0500012961006121 0500 0129 [6100 [6121 | Phu cép cong téc 1u nam & ving €6 digu kién kinh t& - x& hi dac bigt kh khan 1087
@ 534 0500012961006122|0500 0129 [6100 |6122 | Phu cAp theo loi xa 1088
96 < 535 0500012961006123 _|0500 |0129 [6100 |6123 | Phu c3p cong téc Dang, Duan thé chinh tr - x& hai 1089
. = - 536 0500012961006124__|0500 0129|6100 |6124 | Phy cp cong w 1090
Tyagia Giaxuat Luong T 7 "
537 0500012961006125__|0500 0129|6100 |6125 | Thd lan cho céc ddi trong thea ché da quy dinh 1091

0500012961006149 | 0500 | 0129 (6100 |6149 | Khic

J 461) 538
‘L ¢ 539 050001296150 0500 |0129 [6150 Hoc béng hoc sinh, sinh vién

1
KICPhanbd  Kétchuyén 540 0500012961506151 [0500 |0129 [6150 |6151 | Hoc sinh trrgmg nang khigu 537
s 541 0500012961606152 |0500 |0129 [6150 |6152 | Hoc sinh dan tac ni trd 538
Hé théng @ |l 0500012961506153 |0500 |0129 [6150 [6153 | Hoc sinh. sinh vién cdc trréng phé thang, dao tao khac trong nuréc 539
543 0500012967506154 0500|0129 6150 |6154 | Hoc sinh, sinh wign di hoc noe ngodi 540
1 ‘ﬂ 544 050001236 1506155 | 0500|0123 |6150 |6155 | Sinh hoat phi can bb di hoc a1
hu tinn knbasé  BackuppL ||| 545 0500012961506189_ {0500 |0125 (6150|5199 | Khac a2
545 1] 050001296200 0500 0129 [6200 Tién thiéng 543
&m & 547 0500012962006201 |00 (0129 [6200 |6201 | Thurémg thurég xuyén thea dinh mire 544
= 548 0500017962006202 0500|0128 |6200 |6202 | Thurng dot xuét theo dinh mirc 545
Hitgiirxa  Restart 549 0500017962006203 0500|0128 6200 |6203 | Cac chi phi khac theo ché d lién quan dén cong tac khen thirémg 546

2.4.10. Danh muc nhém muc chi

Danh muc nay dung dé phan loai cac khoan chi cla don vi theo nhém muc,
bao gdm 4 nhoém theo quy dinh chung cla kho bac tir 1 dén 4.

Lwu y: danh muc nay theo quy dinh chung, khéng thé stra. C6 thé dat &n hién
nhirng dong khéng dung dén dé tranh gay nham Ian khi hach toan.

Chirc ndng 4Gy | 32 Danhimuc Rhém mu chi Lo o |

- , Y | & ® B | /| %
V4 G b F2  F4 F5  F3  F2  Ctrl+F2

Mhap ligu Tim kiém Bao cdo Ma Tén -
[
]
O
[

»1 [0 Chi thanh toan c4 nhan

(4 21l |Chi nghiép vy chuyén mén
S | @ | &

\! 3l |Chi mua s&m, sira chira

QTri User Danh muc Tienich 4V |Cac khoan chi khac

2.4.11. Danh muc déi twong céng no
Danh muc nay dung dé quan ly chung tat ca cac dbi twong cong no va cén
bd nhan vién cda don vi. Déi twong cong no bao gdbm: Nha cung cép, Khach hang
va Can bd nhan vién cta don vi. Mot déi twong vira c6 thé [a Nha cung cép, vira co
thé 14 Khach hang nén theo déi chung tai 1 danh muc.
Danh muc nay nén xay dwng theo hinh cay, phan thanh cac nhém dé dé theo
ddi, quan ly va Ién dwoc bao cao theo tirng nhom.
Y nghta clia cac truéng trong danh muc nay:
= Cép: Khi xay dwng danh muc theo hinh cay, néu 1a nhém me thi phan
mém sé ty dong dién 6 cap 1a 1, khdng hach toan dwoc vao nhém me.
= M4, Tén: Ma va tén cla dbi twong cdng no.
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Loai déi twong: An F6 va chon tlr danh muc Loai dbi twong. Cét nay
dung dé& phan loai dbi twong cdng no thanh tirng nhém theo nhu cau
quan ly chung tai don vi. (VD: céng chirc, vién chire, NV hop dong...)
NV: néu danh diu vao 6 trong cot nay thi déi twong dé sé dwoc dua
lén bang tinh lwong trong module Lao ddng tién luong.

Chtc vu: dién thdng tin vé chirc vu cta déi twong (dung cho nhom
Can bd CNV).

Phong ban: An F6 va chon tr danh muc phong ban dé phan loai déi
twong doé thudc bién ché & phong ban nao (dung cho nhém Céan bd
CNV).

Cac trwong con lai sé dién bd sung céac théng tin khac (Dién thoai, Dja
chi, Ma sé thué, Ma TK ngan hang, Tén TKNH, chi nhanh ngan hang)
dé tién cho viéc in 4n Gy nhiém chi, hda don hoéc lén cac bao vé bang
ké thué, bang chuyén lwong qua thé ATM...

Danh muc nay do don vi quan ly, thém bat, xéa, dat an hién tuy theo nhu cau
st dung va quan ly ctia don vi.

Chirc ning G [[@ Dy Biitsgng cingr [E=REE )
O ~ ) T o G & 2 | & il x B | ® (3]
£ N ﬂ F12 | F4 F5 F3 F2  Cul+F2 F6 F7 | Ctl+l | F8 F9 | F10 | F11 | A+F | Ctl+H
(. 1| 1|cB Nhém cén bd CNVC O
(=5 V P €B.001 | Ngi Thanh Tin Cén bo nhanv_ | [ [Thi trwing donvi [Phang Giam Béc
9 9 g g
QTri User Danh muc Tién ich 3 CB.002 | Nguy&n Thi Hoa Can b nhdnv.. | [Z] |Giam déc nhan sy |Phéng Hanh Chinh L
Thao tac cudiky & 4 CB.003 | Ngd Khic Vi Can b nhan v... Giam déc tai chinh |Phang ké toan
5 | 1|kH Nhém khac O
$ I@ J [3 KH.001 Ba‘u h\ertw %8 hai l}uan Bang Ba 0l
(£] < 7 1|NCC Nhém nha cung cap M L4
T§ gid Gid xuat Lweng 8 NCC.001 | S& Bién lwc Ha Nji MNha cung cép ]
&) Céng ty nwérc sach Ha Néi O
Q_’ l"‘” 10 NCC 003 | Céng ty TNHH Thanh Thién Nha cungcdp | [
. Lo 11 [NcC.004 | Céng ty Phuong Anh Mha cung cap | [ -
KIC Phén bo Ket chuyen < . 3

2.4.12. Danh muc phan loai déi twong cong no
Danh muc nay dung dé quan ly cac nhém déi twong céng ne. Viéc phan chia
cac dbi twong céng no thanh cac nhom sé rat tién lgi cho viéc quan ly, tim kiém.
Danh muc nay sé dwoc lién két véi danh muc Péi tuong cong no da nhac dén &

trén.
Chi¥c néng & | % Dartmuc Phen s tituamg O o= S |
L N :ﬁ' F12 F4 F5 F3 F2 Ctrl+F2 F6 F7 | Ctrl+l
Nhap liéu Tim kiém Bdo cdo E] Loai déi tveng
. P1mNhé cung cép
4 A ﬂ . .
~ ‘f 2 2 |Khach han
ot 3 3 |Can bd nhe‘lgn vién
QTri User Danh muc Tién ich : l

Hwéng dan sir dung phan mém EFFECT CBDT.net

Trang 21/73



t @m ' TONG DAITU VAN - HO TRO
S Sentpurd 1900575785

VNPT

2.4.13. Danh muc phong ban

Danh muc nay dung dé& quan ly, phan loai cac phong ban clGa don vi. Khi
hach toan ban chi ra cha thé cta nghiép vu kinh té & phong ban nao sé hién thj Ién
duwoc cac théng trén phiéu thu/chi va viéc tim kiém dir liéu, bao céo theo phong ban
sé tré nén chinh xac va thuan tién hon. Danh muc nay sé ciing dwoc lién két v&i
danh muc Péi turong céng no da nhac dén & trén.

Chirc ndng 5 {3# Danhmuc Phing ban E@i_hj
2 Q _ S 2] % | 2|& 8 x| B
s sl o Fi2 | F4 F5 | F3  F2 |CusF2 | F6 | FT CuHl F8 | F9
Mhdp liéu Tim kiém Bao cio Cép Ma Tén W4 sé -
[ Phing Gidm Béc 1
v v ﬂ 2 E_Er! E:c:mg :}é:hlchinh ;
QTri User Danh muc Tiénich 3 ong E_Da"

2.4.14. Danh muc tai san cé dinh

Danh muc nay dung dé quan ly va theo ddi tat ca cac tai sén cb dinh cta don
vi. Tai san cb dinh nén theo ddi don chiéc dé thuan tién cho viéc tinh hao mon va
thanh ly, nhwong ban...

Y nghia ctia cac trwdng trong danh muc TSCD:

Ma, Tén: dién M4 va tén clia TSCD. Ma nén xay dwng theo dang hinh
cay.

DVT: don vij tinh ctia TSCD d6.

Loai TSCD: Phén loai TSCD theo Théng tw 162/2014. An F6 va chon
ra tir danh muc Loai TSCD dé phan loai cho TSCD d6, khi dé cac
thoéng tin & cét TK Nguyén gia, TK Hao mon Ng/Cé, Théi gian SD, Ty
l&é hao mon sé& dwoc ty dong dién theo théng tin t&r Danh muc Loai
TSCD. Mudn thay dbi théng tin cac trwdng nay ban phai thay dbi thong
tin trong danh muc Loai TSCD va chon lai Loai TSCD & danh muc
TSCD.

Ngay SD: Ngay bat ddu dwa TS vao st dung va tinh hao mon

S6 hiéu, Nwéc SX: théng tin vé sb hiéu ctia TSCP va Nuwdc san xuéat.
Day la cac théng tin thém phuc vu cho viéc phan loai, tim kiém.

Phong ban SD: An F6 va chon ra tvr Danh muc Phong ban dé thém
thong tin la TSCD d6 dang dwoc str dung & bé phan nao

Céc trwong khac: chira cac théng tin khac bd sung théng tin cho TSCD
d6. Cac c6t mau xam la cac truéng thong tin read only, 18y théng tin to
cac but toan da hach toan.
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irc ndi 0 ishch | 5 |
e & [@rrnmsa -— E i W Y -
P ~ ) T | & o | B | 7 % 2 | & & | X | B @ -F ] & FE
£ AN !j. Fiz2 F4 | F5 F3 F2 |CueF2 F6 | F7 Cuel | F8 | F9  F{0  Fil AF CtlsH Cul+F9 F1
Nhap ligu Tim kiém Béo cdo 5 . Thei Tyle
Bv s B 6 gian hao
o) £ ‘ el | s tinh Ngay SD | sy s Iwong SD | mon
z v , nam) _6)
QTri User Danh muc Tién ich M AL} Tai san co dinh L
L 2 TS002 | May tinh IBM chidc | May i tinh dé ban __|01/03/2008 VN |Phong ké toan 5]2000] 12.00( 36[2112 [466 |2141 |Ngan sach Trung wong
Thao tac cudi ky @ 3 TS003 | Phdn mém ké toan EFFE__ b6 Thiét bi quang hoc _ |12/01/2016 Phang ké toan 10| 1000 1200| 120[2112 [466 |2141 [Ngan sach Trung rong
o 4 TS004 | 016 TOYOTA4 chf chidc |Xe 4 dén 5 chd 011072012 Phong Giam Béc 10 10.00 12.00 1202113 [466 |2141 [Ngan sach Trung wong
e g 5 TS005 | May vi tinh BNA chidc | May i tinh xach tay |01/12/2013 Phong Hanh Chinh 5]2000] 1200 602112 [466 |2141 |Phi. 18 phi dé lai
TeA e i 5 TS006 | Phong hop man | Cay lau nam, ween._. |01/07/2016 |THB |[VN | Phong ké toan 100] 25| 400] 1200] 300(2115 [465 |2141
7 TS007 | AAAAA Nha cp | ri 80 100 1200| 960 [2111 [466 |2141
{,‘ a61) 8 TS008 | Ot6 12 ch Xe 9 dén 12 ché ri 15| 7.00] 1200 1802113 [465 |2141
t
L e gl '
KIC.Phan bi__Keét chuvén

2.4.15. Danh muc phan loai tai san cé dinh

Danh muc nay duwoc update theo thdng tw 162/2014 ctia BTC vé viéc phan
loai TSCPD tai cac don vj c6 sir dung Ngan sach nha nwéc. Cac thong tin vé Sé nam
st dung, ty I& hao mon (%/nam), TK nguyén gia, TK ngudn, TK hao mon khi cé thay

ddi c6 thé thay ddi truc tiép tai danh muc nay.

Danh muc nay duoec lién két téi danh muc TSCD dwoc nhac dén & trén.

- & |Gt -— 1 . R - s
- v & 0| B3 . % 2 | & | & | x | B | @ m & =
,0 N ﬂ. Fi2  F4 F5 F3 F2 CusF2 F6 F7 Gl F8  F9  FI0  FH  AwF CubH Cul+F9  Fi
Splié & o s« Tyléhao e
s b Bio e cip| M3 Phén loai Tai san cé dinh fu‘_’d”j;'g' vmbp --H
o A _ (%fnam) =
[ie:+) V ‘ 1 [ Tai s&n ¢4 dinh hibu hinh L
QTri User Danh muc Tién ich 2 1]1.01 Nha
. 3 1.01.01 Biét th 80 1.00[2111 [a66 2141
TCEDEREnTY) @ s 10102 Nha cap | 80 100[2111 a6 2141
5 1.01.03 Nha cép I 50 200[2111 (465 [2141
$'g & 6 1.01.04 Nha cép Il 25 4002111 (486 |2141
Fer S iy 7 1.01.05 Hha cép IV 15 700[2111 (466 |2141
8 1]1.02 Wt kién tric
a61) 9 1.02.01 Kho chira, bé chira, bdi @, san phoi, san choi, san choi thé thao, sén van ddng, bé boi, trwirng bin 20 5.00 (2111 466 2141
Q_‘ 10 1.02.02 Ke, dép, dé, céng, kénh, muwong mang, bén cang, u tau 20 5.00(2111  [466  |2141
KCPhanbd  Kétehuyén 11 1.02.03 é éng dao, tirong rao 10 10002111 [a66 2141
. 12 1.02.04 10 10002111 [a66 2141
Hé thong & m 103
12 | 1]1.031 Phuong tign vén tai dwdng bo
8 1 15 | 1]1.03.1.1 Oté
e g ErTEL 16| 1]1031.11 e até phyc w chic danh
17 1031111 | Xe 4 dén 5 chd 15 700[2113 (466 |2141
= 18 1.03.1.1.1.2 | Xe 6 dén § chd 15 7.00(2113 (468 [2141
Q:-J ‘ 19 | 1[103112 e phuc w chung
HB trotirxa Restart 20 1031121 | Xe 4 dén 5 chd 15 700/2113  [466  [2141 |-

2.4.16. Danh muc vat tw hang héa
T4t ca vat liéu, sdn phdm, hang hoa, cdng cu déu dwoc tap trung trong mot
danh muc duy nhat nay goi l1a danh muc VTHH, CCDC. Khi nhap ching tlr, EFFECT
sé phan biét theo dinh khoan. Vi du néu ban dinh khoan 1a tai khoan thanh pham
(khi nhap thanh pham) thi muc chon trong danh muc VTHH sé 1a thanh pham.
St dung danh muc Visphh khi ban nhap, xuat hang hoa, nhap kho thanh
pham, xu4t ban thanh pham, xuét vat tw cho san xuét... CAc VTHH luén nam trong
mét kho VTHH nao dé (xem phan danh muc Kho).
V&i danh myc VTHH, CCDC ban c6 thé didt ma VTHH theo hinh cay, phéan
loai VTHH theo danh muc loai VTHH... hoan toan twong tw nhw déi véi danh muc
Déi twong cong no.
Néu cot "Tk kho" (tai khodn kho) c6 gia tri thi khi nhap, xuat VTHH twong
&ng, khéng can dinh khoan tai khoan kho, néu khdng c6 gia tri thi ban phai dinh
khoan bang tay khi nhap liéu.
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Lwu y: khdng nhap Déi tuong chi phi (d6i v&i don vi san xuét) vao Danh
muc VTHH, CCDC. Khi nhap vao Danh muc Déi tugng chi phi, cac yéu t6 d6 sé
duwoc dién tw ddng vao Danh muc Visphh, CCDC.

- 4, hing hos o S |
Chirc nng @ % Darh mucVat by, héng héa
| ar B |/ & 42 | & 3| X (B | ® |5 i & =
‘0 “ ﬁ Fi2 | F4 | F6 | F3 | F2 Ct+F2 | F6  F7 Ctl#l | F8 | F3 | F10 | F1l | At+F ClsH Cti+F3 F1
Nhap lidu Tim kiém Bdo cdo Cip M4 Tén Btinh | Bvdo2 - Gia ban
1 1(sP Sén phdm
b, >
@ V ﬁ 2 SPO001 San pham A Kg 155
QTriUser | Danhmuc Tién ich 3 SP0002 San pham B Kg 155
o 4 SPO003 San pham C Kg 154
Thao tac cudi ki & 5 TIvT Vattwy
o 6 V70001 Vit tw 01 Kg 1521
$ e - 7 VT0002 Vit tu 02 Chigc 1521
i o o i 3 V10003 Vit tw 03 ; Ka 1522 il = l

2.4.17. Danh muc déi tweng chi phi (thanh pham)

DPbi véi don vi co hoat dong san xuét can tinh dwoc gia thanh san xuét cia
cac san pham tao ra thi can quén ly danh muc cac dbi twong chi phi (thanh pham).
Khi thém mai tai danh muc nay, div liéu sé dwoc day sang danh muc VTHH dé tré
thanh VTHH phuc vu cho but toan Nhap kho va Xuét kho ban hang.

