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1. PHAM VI AP DUNG:
e Cac don vi HCSN thuan tay
e Cac don vi HCSN c6 ngudn thu sy nghiép
e Cac don vi HCSN c6 ngudn thu tr SXKD

e Céac td chirc, doan thé, xa hdi, nghé nghiép, quan ching...

2. DOI TUONG S DUNG:
Cac don vi hanh chinh sy nghiép:
e st dung 1 phan ngan sach nha nwéc
e khoéng st dung ngan sach nha nwéc

e dwoc nha nwédc dam bao toan bd kinh phi hoat déng

Cuthé: - Truong hoc
- Bénhvién
- Uy ban nhan dan céc cép.
- S&, phong ban nganh.

Té chde phi chinh pha...

3. CAC QUY PINH VE KE TOAN:
EFFECT HCSN.net ddm bdo tuan thd dung cac quy dinh va théng lé cta hé théng
chuan muc ké toan Viét Nam da dwoc ban hanh va cap nhat theo cac van ban maéi
nhat quy dinh vé ké toan HCSN:

e Ap dung Quyét dinh 19/2006/QD-BTC ban hanh ngay 30/03/2006 cua bd
trwdng bo Tai chinh.

e Céc nghiép vu trong phan mém thyc hién ding theo cac van ban hién hanh
nhw: Théng tw 162/2014/TT-BTC, Théng tw 98/2014/TT-BTC, Thbéng tw
61/2014/TT-BTC ban hanh ngay 12/05/2014, Thong tw 08/2013/TT-BTC ban
hanh ngay 10/01/2013, Théng tw 161/2012/TT-BTC ban hanh ngay
02/10/2012, Thong tw sé 185/2010/TT-BTC ban hanh ngay 15/11/2010,
Quyét dinh 32/2008/QD-BTC...

e Chuwong trinh ap dung Hé théng muc luc ngan sach theo Quyét dinh sbé
33/2008/QP-BTC ngay 02/06/2008, hé théng chirng tlr ké toan ban hanh theo
Quyét dinh s6 120/2008/QP-BTC ngay 22/12/2008 ctia B Tai chinh.

4. CAC HINH THUC GHI SO KE TOAN:
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Nhat ky chung
Nhat ky s& cai
Chng tir ghi sé

5. CONG NGHE VA MOI TRUONG MAY TiNH:

Phan mém phat trién bang ngén ngl lap trinh C# trén nén .Net Framework
dang dwoc st dung phé bién hién nay. C# thudc méi trwérng Microsoft Visual
Studio 1a mét méi trwdng phét trién tich hop (IDE) tlr Microsoft. N6 dwoc st
dung dé phat trién chwong trinh may tinh cho Microsoft Windows, ciing nhw
cac trang web, cac (rng dung web va cac dich vu web. Hd tro font chi
Unicode, hoat dong tét nhat trén Windows XP SP2, Windows 7, Windows 8,
Windows 10.

Co s& dir lieu dwoc lwu triv trén SQL Server do Microsoft phat trién. SQL
Server la mét hé quan tri co s& di¥ liéu quan hé mang may tinh hoat déng
theo mé hinh client-server cho phép déng th&i cung lic ¢é nhiéu ngudi ding
truy xuat dén dir liéu, quan ly viéc truy nhap hop lé va cac quyén han cla
tlrng nguwoi dung trén mang.

Phan mém cé thé chay doc 1ap trén 1 may néu don vj chi c6 1 ké toan, hoac
chay song song cuing lic qua mang LAN véi don vi c6 2 ké toan tré lén, va
d&c biét c6 thé chay tram online qua mang Internet (v&i diéu kién may chd
chra phan mém EFFECT HCSN.net c6 két ndi internet).

6. CAC TINH NANG NOI BAT:

Giao dién nhap dir lieu dwoc thiét ké than thién, nguoi diung co thé tw
thém, bét, sap xép céac théng tin dau vao (trong pham vi tredng nhap liéu da
cung cép) dé hién thi trén man hinh chung hodc lwéi chi tiét, gip cho viéc ghi
chép nghiép vu kinh té tai don vi dwoc thuan tién, dé dang va dap (rng t6i da
nhu cau st dung, dac biét 1a hach toan céac bit toan kép nhiéu No - nhiéu Co,
mot No - nhiéu Cé hodc mot C6 - nhiéu No. Khi hach toan dén cac tai khoan
can chi tiét theo yéu t6 nao d6 (VD: déi twong cong no, ngudn, chwong, loai
khoan, MLNS...) néu nguoi dung quén khong dién cac théng tin & trwong
nay, phan mém sé thdng bao nhap thiéu dir liéu va khéng cho lwu chirng tir
dang hach toan dé. Lwéi nhap liéu chi tiét c6 thé nhap dén 1000 dong di liéu

trén cung 1 chng tr hach toéan.
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Phan mém ké toan EFFECT HCSN.net | Website: www.effectsoft.com.vn | Hotline: 1900 57 67 85

Hé théng bé&o céo dwoc sép xép khoa hoc, gilip ngwoi dung dé& dang tra
clru. T4t ca cac bao cao déu cé thé xem & dang Table trwéc khi in truc tiép
theo dung form mau quy dinh va co thé két xuat ra word, excel, PDF dé lwu
tri» dang mém. D&c biét tAt ca cac bao cao déu co thé dwoc gl dwdi dang
email tryc tiép tr phan mém EFFECT HCSN.net

& EFFECT HESHrer-Chifinw| Morh mé | User Adein Trom o6: 0001 | Doiabase: EFF. HCSN] Copyrght 82016 Cung y P Phién mem EFrECT |