Chire néing &8
| L] N 1" 2 Dari v D tagrg cfph (T pr) N [E=EIE)
Nhap ligu Tim kiém Bio cdo —— - - o
T o B | 7 & 2 | & 3 | X B & | = ] o 1z
(A Fi2  F4  F5 F3  F2  CwsF2 F6  F7 | Cu+l F6  F9 | F10 | FM  AF CulH Ctl+F9  F1
) V ﬂ p
QTriUser | Danhmuc |  Tiénich cép Ma Tén Quy céch CS;) TKKC nor - Bvtinh  ShngayDM DMtrénS
Thao téc cudi ky . 3
EoUmE A @ 1 [spooot Sén phim A Loail  |Kg
@ s |sPoooz Sén phin & a2 |Kg
-4 o PEEE San phdm C loai3  |Kg -
Tj gid Gid it Luong g D

2.4.18. Danh muc kho

Danh muc kho la danh sach céc kho vat ly ctia don vi. Trong mét kho, cé thé
chtra ca vat liéu, san phdm, hang ho&, cong cu, dung cu. Khi xuét kho hodc nhap
kho, ban sé chon kho, chon VTHH va dinh khoan, EFFECT sé can c& dinh khoan
ma xac dinh VTHH |a vat liéu, sdn phdm, hay hang ho4. EFFECT sé tinh dwoc bang
ton kho cho mét kho bat ky, hodc cho téng cac kho. Phan mém cung cap cho ban
céac loai chirng tr nhap, xuét, diéu chinh VTHH trong kho, chuyé&n hang ndi bo gitra
cac kho...

Cot Stt wu tién: danh sb th&r tw wu tién cho cac kho trong trwdng hop xuat
chuyén kho trong céng ty va doanh nghiép ap dung phwong phap tinh gia vén binh
guan theo kho.
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e MCEEC s,
e Y EY 4 A # 8 i
L2 A = . -

F5 F3 F2 Ctrl+F2 F6 F7 Ctrl+l

Nhap liéu Tim kiém Béo cdo -
H Tén Sttwu Ma
] £ tién sb
* .
d V ‘ Kho hang hoa 2.0
QTri User Danh muc Tiénich Kho vat tw 1.0

2.4.19. Danh muc hoat déng sw nghiép

Danh muc nay dung dé phan loai cac nghiép vu kinh té tai don vi theo loai
hoat ddng. Cac loai hoat ddng nay sé phuc vu viéc 1én bao cdo BO3-H.

Danh muc nay khéng nén thay déi ndi dung, trtr khi c6 nhu cau quan ly dic
biét.

Chirc ndng & 1 & Danh muc Hoat ding su nghizp “ Elélg

- v« @]z’ % ]2

y = \ﬂ F12 Fa F5 F3 F2 Ctrl+F2 F6
N 3

[

Nhap ligu Tim kiém Bdo cdo Ma | Hoat ddng
. — Hoat déng thwdng xuyén
5 v ‘ 2 |Hoat ddng khing thurdéng xuyén
< 3 |Hoat déng nha nwéc dat hang
e Danh muc Tién ich 4 |Hoat ddng san xudt cung tng DV
Thao tac cudi ky & 5 |Hoat déing téng didu tra

L}

2.4.20. Danh muc nghiép vu

Danh muc nay dung dé phan loai cac bt toan hach toan tai don vi theo tinh
chét nghiép vu véi kho bac. Tt ca cac bat toan hach toan déu phai chi ra nghiép vu
cta noé 1a gi. Viéc phan loai nay cé y nghia rat I&n phuc vu cho viéc lén di liéu cac
b&o céo va loc ra cac bt toan phuc vu cho viéc 1ap bang k&, in gidy rat dw toan...

Lwu y: Danh muc nay la danh muc ¢b dinh va khéng thé thay dbi néi dung.

Chirc nang
® 24 Danh muc Mghigp vu TR .-
e Y
Vod “ X a4 AEAKIEREEED:
e . o Fi12 Fa F& F3 F2 Ctri+F2
Mhap ligu Tim Kiém Bao cao =
. y Ny\:_:é"| Ten =
> v - z
[*-*] v ‘ 1 Tam (rng di cép dw toan
QTri User Danh muc Tién ich 2 2 |Tam dng chwa cép duw toan
= PR 3 3 [Thuwe chi
U EDEBELy & 4 4 | Ghi thu - Ghi chi
q 5 | Giam thu
‘Si)g e 7 6 | Khai phuc (thuc chi)
— 7 | Khai phuc (tam dng)
Ti gia Gid xuit Lurng 7 phy i 9. =
a8 8 [ Giam chi (thwc chi)

=] 9 | Giam chi {tam ng)

10 10 |Mép tra {thwec chi)

11 11 | Ngp tra {tam dng)

12 12 [Nhan dw todn dau nam

il (451)

KIC Phan bd Két chuyén

Hé tho <
FULTT @ 13 13 |Bé& sung dw toan
’ 14 14 | Diédu chinh dw toan
2 1 15 15 | Xudt toan
C4u hinh Backup DL Huiy dy todn
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2.4.21. Danh muc hinh thirc cap phat
Danh muc nay phan chia cac nguén tién, nguén tai san & don vi theo hinh
thirc dwoc cip phat:
= Du toan: Néu don vi dwoc cp dw toan dau nam va cac khoan thu chi
cta don vi déu tlr ngudn dy toan nay.
= Lénh chi: Pon vi dwoc cap kinh phi khéng théng qua dw toan ma truc
tiép bang 1énh chi thi s& chon HTCP |a Lénh chi
=  Ghi thu, ghi chi: V&i cac khoan tién chwa qua ngan sach (VD: hoc phi,
vién phi...) sé chon HTCP nay.
= Khac: v&i cac hinh thire cap phat khac.

Chibc ndng & (%4 Darh muc Hirh e cap phét E=A R x
. T & . | B | S & 2| &
,O “\ ﬂ- Fi2 | F4 F5 | F3 | F2 CukF2  F6 | F7
Mhap lidu Tim kiém Bdo cdo Hinh thirc Tén -

| 1 I 0 o B
) v & 2 2 |Lénh chi ]
leiad) 3 3 | Ghi thu, Ghi chi |
QTri User Danh muc Tién ich \l Khac [

2.4.22. Danh muc quan ly thu nhap

Danh muc nay dung dé& phan loai cac khoan thu nhap cta can bd nhan vién
thanh cac khoan theo tinh chat cta thu nhap, phuc vu cho céng viéc quyét toan thué
thu nhap c& nhan cudi ndm. Danh muc nay don vi c6 thé tw xay dwng lai theo nhu
cau quan ly ctia don vi minh.

Chire ning & [ @ D tuinp ks [ESREal ™"
— Y |« @ | 8|/ | % 2 B |3 | x| B @
,O N Gﬁ F12 F4 F5 F3 F2 Ctrl+F2 F6 F7 | Ctr+l F8 F9 F10
Nhp ligu Tim kiém Béo céo QUTN | M3 Tén AnfHiign:
) L& 1 Thu nhap thwdng xuyén |l
L ﬁ 2 211 TN thwérng xuyén (chiu thué) ]
i) w 3 3|12 TN thwivng xuyén (khdng chiu thué) ]
QTri User Danh myc Tién ich 4 4|2 Thu nhép khéng thuréng xuyén ]
Thao tic cudi kj Y 5 5|21 TN khéng thuéng xuyén (chiu thué) =]
[ 6|22 TN khéing thirirng xuyén (khéing chiu thué) ]
$ I@ »J 7 7(3 Cac‘kho‘am gla\m tru‘th.u nhap ]
[£] w 8 831 Khau trir thwdng xuyén =]
Ty gid Cid xudt Lureng ] 9|32 Khéu trir khéng thwdrng xuyén ]

2.4.23. Danh muc tién té

Danh sach céc loai tién t& ma don vi st dung trong giao dich hodc dé tinh
cbng ng ngoai té v&i cac don vi ngoai nwéc.

Cot Ty gia: C6 thé nhap ty gia hang ngay vao cot nay (vao budi sang). Néu
Loai C.tv dwoc danh d4u "Ty gia trong danh muc" & phan Iwa chon thi khi nhap liéu
ty gia sé& dwoc tw 13y ra tr danh muc Dvtt nay.
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2.4.24. Danh muc loai div liéu

Khi hach toan mét nghiép vu kinh t&, phan mém méc dinh loai di¥ liéu cta bat
toan dé 1a Chinh thirc. Néu dat |a Ké hoach hodc Chwa chinh thirc, di liéu cla
but toan dé dwoc phan loai thanh ké hoach hodc chuwa chinh thirc. Khi d6, mudn tim
kiém céac but toan nay, phia dat lai lwa chon trong phan tim kiém di liéu 1a dang tim
kiém di¥ liéu ké hoach ho&c chwa chinh thic, va cac dong div liéu nay khéng hién thi
lén céac sb sach bao cao chinh thirc ma chi hién ra trong cac bao cao ké hoach (néu

co)
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CHU'ONG 3: QUY TRINH HACH TOAN CHUNG

Chuwong nay sé& huéng dan ngwdi s dung nam dwoc trinh ty hach toan

nghiép vu ké toan trén phdn mém EFFECT CBT.net

3.1. Thao tac chung

3.1.1. Cach nhap mét chirng ttr m&i

Bao gdm cac buéc chung sau day:

Chon muc "Nhap liéu" trén giao dién chinh.

Phiduin

Ngdy

Ong/ba S8 TK NHKB

Copyddng Copyd Xoabing Chéndong Xéadong Cong CNHD Import Excel

Oéngarchivét | Ne | svén  (MAchiong (NgWbaNS | Ngudnkinphi |Loal  Knodn [Muc | Téumue  Nnomchi| WTcAppnat | Nghépw | HoatdingSN

Phan mém ke toan Chu dau tw EFFECT CDT.net | Website: www.effectsoft.com.vn | Hotline: 1900 57 57 85

Chon loai chirng tir trong danh muc Loai C.t&» bang cach nhan chuét vao nit
".." trén MH nhap liéu hodc phim tat Ctrl+S hodc chon theo nguyén tac xau
loc & 6 "Loai C.t" va nhan TAB hodc ENTER.

Sau khi nhap di liéu vao cac 6 can thiét, nhan nat "Lwu" hodc nhan TAB t&i
nat "Lwu" va nhan ENTER dé Iwu lai.

Kiém tra lai sb lieu vira nhap bang cach nhan niat hinh phéu bén phai 6
"Ngay" trén man hinh, bang cac chirng tir vira nhap sé hién ra, mdi hach toan
chiém mot dong trén bang. Ban co thé sra sb liéu trwc tiép trén bang nay
ho&c nhan phim F2 dé& dwa but toan ra ngoai man hinh va stva mét cach tong
thé. Sau khi stra xong, nhan nut "Lwu" dé lwu lai. Néu ban khéng mudn lwu
dir liéu ma mudn huy di thi nhan nat "Huy".

3.1.2. Y nghia cac nat chirc ning trén man hinh nhap dir liéu

NGt "Lwu": Duoc nhan khi ban vira nhap néi dung ctia mét ching tr hodc
khi stra mét but toan da nhap. Khi d6, EFFECT sé lwu cac di liéu trén man
hinh vao co s& di¥ liéu dé phuc vu cho viéc tim kiém di liéu cling nhw lay 1én
cac sb sach bao céo.

Nut “Tach”: Dung dé lwu div liéu tach theo cac danh muc hodc theo mét vai
yéu td (thweng dung cho trwdng hop can phan bd chi phi).
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= NGt "Huy": Pwoc nhan khi ban muén huy cac div liéu dang hién trén man
hinh. NGt nay chi c6 hiéu lwc (khéng bi m®) khi ban vira chon mét muc dé
stra, huy (Xem trang ... vé céach tim kiém div liéu d& xem, stra, huy va cach
str dung phim F2).

= NGt "Tim...": Dung dé vao man hinh tim kiém di liéu téng quat.

= NGt "Mé&i": Dung dé chuyén sang mét ching tr méi. (VD: Khi dang lam
phiéu chi ban muén chuyén sang phiéu nhap hang). Khi nhan nat nay, con trd
sé chuyén vé 6 Loai chirng tr va ban c6 thé chon mét chirng tlr méi theo céac
cach chon loai ching tir da biét.

= NGt Import Excel: day la mét nat chirc nang vé cung hiru hiéu khi ban da cé
dir liéu tw file excel, ban khéng can phai mét cong nhap liéu vao phan mém
ma chi can st dung chirc ndng nay, phan mém sé tw dong cap nhat di liéu.

= Nt Chi tiét H.don:st dung dé lwu lai nhirng théng tin chi tiét cho tirng dong
hoa don.

= NGt = “Pat an hién cac 6 nhap liéu”: Dung dé danh dau lam md hodc rd
cac 0 trén man hinh nhap liéu, va cac cot dwdi lwdi cho mai loai chirng tir. Vi
méi loai chirng tl chi st dung mét sé 6 nhét dinh trén man hinh nhap di liéu
nén chrc nang nay cho phép ban c6 thé gidm thao tac phim chay qua cac 6
khéng can thiét. Muén lam sang hay lam m& & nao ban chi can danh dau
hodc bd danh dau muc dé khi nhan vao nat nay. Viéc danh dau nay sé dwoc
lwu lai cho loai chirng tir hién théi & cac 1an nhap liéu vé sau.

= NGt = : D&t cac di liéu dé lai trén man hinh sau khi lwu va cac truwéng
khéng dwoc dé tréng

= Pat cac dir liéu dé lai trén man hinh sau khi Iwu: Sau khi nhan nat “Luu”
dé lwu di lieu thi hau hét cac 6 trir 6 ngay sé bi xé6a trbng dé ban nhap tiép
di¥ liéu ma&i. Néu ban muén git lai di¥ liéu & mot sé 6 dé st dung cho lan
nhap tiép theo ban chi can nhan nat nay truéc khi nhan nat “Lwu” va danh
dau vao cac muc mudn dé lai.

» Cac trwong khong dwoc dé trong: Néu ban mudn mot sé 6 phai bat budc
phai c6 di¥ liéu, ban sé s&r dung chlrc nang nay.

« NGt %% Lwa chon cho loai ching tir hién thoi:

o But toan thém: dat cac but toan ty dong di kem theo v&i cac nghiép vu
nhw gia vén hang xuét kho, thué GTGT dau vao, thué GTGT dau ra.

o Céc lya chon: phan mém sé dat thém cac lwa chon cho chirng t hién
thdi nhw danh gia hang tén kho, kiém tra sé lvong<sd lwong toén, khiv
trung tai khoan phat sinh no...

o Dat mac dinh: d6i véi moét loai ching tlr c6 thé co gia tri cac trudng
giébng nhau nhw bd phan, tai san cb dinh, vu viéc... ta s& dat mac dinh
gia tri cho tat ca cac nghiép vu dé 1an sau khéng phai nhap liéu cac
trwong nay.
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o Céu hinh khéac: thém bét ching tir, thém bét cac trwdng nhap liéu va
céac diéu kién khac lién quan t&i chirng tir hién thoi.

= Nt hinh phéu — nam canh 6 ngay: Nhan nat nay d& vao man hinh tim kiém
nhanh céac di liéu dwoc nhap vao bang loai chirng tir hién thoi va tinh dén
méc thdi gian dat tai 6 ngay.

CAc n(t c6 tac dung dwéi lwéi chi tiét:

= Nt Ctrl+F3: Sao chép ca dong trén xudng.

= Nut Ctrl+M: Sao chép tw 6 trén xudng.

= Nut F8: X6a trébng dong hién thdi trén bang.

= Nut Ctrl+F8: Xda tréng Ca Bang

= NGt Ctrl+l: Thém mét dong m&i vao vi tri hién thoi.

= NGt F3: Céng gdp, chi ¢ tac dung dbi véi cac 6 co kiéu sb
3.1.3. Cach chon dir liéu tte danh muc
Trong qua trinh nhép di liéu, khi chon mét mat nguén, mét loai-khodn, maot

déi tirong céng no... ban c6 nhu cau chon mét muc ter cac danh muc (cac 6 nhap dip
lidu trén man hinh). V6i EFFECT, céch lam déi véi cac danh muc nhw nhau:
(a) Chon theo nguyén tac xau loc:

» Puwa vét sang (hoac nhan chudt) dén 6 ban mudn chon (vi du: 6 DVKH hoac 6
VLSPHH). Néu nhap di liéu lién tiép, ban nén dung phim TAB (thay vi
ENTER) dé chuyén dén 6 tiép theo vi déi véi nhitng muc danh dau, phim
ENTER sé& khong lam dich chuyén dén 6 tiép theo ma lam thay ddi gia tri (On,
Off) ctia muc do.

= Panh mét xau con dac trwung (hodc hai xau con cach nhau bang dau phay) cé
chra trong tén mudn chon (VD: O 6 Loai chirng tr mudn chon phiéu thu dé
nhap di liéu -> ban hay dwa con tré dén 6 nay va gd xau ky tw “thu”).

* Nhén TAB dé vao bang danh muc, bang nay sé chi chira cac tén cé chra xau
ma ban vira danh. Bwa chudt vao tén ban mudn chon, nhadn ESC hoéc
ENTER dé chon. Xau dac trung cang chi tiét thi bang hién ra cang it dong va
ban sé chon cang nhanh nhuwng cé thé hién ra théng bao "Khéng tim thay",
lac d6, ban phai chon lai hodc "Tao m&i" néu can. Cach chon tén nay goi la
chon theo "Nguyén tac xau loc".

(b) Chon theo mé cac danh muc déi twong, VLSPHH va BTCP...