¢
Chirc nang @ @ 58 s6ch beo can (=] 5
ﬁ o oy [R0H Fann ~an A4 i had [s]..[x
ﬂ “|& 6 sich k& toin »
Nniplidu  Timeém  Bdocdo & Ccongng » 7+ Bénngay. 3122017 ~ x| U ¥ =
~ . & Vittw, CODC, TSCH »
Q ‘ ;f & ThuE GTGT » o
QTriUser  Danhmyc Tign ich ys & Khobac 4 g Xem
il & Luong, Quan i thunhdp  » = =
! T & Bdo cdo ti chinh » |48 BO1-H: Bang can ddi t3i khoan
H:ﬂﬂu:j" Phong ban 8 BO2-HL: Téng hop tinh hinh kinh phiva quyt todn kinh phi d3 st dung (phidn 1)
[T 55 e 8 B02H2: Téng hap tinh hinh kinh phiva quydt todn kinh phi d3 st dung (phan 2)
Thao tac cudi ky ®| ctmT DA [ | |4 Fo2-1H: Bdo cdo chitiét kinh phf hoat déng (1. KP thudng xuyén)
e e 48 FO2-1H: Bdo cio chi tidt kinh phi hoat ddng (2. KP khéng thuding xuyan)
- @ Ngay 14p bdo cdo 23/02/2017 -~ O . L N
‘\$)G d‘r 8 F02-2H: Bdo cdo chitigt kinh phi du @n (P.1: Tinh hinh kinh phi)
o G‘;m;é‘ Lw‘ﬂ; A8 FO2-2H: Bdo cdo chitist kinh phi dy 3n (P.2: Chi tidt KP DA 63 SD d@ nghi QT)
48 F02-3zH: Bang ddi chigu dv todn kinh phingan sich cip theo hinh thirc rit du todn tal KBNN (phin 1)
‘—’ (:?} - F02-3aH: Tdng hop tinh hinh du todn (phin 1.1 - KP thudng xuyén)
- . . - F02-3aH: T8ng hop tinh hinh du todn (phin 1.2 - KP khang thudng xuyén)
EI0ET e ~ F02-3aH: Téng hop tinh hinh du todn (phiin 1.3 - KP du 3n)
Hé thang @& 48 F02-3zH: Bang ddi chigu dv todn kinh phingan sich cdp theo hinh thirc rit du todn tai KBNN (phin 2)
- - F02-3aH: Chi tidt dyf todn dd rit (phdn 2.1 - KP thuding xuy&n)
{ " m : - F02-2aH: Chi tigt du todn dd rat (phan 2.2 - KP khéng thudng xuyén)
céuln'mn O EEmEL - F02-3aH: Chi tifit dyf todn d3 rit (phdn 2.3 - KP dy 3n)
F02-3bH: Bang déi chigu tinh hinh tam (*ng va thanh todn tam (*ng kinh phi ngan sich tai kho bac nha nudc
@ FO2-3cH: Bang d6i chiu sB du tai khoan tEn gt
. ‘ BO3-H: Bdo cdo thu chi hoat ddng s nghiép va hoat ddng san xudt kinh doanh
Hitrotirxa  Restart

B04-H: Bdo cdo tinh hinh tang gidm ti san ¢8 dinh

BOS5-H: Bdo cio s6 kinh phi chua st dung d3 quyét todn n3m trude chuyén sang
BO6-H: Thuy&t minh bdo cdo t3i chinh

- BO6-H2: Cdc chi tidu chi tigt

- BO6-H3: Tinh hinh tng giam cic quf

- BO6-H4: Tinh hinh thyc hign nép ngan sich va nap cip trén

- B0G-HS5: Tinh hinh s dung du todn

- BO6-HG: Ngudn phi, 8 phi ciia NSNN don vi 43 thu va dugc dé lai trang tra chi phi
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¥ 4 3
54 du dhu ki S4phétsinh trong k. 'S4 phit sinh LK i dbu nim S8 ducodi by
e o e o o c o <
18000 000 5000000 5393532020 5000000) 5393592020 5406 552 020
30 000 000 30000000 I 30000000
20 000 000 | 20 000 000 20 000 000
20000 000 20000 000 20 000 000
378 000 000 | 10000000 20 115 555 555 | 10000000| 70 115 555 55 YT
75000 000 80 000 000 75000 000 | 80 000 000 5000000
75 000 000 75 000 000 | 75000 000 | 75 000 000
5000 000 5000000 5000 000
44000000 I 44,000 000 | 44000000
44 000 000 44,000 000 44,000 000
1 6964 804 001 1] cosasoa00] | 6964 804 000
45875 000 46 875 000 46875000
| 650000 | 650000 550000
477 100 000 21274 609 407 478000000 21274609407) 478000000 21273709 407
473000000 473 000 000 473,000 000
473 000 000 | 73 000 000 473000000 |
4100000 | 21274 609 407 21274 609 407 | 50 21213 709407
4100000 21 056 553 852 5000000] 2106 553 852 5000000
| | 215,055 555 | 218 035 555 I
1350 000 1350 000
1350000 | 1350000 1350 000
1350 000 1350 000 1350 000
1101020000 1101020000] 57466048 198| 57466048 198|  57466048198| 57466048 198| 48 768900381) 48768900381
10000 000 10000 000 10000 000
107 500 000 110 000 000 107 500 000 110000 000 | | 2500000
17900000 1000000000 5304962020 1000000000| 5304 982 020 200 000 000 1522882020
17900 000 800000000 5304982020 800000000| 5304 962020 | 4522882020
200000 000 200000 000 200 000 000
200000 20000000 [ 20 000 000 19800 000
200000 20 000 000 20 000 000 19800 000
200000 17900000 1107500000  5444952020| 1107500000 5444982020 200 000 000 | 4555 182 020

e Tinh nang tra ctru ngwoc dir liéu: Khi xem mét sb bao céo téng hop, ngudi
dung c6 thé enter chi tiét tai dong sé liéu tdng hop dé ra ngay bao céo chi tiét
da ciu thanh sbé liéu dé. Khi xem mét sé s6 chi tiét, ngudi dung co thé enter
chi tiét ngay tai dong di¥ liéu chi tiét dé ra ngay but toan da hach toan.

e CONg cu tim kiém div liéu thdng minh: Man hinh tim kiém di liéu v&i nhiéu
yéu t6 loc (khdng dinh va pha dinh), nguoi dung cé thé tw thay déi, bot cac
yéu tb loc nay dé viéc tim kiém dwoc dé& dang va thuan tién nhat. Khi man
hinh dé liéu tim thdy dwoc hién thi, nguoi dung dwoc sir dung cac phim chic
ndng rat ndi bat cia phdn mém EFFECT nhu: F4 (loc theo diéu kién: 16n
hon, nhd hon, bang, chira, khéng chira, vé trai bat dau véi...), F3 (cong theo
cot hién thoi néu cot do 1a truong s8), F10 (gop theo 6 hién thai), F5 (quay lai
lan loc trwée), F12 (loc theo gia tri & hién thei), F9 (stra déng loat) va nhiéu
phim chirc nang khac. Khi ngwdi dung biét phdi hop nhuan nhuyén cac phim
chirc ndng nay thi viéc kiém soat dir liéu tré nén vé cing dé dang va bao
quat, tham chi khéng can mé bao céo ciing co thé biét dwoc ngay gia tri can
tra ctru (vi du téng phat sinh no, cé cda 1 tai khoan, sé phat sinh cda 1 tiéu

muc, sé dw céng no cda 1 déi tuong...)
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& Tim kigm ditligu =
[0 S6 dw K.sé [ Chi cac B.Tsira [J Hién thi gian 11 H % =8 x

¥ A Yo
LoaiDL  Thuc té ¥ Timkiém _ User  Xem lai
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Tirngdy 01/01/2016 v DBénngdy 31/12/2016 +

Tatca
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Loai C.t&
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H.ddng SN
CT Muc tiéu
TSCD
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LI T TR T TR T TIRCIMC T T

e Stra, hay div liéu ngay trén man hinh dé liéu tim thdy: Khi ngudi ding tim
kiém dir liéu phat hién ra sai s6t c6 thé chinh stra trwc tiép ngay trén dong div

liéu vira tim thdy ma khéng can mé lai man hinh nhap liéu.

- 63 (x| & (2| /| = 0| B & R4 ! L]
F5  F3 CubF) el F8 | FT | F6 | F2 | F1 P F0 FS | AMF CilsP  CrisF2 CubK | Cubsl | ClisH
. Ngdy  Chimgtr  CTGS Didn gii .- 54 tidn MNgoai té . Tygé Dilin gisi chi tidt
1| @ |01/01201 |NOT0001 |GS-0003 [bhdn du todn chi hoat déng nam 2016 thea OB 5. &1 650 000 000 VD 1.0 |Chi thusding uyén 505 |480494 Dy tedn 13 e
2 | 9 010172076 [NDTA00Z |GS0003 |Hhin dur foan oog1_| 400 000 000 VD 100 505 [4504% [Dytean | 3
] ¥ 0210172016 [NDT-0001 |GS-0003  |Mhn du todn chi hoat déng nam 2016 thea QB s | D082 | 150 000 000 VHD 1.00 |Chi knting thirdmg uryén | 505 490494 | Dy tedn 13
4 | 91 0200172016 [PCOW16- . [GS0008 |Tam img cho Ngé Khdc V3 di cong téc D Nang (312 | 1111 10 000 000 vHD 100] | | 3
5 | @ |0201/2016 |PCOW1E-... |GS-0003 | Chitidn mat 2111 |1 10400000 @000[USD | 2300000 505 [130-132 |Dwtoin i
§ 9 02012016 [ROT-0001 |GS-0004 |Rut oy todn nhap quy tién mat 11146121 | 6000000 vin 100 [Vt u vin phang (6660 [6699 (506 [490494 |Dvtean | k5
7 | @ 0207201 [RDT0001 |GS0004 | [Hchtaan TK ngoa bang] Rit dv toan nhip q o0 5000 000 v 100 Vgt tur van phong BS50 6699 (505 |430494 |Dy tean 3
B | (02012016 [RDT0001 |GS0004 |Rif dy todn nhdp quy tién md [ Jas121 | 10000 000 vhD | 100 |Cng the phi (6700|6740 [505  [490494 [Duiean | I
9 ¥ 02012006 [ROT0001 |GS-0004 | [Hach tosn TK ngos bing] Rit dv todn nhép ... | 001 | 10000 000 vhD | 1.00 | Céng téc phi (6700|5743 [505 490494 [Dutoin | k5
0 | @ [0201/2016 [RDTA001 |GS0004 |Rin oy tadn nhdp quy tién mat 4612t 5000 000 vHD 1.0 | Cac khodn chi knie 7750|7799 |05 Dv toén i
11| ¥ |0201201 |ROTH001 |GS0004 | [Hach aan TK ngois bing] Rt dv tan nhip q [oogt 5000 000 VD 100 | Ca Khoan chi knac 7750|1799 [505 | Dvtein | 3
12 | @ 05012016 |[PCO16  |GS.0009 |Chitidn ma thanh todn céc dich wi cong cong | 68121 |11 550 000 v 1.00 | Tién mrée 650D 6502 (505  |430494 [Dwiean | 3
13 | @ [05012006 |[PCOUIG. |GS.0009 | Chitién mit thanh todn céc dichwi cong cong (85121 | 1111 350 000 Vo 100 [Tdnvi sinh méitrémg_ 6500 5504|505 |490434 Dutodn (W |13
| 906012016 |BNOY/16- . [GS-0013 | Chuydn ién ngan hang tratidn cho céngty dién L. 6121|1121 1200 000 VHD 100 6500 [6501 (505 |490494 Duedn | 1
15 | & 10012016 [PCOV16- . |GS-0008 | Chitién mat thanh todn b sung cong tic phicha|B6121 |11 | 1000000 VD | 1.00 | Cong the phi 7600|7649 [505 [Dwtedn i k5
16 | W 10012076 |[THUVE- |GS0001 |Ngd Kiic Vi thanh taan tam g 6121 312 7000 900 v 1.0 | Cong tac phi 700 6749 (505 [430494 |Dytean || 3
17 | @ 1012016 [PCOUIE |GS0008  |Mua van phing phm thing 1 Tes121 tm | ssoo00 o | 100 (6550 [ssee (505 [4904% |Dwiedn I I
8 | ¥ [12012016 |[RDT0002 |GS-0008 |Tra tién mua PM ki todn cho Cong ty EFFECT _|3311 _|46121 | 10000 000 Vo 100 |3050 |a09a (505 [450494 [Dvtein [0 |13
19 | @ 12012016 |RDT4002 |GS0008 | [Bit todn thém] Tr tifn mus PM kd tain cho 0081 10 000 000 VD 100 5050 (9099 (505 |490494 Dutedn il i3
20 | 9] | 1200172016 |TSCD000T |GS-0001 |Mua phin mam ke foam EFFECT 213 | 10 000 900 viD 100 |mua TSCB 3060|9099 (505 |430494 [Ovtean |1 |13
21 | @ 12012016 |TSCDI00 |GS0001 | [Bit todn két chuydn nguin] Mua phin mém k| B6122 | 466 10 000 000 v 100 5050 (9099 (505 |430494 [Duiean |1 3
22 | 9 130172016 [PCOU1S  |GS0009 | Thanh ton tién d bdo quy | cho buw cuc Béng 6121 |11 | 750000 Vi | [ (6600|5612 505 [4504% [Dvtein (1 |13
23 | Wl 150172016 [PCOW16- . [G5-0003 |Thanh tosn tién sira méy photocopy w1z |1 2500000 Vo 100 3100 [9113 (505 [430484 [Dutean |0 [
24 16012016 |BNOY16- . |GS-0013 |Chuydn tin ngén hang mua 2 b6 mdy tinh méi | 3311|1121 15 000 000 VD 100 k]
25 | I | 160172076 [PNOV16 _|GS-0008 |Mua 2 60 may tivh moi ICEER 60 000 000 Vo 100 | | 3
26 | 9 200172016 [ROT003 [GS-0004 |Rif v odn nindp qug tidn mat Jm sz | swoooo vho | 100 Tién ast b0 1 (6600|8612 [505  [450-494 |Dv iean I
27 4 20012006 [ROT-0003 [GS-0004 | [Hach todn TK ngoss bing] Rit du todn nhip g [o0a1 750 000 vHD 100 Tién dit bio 1 600 6612 (505 [490434 |Dutoan | 5
28 | @ 20012016 |[RDT0003 |GS-0004 |Rin o todn nhdp quy tidn mét [ 2500 000 VD 1.0 [Tidn sira méy photocopy 9100 (9113|505 |490-494 | Dur todn i
29 9 2000112016 [ROT-0003 |GS-0004 [Hach tadn TK ngod bing] Rut dv tadn nhip q [ooa1 2 500 000 VHD 1.00 |Tidn sira mdy photocopy | 9100|9113 (505 |490494 [Owtain | 113
0 ¥ 2000172016 [ROT1003 |GS-0004  |Riit dy todn nhdp quf tién mat 4121 15 DUO 000 VHD 100 |Mua 2 b méy tish méi | 6550|6552 (505 490434 | Dy todn 13
3 | @ 20012016 [RDT0003 |GS0004 | [Hach todn TK ngod bing] Rl du todn nhipq | Jooa1 | 15000 000 i | 100 [Mus 2 b8 mdy bohma 6550 6552|505 |490494 D tedn | I
32 | W 2001201 [ADT0003 [GS.0004 |Rin oy todn nhap au tidn mat i [as1zr | 15 000 000 vHD 1.00 |Mua 208 mév tishmgi 6550|6552 505 |490494 |Du todn "o~