» Puwa vét sang (hodc nhan chudt) dén 6 “Ma” (vi du: © ma béi twong cong no),
danh xau loc tir phia trai (gibng nhw chon ma tai khoan), nhdn TAB hoac
ENTER dé vao bang chon. Bang chon sé chi hién ra nhirtng muc c6 Ma bat
dau bang xau loc.

= Ban ciing c6 thé chon theo phuong phap xau loc khéng phai bat budc cac ky
tw tlr vé& tradi ma la cac ky tw c6 mat & trong ma thi nhap ky tw "\" trwdc khi
nhap xau loc, Vi du xau loc "\1521" thi c6 thé chon ra ma cua vat tw 1a
"VT1521.001".

(c) Chon bang cach nhan F5, F6:
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= Néu khdng nhé xau ky ty dic trwng ciia ma hay cta tén muc can chon thi chi
can dwa con trd dén 6 can chon va nhan F5 chwong trinh sé& hién ra danh
muc twong wng.
» Ban dwa con trd dén tén muc can chon va nhan ESC hoac Enter dé chon.
= Tai man hinh danh muc ban c6 thé st dung Ctrl+F dé tim kiém nhanh dén
muc can chon.
3.1.4. Cach dat lai ky tw viét tat, dé dai sé chieng tir
Néu c6 nhu cau dét lai ky hiéu viét tit, do dai cia sb chirng tlr véi tirng loai
chirng ttr, ban c6 thé lam nhw sau: Vao man hinh nhap di liéu cta ching tr dé >
4n vao nit OP gan tén chirng tr > chon CAu hinh khac

Loai C.tir ¥ Chi tién ngan hang (Uy nhiém chi = = oP
% = - Bat toan thém(*)
Phieuin C4-02/KB: Uy nhiém chi v C4c Iwa chon
Ngay 24/11/2016 - QS Loai dif liéu Thuc té v = Datmac dinh ]
S6 chirng tir BN11/16-0001 |= Céuhinnkhac |
Cac lwa chon sé hién thi nhw hinh dwoi:
opP
{29 Chuhirh khac [E=RE
Sap xép, 4n, hién Loai C tir Khac | Mask Table sql
Cac trdng & luwdi chi tigt gch_detail#ma_tk0-=( tkhoan = <« D
Truirng kiém tra ma_tk(—=(_tkhoan.ma)
Cac trrérng hién thi dik lidu = |+
Cac tririrng ReadOnly
Cac cot Disable I
Cac trirérng ReadOnly khi F2
An hién nat chire nang BTHNO018#BTNO019#BTNO020:
I
Cac trudrng nhdp liéu thém Proc sau khi Luru C
manguon—: Proc trurdrc khi hiy C
[ 56 C.tirtw déng theo nam
I XauKTdaucliasdé CTr PC+efCC | [ 54 Ctirty déng theo kho I
. O s Ctir tw déng theo BP
f| | S0kitrsoCti 4 [ 56 C.iir ty ddng theo HD
[l Luutach
Quy tac kim tra diF liéu (Tdng thé)
Quy tac kim tra dif liéu (Loai C tir hién thii)

= - =

Khi ¢6 1 ching t bi x6a, theo mac dinh sé chirng tir tiép theo van téng tw
dong. Néu ban muén chirng tir tiép theo van mudn chirng tr méi nay la sb trudc do,
thi can thao tac nhw sau: Gé lai sé chirng tir ding vao 6 chirng tr = click vao dau
miii tén & goc trén bén phai > chon Sé chirng t trén man hinh thanh méc tinh

Hwéng dan sir dung phan mém EFFECT CBDT.net Trang 31/73



t @ﬁlﬂ] ' TONG DAITU VAN - HO TRO
et 1900575785

VNPT

R >

= Tim kiém theo DK loc trén MH

= MNhap bang ty gia hang ngay

j 7 Tin = Nhapbang don gia hang ngay

| = 56 C.ti trén man hinh thanh méce tinh
= Nhap tdn kho <kiém ké dinh ky>
" Import diF li&u tlr Excel
=  Cam guyén cac chiFc ndng trén
=  Hang.cot max cia object sxép twr dong
= Quan ly test 16i
=  Panh lai s6 chirng tr tr dong

<=

Lwuy:

Néu nhirng trirong nhap liéu nao lién tuc lap lai do dic thu ctia don vi, cd
thé dwa nhirng trwong dé 1én man hinh chung va dat mac dinh dir liéu trweong do
dé khi hach todn but toan méi khong cin chon lai. Néu khéng phai dé & dwdi
lwdi chi tiét va dién day da cac treong & tit ca cac dong dir liéu chi tiét.

Hwéng dan sir dung phan mém EFFECT CBDT.net Trang 32/73



t @ﬁ}[ﬁr ' TONG DAITU VAN - HO TRO
S Sentpurd 1900575785

VNPT

3.2. Néi dung chi tiét cta tteng phan hanh
3.2.1. Kho bac
a. Ké hoach vén
Dau nam, cac don vi Cha dau tw sé nhan ké hoach vén cho cac dw an dang
dwoec trién khai trong nam tai chinh. Khi d6 ké toan vién sé ghi nhan cac bat toan No
TK 0091 hodc TK 0092. D liéu hach toan nay sé 1én chi tieu “Ké hoach vén dwoc
duyét” trong bao cao BO3-CDT.
Buéc 1: Chon chirng tir: Nhap di liéu\Kho bac\Ké hoach vén
Buéc 2: Khai bao cac théng tin trong phan chung:
- Chon lai Ngay (néu ngay hach toan khac ngay quyét dinh), Sé chirng
tor (néu khéng danh sé ching tir tw ddng)
- Dién céac théng tin nhw Dién gidi, ma chuong, loai khodn. Hinh thic
cédp phat da dat mac dinh 1a Dy toan (khong dbi lai div liéu 6 nay).
Chon lai Nghiép vu (Nhan dw toédn dau ndm hoac Nhan dw toan bé
sung)
- Khéng duwoc bd qua dir liéu ciia 6 Ma/Tén dy an dang dwogc ghi nhan
ké hoach vén.
Buéc 3: Khai bao cac théng tin dwai lwéi chi tiét:
- Dién cac théng tin nhw: Dién gidi chi tiét. TK No' (chon 0091 hodc 0092
— bat toan nay chi hach toan don ghi No) va céac trworng div liéu chi tiét
phia sau.
Buwdc 4: An Lwu dé lwu div liéu da hach toan
b. Piéu chinh ké hoach vén
Khi don vi nhan dwoc quyét dinh vé viéc diéu chinh ké hoach vén da giao dau
nadm hodc bd sung, cac bat toan sé dwoc ghi nhan & chirng tir nay.
Céc thao tac twong tw ching tr K& hoach vén. O Hinh thadc cép phéat va
Nghiép vu da dat mac dinh sdn, khdng can chon lai.
Chwng ttr nay chi hach toan don TK 0091 ho&c 0092. Lwu y: diéu chinh gidm
ghi No’ sé am, diéu chinh tadng ghi No' sé dwong.
c. Hay ké hoach vén
Néu khoan ké hoach vén trong nam bi thu héi. Khi d6 can hach toan bat toan
Huy dy toan & day.
Céc thao tac twong tw ching tir Nhan dy toan. O Hinh thic cédp phéat va
Nghiép vu da dat mac dinh sdn, khdng can chon lai.
Chirng tir nay chi hach toan don TK 0091 hoac 0092.
Lwu y: Hay dw toan ghi C6 sé dwong.
d. Rat ké hoach vén nhap quy tién mat
Budc 1: Chon chirng tir: Nhap div liéu\Kho bac\Rut ké hoach vén nhap quy
tién mat
Budc 2: Khai bao cac thdong tin chung cua chirng tu:
- Dién ngay, S6 chirng tir (néu khéng danh sb chirng ti tw dong)
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- Pién céac théng tin nhw Dién gidi, ma chuong. Hinh thic cdp phat da
d&t mac dinh 1a Dw toan (khéng ddi lai di liéu 6 nay). Chon lai Nghiép
vu (chon 1 trong 3 hinh thire rat dy toan: Tam ¢ng da cép duw toan
hodc Tam tng chuwa cép du toan hoac Thuc chi)
- Tai khoan N¢ dat mac dinh la 1111
Budc 3: Khai bao cac thong tin dwdi lwdi chi tiét
Buwédc 4: An Lwu dé lwu div liéu da hach toan. Cac but toan C6 TK 009 sé
dwoc hach toan ty doéng di kém. An vao nut hinh kinh [Gp canh 6 Ngay va chon tai
ngay dang hach toan dé& xem but toan di kém do.
Buéc 5: In gidy rat von dau tw
e. R4t vén dau tw chuyén vao TK ngan hang
Thao tac twong ty RGOt dw todn nhap quy tién mat. TK No dat méc dinh l1a
1121.
f. RGt von dau tw kiém chuyén khoan
Thao tac twong tw Rt dw toan nhap quy tién mat. Dién thém thong tin vé dbi
twong céng no dé théng tin dwoc hién thj trong Gidy rat von dau tw. Nghiép vu dat
mac dinh la Thwc chi.

& @ Philuin

- [m] x
Loai Clir | ¥®|Rutvdn dau to kiém chuyén khoan b= < = . =Y [ = & oR | XML | Zoom Nhap
Phiéuin  [iidy rit vén dautw| ¥ [ & | Main Report
= - | ~
Ny 191112016 [ | @ Loai diligu [Thyc té .
; = S Méusé C3-0LNS
Sé ching  [RDT.0001 Khéng ghi vio GIAYRUT VON PAUTU (TT 56 082013/ TT-BTC ngay 10.01/2013
Dién gidi  [Rut du toan kiém chuyan khoan kb vye nay Thanh tozn Tamimg []| Chuyiakhoin Titnmit [] ca Bo Tai Chizk)
(Danh diux vao & wong ing) S0 RDT-0001
Ongrba Temdwdn  Hangmuc? Midwin DAOOOL2
G . . — Chitdéu e Truomg trung hoe co's3 Chu Vin An MIDVQHNS: 08041991
¢ [NCC 002 Céng ty nuée sach Ha Nai Thi khoin: 1726357189237 THKENN:  KhobacNN quin DéngPa
Diachi [¥en Phy, Ha Noi MicipNs....2,. TenCTMT, DA
L Mz CTMT, DA: NemNS: 2016 §5CKC, HBK: S6 CKC, HDTE:
Copydong Copyd Xéabang Chéndong Xadong Cong CHI Can it Gidy 6é nghf thanh odn von d2u i sb: Neiy 01011900
Dién gidi chitiét [INGIMIINGENN = sétuén | Néi dung thanh to dn Mi | Mi )'1:1. n;i:m Tone st i C'“aT': ——
NDKT Inga dngsé tién [ oo anh toan,
Cl 22 BN 90 000 0( chuong|"S208 | 1A Nepte | e
2 < = p
3 [¢)] @ | & @ | G | OIS @ ®)
. 04 | 002 | 403 | 14 90000000) 9000000 $1000000
5 Téng céng 90000000 9000000 51000000
6 6 tién chi bdng ohie- _Chin muwi triéu dong chin. FHAN KENN GHI
= 1. Nap th
X NoTK
8 Téndon vi (ngwoingp tud): _Cong ty ABC CETE: o
9 Mis6 s MaNDET- M chiromg: P
10 -
Mi CQthux NeTK
11 CoTK:
o M CQ t
12 g chil) Mi DBHC:
13 THANH TOAN CHO BON VI HUONG: 2. Thanh todn cho dv huing
14 Bon vi nhin tizn: C 6 sach Hi Nai NoTK:
CoTK:
15 NeTK
16 CoTK:
NeTK
i CoTK.
18 Hok tén ngudi nhé tidn: M3 CQ
¢ 2 3 Py a 88 CMND: Cip ngiy: Noi cip: Mi DBHC: v
Phan mém ké toan Chu dau tw EFFECT| (< 2

g. Tao bang ké chirng tr thanh toan
Budc 1: Chon chirng tr: Nhap dir lieu\Kho bac\Tao bang ké chirng twr thanh

toan
Budc 2: An vao nut [Tao bang ké] man hinh Tao bang ké sé hién ra nhw
hinh sau:

Budc 3: Dién cac diéu kién loc dé& chon ra nhivng chirng tir can dwa 18n bang
ké:
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Ngay- 31/01/2018 ~ {%

S6 BK: BK01/18-0001 Tao BK Xem/Huy
Tir ngay: 11 - Dén ngay: 31/01/2018 ~
Nghiépwvu:  Tam tng da cép dw toan ' 7
Chwong:

Ngudn KP:

Loai: 7 Khoan:

Muc: 7
HTCP:

Tiéu muc:
¥

Duyét bang ké

T& ngay — dén ngay, Chwong, Loai —Khoan, HTCP... (nhirng diéu kién nay cé thé
dién hodc khong dién)
Nghiép vu (chon 1 trong 4 hinh thirc: Tam (ng da cép duw toan, Tam (ing chua cép

dw toan, Thurc chi, Ghi thu — ghi chi) twong (rng v&i 1 trong 4 loai bang ké.

Budc 4: Sau khi dién cac diéu kién loc dé chon loc cac ching tir theo y mudn
dwa Ién bang ké - An nut [Tao BK]

Budc 5: Cac chirng tlr thda man diéu kién loc va chwa dwoc 1én bang ké sé
dwoc hién thi nhw hinh dwéi. Tick chon nhitng dong chirng tir s& dwa 1én bang ké.
Coét Ngay bang ké va S6 bang ké sé dwoc tw déng update theo Ngay va S6 bang

ké & man hinh loc. Nhirng dong hach toan cé chung 1 sé chirng tir sé& 1&n cuing trong
1 bang ké.

[OXEIVLE TR —— .
9 T30 bing ké chimg ti thanh toar

Loai Ctir

= = o = %

Phibu in MO1 Bing ké ching tizthar ' & &

Noay 310172018 - @  Losicuidu The té v Hiw Tich X Huy ¥ Tim L

Copydéng Copyé Xéabing Chéndéng Xoaddng Céng CNHO Taobing ké

Din gidi chi tét Shuie o (Muc (Tumoc | NgudaNs | Nguakinnphi | No | C6 | Loal Knodn MAchuong  NgMpW  HTclpphal Quiniymhunhdp | Hoal ddng Sh

» I I L= ! | ! I

2 |

3 I -

4 I @ Twblgiz ]

5 ] = =

A 1 Ngéy 31012018 ~ @ B

7 | SéBK: BK01/18-0002 Ta0 BK. Xem/Huy

: 1 Twngdy. 01012018 v  Dénngdy: 31012018 +

10 | Nghiépvu:  Tam img 65 clp du todn

1 | Choong

12 |

13 | e

14 Loai Kho:
I 2

154 Mu Tidu muc

3 aghe

v

V| & | 2 B &
Fi2  F4 | F5 CheA  Luu | CubP

TE s (T s YT e ded | BES
»! 31/01/2018 | BK01/18-0002 | 04/01/2018 PC01/18-0002 1t Chi tid dich 550 000 {66121 | 1111 Ngdn sach Huyén "
2% [uoyz0is exevtease2 |ouotaots Pcorisooez ] o den 3500066121111 igin s Hoyén [
3 " 1 18/01/2018 | PC01/20-0001

I Chi tién mt than todn c4 ich w: tén nwc, tién vé sinh 550000 [66121_ 1111
I i 11810172018 | PCO1/20-0001 1

Ngsn sich Huyén 1
Ngén sach Huyén 1

Chi tién m3t thanh toan c dich wy: tin nuorc, tién vé sinh. 350000 66121 | 1111

Budc 6: Sau khi da chon dwoc nhirtng chirng tlr dwa 1én bang ké = an nut

Lwu. Phan mém sé ty dong Iwu lai nhirng chirng tir da chon Ién bang ké va In bang
ké theo mau ctia Kho bac.
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Loacas [l oo b & cimg i hah ok = = o PR

Phibuin MO1: Bang ké chimg tr tha ¥l B &
Ngay 31012018 - @ lomdiii

Miu'sé: 01

Dan vi SDNS. Truérng THCS Phan Bji Chiu
M don vi 03041991

Mi nguén:

Mi CTMTQG, Dy in ODA

BANG KE CHUNG TU THANH TOAN

Gin - TR ia
— HEE RS s Sitong| P8 | Taamnain
6500 130132 900 000

o 6502 | Tin ida 550000

| @ e
Y ¥ « o B |a
F12 Fa F§ CieA

o 6504 Tt 330000

. Ngiy._._thing.__nim

Ké todn trudng

T rwrug don i
(KS tén, ghi 18 ho tén) (Eyshn hirdig o S d o)

Ngé Thanh Ting

O bwéc nay ban cé thé in truc tiép bang ké tr phAn mém hodc xuét ra word,
excel.. sau d6 co thé tw chinh stra theo y mudn.