e Import div liéu tte File excel
V6i nhivng ching tir ké toan cé d6 dai cac dong hach toan chi tiét kha 16n,
cobng viéc nhap dir liéu tivng dong thd cdng moét vao phan mém dién ra kha
véat va dbi véi ké toan vién. Ngoai tinh ndng Nhan déi dong ching ter hién tai
da c6 san trén phan mém, EFFECT HCSN.net cé thém tinh ndng néi bat
Import Excel vao Iwéi nhdp liéu chi tiét. V&i file div liéu da cé sdn cac noi
dung, k& toan vién c6 thé truc tiép chon loc, sap xép va day div liéu vao luéi
nhap di liéu gitp cong viéc hach toan dwoc dién ra nhanh chong va thuan

tién hon rat nhiéu l1an.
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& Import Excel ==

Chon file Excel |C:\Users\Administrator ELCSKFAVERFSAJU\Desktop\Book?2 xlsx OPEN
Chon Sheet Sheet1 - O MixedData
Pham vi A2-C14 O Headers Tai di¥ liéu

e |

F8 Ctl+1 Danhmuc Huwéng din

* ﬁsﬁtznm,ww 152
2 [NL141 Sitphi212  |152
3 [NL142 SAt 15.9%1.2. 152
4 |NL143 Sat phi 26.7 .. 152 E
5 |NL144 Sat 335x15. 152
6 |NL145 St phi 33.5x... 152
7 |NL146 St phi 42.2x .. |152
8 [NL147 St 48 x1,5 MK | 152
9 |[NL148 St phi 48 1% 152
10 [NL149 St phi 59.9x... |152 i

Cdt Excel ~ (g vai cot table e Gan

e Tw ddng hach toan cac tai khoan ngoai bang nhw 008, 009, 005, 007... va
ngwdi dung co thé ty thay dbi diéu kién d& phan mém tw ghi nhan cac but

toan nay khi khai bao lai trong Danh muc Tai khoan hach toan déng thoi.