Buwdc 7: Sau khi bang k& ndp Ién Kho bac va duwgc Kho bac chap nhan
thanh toan , vao lai chirc ndng [Tao bang ké] va an vao nut [Duyét bang ké]

pra——

LoaiCiir | B g tr thanh ton = o= o =2 X
Phiduin MO1: Bang ké chimgtir thar 98] B &

Nosy 310172018 - @ teadik Thue té v Hiwu ¥ Tach X Huy 7 Tim Lt

Copyddng Copy& Xéabing Chéndoag Xadéag Céng CNHD  Taobdngké

E—

»

2 I | I

3 I I —
4 @ Tt I
: Tl ey 3012018+

7 SEBK  BKOWIB0003 | TROBK  XemiHiy
: | Teogsy 0012018« Dinngdy. 31012018
10 | ]| Moitow:  Tam ing di cip v tosn

1 | Chuong:

12 e

13 |

14 Los: Khodn

15| o ome Tidu muc:

O man hinh duyét bang ké nay, tim dén bang ké da dwoc thanh toan, tick vao
6 KB duyét, tat ca nhirng dong hach toan chung 1 bang ké sé duwoc chuyén sang
mau xanh va phan mem hoi:
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Loal Ctir = o i X
Phibuin 0 ot rallill B ¢

Nody 1 - S Loai dif liéy Thec 1€ Hiw Tach X Huy 7 Tim MG
Copydéng Copyd Xéabing Chéndéng Xoadong Cing CHHD Teobing ké

Din gidi chi tét sbtdn -—————--_————

"

2 \

3 I

4 @ ek s

5

< Nady. 3012018 o) B

7 SEBK  BKOI180003  TaoBK  Xem/Hiy

g 1 ! ! 1 ! Tngdy. 01012018 ~  Dlnngdy 31012018 -

ke T i T Nahiépws  Tam umg 64 cbp du todn

1 Churang

2 ! N — | o H ] ] ]

14 [ (& EFFECT yegbin . == i 1

15 [ I I | I :

16 | 4 |

7 » Ban c6 mudn duyét bang ké

1 BK01/18-0002 1
@ swge i I
Fl2 | R4 PS5 Ft
”W sbongke MO 54 chimg i "9& 9:“("' Ongba | Sitidn | No co -
v Jv mzma BKOV1B-0002 (04012018 |PCOV1B0002| / /| |Chitiénth c dich w S o725 g o T 00 2
| 2 I [31/01/2018|BK01/18-0002 |04/01/2018_|PCOY/18-0002| / /| | Chitién thanh ton cac dichw |_asoomleer21 1[0 vo\ wyén __[6500 6504

Tra 16 Cé dé Duyét chinh thirc nhirng bang ké nay.

Trwérng hop mudn Hay bang ké vira 1ap do chon sai chirng ttr, sai diéu kién
thanh toan... > vao lai man hinh [Tao bang ké] va 4n vao nat [Xem/Hay]. O man
hinh m&i hién ra ban cé thé in lai nhirng bang ké da Iap ho&c hly nhitng bang ké da
lap.

Lwu v: Chi khi badng ké dwoc duyét, nhivng but toan hach toan lién quan dén
Chi hoat déng, Chi dy an (N TK661, N TK662... C6 TK lién quan) méi duwgc dwa
Ién bao cao tai chinh.

h. Pé nghi cam két chi

Bud&c 1: Chon chirng tir: Nhap di¥ liéu\Kho bac\Cam két chi & man hinh nhap
di liéu sé hién ra nhw hinh dui:

P T o -
Low Cor v oo = » 72 v @ X
Pk in o I8 ~ &
o - Low 00 b v ol T X Huy ¥ T M
sécr CKC001 Ot C g WCC 009 Sy D W e N
8400 L 1641
séwo gy 1O CIMT, OA " v i s 0y e
Dl e chuang 150 mghy cam 4t oo Tda wo Tigd
Copydieg Copyd Xéabdey Chbatieg Xiaoleg Cleg ORI Iaie Tong $5 ndec 500 030 020,

Ddnpdecntde Nigow e [ Vgt wen gt | NGt |MAchoong | | Kosk | Knsdn] | WA | Tibamec |
500 000 000 | Ngdn s3¢h Thn Tn (14 130
2
3
4

Buwdc 2 : Khai bdo céac théng tin trong phan chung:
Chon lai Ngay (Néu ngay hach toan khac ngay cam két chi), S6 chiing tir (néu
khéng danh sb ching tlr tw déng)
Dién céac thdng tin nhw Dién giai. Béi tvong cdng ng, CTMT DA,
Budc 3 : Khai bdo cac théng tin dudi lwdi chi tiét:
Dién cac thong tin nhu: Dién giai chi tiét. Nguon kinh phi, nguon, ma chuong, s6
tién,...
Buwdc 4 : An lwu dé Iwu dir lieu da hach toan.
Budc 5 : In gidy dé nghi cam két chi. Man hinh sé hién ra nhw hinh duéi:
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i. Diéu chinh cam két chi ‘ ,
Buwédc 1:Chon ching tw: Nhdp dir lieu\Kho bac\Pieu chinh cam két
chi & man hinh nhap di liéu sé hién ra nhw hinh duwdi:

FL L)

LeaCN RO chin cam bt on =m0 « » 7 v @ X
Preby i c2ans Ghysleon [ B & Cam okt 2 o
3 201420% B v e ¥ Then x Wy F Ten Auen
T On N

54 CxC COnworg [~:] Prong Y ob

1) gy HO - o th wo Ty

Dl*vh'-"'i)&w-mnnim TH he K8

OTC e

Copyddey Copyd Xiabieg Chbading Xiasieg Cleg CMID  Paiand

_ Odogdchinét | wpses  sovi NSNS NG G ) I S TR

(4]

Budc 2 : Nhap cac dir liéu chi tiét & man hinh chung: Ngay, S6 CT, S6 CKC
(S6 cam két chi can diéu chinh), S6 HD, Dién giai chung, BT C.Ng, Chuong,...

Budc 3 : Nhap cac dir liéu chi tiét & lwai chi tiét: Sé tién, nguén kinh phi, loai-
khoan,...

Budc 4 : Lwu di liéu.

Buwdc 5 : Xem phiéu in.

3.2.2. Tién mat

a. Thu tién mat

Buwdc 1: Chon chirng tir: Nhap dir liéu\Tién mat\Thu tién mat > man hinh
nhap d liéu sé hién ra nhw hinh dwi:
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LoaiCtir ¥ Thu tién mat ) = = op T, &
Phiéuin  C30-BB: Phiéuthi ¥ & & < >> G @
Nagay 24/11/2016 + (§  Loaiditliéu Thuc té ¥ [HLwu FTach X Huy ¥ Tim £Méi
Sb ching  PT11/16-0001 % VAT = Bia chi i o : —
S6 héa Ngay héa don T - Chwong 505 Ban quan iy khu céng nghiép
Dién gidi  [Thu tién mat Loai-Khoan i

O Ne 11 Tién Viét Nam
Ong/ba Kém theo
Phang ban ] Tiénté  yND Tyaia | 1.00
BT C.No

Copydong Copyd Xéabang Chéndong Xéadéng Coéng CNHP Import Excel

. ——— e e NS S
»

Buwéc 2: Dién cac thong tin chung cla ching tir trén man hinh chung.

» TK No da d&t mac dinh hach toan sdn la 1111. Néu la ngoai té thi can
chon lai DVTT, ty gia va TK No' la 1112.

= Ngudi nop tién néu 1a ngwdi ngoai don vi thi dién tén va dia chi vao 2
6 Ong ba va Dia chi.

» Néu nguwdi ndp tién la ngudi trong co quan hodc cé lién quan dén cong
no thi cé thé dién hoac khéng dién vao 6 Ong ba, nhung can dién vao
6 Péi tuong cdng ne va Phong ban.

= Kém theo: sb lwong chirng twr gbc di kém.

Buwdc 3: Nhap cac dir liéu chi tiét & dwdi lvoi
Buwdc 4: Lwu div liéu va in phiéu thu.

LoaiCr | ¥ Thu tién mat = = op NS

Phiéuin  C30-BB: Phiduthi v [5) (& << 2> g [@

Ngay 201112016 » (@Y  Loaidiliéu Thucté v HLlwu Tach X Huw FTm  #Méi

S6 ha don Hgay héa don il - << = > >> & || X E | & R | XML | Zoom 100 ~ Nhép
Dién gidl  [Th tién céng ty Phirong Anh tra noy [ Main Report |

Ong/bd  Nguydn Van A
Phang ban

Mau sé: C30]

A I M BB
Truomg trung hoc co 56 Chu Van An (Ban hinh theo QD 50 192006/ QB-BTC ngay 30/032006

BTCNo  necood Céng ty Phwong Anh ‘cita By trudmg BTC v stk di, bé sung theo Théngt sb
1852010 TT-BTC ngay 15/11/2010 cia B Téi Chinh)
X =N S Mi DVCQHVNS: 08041991 Quyén sé:
Copydéng Copyé Xoabang Chéndong X6adéng Cong CNHB  Import Exi I Y
m = Yy PHIEU THU So:  PT11/16-0001
Igoai té 0 fier 2 0A i %
[ 131 5 00 Ngay 24 thing 11 ndm 2016 No: 1111
7 Co- 131
3 Ho. tén ngudrinéptién: Nguyén VanA
4 Dia chi: __ 6352, Ba Dinh, Ha Néi
5 Ly donép:... Thu fién cong ty Phwong Anh tri.ng
‘75 6 tién: 5000000 (Viétbing chi): Nam triéu déng chin.
3 Kémtheo:
9 Thi truéng don vi Ké toan trudng Nguwilap
0 (K, ho tén, dong déu) (KY, ho tén) (K, ho tén)
11
12
13
14
15
16 Vi Tién Thanh Ng6 Thanh Tang Supervisor
17 Da nhén di 56 tién (viét bang chi¥): Nam tridu dona chin
<1 L e tHED.....CEL
Phan mém ke toan Cha dau tw EFFECT CBT.net | Nguiringp Thi quy

(&3 ho tén) &Y, ko té)

b. Chi tién mat
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Buwéc 1: Chon chirng tr: Nhap div liéu\Tién mat\Chi tién m&t = man hinh
nhap d liéu sé hién ra nhw hinh dwi:

LoaiCtir | ¥ Chitién mét === gp R Ll
Phiéuin  C3-04/NS: Gidyn ¥ B (& <«< > G [@
Noay ZHIENE - (@ Loaiditliéu Thucté v [HLeu #Tach X Huy ¥ Tim #Méi
S6 ching tu % VAT - Chwong 505 Ban quan Iy khu céng nghiép
S0 hoa don Ngay héa don 11 - Loai-Khoan 130-132 San xut khi dét, phan phéi nhién liéu khi bang dwéng
Dién gidi  [Chitién mat HTCP D todn

Nghigpwu  Tam trng d4 cép du toan
Ong/ba Océ 11 Tién Viét Nam
Phong ban Kém theo
BT C.No Tién té VND TV gia 1.00
Bia chi

Copydong Copyd Xoabang Chéndong Xoadong Cong CNHE Import Excel

_ Déngaicnté to  ngoate  souen  [NKGOSNEGEN NGOG (GG -
P17 .
2} |

Buwéc 2: Dién cac thong tin chung cla ching tlr trén man hinh chung.
= TK C6 da dat mac dinh hach toan sn la 1111. Néu |a ngoai té can
chon lai BVTT, ty gia va TK C6 la 1112.
= Ngudi ndp tién néu 1a ngwdi ngoai don vi thi dién tén va dia chi vao 2
6 Ong ba va Dia chi.
» Néu nguwdi ndp tién la ngudi trong co quan hodc cé lién quan dén cong
no thi co thé dién hodc khong dién vao 6 Ong ba, nhwng can dién vao
6 Péi twong cdng no va Phong ban.
Budc 3: Nhap cac div liéu chi tiét & dudi luwdi
Buwdc 4: Lwu div liéu va in phiéu chi.

LoaiClix | ¥ Chitién mit = = op N X

Ngay 18112016 + @Y  Loaidiliéy Thuc té B < | <> ] > ERNE M| & | o= o | Zoom 100 - Nhap
86 ching th PC11116-0001 % VAT - [rnceren]

S6 hoa don Ngay héa don I . =
Dién giai &n ma

S| tien mat Trisomg trung hoe co s& Chu Van An P

ol =) 2 B rudng BIC

Ong/ba n . 1852010/ TT-BTC

Phong ban Mz DVCQHVNS: 08041991 . Quyén sé:

BT C.Ne PHIEU CHI S&: PC11/16-0001
Bia chi Ngiy 15 thing 11 nam 2016 No: 642

Cg: 1111

Copy dong Copy& Xoabang Chéndong Xéadong Cong CHHE  Import Excel Ho, tén ngudinhin ti in:
i S . . e
Lal 642 Ly do chi:_Chi tién mat

§ 6 tién 50000000 __(Viét bing chi¥): Nam muwoi triéu déng chin.

4 Keém theo: chimg tir ké todn

5 Thi trudng don vi Ké todn truéng Nguirilip

o (K5, ho tén, dong déu) (KY, ho tén) (K. ho ten)

T

8

9

10

ikl Py . " - .

7 Vi Tién Thanh Ngé Thanh Tung Supervisor

13 Di nhan du sb tien (viét bing chi#)Nam muoi tridu déng chin

1‘5‘ NEd o ARG oo M

8 Thi qu Neuyi nhin tién
< n (KY, ho tén) (&Y, ho tén)

Phan mém ké toan Chu dau tw EFFECT CDT.net |
Nguyén Vin Hoang Anh
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VNPT

3.2.3. Tién g ngan hang

a. Giay bao c6

Buwéc 1: Chon ching tr: Nhap di liéu\Tién mat\Thu tién ngan hang > man
hinh nhap d liéu sé hién ra nhw hinh dwéi:

Loai C.tir ¥ | Thu tién ngan hang (Gidy bao c6) = = OoP P W
Phiéuin  C31-BB: Phiduch ¥ & (& < >> & @
Ngay 151112016 ~ (G  Loaidiliéu Thuc té v [HLeu 5 Tich X Huy Y Tim £Méi
S6 ching ti BC11/16-0001 Bia chi
Dién gidi  [Thu tién ngan hang (Gidy bao cé) O Ne 1121 Tién Viét Nam

Tién t& VND Ty gia 1.00
Ong/ba
BT C.No

Copy dong Copyé Xoéabang Chéndong Xbadong Cong CNHD Import Excel

Dol BGHN v S O et A
& [ \

2 [ [ | [ l | \ |

Buwdc 2: Bién cac théng tin chung clia chirng tlr trén man hinh chung.
= TK No da d&t mac dinh hach toan san la 1121. Néu la ngoai té thi chon
lai DVTT, ty gid va TK No' 1a 1122.
= Néu TK C4 lién quan dén dbi twong coéng no thi 6 Dbi twong Cong no
can chon ra déi twong dé tir danh muc.
Budc 3: Nhap cac div liéu chi tiét & dwdi lusi
Bu&c 4: Lwu div liéu va in phiéu hach toan.
b. Uy nhiém chi
Buwdc 1: Chon chirng tlr: Nhap di liéu\Tién mat\Chi tién ngan hang > man
hinh nhap d liéu sé hién ra nhw hinh dwéi:

Loai C.tir ¥ Chi tién ngan hang (Uy nhiém chi) = = oP P TEX
Phiéuin  'KB: Uy nhiém chi v & «< > G @
Ngay 01/01/2010 ~ (§ Loaidiliéu Thucté v [HLeu FTach X Huy Y Tim #Méi
S6 ching  BN01/10-0001 Dw an
Dién gidi  [Chi tién ngan hang (Jy nhiém chi) Oce 121 Tién Viét Nam

Tién té VND Ty gia 1.00
Ong/ba S6 TK
BT C.No
Dia chi

Copydong Copyé Xbabang Chéndong Xoéadong Cong CNHD Import Excel

>1- |
2

Buwdc 2: Bién cac théng tin chung ctia chirng tlr trén man hinh chung.
= TK C6 da dat mac dinh hach toan sén 1a 1121. Néu |a ngoai té thi chon
lai DVTT, ty gia va TK No' la 1122.
= Dién théng tin ngwdi thu hwéng trong phan Dbi twong cdng no. Chi
can chon tr danh muc BDTCN va céac théng tin vé Sé TK, tén TK, tén
Ngan hang sé dwoc ty dong link ra.
Bwéc 3: Nhap cac div liéu chi tiét & dwdi lusi
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Budc 4: Lwu div liéu va in Uy nhiém chi. Chon mau UNC bang cach an vao
nat [...] canh 6 Phiéu in, chon mau cGa ngan hang can in va xem in hoac in.

LoaiCHir | % Chitién ngan hang (Uy nhiém chi) == op: TS T

PRiguin Uy nhigm chi Vist v 5 << > G B

Naay 101012016 « G  Loaidirligu Thucté v HLiwu Tach X Huy Y Tim  #M&i

Dién gidgi  [Chi tién ngan hang (Jy nhiem chi) < L= L= > ERE= m [ @& [ o= xuL | Zoom 100 + Nhap

= [ Main Report

Ong/ba
BT CNe
Bia chi B CHUNG TU GIAO DICH

T 0 -
Copydong Copyd X6abang Chéndong Xoadong Cong CNHD  Impor| Vletcomhankc uy NHI\EM{DE:/II PAYMENT ORDER
Ngdy (Date)
Dién gidi chi tiét NG souén _.| GHINQ TATKHOAN  (Please Creditdccount:) SO TIEN fwithamoar ). Phi NH (Bak
» 642 2000 000[019 13 - T ND [P trome
; S6 TK (A/C No). Biing s§ (in figures)2,000,000 WD [Fie= o) =
: Tén TK (4/C Name): Trutng trung hoc co s& | (Bang char (Jnwords) Hai triéa, VND chin Pl neoi
Chu Vin An Enciotne ||

4 Dia chi (Address):

5 NOI DUNG (Detalls o Paymart).

6 Tai NH (TWith bank) Chi tién ngin hang(Uy nhiém chi)

; & GHI CO TAIKHOAN  (Please Debitdecownt ;) L
o S6 TK (/CNo)):

10 Tén TK (4/Cname ). KE TOANTRUGNG  CHU rjncaoi.‘\' KY VADONG

Chief dccowntmnt Acc. HEIE & Stamp

" Dia chi (Addvess) of.

12

13 TaiNH (With bk ).

14

15 DANH CHONGANHANG (ForBank s Useonl) M VAT:

:: Thanhtoanvién  Kibm soat Giam déc

18
< M

Phan meém ké toan Chu dau tw EFFECT COT.nel|
mNloteom  ~
= ’

Lwuy:
= Nghiép vu rut tién gli ngan hang vé quy tién mat néu da nhap trong
Chwrng tlr Thu tién mat thi khdng nhap lai trong phan Gidy bao No.
= Nghiép vu rdt tién mat g vao ngan hang néu da dwoc thye hién trong
Chrng tlr Chi tién mat thi khdng cap nhat trong phan Gidy bao Cé.
3.2.4. Nhap xuat kho vat tw, hang hoa
a. Nhap kho vat tw, hang héa
Bwéc 1: Chon chirng t: Nhap di liéu\Nhap xuét kho\Nhap kho - chon loai
nhap kho (nhap mua/nhap thanh phdm/nhap khac)

LoaiCtir | ¥ Nhap mua hang === op PRGN dmaesr G
Phiéuin  [ZIEPHENENG v B & << > g B
Ngay 15/11/2016 ~ (Y Loaidiliéu Thuc té v =T Tach X Huy Y Tim #Méi
S6 chimg th pN11/16-0001  CTGS BT C.No
S6 hoa don Ngay héa don 11 - Kho
Dién gidi  [Nhap mua hang Nguén KP
O cé

Ong/bé Tién té VND Ty gia 1.00
Phong ban
Copydéng Copyd Xoéabang Chéndong Xoéadong Cong CNHD  Import Excel

M3 Vat te, Tén Vat te, HH NG s6irong Bon gia s6 tién Ngoai té
’ | | \

Py | | | | | | |

Budc 2: Bién cac thdng tin chung cda chirng tr.
= Phan Kho trén man hinh chung bét buéc phai chi ra.
» Néu nhap mua chuwa tra tién thi phai chi ra Béi twong cdng ng 1a Nha
cung cap.
Budc 3: Dién cac thong tin & lwdi chi tiét.
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Chon Vat tv hang héa (da khai bao trwéc trong danh muc) bang cac
phwong phap xau loc vao 6 Ma hoac tén Vat tw hang héa. Khi dé cét

TK No' sé ty dong nhay ra theo tai khoan kho ctia VTHH dé.
= Pién Pon gia va Sé lwong sé tw ddng tinh ra Thanh tién
Bwdc 4: An Lwu va in Phiéu nhap kho

b. Xua

t kho vat tw, hang héa

Bwoce 1: Chon ching tv: Nhap d@ liéu\Nhéap xuét kho\Xuat kho = chon loai
xuét kho (xuét cho san xuat/xuét cho hoat déng ctia don vi/xuat chuyén kho noi bd)

LoaiCtr | ¥ Phidu xuat kho (Tinh gia xuét tw dong == 0P P W
Phiéuin  ): Phiéu nhap kho ¥ B (& << > G B
Ngay PG + (@ Loaidilieu Thycté v HLlweu & Tach X Huy VTim #Méi
Sb chirng ti Loai-Khon

Dién gidi  [Phidu xuat kho (Tinh gia xuat tw déng) Ngudn NS

HTCP
Onglba Nghiép vu
Phang ban H.déng SN

Dia chi
Kho
Chwong

Dw én
Muc
505 Ban quan ly khu cdng nghiép

Copydong Copyd Xo6abang Chéndong Xoadong Cong CNHD

2

M3 Vat tu, Tén Vt tu, HH NG G s6 lvong
] - | ] | l l |

| | |

Buéc 2: Bién cac thdng tin chung cda chirng tir.

Phan Kho trén man hinh chung bét budc phai chi ra. Phai dién kho
trwéc khi chon VTHH, néu chon VTHH trwéc khi chon kho Phan mém
sé bao Sb lwong xuat vwot qua Sé lwgng ton. Pay la diéu kién xuét
kho ctia chwong trinh, cé thé bat tat chirc ndng nay & phan OP - cac
lwa chon > kiém tra SL xuat < SL tdn.

Dién cac théng tin khac nhw Dbi twong cong no, Phong ban néu phiéu

xuét nay c6 lién quan

Buéc 3: Dién cac thdng tin & lwdi chi tiét.

Chon Vat tw hang héa (da khai bao trwéc trong danh muc) bang cac
phwong phap xau loc vao 6 Ma hoac tén Vat tw hang héa. Khi dé cét
TK C6 sé ty dong nhay ra theo tai khoan kho ctia VTHH dé.

Dién Sb lwong xuét.

Khong dién thanh tién & day néu tinh gia xuat kho tw dong bang phan
mém. Viéc x& ly tién xuat kho sé& dwoc thwe hién bang tinh nang Tinh
gia véat tw, hang héa xuét kho (xem thém muc 4.1)

Bwéce 4: An Lwu va in Phiéu xuét kho

3.2.5. Tai san cé dinh

CAc chirng tir tai san cb dinh (TSCD) ciing dwoc nhap tir cing mot giao dién
nhw cac chirng tir khac. Cac nghiép vu phat sinh vé TSCD ¢6 thé 1a mua méi TSCH,
nhan vién tro - tai tro /a TSCH 1dp thém mét phdn TSCD, nhuong ban thanh ly
TSCH, ghi gidm TSCH, tinh hao mon... Néi chung, ching ta ¢ thé chia cac nghiép
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vy nay thanh 3 loai: tang, giam va hao mon TSCPD. Khi phat sinh cac nghiép vu nay
ban c6 thé st dung cac chirng tlr thudc nhém “Phiéu TSCD” dé& nhap di liéu.

Loai C.tir ¥ Ghitano TSCH - Mua mdi

opP

e & Kho bac 3
Phiuin e Tign mat ,
Ngay |l MNgan hang ity Thuc té o
2 Phiéu hach toan
e ik I . ' . BT C.Ne
= dp ¥ua 0]
T e o 'p';\ Y L6a don I, . Bia chi
= - an nan r
Dien giai = — gﬁ - ' Kh_thos
|§’ Tai san co dinh » | af  Ghiting TSCH - Mua méi
Onglba & Sbdrbanddu  » |gf Ghitang TSCO - XDCB hoan thanh
Sl af  Ghiting TSCH - Tang khac
af  Ghigidm TSCB - Thanh Iy
Copyddng Copyd Xoéabang Chéndéng 3} @f Ghigidm TSCD - Nhwrgng ban
WATSCD [ Tentscp | Qe TSRS S e
' - af  Tinh hao mon TSCH

a. Cac nghiép vu vé tang TSCD

TSCD c6 thé duwoc tdng do mua méi hay do dwoc cp trén cdp hodc nhan tai
tre, vién tree... Cac nghiép vu nay thwdng ghi No TK 211, 213 va ghi C6 cho cac TK
lién quan tuy thudc vao nghiép vu phat sinh. V&i cac nghiép vu nay ban st dung
chirng tlr “Ghi tang (nguyén chiéc) TSCD’.

Lwu y: TSCD duwgc chon la mét TSCD maéi vira duoc tao ra trong danh muc
TSCD va sb tién dwoc nhap 1a nguyén gia ctia TSCD. Ngoai ra, ban c6 thé nhap
thué suat VAT dé chwong trinh tinh ra bat toan thué (néu co).

Khi TSCP dwoc tdng nhung khéng phai [a nguyén chiéc ma chi la I&p thém
mot phan ban chon ching tlr “Ghi tang (I&p thém) TSCD” dé& nhap. V&i chirng tor
nay ban phai chon mét TSCD da cé san trong danh muc TSCD ma don vi dang st
dung dé ghi tang. Béng thei, ban chi hach toan phan gia tri ting thém cta TSCD ma
thoi.

b. Cac nghiép vu vé giam TSCP

Khi ghi gidam TSCD trong truéng hop thanh Iy, nhuwong ban TSCB, ban c6 thé
st dung ching tir “Ghi gidm - thanh ly” ho&c “Ghi giam — nhwong ban” d& nhap dov
liéu.

* VAo bang TSCD (nhan F5 hoadc xau loc + ENTER & 6 TSCD) dé chon
TSCD can ghi gidm — 1a TSCD ¢6 sin, EFFECT sé tw hién ra nguyén
gia (& 6 tién dwdi TK C6) va gia tri con lai cia TSCPD (& 6 tién dudi TK
No)

= Ban sé lam mét dinh khoan kép (c6 tai khoan nguyén gia, no TK 5118
- gia tri con lai va ng tai khoan 214 - gia tri da@ hao mon). Sau dé, ban
chon chirng tir “But toan TSCD khac” dé lam thém cac dinh khoan con
lai trong viéc thanh ly TSCD.

Khi chuyén TSCPB thanh céng cu dung cu, ban c6 thé s& dung ching tir “Ghi
gidm — Gidm khac” dé nhap liéu.
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c. Cac nghiép vu vé hao mon TSCP

Chng tr “Tinh hao mdn TSCP” dwoc dung dé tinh hao mon hang ndm cho
cac TSCD. V&i méi TSCD (quén ly theo don chiéc), ban phai dat dinh khoan vé hao
mon TSCD nay & trong danh muc TSCD.

bat dinh khoan khi thwe hién tinh hao mon & 6 hach toan trén man hinh chi
c6 y nghia d& EFFECT khong théng bao "Binh khoan thiéu" khi ban lwu di liéu va
dinh khoan nay sé khong Iwu vao co sé di liéu.

Trinh ty nhap liéu:

Ban nhap céac théng tin nhw cach nhap théng thwdng. Tai & TSCD nhan F5
thi chi c6 nhitng TSCD théa man déng thdi cac diéu kién sau méi hién ra:

v Da co day du cac gia tri & cac 6 Ty 1é hao mon (%/nam), TK Hao mon
No, TK Hao mon C6é.

v' TSCD da dwoc ghi tang nguyén gia.

v' Chuwa dwogc tinh hao mon trong nam.

Ban dung phim INS (danh dau tirng dong), Ctrl+A (danh diu tat ca cac muc
trong bang), Ctrl+Z (bd diu tat ca cac muc trong bang), dé& danh dau cac TSCP
mudn tinh hao mon. Sau d6 nhan ESC dé thoat va nhan Lwu dé& chwong trinh tw
déng tinh va hach toan buat toan hao mon cho tat ca cac TSCP dwoc chon.

3.2.6. Bt toan téng hop

V&i cac bat toan hach toan khac ban c6 thé hach toan tai man hinh ching tir
Nhap dir liu\Phiéu hach toan\But toan tbng hop

Tai man hinh nhap liéu nay, hau hét cac trwong nhap liéu déu & dudi lwdi chi
tiét nén cac ching tir nhiéu no, nhiéu cd, nhiéu dbi twong... déu cé thé nhap chung
trén 1 man hinh.

Céc thao tac nhap liéu twong tw cac chirng tir khac

Sau khi nhap liéu xong 4n Lwu va in Phiéu hach toan.

LoaiCtir | ¥ Biit toan téng hop = = 0P NS ATaEH <
Phiéu in Phiéu hach toan ‘¥ & (& < > g [
Nagay v @ |Loaidiliéu Thucté ¥ HLwu FTach X Huy Y Tim  £Méi
S6 chimg ti % VAT 10 - Chwong 505 Ban quan ly khu cdng nghiép
Sb héa don Ngay hoa don 121 - Loai-Khoan 490491 Gido duc mam non
Dién giai Biit toan tong hop Nguén KP
Ngudn NS 13 Kinh phi giao tw chd, giao khoan
Ong/ba HTCP
Phong ban Nghiép vu
BT C.Ne H.déng SN
Dia chi Dw an
Khoan muc O No
TSCD 0Océ
Kho VND
Vat twe. HH Kém theo
S6 lwong Tién té VND Ty gia 1.00

Bon gia

3.2.7. Cap nhat sé dw ban dau

Cap nhat sb dw ban d4u la cong doan quan trong khdng thé thiéu khi ban dwa
EFFECT CDBT.net vao s dung. T4t ca cac sb liéu ké toan dang co cta don vi déu
phai cap nhat vao EFFECT dwéi dang cac danh muc hoadc sé dw céac tai khoan. Sau

Hwéng dan sir dung phan mém EFFECT CBDT.net Trang 45/73



,’/) Cﬁ}[ﬁ] ' TONG DAITU VAN - HO TRO
S Sentpurd 1900575785

VNPT

khi cap nhat sé dw xong, EFFECT c6 thé in ra cac bao cdo ban dau nhw Cén déi tai
khodn hodc mét sé bang sé dw ban dau nhw bang tén kho ban déu, cac bang téng
hop cdng no ban dau... Ban c6 thé can ctr vao sb liéu cac bang nay dé kiém tra viéc
cap nhat ban dau ca ban cé dung hay khéng.

Lwu y cac diém sau:

Viéc cap nhat sb dw ban dau cua céac tai khodn vao EFFECT dwoc
thwe hién mét 1an duy nhat khi bat ddu dwa chwong trinh vao hoat
dong. Tl nhirng ky sau chwong trinh sé tw ddng chuyén sé dw.

Céac danh muc ma don vj st dung déu phai cap nhat ban dau.

S6 dw cac tai khoan Cong nor déu phai dwoc cap nhat chi tiét theo cac
muc trong danh muc i tirong cong no.

S6 du cac tai khoan kho Vat tw hang héa déu phai duwoc cap nhat chi
tiét theo cAc muc trong danh muc Vat tw hang héa va danh muc Kho.
S6 duw cac tai khodn Nguyén gia va Hao mén TSCP déu phai dwoc
cap nhat chi tiét theo cac muc trong danh muc TSCB.

Khi cap nhat sé dw ban dau phai dinh khoan mét vé.

Cac thao tac thwc hién nhuw sau:
Buwéc 1: Chon chirng tir: Nhap di liéu\Kho bac\Sé dw ban diu va chon lan
lwot cac chirng tir nay.

LoaiCtr ¥[= Kkno bac , Jau = ‘= opP
Phiéu in Ph & Tién mat ’
; — & Ngéan hang 3 z
MNaa . i o tE
=L B = Pnidunachtoan » | Mt &
St chingttcy &  Nhap xuét kho ’ Tién té WVHD
Diéngizi [c4 = Ban hang v
& Taisancoddinh  »
|£ 36 dir ban déu v | @f Cap nhat s6 dr céng no ban dau
X

Copy ding Copyo Xoabang Chendong

&

% @ Cap nhat so di tdn kho ban dau

[PRETEET  ngoai té af  Cap nhat sb du tai khoan ban dau

q af Cap nhat sb de TSCD ban dau
| |

Buwéce 2:
1. CAap nhat sd dv cdng no ban dau.

= Nhap céac théng tin can thiét nhw ngay, sé chirng t, phong ban,
don vi tién té, ty gia — néu co6, TK No hodc Co

= Nhap sb dw cho tirng dbi twong dwdi lwdi chi tiét (trong bang nhap
dir liéu chi tiét ban nén nhap sé duv ctia cac khach hang co cung TK
cbng no va cung duw ng hoac cung dw co).

= Khi nhap xong nhan nat Luu.

2. Cap nhat ton kho VLSPHH ban dau.
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= Nhap céc théng tin can thiét nhw ngay, tén VLSPHH, tén kho, Dvtt,

ty gid — néu co, sé lwong, don gia, TK no hoac co.

= Nhap sbé dv cho tvrng VLSPHH & dwéi lwdi chi tiét (Trong bang

nhap di liéu chi tiét ban nén nhap s dw cta cac VLSPHH cé clng
TK kho va cung con ton trong mét kho).
= Khi nhap xong nhan nat Lwu.
3. _Cap nhat sb dw TSCP ban dau.
= Nhap céc thong tin can thiét nhw ngay, tén TSCD, Dvtt, ty gia — néu
cd, TK no - TK ghi nguyén gia TSCD , sb tién nhap nguyén gia
TSCD, TK cé — TK ghi Hao mon Iy k&, Sé tién Hao mon Idy ké.
= Khi cap nhat sé dw clia 1 TSCD nhap 2 dong:
o Dong thtr nhéat ghi tdng nguyén gia cla cla tai sén do.
o Dong thr 2 ghi nhan sb tién khiu hao Idy ké.
= Khi nhap xong nhan nat Lwu.
4. Cap nhat sb du tai khodn ban dau.
= Nhap céc thdng tin can thiét nhw ngay, Dvtt, ty gia — néu cé, TK No
hodc C6, sb tién (cac théng tin trén — cac 6 dwoc nhap theo dung
cac cach nhap da biét), Sé du tai khodn twong &ng véi tai khodn
do. Lwuy:
o Sb6 dw tit cd cac tai khoan déu phai chi tiét theo Ngudn,
Chuwong, Loai — Khoan
o Sb dw cac tai khodn dau 4, dau 6 can chi chi tiét ra Muc — tiéu
muc
= Nhén nut Luu.

Buéc 3: Xem cac bao cao lién quan dé kiém tra tinh ddng dén cla viéc nhap
sb6 dw dau ky. Bac biét cAn xem Bang can dbi sbé phat sinh va kiém tra xem téng Dw
N c6 bang tdng Dw Cé cuia cac tai khoan chua.

Lwu y vé tinh lwéng tinh cia mot sé tai khoan.
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CHUONG 4: THAO TAC cuUOI KY

Chuwong nay sé& huwdng dan thao tac thwc hién cac nghiép vu cubi ky. Céc
cong viéc lam cudi ky bao gém:
= Tinh lai gi4 xuit kho VLSPHH.
= Thuc hién phan Lao ddng tién lwong.
= Tinh léch ty gia cudi thang (St dung cho don vi phat sinh ngoai té).
= K&t chuyén phan b chi phi (Chi dung cho don vi san xuét).
= Két chuyén sb dw cubi ky.

4.1. Tinh gia vat tw, hang héa xuat kho

La viéc tw dong dién gia xuat kho vao bt toan xuét kho, hodc cac bat toan
két chuyén gia vén trong khoang thdi gian tinh.

Trwdc khi x& Iy phan nay, can khai bao cac Tai khodn kho trong phan céu
hinh dé chon phwong phap tinh gia xuét kho (xem phan 6 chuwong 9 clia huwéng dan
nay)

Thao tac cudi ky &

\* Tinh gié xubt kho ol @ =4
$ @ - Thang 01 ~ Nam 2016 - Y & @S ar |
(€] C Xtly  Timkiém | Béocdo
Ty gia Gia xuat Luong
& o
g 461 3112/2016  ~
§ = Loc theo Visphh PUGHNLEY
KIC Phén bd Két chuyén
Tinh lai gia v6n la viéc t déng dién gla xuét kho vao cac biit toan xuét
Hé théng N hodc cac bt toan két chuyén gia von trong khoang thoi gian tinh.