% Danh myc Tai khodn hach toén déng thei oo B
T y -« [E] / ?8 £ @J r°| x E ]
F12 F4 F5 F3 F2 Ctrl+F2 F6 F7 | Ctr+l = F8 F3 F10

Gia
tri

a8 46121 Dy todn 0081 1
2 46122 Du todn 0082 1 |
3 465 Dy todn 0081 1
4 4621 Du todn 0091 1
5 4411 Du todn 0092 1
6 1112 007 1
7 1M12 007 1
8 (1122 007 1
9 122 007 1
10 | 66121 153 005 1
112111 66212 466 1
12 46121 Duw todn Khdi phuc {thue chi) 0081 -1
13 (46122 Dw todn Khéi phuc (thre chi) 0082 -1
14 | 465 D todn Khai phuc (thuec chi) 0081 -1
15 | 4621 Dw todn Khéi phuc (thwe chi) 0091 -1
16 | 4411 D todn Khai phuc (thuec chi) 0092 -1

e K&t chuyén tw dong sé dw tai khoan cubi ndm va quyét toan dwoc duyét
dau nam, chi tiét theo nhiéu yéu td nhw: chuwong, ngudn, loai khoan, muc —
tiéu muc, hinh thirc clp phat... va ngwoi dung hoan toan cé thé thiét 1ap lai
céac yéu t6 chi tiét nay (theo danh séach c6 sén).

Thao tac cudi ky @ @ Két chuyén s6 du tai khodn &
‘$~.9 w Lan 1 - Nam - 7 = R o
e HH « ) . Xl’rly [xEm,hay két qua fan thuc hién gan nhit |
T7 gid Gid xudt Lwong Ngay hach toan 1 hd &

; Chi tiét theo:
461 < 1- Chuong 5 - Loai-Khoan
§ J d - 2-HTCP
Gidthanh  Kétchuyén Tai khoan Chi tiét theo 3 - Nguén NS
4 - Muc luc NS
e thong | k& chuyén s6 du cudi nam Ia két chuyén cac tai khoan 6612 va 4612 (Nam nay) sang 6611 va
4611 (Nam trudc)
- Két chuyén Quyét toan 12 két chuyén s du cac tai khoan 6611 sang 4611 sao cho TK 6611 (Nam
. 2l trwrérc) khdng con s du
Cau hinh Khoa so Backup DL O Kh&ng hién bang sbdur

® @
Hé tro tirxa Restart
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Y twrong hay - Giai phép tét

e Danh gia lai chénh léch ty gia vé&i cac tai khoan cé gbc ngoai té cudi ky ké

toan.
Thao tac cudi ky a4
& Lechyygia =1 o8 X7
@ . . — =

$ 6 j‘ Thang 01 - Nam BUE - 4 & i) S

Ty gia Gid xudt Luong [ Cho ca tién ban vi Xt ly Xem/Huy Bdocao | Timkiém

¢ 461) 4 » £ s 5 AT o A A o

Q / ¢ Diéu chinh s6 du cubi thang: La tw sinh blt toén dbi ting v6i TK Iéch ty gia dé diéu
o k R chinh s6 du quy VINB cda cac TK gbc ngoai té theo ty gia tai thoi diém cubi thang.

Giathanh Két chuyén

e Tao bang lwong va hach toan lwong ngay trén phan mém. Nguoi dung c6
thé tw thiét ké bang lwong theo dung form tinh lwong dwoc ap dung tai don
vi. Khai bao day du cac théng tin vé ty 1& trich bao hiém, va tai khoan hach
toan No/Cé cung cac thdng tin khac vé Ngudn, Chwong, Loai khoan, Muc —
tiéu muc... cho mdi hang muc lwong (chi khai bdo 1 lan khi set up bang
lwong). Khi d6 phan mém cé thé tw ddng hach toan cac but toan lwong va
cac khoan trich theo lwong (chi tiét tirng khoan theo tirng can bd hodc chi cac
bat toan gop, tly theo nhu cau quan ly ctia ngudi st dung)

e Theo d&i, quan ly thu nhap cla tirng can bd nhan vién tai don vi dé thuan
tién cho viéc quyét toan thué thu nhap ca nhan cudi ndm. Khi x& Iy bang
lwong chi tiét theo tivng can bd, va nhap chi tiét cac thu nhap khac trong ndm

ctia can bo do thi cé thé xem dwoc bdo céo tdng hop va chi tiét quan ly thu

nhap.

154 Danh muc Quén by thu nhap =RICE X
T | & B | /S| E 4 | & B | x | B | @
F12 F4 Fa F3 F2 Ctrl+F2 F& F7 Ctrl+l Fa F9 F10

QLTH E] Tén
M -1 Thu nhap thudng xuyén il
2 2|11 TN thwérng xuyén (chiu thud) ]
3 3|12 TN thwéng xuyén (khdng chiu thué) il
4 4|2 Thu nhdp khing thwéng xuyén ]
5 5|21 TN khéing thwérng xuyén (chiu thud) Ll
B 6|22 TN khéing thwérng xuyén (khéng chiu thué) 0
7 7|3 Céc khoan giam trir thu nhap a
8 831 Khau triv thwérng xuyén 0
9 913.2 Khéu trir khang thwirng xuyén ]

e Tw ddng tinh va hach toan céac buat toan hao mon tai san cé dinh. Danh
muc TSCPD néu dwoc khai bdo day di cac thong tin vé TK hao mon No/Co, ty
l& trich hao mon hang nam va da dwoc ghi tdng nguyén gia cta TSCD do thi
cudi ndm phan mém c6 thé tw dong tinh va hach toan cac bt toan hao mon

cho mét, mot phan hodc toan bé TSCP chwa hét hao mon dén thoi diém do.
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Y twrong hay - Giai phép tét

e K&t ndi trwc tiép dén phan mém HTKK cta Téng cuc Thué. V&i nhirng don
vi phét sinh thué Gia trj gia ting dau vao va dau ra sé xem dwoc cac bang ké
mua vao va ban ra. Hai bang ké nay khi 4n xt ly s& dwoc day trwc tiép 1én
phan mém HTKK ma khoéng can thao tac trung gian nao khac.

e Kha nang bao mat cao. Viéc thiét 1ap phan quyén ngudi dung gitp cho viéc
phan chia céng viéc va kiém soat di¥ liéu dwoc chinh xac va chat ché. User
c6 quyén c6 thé phan quyén cho cac user duéi quyén dwoc nhap nhirng loai
chirng tr ndo, xem nhirng bao cdo nao, dwoc quyén xem va/hodc sira di
liéu cda ai, dwoc truy cap téi nhirng tinh nang nao khac cua chwong trinh...
T4t ca cac lwot dang nhap, dang xuét va cac thao tac cta ngwdi dung trén
phan mém déu bj lwu vét va ghi lai trong nhat ky hé thdng. Viéc sira x6a div

liéu déu hién thj user cubi cung da tac dong dén dong di liéu dé.

n

,\9 o
N o
F12 F5 F4
A | NOI_DUNG DATETIME Ws
L3 User Supervisor dang nhap tai may tr... |05/18/2016 08:47 AM |1
2 1 |User Supervisor dang nhap tai may tr._. [05/18/2016 10:15 AM |2
3 1 |User 1: Man hinh lworng = ndt nhd... [05/18/2016 10:18 AM |2
4 1 [User 1: Man hinh lworng —= nit xiv ly | 05/18/2016 10:18 AM |2
5 1 |User 1: Man hinh lworng = ndt xr ly ~ [05/18/2016 10:18 AM |2
6 1 |User 1: Man hinh lworng —» nat &ty [05/18/2016 10:18 AM |2
7 1 |User Supervisor dang nhap tai may tr._. [05/18/2016 10:36 AM |1
8 1 |User Supenisor 84 ding xudt tai ma... |05/18/2016 10:38 AM |1
9 1 |User Supervisor dang nhap tai may tr_. |05/18/2016 10:33 AM |1
10 1 |User Supenisor d4 dang xudt tai ma.. |05/18/2016 10:42 AM |1
I 1 |User Supervisor dang nhap tai may tr.. |05/18/2016 10:44 AM |1
12 1 User Supervisor dd dang xudt tai ma._. |05/18/2016 10:48 AM |1
13 1 |User Supervisor dang nhap tai may tr._. [05/18/2016 10:50 AM |1
14 1 |User Supenisor d4 dang xuét tai ma _ |05/18/2016 10-55 AM |1
15 1 |User Supervisor dang nhap tai may tr... [05/18/2016 10:55 AM |1
16 1 |User Supervisor dang nhap tai may tr._. [05/18/2016 11:10 AM |3
17 1 |User Supenisor 34 dang xudt tai ma.. [05/18/2016 11:13AM |1
18 1 |User Supervisor dang nhap tai may tr._. [05/18/2016 11:256 AM |1
19 1 |User Supenvisor 34 dang xuét tai ma... |05/18/2016 11:59 AM |2
20 1 |User Supenisor d& dang xudt tai ma. . |05/18/2016 12:36 PM |1
21 1 |User Supenisor d3 dang xudt tai ma._ |05/18/2016 12:33 PM |3
22 1 User Supervisor dang nhap tal may tr... |05/18/2016 01:43 PM |1 Z

e Sao lwu div liéu dinh ky. Trong qua trinh si dung viéc xudng cép cta hé
théng may tinh thuéc phan cirng 1a diéu khong thé tranh khai. Do dé viéc sao
lwu (back up) di liéu dinh ky la viéc khéng thé thiéu dé khi xay ra sy ¢ co
thé I3y lai ngay d liéu, khdng lam gian doan dén cong tac ké toan tai don vij.
Viéc nay cé thé dwoc thiét 1ap dé tw déng sao lwu hang ngay hodc cach
ngay, hang tuan... va dwoc nén lai bdng phdn mém WinRar dé giam thiéu

dung lwong va cac tac dong cua virus néu cé. CAc ban sao lwu cii sau mét
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thdi gian (tw chon) sé& dwoc ty dong x6a bd dé gidi phong bd nhé gitp may

tinh chay nhanh hon.

Hé thdng
|
CAu hinh Khéa sd
- @
Ha tror tir xa Restart

NEED - o o S
— Thao tac nay Iuu lai tét_ ca dﬁ;liéu hién thiri thanh mét tép cd phin mé réng
| l\ |a EFFS hoac RAR & khi can cd thé khéi phuc lai.
Backup DL Thw muc Backup:  [E\BACKUPHCSNM
O Nén dif ligu
| O Backup nhanh |[EFF_HCSH =

Luru dif liéu

Liru / x6a ban Iweu diF liéu tw dong (*.effs) theo the muc backup
khi ddng nhap vao hé thng Ian dau tién frong ngay dwoc chon.

Sb ngay lwu diF ligu/ 1an: 1

i Xac nhan
Sd ngay don thu muc lwu: 5
Don c& the muc con: Il

7. CAC CHU'C NANG CO BAN:

Phan mém EFFECT HCSN.net dwoc phan chia thanh cac module dé& x( ly cac van dé

nghiép vu lién quan dén cac phan hanh ké toan nhw :

STT

Nghiép vu cép |

Nghiép vu cép Il

Quan ly viéc tiép
nhan va st dung

ngan sach nha nuwéc

Nhan dw toan

Diéu chinh dw toan

Tao va in gidy rat dy toan
- Rt dw toan nhap quy tién mat
- Rat dy toan chuyén vao TK ngan hang cta don v

- Rat dy toan kiém chuyén khoan chi trd cho don vi khac

Hay du toan

Tao va in bang ké chirng tr thanh toan:

- Bang ké chirng tlr thanh toan tam &ng da cap dy toan
- Bang ké ching tir thanh toan tam &ng chwa cép duw
toan

- Bang ké chirng tlr thanh toan thwec chi

- Bang ké chirng tir thanh toén ghi thu - ghi chi

Quan ly thu chi tién

mat

Thu tién mat (VND va ngoai té)

Chi tién mé&t (VND va ngoai té)

Bé&o cao s6 quy tién mat (VND va ngoai té)
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Quan ly thu chi tién
g ngan hang

Thu tién ngan hang:
- Nhap TGNH tir quy tién mat
- Nhap tr cong no phai thu

Chi tién ngan hang:

- Lap Uy nhiém chi theo mau cGa ngan hang

- Rat TGNH nhap quy TM

- Chuyén khoan tra tién cho nha cung cép, tra lwvong qua
thé ATM...