Quy trinh thwc hién nhw sau:
= Chon thang/ndm cé cac but toan xuét kho
= Néu chi muén tinh gia xuét kho cho 1 hodc nhiéu nhém Vat tw thi chon
lai trong nat Loc theo VLSPHH
= An X ly
Lwu y: Mbc tinh GV ¢ y nghia 1a dir liéu trwéc méc tinh sé khéng duoc dién
gia von khi tinh.
4.2. Lwong

Thao tac cudi ky 4 | & Lsodéngtiéniuong [F=3ECE(EX3)|
@ Nh6m  Bang tinh lvong 1
95 -/
J = Thang 11 -~ nam 2016 ~ > (%) T Y
Ty gid Gid xudt Luong e e b A 5
Ngayhachtodn:  30/1/2016 = X 1y Xem/Hiy =~ Biocio | Timkiém
£ 461)
& t S&p xép theo cac trrong:
KICPhanbé  Kétchuyén Sira cong thirc bang tinh Ivong Many desc
Hé thong & Sira cac quy dinh v& | Thém céc quy dinh vé n Chon trréng sép xép
Irong, bao hiém.. Iwong, bao hiém...
1 [21 chon trweng sip xép
]
Cau hinh Khéa sé Backup DL I Khéng tién hanh hach todn O Gép theo Tai khodn va danh muc
& Modul Lao 86ng tién Iwong ding 6 tao ra cac bang luong nhidu cét ¢6 su tinh todn giifa cac cétya duoe
B ﬂ v sir dung dé tinh va hach todn lwong, cac khoan trich theo wong... chi tiét dén cac yéu t6 nhu Ngudn,
e ; Chueng, Loai khoan, Muc tiéu muc.
HE tro'tir xa Restart QaLj Form
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4.2.1. Tao bang tinh lwong
Buwéc 1: Chon nhém lwong can tao bang cach 4n vao nit Nhém >
chon nhém lwong hodc Ctrl+l d& thém méi.
Buwéc 2: An vao nit [Tao bang tinh lwong] dé tao bang lwong theo
cac cot va cong thirc don vi dang ap dung. Khi thoat ra PM hdi c6 tao
cu tric bang lwong khéng > tra & C4. Bang tinh chi can céac cot tinh
toan, cdt M&, tén Can bd khéng can thém. Riéng cot TK No/Cé,
ngudn/chwong/khodn... & cac dong lwong va trich theo lwong can
hach toan phai dién day da dé& phan mém ty sinh cac but toan lwong
Budc 3: An vao nut [Bién thém] dé khai bao cac thong tin vé ty 1é trich
BHXH, BHTN, BHYT, KPCD va cac bién khac néu cé trong cong
thwe...

4.2.2. Xr ly lwong
Bwdc 1: Chon nhém lwong va thang can tinh lwong
Buwéc 2: An nat [X& ly]. Khi méi tao méi thi bang lwong ban dau tréng,

Ctrl+I sé hién thj thdng bao nhw hinh dwi va chon [Ttr DM Nhan su]

(% Ol htomg -E@ﬂ

- Thém m&i: Thém nguwdi mai.

- Tir Dm NS Thém tlF danh muc
dvkh.

- Thoat: khéng 1am gi ca.

Thém méi Tir Dm M.Sw Thoat

Khi d6 sé hién thj ra danh sach Déi twong cong no va tick chon nhirng
ngudi sé |én bang lvong.

M5 Tén OP  Chic danh - HS lvong wa;]gécngach LV?&% hop HSPC chiee | Phucdpchic = HS PC_lra'ch
a wu nhiém
B.001 Ngd Thanh Tung 1| Hisu trong | & V" - B X 1380 000 3.00
CB.002 Nguy&n Thi Hoa 1 [Nhan vien = - 4 T | 5| & %
CB.003 Ngd Khéc Vi 1 |Ké toan treémg F1 | Space F2 F12  FH1 | F4  Cti+F2 F5 0.50 575 000
Muc méi[Supenisor] 1 5 - - A .
-Cap Ma Tén s f identity
1 0O 1/cB Nhom cén b CHVC 53 242
2 O CB.001_| Ngé Thanh Ting 63 267
3 | O CB.002 | Nguydn Thi Hoa 64 268
4 CB.003 | Ngd Khic V@ 85 269
5| 0 [ 1k Nhém khac 55 244
= e

Khi hién thi badng lwong véi cac tinh toan lwong day da, tat bang lwong
va phadn mém sé hdi C6 mubn x&r ly bang lwong dé khéng = trd 161 Co va
phan mém sé tw ddng hach toan lvong theo bang lwong da thuwe hién

Lwu y: Viéc thwe hién méi bang lwong chilam 1 1an Iac xay dwng bang
lwong ban dau. T cac thang sau, khi chon nhém lwong sé tw dong lay theo
cong thirc va danh sach can bd nhan vién & thang trudc day sang.
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4.3. Chénh léch ty gia
La viéc phan mém ty sinh ra cac bat toan I&ch ty gia va dién vao ngay cla
thoi diém cubi thang. Cac don vi phat sinh ngoai té (tién mat, tién gtri, cong no).

Thao tac cudi ky @ | 2 iechigs =i
a - 3 > » ) ~
$ g 3 Thang 01 Nam 2016 " E i | @’
‘ X Iy Xem/Hi Béocao = Tim kiém
y y

Ty gid Gid xudt Luong O Cho ca tien ban vi

461) Diéu chinh 6 du cudl thang: La tw sinh blit toén dbi iing v6i TK Iéch ty gia dé diéu
‘5_’ ¢ chinh sé du quy VNB cda cac TK gbe ngoai té theo ty gia tai théi diém cudi thang.
KIC Phan bd Két chuyén

= NGt X ly: Ty sinh cac bat toan diéu chinh sé dw cac tai khoan ngoai
té.

= NGt Xem/Hay: Xem hodc Hay két qua x ly l&éch ty gi& cha thang hién
thoi.

» NGt B4o Céo: Goi man hinh sb sach bao céo.

Cac Budrc tinh Iéch ty gié:

* Chon thang, chon nam tinh léch ty gia.

= Chon X ly, s& xu4t hién mdt man hinh dé ban nhap ty gia cubi thang.
Khi nhap xong ban nhan ESC va tra loi C.

4.4. Két chuyén sé dw

Phan nay bao gdm cac but toan két chuyén cudi nam va két chuyén quyét
toan dau ndm. Théng thwdng, cac bat toan két chuyén cudi ndm Ia két chuyén sé dw
cac tai khoan 661 (nam nay) sang 661 (nam trwéc), 461 (nam nay) sang 461 (nam
trwdc), két chuyén quyét toan 1a két chuyén sb dw cac tai khoan 611/461 (ndm
trwdc), 662/462, 635/465... theo sb dwoc quyét toan dé sé dw nam trwdc nhivng tai
khodn nay vé 0.

Vé&i EFFECT, ban khéng phai lam cac bt toan bang tay va viéc két chuyén
dwoc thwc hién tw dong thdng qua bang két chuyén. Bang nay c6 thé cd dinh tir
thang nay qua thang khac, nhung ciing c6 thé thay dbi tv. EFFECT cho phép ban
thém, bot, stra cac muc trong bang két chuyén.

- £ 2 £ A i é e
F st A =
Thao thc cubiky @ = Két chuyén s du tai khoan =2 @
2 . N3 o s =l T Gu
" e 3 Lan N3m 2016 J/ B 3 @
G 2 4 Ngay hach toan o] 2 X ly Xem/Huy Bao cao Tim kiém
Ti gia Gid xuat Luong Chi tiét theo
o 1 - Chwong 5-Dwan
§/ (‘“’” @ 2 - Muc luc NS
. ) Tai khoan Chi tiét theo 3 - Loai-Khoan
KICPhanbd  Kétchuyén 4 - Nguén KP
P - Két chuyén s du cudi nam 13 két chuyén cac tai khodn 6612 va 4612 (Nam nay) sang 6611 va
Hé th 3 $
L ® 4611 (Nam truréc) :
- Két chuyén Quyét toan I3 két chuyén s6 du cac tai khoan 6611 sang 4611 sao cho TK 6611 (Nam
: ]J trrére) khong con sb du
C4u hinh Khéa sé Backup DL O Khéng hién bang s6 du
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Céac thao tac két chuyén:

= Khai b4o bang tai khoan két chuyén (thuc hién 1 1&n khi méi stz dung)

= Khai b&o céc but toan két chuyén can chi tiét dén nhirng yéu td nao
(chwong, ngudn, loai/khoadn, muc/tiéu muc...) (thuc hién 1 1an khi méi
sty dung)

= Chon lan két chuyén (1 — KC cudi nam, 2 — KC quyét toan)

* Chon ngay/thang/nam hach toan (khéng dwoc bé qua bwdc nay)

= An X ly va kiém tra lai cac bat toan két chuyén trwdec khi chon Bong y
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CHUONG 5: TIM KIEM D LIEU

Chwong nay sé hwdng dan ngudi ding cach nhanh nhéat dé hién thj chirng tw
can tim kiém cung nhitng thao tac xt& ly véi bang div liéu tim thdy nham kiém soéat
d@ liéu mét cach khai quat va nhanh chéng

5.1. Cach vao bang div liéu tim thay

= Céch 1: Trong khi dang nhap di¥ liéu, nhan chuét vao nut "Tim...", dé& vao
bang tim kiém téng quat c6 cac diéu kién loc sé hién ra, ban danh cac dir liéu
loc trén man hinh, nhan chudt vao nat "Tim kiém" dé xem di liéu cta User
hién théi, nat "U" dé tim kiém di¥ liéu cta cac User ma User hién thdi co
quyén (xem phan quan tri nguoi dung), nat "A" dé tim kiém tdng quat (di liéu
cua tat ca cac User) nhung chi khi User hién th&i cé quyén véi nlt nay. Sau
khi nhan cac nat nay, bang "D liéu tim thay" sé& hién ra va ban c6 thé thuc
hién cac thao tac trén bang dir liéu tim thay (Loc, Gop, Stra, Huy, Tim kiém
tiép...).

= Céach 2: Nhadn muc "Tim kiém di liéu" trén cay chirc ndng va tiép tuc thao tac
nhw cach 1.

= Céch 3: Tim kiém di liéu theo Loai ching tir trén MH nhap liéu. Khi dang &
MH nhap liéu, nhan nat hinh phéu bén phai 6 "Ngay" trén MH nhap liéu. Bang
dir liéu tim thay hién ra v&i div liéu duoc loc theo User hién thoi, cha Loai
chirng tir hién thoi va dén ngay & 6 "Ngay". Trong bang nay cé thé thuc hién
Cac thao tac véi bang "D liéu tim thay" .

= Cach 4: Dung & trén cac clra s6 (Form) co hién chirc ndng More (nGt ba dau
chadm). Nhan nat ba diu chdm va chon "Tim kiém di liéu" d& vao bang tim
kiém téng quaét.

& Tim kiém di ligu (=)=l
0 Sé dw K.sé [J Chi cac B.Tsira [J Hién théi gian | 4 E % =8 X

: Y g Er .
LoaiDL  Thuc té ¥ Timkiém = User  Xemlai Tatca

Tir ngay v Dénngdy // - [

Tai khoan
Loai C.t&¥

Chitng tir
Muc luc NS
DT Cdng no
Ngudn NS
Ngudn KP
Nghiép vu
H.ddng SN
CT Muc tiéu
TSCB

Vat tu, HH

(I {8 2 o o | 6 o
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Cé&c nat trén man hinh tim kiém dir liéu:
o Nt ! :Thao tac vei cac yéu td loc trén man hinh.
o Nat V' bat lai (Reset) cac yéu t6 loc trén man hinh.
o Nat B panh dau cac muc c6 thé loc div lidu thém.
o Nt ¥: Xo6a tréng cac didu kién loc dé chon lai.
o Nuat *=: Panh dau an hién, dat thi tw cac cot & bang tim kiém.
o Nut E : Hién cac chng tir da bi hdy hoac stra béi nguwoi dung.
5.2. Cac thao tac véi bang "Dir liéu tim thay"
= PAi véi cac dir liéu khdng lién quan dén danh muc nhw ngay, s chirng tw, sé
phat sinh... ban cé thé stra tryc tiép cac div liéu & mot dong nao dé, sau do
chuyén sang dong khac bang phim TAB hoac Enter, ban sé& dwoc héi la co
chép nhan viéc stra dbi hay khéng, néu ban trd 1&i C (c6) thi di¥ liéu dwoc ghi
lai, con néu ban tra 16i K (khdng) ho&c phim bat ky thi di liéu sé dwoc lay lai
trang thai trwwdc khi stra.
= Pbi véi cac dir lieu dwoc lay ra tr danh muc (vi du ban nham di liéu cda
khach hang nay thanh khach hang khac, mét hang hoa thanh mét hang hoa
khéc...) thi khi stra ban dwa con tré dén vi tri can sira va slra theo phuong
phap xau loc hoac nhan F6, chwong trinh sé hién ra danh muc twong tng
ban chi can dwa con trd d&n muc can chon va nhan Enter dé& chon, néu khéng
muén chon nhan ESC.
= Néu ban khéng quen véi dang bang ngang (vi khé kiém soat cac dong) ban
dwa con trd dén dong can stva va nhan F2, chwong trinh sé dwa dong di liéu
nay quay vé& man hinh nhap di liéu dé ban c6 thé nhin thay toan néi dung
cta chirng tir hién thoi. Khi d6 ban cé thé stra hodc hiy div liéu. Tuy nhién,
ban phai lwu ¥y néu nhw sra di liéu tai man hinh nay xong phai nhan nat Lwu
dé lwu lai cac di¥ lieu da stra.
= Néu ban muén xo& mét but toan trong bang tim kiém hién ra, ban bAm F8 va
tra 16 C (cd) d& huy dong hién thoi. V&i EFFECT, twong (rng v&i mét ching
ttr khi cap nhat co thé cé 2, 3 bat todn tw ddng, cac buat toan kém theo sé tw
dong dwoc huy. (vi du: Cac bat toan C6 008 sé dwoc huy cung véi cac but
toan Rat dw todn ngan sach Co6 461..).
= F12: Loc tai chd theo gia tri 6 hién thdi. Ban dwa con trd t&i mot 6 bat ky va
nhan F12 chwong trinh sé loc ra tat ca cac div liéu cé gia tri gibng hoan toan
v&i 6 ban vira dat con tré (6 hién thoi).
= Ctrl+F2: Loc loai trir theo gia trj 6 hién thdi. Ban dwa con tré t&i mot 6 béat ky
va nhan Ctrl+F2 chwong trinh sé loc ra tit ca cac di¥ liéu cé gia tri khac voi 6
ban vira dat con tré (6 hién thoi).
* F5: Quay lai lan loc truéc doé.
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* F9: Dé sira di¥ liéu déng loat. V&i phan Ién cac cot, ban déu cé thé sira dong
loat di¥ liéu, tuy nhién ban phai lwu y loc di¥ liéu sao cho di¥ liéu tim thay cda
cot can slra la ddng nhét.

o Khi d6, v&i cac cot khong lay tr danh muc (nhw ngay, s chirng tir...)
thi EFFECT sé hién ra bang d& ban nhap sb liéu méi, nhan Tab,
ENTER va tra I&i C (c6) thi EFFECT sé sira dong loat cot hién thoi.

o Con dbi v&i cac cot dwoc lay ra tir danh muc (nhw tai khodn, BVKH...)
thi EFFECT sé hién ra danh muc twong rng dé ban chon gia tri méi,
dwa con tré t¢i dong can chon, nhdn ENTER va tra 1&i C (c6), EFFECT
sé slra dong loat cot.

o Can lwu y khi stra ddng loat mét cot: Néu ban loc di liéu tai mot cot
sau do slra dong loat chinh cot vira loc thi sau khi stra ddng loat xong
chwong trinh sé& hién ra bang trang vi sau khi stra di liéu thi cac dir
liéu nay khéng con thda man diéu kién loc trwdc do niva.

= F3: Pé xem "Téng PS" (tdng phét sinh) va "Tong SL" (tbng sb lwong) cla cac
but toan trong bang.

= Ctrl+F3: Cong loc theo gia tri 6 hién thei. Khi nhdn nat nay tai vi tri nao thi
chwong trinh sé cong tdng tat ca cac but toan co gia tri cot hién thoi gibng
nhw vj tri con tré (twong tw nhw viéc ban dung két hop phim chirc ndng F12
va F3). Chirc nang nay gitp ban cé thé kiém tra tdng phét sinh chi cia moét
chirng t&» mac du trong bang div liéu tim kiém dwoc co rat nhiéu ching tor
phét sinh.

= F10: Dung dé thwe hién gop dir lieu theo cac muc cua cét hién thi, sau khi
gdp chwong trinh sé& hién ra bang co6 cac sb gdp la: Sé phat sinh, Sé lwong va
Sé ban ghi. O’ bang di liéu gdp, ban cé thé nhadn ENTER dé xem sb liéu chi
tiét cia méi dong. Trong bang nay ban lai c6 thé tiép tuc loc, gdp... Nhan F5
dé quay lai trang thai treéc khi nhan phim loc, gdp gan nhét.

» F11: S&p xép tang gidm theo cot hién thdi (chi st dung sau & bang di liéu
gop F10).

= F7: Xem trang in, in cac di liéu tim kiém dwoc ra may in hodc chuyén chiing
ra Excel hay xem d6 thi. Nat dat trwéng sé gitp ban chon ding cac cét ma
minh muén in hodc chuyén ra Excel.

» F4: Loc tiép theo cac phép tinh. Pwa con trd dén c6t muén loc, nhan F4, chon
phép tinh va nhap gia tri loc, nhAn OK hodc phim ENTER dé loc. Sau khi
xem, ban lai c6 thé nhan F5 dé& quay lai trang thai trwéc d6. Chirc ndng nay
cho phép ban cé thé tim kiém trong mét khoang nhét dinh ho&c tim kiém theo
mét xau ky tw hay chi la dwoc bat ddu bang mét hay mét vai ky tw nao doé.
Pay 1a phim ch&c nang mang tinh tbng hop cao, cé thé gilp ban nhanh
chong tim dwoc dir liéu ma ban can trong sb rat nhiéu cac bt toan phat sinh.