B&o cao s6 quy tién gtri ngan hang

Quan ly vat tw, cong

cu dung cu

Nhap kho vat tw, cdbng cu dung cu mua trong nwéc

Nhap kho vat tw, cdng cu dung cu nhap khau

Xuat kho vat tw phuc vu hoat déng cta don vi theo céac
phwong phap: FIFO, Binh quan gia quyén cubdi thang,

Binh quan gia quyén tai thdi diém, Dich danh

Xuat chuyén kho vat tw

Quan ly tai san cb
dinh

Ghi tang TSCD do mua ma&i

Ghi tang TSCD do cap trén cap ho&c nhan vién tro, tai tro

Ghi gidam TSCB chuyén thanh CCDC

Ghi giam TSCD do thanh ly, nhuwgng ban

Tinh khau hao, hao mon TSCD

Bao cao nhap xuat kho vat tw (s6 lwong va tién)
Bao cdo tinh hinh tang giam TSCD
Bang tinh kh4u hao, hao mon TSCD

Quan ly cébng no

Theo déi cong ng’ phai thu

Theo d&i cong ng’ phai tra

Bao céo tong hop cdng no
Sb chi tiét cong ng phai thu

S6 chi tiét cdng no phai tra

Quan ly lwvong va
cac khoan trich theo

lwong

Lwong

Cé4c khoan trich theo lwvong: BHXH, BHYT, BHTN, KPCD

Quan ly thu nhap chi tiét dén trng can bd nhan vién

Quan ly ké toan téng

hop

Cac nghiép vu ké toan khéac, bt toan hach toan tbng hop

Cac but toan thué GTGT
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Céc bt toan tw dong két chuyén cubi nam, but toan két
chuyén sau khi dwoc duyét quyét toan, bat toan két

2 X
chuyén nguon.

Quan ly danh muc

D&t 4n hién cac dong trong danh muc fix sén theo quy
dinh chung ctia nha nwéc nhw: Ngudn NS, Chwong, Loai

khoan, Muc tiéu muc... chi update khi c6 théng tw do Nha

dir liéu

? ké toan nwéc ban hanh
Thém, bét, stra cac dong trong danh muc phuc vu dinh
khoan ké toan do don vi tw quan ly
Phan quyén chirc ndng (nhap liéu / xem bao céo / tim
kiém di liéu...)
Phan quyén nhap liéu (chi hach toan dwoc mét sb loai
0 Quan ly phan quyén | chirng tir)

Phan quyén stra, xéa (dwoc quyén stra x6a dir liéu do
user d6 tao ra hay user khac)
Khoa sé di lieu

Tao méi user, thay ddi mat khau

8. MO TA CHI TIET CAC CHU’'C NANG CO BAN:

8.1. Quan ly viéc tiép nhan va s dung ngan sach Nha nwéc

’ = ' Bangké tam
Ratdwtoan | ... ng dacip »
4 nhapquy ... di todn |
/1, tiénmat \
= —> : ' Bangké tam |
] Rit d}.}’ ton i tngchwacip /v \ Heii Bio cao ddi
[, chuyénvao | dwtodan [ HET g« chi€uvéi
TK Pgan ; . toan kho bac
hang : Bangké | /
\ - g e thanhtoian | /
\ [ Ratdy toin thwc chi
< kiém chuyén, . : ) : o
khoan tra > A N /
donvikhic) .| ;Ban'g ké t.hanh; /
X : s toan ghi thu
ghi chi

- Hach toan céac but toan Ghi tang du toan, Diéu chinh dw toan, Hly dw toan

v&i cac théng tin co ban nhw: Ngay ching tir, S6 chieng tir, Ngay quyét dinh,

Sé quyét dinh, Dién giai chung, Ngudn ngan sach (ngudn 12, 13 hay 14..)),

Kinh phi thwong xuyén hay khéng thwdng xuyén, Chwong, Loai — khoan,

Nhém muc chi...
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Y tuéng hay - Gidi phép tot

- Phan bb dy toan dadu ndm hoac dw toan bd sung cho 4 Quy (phan mém tw
chia déu cho 4 Quy va ngudi dung cé thé tw diéu chinh sb liéu gitra cac Quy
theo y cta minh)

PR ——— ey e ————
Loai Cir du to = = o e s T e
Phid o hach to v & B
Nody @ adi Thue t v H L Tach X Huy 7 Tim 2Méi
s&CT HiCe Dv todn
Dién gii chung 1Hh§n du toan Nghidp w Nndn v todn dbu nam

Ono 0081 Dy todn chi thueng xuyén
Chwrong 512 Hér Lién hiép phy i tinh
Copydong Copyd Xéabang Chéndong Xéadong CNHD I Phinbd
Din g chi 1t souen | EENANGSD 5T N I IO MNCTHT AN Ov toin qwj 1 Dvlodnquj2 DV10snquj3 DvIodnquy. -
»

alolm|~elos eI

- Tao gidy rat dy toan ngan sach theo dang: Tam tng trwdc va tién hanh lam

tha tuc thanh toan tam &ng sau. Chi trwdc va lam tha tuc rat dy toan thic chi.

e T e T
Loai Cir ¥ Rit du toan nh3 én mat == op < oe D YN X
Phiduin C2.02NS: Rit dv todn ngdn (9 J5) 8 B
Ngay 020172016 - @S Loai i iéu The té v & Priduin - - .- e o |
sécr ROT0001 < <> [ (& x| m @[ & o zom 0. Nhap
sécke Mo Report
Diin gidi chung  [Rit dy todn nhdp quy tién mat
Chur 505 n quan 1y khy ig ; - NG AN & A
S S5 B qulle )b K chng it [r— GIAY RUT DU TOAN NG AN SACH
K v niy T siakboin[] Tién
Copydong Copyd Xoabang Chéndong Xéadong CNHD I DmﬁJmmg \ Chuyén khoin ] witlX] 00,
O g it WS sov IR pre
[SB Vit 1 van phong 46121 5000 000 | Ngan sach Trung
2 | Cong tac pni 46121 10000 000 |Ngan séch Trung Dt dnndc "'““““"“"“—“f"k_s\_\, e MIBVQHNS: 1068055
3 | CAc knoan chi khac 16121 5000 000 |Ngan séch Trung 2 o > e
4 NamNs: 3016 $8CKC, HDK: CKC 5 CKC, HOTH. HDTH
5 i «
6 Mi | ° = d
7
8
9
10
1 nowm| sw[ womw]
12 [PHANKBNNGHI
13
14
15/ Mi chomg: 7
U - Mi CQthu: e
17
18
19
20
21
2
23 1 1 =
Phéan mém ké toan EFFECTHCSN.net || .