= Ctrl+F4: Thoat man hinh hién tai.

Néu ban két hop loc thdng tin mét cach linh hoat, ban sé& c6 nhiéu thong tin
nhanh va c6 thé tim dén dwoc muc can stra, huy dé sra, huy hodc stra dbng loat
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(badng F9) moét cach dé dang. Chirc nang tim kiém, stra huy ctia EFFECT gilp cho
ban trong viéc kiém tra, diéu chinh di¥ liéu mét cach tdi da, Day la chirc ndng kha
manh cta phan mém EFFECT, gilp ban nhanh chéng tim kiém dwoc théng tin theo
y muén.
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CHUONG 6: SO SACH BAO CAO

Chuwong nay sé& hwdng dan ban cach xem sd sach bdo céo dang bang va

trang in.

6.1. Khai quat chung
Viéc xem, in s sach bao céo ké toan (k& ca cac bao céo tai chinh) cé thé tién

hanh véi div liéu trong ky hodc ké ca cac div liéu ngoai ky ké toan (k& ca di liéu da
khoa sd) tuy thudc vao khodng thei gian xem bao cdo. C6 thé vao MH xem sb séach,
b&o cao theo cac cach sau:

Nh&n muc "Sé sach, bao céo" trén cay chirc néng.

Nhan nat "..." trén cac ctva sé Nhap div liéu, Tim kiém di liéu... va chon "Sé
sach, bao cao".

Nhéan cac nat cé biéu twong " Bao cao" trén cac man hinh thao tac cubi thang
nhuv Tinh lvong, Léch ty gia...

Sau céc thao tac trén, man hinh sé sach, bao cao sé hién ra.

Chon tén bang biéu can xem, in (bdng cach nhan cac nat "..." bén trai hoac
phai 6 chiva tén bao céo, hodc chon theo Nguyén tac xau loc).

Chon céac di liéu loc trén man hinh (néu can).

Nhan vao nat "Xem", "Trang..." hodc "In" dé xem, in sb sach, béo céo (hodc
nat nhé bén phai cac nat nay). Bao céo co thé dwoc thwe hién ngay hodc mét
bang chon sé& hién ra bao gdbm danh séach cac bang, sé ban da xem truwéc
day. Dong dau tién 1a "Tao bao cao hién thoi", néu ban bAm ENTER & day,
ban sé& xem, in bang hién thdi. Néu ban chon cac dong khac sé xem, in ngay
duwoc cac bao cdo cii (khéng can phai chd may tinh toan sé liéu). Khéng chon
dong nao ma bam ESC thi thoat ra va khéng xem, in bang nao.

Néu sb sach ban chon cé lién quan dén dbi twong (danh muc) nao dé (nhw
“Sd chi tiét cong no ngwdi mua” chi tiét theo Dv K.hang, “Sé chi tiét hang hoa”
chi tiét theo Visphh...) thi :

o Trong trwong hop ban chi ra tén ddi twong (& 6 twong (ng trén man
hinh) thi phan mém sé tao bao céo ngay.

o Trong trwdng hop ban khéng chi ra tén dbi twong thi EFFECT sé tw
dong hién ra danh muc, ban cé thé dung cac phim INS (danh dau
dong), F1 va F2 (danh d4u, huy danh d4u toan bo) dé chon cac dbi
twong mudn in nhw tén DVKH, hoic tén TSCD.

Xem nhiéu bao céo cuing mét luc, trong trwdng hop can déi chiéu sb liéu gitra
cac bao cao v&i nhau, ban cé thé xem nhiéu béo cao cung mét luc dé thuc
hién viéc kiém tra déi chiéu sb liéu gitra cac bao céo véi nhau.

6.2. Cach xem mau céac bao céo

Khi bat d4u tim hiéu EFFECT, ban sé& c6 nhu cau biét vé cAu tric va y nghia

cac bao cdo nhu thé nao. Khi d6, ban vao man hinh xem, in béo céo, nhan F5 & 6
chtra tén bao cao. Bang cac bao céo sé hién ra chlra tén cac bao cao theo nhém.
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Ban dich vét xanh dén b&o c4o mudn xem mau, nhan Ctrl+P (ho&c nat "Ctrl+P" phia
trén). Ban ciing c6 thé xem mau bao céo bang cach nhan phim phai chuét vao bao
c&o mubén xem va chon "Xem mau bao cao".

Chirc nang @ 1+ 58 sich béo céo == &=
& 3 < ... |BO1-H: Bang can déi tai khoan | | X
LA | -—, @ & 58 sich kd tozn v |48 so1-H: nnst ki o6
Nhép lidu Tim kiém Bio cdo & Cing ng » |48 502a-H: Chimng tlr ghi s6
& Vattu, CCDC, TSCE v |48  S02b-H: 53 ding ky chirng tir ghi s&
. P N . .
X w ﬁ & Kho bac » |48 502c-H: S8 cdi (Dang cho hinh thifc CTGS)
QTri User Danh muc Tién ich N & Bdo cdo tai chinh b |48 503-H: 56 i (Ding cho hinh thifc NKC)
Tal khoan &  S04-H: 58 nhit ky chung
Thao tac cudi ky )
Y @ BT C.No & S05-H: Bang cin ddi sd phat sinh
5@ 3 Vattur, HH & S11-H: 56 quf tEn mit
(£] y Kkho 8 S512-H: 54 tién g ngan hang, kho bac
T gis Gid xudt Luong EEY & 513 55 theo d3i tien mit, tRn gifi bing ngoai t8
sy E:Orjg ba & 533-H: 5 chi tist cic ki khoan
0&n muc
s J ¢ bl & 551-H: 5@ chi tist doanh thu
L , . Dir an = s o
KIC Phan bé 18t chuyén #  552-H: 56 chi tift cac khoan thu
o #  S61-H: 56 chi tidt chi hoat déng
Moo @ & 562-H: 56 chi tigt chi dy 4n
= 1 #  573-H: 54 chi phi quan I chung
6.3. Y nghia va cach st dung cac 0, cac nut trén man hinh so6 sach béo

s

cao

Céc 6:

dung dé dat cac diéu kién trwdc khi xem sb sach bao cdo. Vi du chon

xem sb cta chi mdt khach hang hodc mét hang héa nhét dinh... Khi xem sb sach
béao céo ban can ghi nhé mot sb diém sau:

Hwéng dan sir dung phan mém EFFECT CBDT.net

Méc thoi gian xem sb: (6 T ngay dén ngay) Pay la mot yéu td rat
quan trong khi xem sb. Chwong trinh xac dinh méc thdi gian nam
trwdc 6 T ngay dwoc coi la sé dw dau ky, khoang thoi gian nam gitra
2 6 dwoc coi la sb phat sinh va khodng thédi gian nam sau 6 Dén ngay
du c6 phat sinh nghiép vu ciing khéng dwoc 1y 1én sé. Chinh vi vay
ban can xac dinh chinh xac thdi diém can xem.

Céac 6 con lai déu la cac 6 dwoc 1y ra tr danh muc nén dé dat diéu
kién cho mét 6 van tuan thd theo cac nguyén tdc ma ban da biét ddi
véi div liéu dwoc 4y ra tr danh muc d6 1a F5, xau loc hodc nhan vao
nat “...” nam canh 6 can dat diéu kién dé chon trong danh muc twong
ng.

Mbi 6 c6 thé dat mot diéu kién. Sau khi d&t xong cac diéu kién nay va
nhan nat “Xem” chuong trinh sé dwa ra bao cdo ma ban da chon théa
man dbng thoi tit ca cac diéu kién ma ban da dat ra.
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& 58 séch béo céo [l =] &
. [BO1-H: Bang can di tai khoan . X
11 v % O TiéngAnh [ Tiéng Viét O In c6t c6 s6 liéu

T ngay 01/01/2016 ~ Dénngay 31/12/2016 ~ | . U v =

Ngay Iap bao cdo 24/11/2016 ~ PatghichichoBC | ] f
Tai khoan LIS
BT C.No 0 Xem
Vat te, HH ol B
Kho O =
TSCD O Trang
Phong ban

3 O @
Khoan muc 0O =
Dy an O In

CAc nat trén man hinh Sé séach bao céo:
= Tén béo céo: Chon tén sé sach, bang biéu theo nguyén téc xau loc tir
danh muc bao céo & 6 nay. Hoac nhan cac nat dau ba chdm bén phai
va bén trai tén bao cao dé chon bao céo bang chubt.

= NGt "..." bén phai Tén b&o c&o: Nhan nit nay sé vao mdt man hinh
dé chon bao céo theo nhém. & man hinh nay, ban cé thé Xem mau
bao cao.

= Nat ¥ . pat lai phan trinh bay bao céo vé font chit, kiéu chi, khd

gidy, chiv ky....

- NGt “: Stra bao cao hién thoi.

- NGt : Swra cot hign thoi.

- NGt bén canh nat | Truy cap t6i cac chirc nang khéc cia
chwong trinh nhw nhap di liéu,tim kiém d¥ liéu, danh muc.

= NGt --  bén canh 6 ngay: chon thang, quy, ndm dé xem béo céo.

= NGt Y : Dung @& tim kiém di lidu theo tirng user va theo cac didu
kién trén man hinh.

= Nat 7 : Tim kiém dt liéu tbng quat theo diéu kién loc trén man hinh.
Nha&n nuat nay thi sé vao bang "D liéu tim thay"

= Nuat “Xem”: Nhan nat nay d& xem bao céo (lubn tinh lai) dang bang
trén man hinh.

= Nuat “Trang”: Nhan nat nay d& xem bao céo dang trang (Preview) trén
man hinh.
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= Nat “In”: Nhan nat nay dé in bao céo hién thoi.

- nat P Dat lai (reset) cac yéu té trén man hinh.

= NGt ' Thao tac voi cac yéu tb loc trén man hinh.
« Nat T ch dinh cac diéu kién loc trén man hinh.

= NGt ™ : X6a didu kién trén man hinh, d& chon lai.
= Pk thém: Chon thém céc diéu kién loc cho dir liéu bang cac phép tinh.

« NGt PAANEIENOBC L 5t ghi chl cho bao cao hién thoi.

= O ngay lap: dién ngay thang sé hién ngay lap trén bao céo.
= PVCS: cho phép ban chon dé& xem dir liéu ciia cac don vi co s& riéng
hoac la tat ca.
6.4. Cac bwéc dé xem mot sé sach bao céo

= Chon tén bang biéu can xem, in (bang cach nhan cac nat "..." bén trai hoac
phai 6 chtra tén b&o cao hodc chon theo Nguyén tac xau loc hoac nhan F5 tai
0 nay).

= Chon céc di liéu loc trén man hinh (néu can).

= Nhan vao nat "Xem", "Trang..." hodc "in" d& xem, in sb séach, bao céo (hoac
nat nhd bén phai cac nit nay). Bao céo cé thé dwoc thwe hién ngay hodc mot
bang chon sé hién ra bao gdbm danh sach cac bang, sb ban da xem truwéc
day. Dong dau tién 1a "Tao bao cao hién thoi", néu ban bAm ENTER & day,
ban sé& xem, in bang hién thdi. Néu ban chon cac dong khac, ban xem, in
ngay dwoc cac bao cdo cii (khéng can phai chd may tinh toan sé liéu). Khéng
chon dong nao ma bam ESC thi thoat ra va khéng xem, in bang nao.

= Né&u s6 sach ban chon c6 lién quan dén dbi twong (danh muc) nao dé (nhw
“Sd chi tiét cong no’ ngwdi mua” chi tiét theo Bv.Khang, “Sé chi tiét hang hoa”
chi tiét theo Visphh...) thi :

o Trong trwéng hop ban chi ra tén déi twong (& 6 twong ng trén man
hinh) thi chwong trinh sé tao bao cdo ngay.

o Trong trwdng hop ban khéng chi ra tén dbi twong thi sau khi ban nhan
vao nat Xem hoéac Trang, EFFECT sé tw dong hién ra danh muc dé
ban chon. Khi hién ra danh muc, ban c6 thé dung cac phim INS (danh
dau dong), F1 va F2 (danh d4u, huy danh dau toan bd) dé& chon cac
ddi twong mudn in nhw tén DVKH, hodc tén TSCH... (diéu nay réat tién
khi ban mudn in chi mét vai sé chi tiét, hodc toan bd cac sé co phat
sinh). Chwong trinh s& mé 1an lwot sé chi tiét cta cac dbi twong duwoc
danh d4u, khi xem xong mét sb ban chi can nhan ESC dé xem sb tiép
theo.

» Khi sb sach bao cao dwoc chon da hién ra ban c6 thé xem bao cao dé tuy
nhién ciing can lwu y mét sé diém sau:
o Cac sb sach béo céo clia EFFECT déu dat cac gia tri tbng cong clia cac
cot & phia trén dé ban tién theo ddi trong qua trinh xem sé.
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o Khi dang xem b&o céo ban hoan toan cé thé st dung cac phim loc di

liéu ma ban nhin thay phia bén trén néi dung cia bao céo dé loc dir liéu
cho gon ho&c dé kiém tra chi mét sé théng tin ma ban can.

o Débi vai cac bao céo téng hop la nhirng bao cao dugc gdp theo mot hodc

[&Bang can dbi phat SinRI0

mot vai yéu té (VD: Bang tbng hop phai thu ctia khach hang, Bang téng
hop tam &ng.....), néu mudn xem di liéu chi tiét cia mot dong ban chi
can dé con tré tai dong can chon va nhan Enter chwong trinh sé hién ra
sé chi tiét cia muc vira chon. Néu ban phét hién thay cé sai sét ngay khi
dang xem céac di liéu chi tiét nay thi cé thé nhan F2 dé chwong trinh tim
dén but toan gbéc (hién ra man hinh di¥ liéu tim thay) dé stra dir liéu. Tai
day ban c6 thé stra dir liéu, phwong phap nay dwoc goi 1a cach “siva div
lidu ttr ngon”. Khi stva di¥ liéu xong ban nhan ESC dé quay lai man hinh
bao cdo ci, tuy nhién ban ciing can lvu y mot diém 1a di liéu ma ban
nhin thay tai man hinh b4o céo nay van chwa thay dbi theo cac div liéu
ma ban da stra. D& chwong trinh c6 thé tinh toan lai bao céo theo di liéu
m&i ban can thoat ra khdi bao céo hién thdi va vao xem bao cao mét 1an
nira (nhan truc tiép vao nat Xem).

oo

ulal |51 .212U

Dw ne déu Dw c6 dau Ps no Ps cé Dw no Dw cé

1 EEEEREAETAY 81632909 824 | 691055 188 514 | 691055 188 514 | 1041 911 337 352 | 761 520 111 840 |

[ F12 |(cmer2][ Fs ] s | F3 |[ctea ] ctmez | cmerr || ArsF J0.00 EEFNERESD
Tai khoan Tén tai khoan Dw no dau Dw c6 dau Ps no E
1 111 Tién mat 5 564,088,000 0| 411,819.450,456
2 (1111 Tién mat Viét Nam 4,805,688,000 0| 411,819.450456 |=
3 1112 Tién mat ngoai té 758,400,000 0 0|
4 |12 Tién gi¥i ngan hang 4,484,000,000 0|  80.016.057.000
5 121 Tién gi¥i ngan hang - VND 4,484,000,000 0| 80,016.057,000
6 | 11211 Tién gi¥i ngan hang - VND-Ngan hang A 3.524.000,000 0 16,057,000
7 (11212 Tién givi ngan hang - VND-Ngan hang B 960,000,000 0|  80.000.000,000

o DAbi v&i cac bao céo chi tiét tire 14 cac bao cao liét ké trng nghiép vu
phat sinh (nhw S& cai chi tiét tai khoan, S& chi tiét phai thu cia khach
hang....) ban ciing c6 thé dung F2 dé stra di¥ liéu ngay khi dang xem
bao cao theo nhw cach trén.

o O ché dd xem bao céao ban co thé copy mot khdi div lieu bat ky ra
Excel bang cach béi den vung di¥ liéu b4t ky sau d6 nhan t6 hop phim
Ctrl+C, sau d6 bat Excel va nhan t6 hop phim Ctrl+V thi di liéu sé
dwoc dwa sang Excel.

Trong man hinh xem b&o c&o ban c6 thé thuc hién céc thao tac véi di liéu rat
linh hoat thédng qua cac phim chirc ndng cia phdn mém, ngoai ra con co cac phim

Ctrl+A: sap xép theo thr tw tdng dan céc cét hién thi.
Ctrl+Z: sép xép theo thir tw gidm dan cac cét hién thi.
Ctrl+F1: dat bao c4o Enter xem chi tiét, chéc nang nay réat hay khi tir bao céao
tdng hop ban chi can Enter sé& xem duwoc cac bao céo con chi tiét, cu thé hon.
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= NGt ' vao man hinh tim kiém dir liéu.

: Xxem bao cao duwdi dang trang in.

- Nt

: in bao cao.

- Nat B | xuét bao cdo ra dwoi dang db thi, ra file excel, word, pdf, dang
.html, g&ri bao cao dwéi dang email.

j =] d=h (]
Export Excel

Export Word
Export Pdf
Export HTML

Chart
Send Mail

| |
I
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CHUONG 7: PHAN QUYEN NGUO'| DUNG

Chwong nay sé& hwéng dan tinh ndng quan tri ngwdi ding vé phan quyén,

bao mat...

7.1. Khai quat vé quan tri ngwei dung:

Quan tri ngwdi dung trong EFFECT CBT.net gip cho don vi c6 thé yén tam
vé tinh bao mat di¥ liéu ctia minh. C6 thé phan cong cong viéc chuyén mén hoa,
phan quyén nhap liéu ciing nhw quyén in sé sach bao céo cho cac nhan vién phong
ké toan. Ngoai ra, ké toan trwdng cé thé kiém tra, quy trach nhiém cho cac nhan
vién nhap liéu méi khi cé sai sét. Vi du:

= K& toan trwdng c6 thé xem duoc tén USER thwc hién mét bat toan bang cach
bam F1 khi dang & bang tim kiém di liéu.

= K& toan trudng co thé loc cac but toan theo cac USER nhap liéu dé danh gia
cobng suat nhap liéu clta cac nhan vién.

= K& toan trwdng co thé thém, bot USER, dét quyén cho cac USER trén nhiéu

khia canh:
o Quyén truy nhap té&i cac chirc ndng trén cay chirc nang.
o Quyén dwoc nhap mét sb loai chivng tor nhat dinh.
o Quyén dwoc thém, slra, huy cac muc trong cac danh muc
o Quyén dwoc in mot sb sé sach, bao céo nao dé (khai thac thong tin).
o Bjhan ché chi dwoc nhap liéu cho mét sé bd phan.
o ...va nhiéu quyén khéac.

= Néu khéng phai la Admin, cac USER chi xem dwoc di¥ liéu cia minh hodc dir
liéu ctia nhirtng nguwdi ma USER c6 quyén nhom.
7.2. Cac thao tac trong Quan tri ngw®i dung:
Chon chirc nang "Quan tri ngwéi dung" trén cay chirc nang, man hinh quan tri
ngwoi dung hién ra.

& Dudn tn ngudi ding [=ll=
Tén user Admin v Xemmatkndu D&t quyén trong duong véi:
- z . bt X
Mat khau méi
GG lai MK Lwu mét khdu

Dat quyén cho: Admin
Quyén chung Quyén chirc nang | Quyén stra div liéu | Hé thong

™ Quyén nhém M Quyén siva sb sach bao cao

O Cém sira di¥ liéu [ Chi nhap di¥ liéu khdng sira

M Quyén dat quyén O Buwoc sira s6 dw chuyén sang tir ky truéc
O Cam user nay M Quyén xoa & bang di¥ lidu gop

O User khai thac 0 Cam si¥a tir bao céo
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Ban chon tén ngwdi dung gidbng nhw chon mét muc tlr cac danh muc (nguyén
tac xau loc ho&c tich vao nat ... “Chon tén USER”).

Néu ban c6 "Quyén dat quyén" thi cé thé thém, bét cac User va dat quyén
cho cac Users. Viéc thém, bot gibng nhw thém bét cac muc trong mét danh muc
(nhén té hop phim Ctrl+l).

Sau khi chon User can phan quyén chwong trinh ¢6 cac nat dat quyén nhw

sau:
& Quan tn ngudi diing [o]® =
Tén user Admin v Xemmatkndu = Dat quyén twong duong véi:
¥ X

Mat khAu méi
G& lai MK Luu mét khau

Pat quyén cho:  Admin

Quyén chung | | Quyén chirc nang | Quyén siva dii lidu | Hé thong

Cam quyén nhap di liéu Quyén xem bao cao
Cam quyén chirc nang Cam quyén theo dong
Cém quyén theo cdt Dat quyén theo dong
Diéu kién loc cho bang Khoa biit toan theo ngay
Biéu kién readonly rows Xoa dat ngay moi user

» Khoéa cac may tram trén mang: budéc cac may tram phai thoat ra trong vong
1 phat.
= Quyén nhap div liéu:

o Quy dinh cho USER chi dwoc nhap mét sé loai chirng tir nao dé. Nhan
nat nay sé hién ra bang cac loai chirng ttr.

o B&m INS, SPACEBAR ho&c nhan dup chudt dé danh dau hoac huy
danh diu cac dong. Khi cé danh diu (cot ma chuyén thanh mau xanh),
USER dwoc phép nhap loai chirng tir d6, khi khéng danh dau, USER
khéng dwoc phép nhap loai chirng tlr nay. Co6 thé danh dau theo
nhom.

= Quyén xem béo céo:

o Quy dinh cho USER chi dwoc phép xem, in mét sb sb sach, béo céo
nao d6. Nhan nat nay sé hién ra bang cac sb sach, béo céo.

o B&m INS, SPACEBAR ho&c nhan dup chudt dé danh dau hoac huy
danh dau cac dong. Khi cé danh dau, USER dwoc phép xem, in sb
sach, bao cao do. Khi khéng danh dau, USER khéng duoc phép.

= CAam quyén chirc nang:

o Twong tw nhw vay dbi véi hé théng chirc nang trén cay chirc nang.
Nha&n nat nay sé hién ra bang cac chirc nang.

o Danh dau mau da thi sé cdm USER khong dwoc siv dung chirc néng.
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= Cam quyén theo dong:

o Nhén nit nay sé hién ra bang danh muc.

o Chon danh muc va danh ddu mau dd cac dong ma danh muc twong
&ng sé bi cAm. Vi du danh muc phong ban.

= Cam quyén theo cét:

o Nhan nat nay sé hién ra bang danh muc.

o Chon danh muc va danh dau mau dd cac cot sé cdm cda danh muc
vira chon.

o Trong khi st dung chuwong trinh béi User dwoc dat quyén khi hién cac
bang clGa danh muc twong (rng thi cac cot bi cAm xem sé& khéng hién
ra, bi cAm stra sé& hién ra nhwng khéng sira duorc.

= Pat quyén theo dong: Nhan nit nay sé hién ra bang danh muc. Chon danh
muc va danh dau mau xanh cac dong ma USER c6 quyén.

= Piéu kién loc cho cac bang: dat diéu kién loc cho cac bang véi gia tri tra ra
la True.

= Cac nhom cam quyén: thém bét cac quyén dac biét khac cho User hién
thoi.

= Phan quyén User dwoc khda hach toan theo ngay: cho phép cac User nao
dwoc quyén khoa bt toan theo tirng ngay.

= Quyén nhém: Nhan chirc ndng nay sé hién ra danh muc User:

o B&m INS, SPACEBAR ho&c nhan dup chudt dé danh dau hoac huy
danh dau cac dong.

o Néu c6 quyén nay, USER hién th&i s& c6 quyén nhom véi cac USER
khac dwoc danh dau (mau xanh). Néu USER c6é quyén nhém véi
USER khac thi sé xem va c6 thé stra dwoc di¥ liéu ciia USER kia.

= Cam stra div liéu cua:

o Nhén chirc nay sé hién ra danh muc User.

o B&m INS, SPACEBAR ho&c nhan dup chudt dé danh dau hoac huy
danh diu cac dong. Danh sach cac USERS ma User phia trén khong
c6 quyén stra di¥ liéu cta ho (cac dong mau dd). Vi du: Ké toan tdng
hop c6 quyén nhom véi Ké toan 1 (c6 thé xem div liéu do ké toan 1
nhap vao) nhwng khong stra dwgc cac dir liéu do.

» Quyén dat quyén: C6 dau tich thi USER c6 thé dat quyén cho cac Users
khéc.

= Cam User nay: User sé& bj cAm khéng dang nhap néu bj danh dau muc nay.

= Khéa but toan theo ngay: cho phép User duwgc khda tirng loai but toan theo
tai khoan va theo ngay.

* Quyeén stra s6 sach, b4o cdo: Néu dwoc danh dau User hién thdi khi xem
sb sach, b4o cao cé quyén stra bao céo ay (Vi du stra tén bao céo, tén cot
trong bao cao ...).
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= Chinhap div liéu khéng stra: Néu dwoc danh diu User hién thoi chi dwoc
phép nhap liéu ma khéng dwoc phép stra dir liéu (ca di liéu do chinh User
doé nhap).

= Quyeén xb6a & bang div liéu gép: Néu dwoc danh dau User hién thei khi tim
kiém di liéu c6 thé sir dung phim F8 dé x6a dong loat sau khi st dung chirc
nang gop F10. (Khi st dung chirc ndng nay khach hang can kiém tra can
than vi x6a réi khong lay lai dwoc diy liéu da xoa).

= Cam stra div liéu ttr bdo céo: Néu dwoc danh dau User hién thei khéng co
quyén quan tri ngwoc va khdng stra duwoc div liéu tor bao céo.

= User khai thac: Néu dwoc danh diu User hién thdi chi xem dwoc thdng tin
ma khéng nhap hay stra dwoc bat ki di liéu nao.

* Chi dwoc dang nhap & cac tram c6 ma sé la: Chwong trinh EFFECT quan
ly tram theo ma s, mdi 1 tram c6 ma sb khac nhau. Néu User hién thoi chi
dwoc dang nhap & 1 hoac 1 sb tram thi dién sb tram vao 6 phia duéi.

= CAam stra div lidu dén ngay: User hién thoi sé khong dwoc sra div liéu tor
ngay nay vé trudc. Vi du ké toan trwdng da chét sé lieu quy | nam 2012 va
khéng muén ké& toan tbng hop sra dir liéu trwédc day thi nhap ngay
31/03/2012 vao 6 cAm stra dir liéu dén ngay.

= Xéa dit ngay cho moi User: Pua tat ca cac user vé ngay khoa mac dinh
trong danh muc BVCS.

= Chi dwoc stra div liéu trong ngay vé trwéc: Chi duwoc stva div liéu trong n
ngay vé trwdc, n la sbé ngay. Vi du chi mubn ké toan téng hop stra div liéu
trong ngay hém nay, dir liéu tir hém qua tré vé trwdc khdng dwoc stra thi

n=1.

= Quyén nhom ERP: phan quyén cho User hién th&i c6 quyén véi modules
ERP.

» Pat twong dwong véi nhom me: dét quyén User hién thoi twong dwong voi
nhém me.
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1 b ngudi diing ol & )
Tén user Admin v VXgr{nrﬁtrkl;ét; | Dat quyén trong dwong véi:
Mat khau méi —
G lai MK | Luumatkndu

Dit quyén cho:  Admin
Quyén chung | Quyén chirc nang | I Quyén stra dir liéu ‘ Hé théng
Cam sira di liéu dén ngay Ll v
Chi sia dik liéu trong ngay

Chi dwoc dang nhédp & cac tram
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CHUONG 8: QUAN TRI HE THONG

Chuwong nay sé huwéng dan ban cac thao tac can biét lién quan dén cai dat
céu hinh, sao lwu di liéu, sao chép di liéu va cach dé duwoc hé tro khi c6 phat sinh
van dé...

8.1. Back up dir liéu va chwong trinh

S dung dé sao lwu (Backup) toan bo dir liéu (Database) va chwong trinh
phan mém ra file trén thuw muc ctia may chd. Ban c6 thé sao lwu di¥ liéu bang tay bét
c khi nao ban mudn.

&) Lwudrity (e ) S

Thao tac nay luu lai tat ca dif liéu hién théi thanh méttép cé phan mé rong
13 EFFS hoac .RAR @& khi can cd thé khdi phuc lai.

Thw muc Backup: |EABACKUPAHCSN)

O Nén dir liéu C:\"Program Files"\"WinRAR"\RAR .exe

[ Backup nhanh |EFF_CDT
Luru diF liéu

Liru / x6a ban Iru diF liéu tr dong (* effs) theo thir muc backup
khi dang nhap vao hé thong lan dau tién trong ngay dueoc chon.

S6 ngay lwu di liéu/ 1an: 1
Xac nhan

Sh ngay don thw muc lwu: 5

Don ca thw muc con: ]

» Thw muc backup: lva chon 6 dia dé Iwu trén may chu dwoc thiét lap bdi
EFFECT.
» Puwdng dan téi chwong trinh nén néu co.
= Nén di¥ liéu: khi sao Iwu hé thdng tw ddng nén file di¥ liéu thanh file *.rar bang
chwong trinh nén Winrar (néu co)
» Backup nhanh: S& dung chirc nang backup nhanh cia EFFECT gilp giam
dung lwong file di liéu va gidm thiéu thoi gian sao lwu di liéu.
= Lwu di¥ liéu: thwe hién lwu dir liéu bang tay.
8.2. Cat div liéu
Cat dir liéu: La viéc cat bt dir liéu trén cac tép div liéu va lwu trir riéng biét.
Viéc nay co tac dung cdm slra cac dir liéu da khoa va quan trong hon nira la lam
cho téc d6 thwc hién chwong trinh téng 1én.
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& KhéaMé 58 dit igu E=1(Eoh(EXE)

Thang R - Nam 2016 -~ R .
- Chitiét  Citsddw  Khoasd

O Lwu dif lidu trwére khi khoa sb

Khéng c6 méc cét s6 dw trede Mg 1ai khoa so

Khéng c6 moc khoa s6 trwéc

Khi khéa sé diF liéu, diF liéu ky da khba sb sé ko stFa lai duroc (trie khi mé
lai) ma chi tra ctru, in &n. Nén in moi bao céo can thiét trurée khi khéa so,
Khi khoa sO, cac may khac khéng dwroc chay EFFECT!

C6 thé khoa sb hang thang. vai thang mét hodc hang

Cac Thao tac:
= B1, Chon thang, nam khéa di liéu.
» B2, chon cat sé dw.
» B3, chon khoa sé.
Vi du: D liéu trong phan mém cla ban t nam 2013 dén nam 2016 va ban
mubn khoa sé dir liéu ndm 2013, 2014, 2015

- Ban sé chon méc khoa sb hét thang 12 nam 2013 sau dé tién hanh cat sé duw,
va khoa sb. Tiép theo ban sé khda sb tiép ndm 2014 va ndm 2015 twong tw
nhw nam 2013.

- Khi ban muén mé& lai khéa sb ban s& mé& lai khéa sb 14n sau cung trwéc: Néu
ban da khéa sé nam 2013, 2014, 2015, bay gi® ban mudn mé khda sb cla
ndm 2014. Thi ban sé m& lai khéa sb clia nam 2015 trwdc, sau dd mdi mé
khoéa sb nam 2014.

Chu y:
Sau khi da khoa sd, ban khéng thé stra dwoc div liéu da khoa sb, nhung ban
c6 thé xem, in lai cac sb sach, bao céo chi tiét, tdng hop cta ky do.

8.3. Ho tro’ titr xa

S dung dé bat tinh nang hé tro tr xa qua Teamviewer QS, ho&c truy cap
vao website http://effectsoft.com.vn, dién thoai 1900.57.57.85 gap tbng dai vién dé
dwoc hé tro.

Néu can hé tro qua Teamviewer, ban thdng bao Your ID va Password dén
Nhan vién ky thuat cia EFFECT dé dwoc hwdng dan.

Hwéng dan sir dung phan mém EFFECT CBDT.net Trang 68/73



/t @ﬁ_ﬁf TONG DAI TU VAN - HO TRQ
VNPT Sl Ayt 1900575785

<

‘ ' TeamViewer

QuickSupport

Allow Remote Control

Pleage tell your partner the following ID to
connect to your desktop:

[123 456 789
1220 0

@ Ready to connect (secure connection)

Cancel

www. teamviewer . com

8.4. Cau hinh

= Trong phan céu hinh, can khai bao cac théng tin co’ ban vé don vj bang cach
&n vao nat chir [Théng tin khac] canh 6 Tén don vi. Bang khai bao sé hién
ra cac théng tin nhw hinh dwai.

Théng tin v& don vi: |
Tén tiéng Anh | |
Bia chi

Dién thoai
M4 s6 thué

Thong tin MLNS:

BV chii quan UBND Thanh phd Ha Néi M& BVQHNS 08041991

TK kho bac 1726357189237 Tai kho bac ~ Kho bac NN quan Déng a

Mé chiwong ngdm dinh 505 Loai khoan ngam dinh 490-494

g g ke ——————

Th treéng donvi Vi Tién Thanh

Ké toan trwdng  Ngé Thanh Ting

Thi qui Nguyén Van Hoang Anh

SECMND 142637251 Ngay cAp 01/06/2016 ~ Noicip Ha NGi

Nhém 1: Pién céac théng tin vé Tén tiéng Anh (néu s dung bao céo
tiéng anh), dia chi, dién thoai, ma sé thué (v&i don vi SXKD c6 ma sé thué)

Nhém 2: Dién cac thdng tin vé don vi chd quan; sb, tén TK kho bac
thwdng dung; Ma chwong; Ma don vi cé quan hé véi ngan sach.

Nhém 3: Dién cac théng tin vé Tha trwdng don vi, Ké toan truéng, cac
thdng tin ca Tha quy... nham phuc vu in cac chirng t& nhw: phiéu thu/chi,
gidy rat dy toan, bang ké ching tir thanh toan, sb sach bao céo...

= Trong phan Hé thdng ké toan, khai bao cac théng tin vé Tai khoan kho lién
quan dén tinh gia vén va cac Tai khoan lién quan dén TSCB, gia vén hang
ban. Phan nay da khai bao s&n, chi thay déi khi don vi c6 thay dbi vé tai
khoan.
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Tén don vi Trwéng trung hoc cor s¢ Chu Van An Théng tin khac

Céu hinh chung | | H& théng ké toan | Céc tham sé khac

Tinh gia xudt kho tw ddng theo phwong phap:

- Binh quan tai thoi diém xudt 152,153,155, O Gia vén DM
- Binh quan gia quyén cudi by O Gia véin DM
- Mhap trrére xudt trwée (FIFO) O Gia vén DM

[ Khéng tinh gia xudt kho tu déng, chi hién khi nhap liéu dé tham khao

Cac tai khoan khac:
- Gia véin hang ban: 531,
- Mguyén gia TSCB: 211,213,
- Hao man TSCE: 214,

= CA&c tham sb khac: phan nay dung dé khai bao hinh thirc ghi s6 ké toan, ky ké
toan theo Quy/hay nam (thdng thwdng cac don vi CDT déu theo nam), tién
ban vi (thay ddi néu don vi CDT la té chirc phi chinh pha hach toan tién ban vi
la ngoai t&), thay déi ngdn ngiv trén giao dién phan mém sang Tiéng Anh
hoac Tiéng Viét.
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