- Gidy rat dw toan va Bang ké chivng tir thanh toan dwoc in tryc tiép tr phan
mém va cé thé két xuét ra word, excel... d& ngudi dung co thé tw chinh sra
theo y mudn ca nhan cta minh.

- Lap bang ké chirng tir thanh toan dwa trén cac bat toan da hach toan trén
phan mém. Cac bt toan dwgc phan loai va loc theo nhiéu yéu td do nguoi
dung tw chon dé 1én bang ké v&i cac dang bang ké: Bang ké thanh toan tam
trng, Bang ké thanh toan thwc chi, Bang ké thanh toan ghi thu ghi chi.
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Loai df liéu Thuc té ¥

-— S6 BK: [BK01/16-0013] Tao BK Xem/Huy

CNHD I Taobang ké & Taobdngké (= © [l
Sotien Ngay: 21/06/2016 B) B

Tir ngay: 11 - Dénngay: 21/06/2016 ~ 7

Nghiépvu:  Tam tng da cap du toan ¥ -

Chwong: v —

Nguén KP: ¥ —

Loai: Khoan: —

Muc: Tiéu muc:

HTCP: A -
Duyét bang ké —

\ \ \

Leai CHr ¥ Tao bang ké ching ti thanh toan < | > |[ = a | = & @ | o x| zoom 10 - Nnp
Phiduin C3-02NS: Gidy dénghi [ ¥ B & [ Main Report
Ngay 241112016 - @ Losidiieu
Maiu sd: 01
Khéng ghi vio khu Don vi SDNS: Trung THCS Phan Bji Chiu
Copydéng Copyd Xoabang Chéndéng X6adéng Céng CHH Ve ndy Mi dml:w,.USMlDBl
Mi ngudn.
nargee | Mi CTMTQG, D dn ODA:
B . . i N .
o " omn | L | B BANG KE CHUNG TU THANH TOAN
> R P Ctrip
Mgay lén & hang ké Ngay & chiima 10 S Héa don Chimg tir - 54 tien
bingke | SOPEOKE iy SO chimgtir T : Mi gi dung chi - - -
| s Neay 6 Ngay | NDKT Siloyng | DI\ Thah én
| 2810612016 |BK11/16-0025  [31/01/2015 | TH11/16-0001
76/06/2016 | BK11/16-0025 | 31/01/2015 | TH11/16-0001 sooo 190502 4100000
28/06/2016 | BKA1/16.0025 | 10/01/2016 | PCO1/16-0003 1 THIVIE0! (31012015 6001 | Luomg ngach, bie theo quif lnome duoe 1500000
gt
Cong tifu muc: 6001 13500000
‘TH11/16-0001 |31/01/2015) 6003 |Lwrong hop dong dai han 2600 000
Cong titu muyc: 6003 2600000
7600 490494 1000 000
3 PCOL160003 (10012016 7649 | Cong tic i 1000000
Cong tidumuyc: 7649 1000000
TONGCONG: 5100000
Téng sé tién (viét bang chis): Nw trigu, mot frdm ngan dong chan.
... Ngdy.....thdng....nim......
K& toan truing p n.};’. m;gngagn i s
¥ tan, ghi 76 o tén, dong d )
(K 160, ghi 16 ho tén) i o

- Céc but toan hach toan ngoai bang (008, 009) lién quan dén ngan sach nha
nwéc dwoc phan mém ghi tw dong theo bat toan gilp ngwdi dung tiét kiém
thdi gian nhap liéu va ddm bao tinh chinh xac cta ché dé ké toan.

- In Gidy rat dy todn ngan sach va Bang ké chirng tr thanh toan tryc tiép tir
phan mém theo dung biéu mau quy dinh cta Kho bac.

- In phiéu hach toan.

- Xem, in, két xut cac bao céo lién quan dén kho bac.

- Tim kiém, xem, stra di liéu

8.2. Quan ly thu chi tién mat
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Y twrong hay - Giai phép tét

Lap phiéu thu N~
S0 quy tién mat
Lép phiéu chi

- Hach toan cac but toan lién quan dén thu va chi tién mat (VND va céc loai
ngoai té) chi tiét theo cac yéu t6: Ngay hach toan, Sé chirng ttr, Ngay chirng
tr gbc, S6 chirng tr gbc, Dién gidi chung, Dién gidi chi tiét, TK No, TK C6
(Mac dinh TK No véi phiéu thu va mac dinh TK C6 vé&i phiéu chi), Ngudn
ngan sach, Ngudn kinh phi, Chwong, Loai — khoan, Muc — tiéu muc, Hoat
dong, Chuwong trinh muc tiéu dy an, Nhém muc chi, Bbi twong cong no,
Phong ban, Béi twong clia phiéu thu — chi, Cac chirng tr gbc kém theo...

- Céc but toan lién quan dén ngoai té dwoc bd sung cac thdng tin vé loai ngoai
té, ty gia. Bt toan ngoai bang 007 dwoc hach toan tw dong di kem.

- In phiéu thu, phiéu chi theo mau 1 lién hoc 2 lién.

L — R e =
Loai Ctir T Chitien mat ;3 << < > . E} =] [+ & oR | XML | Zoom 100 - Nhip
Phiduin C31-8B: Phiduchi (216 v [B & | Main Report
Ngay 05/01/2016 @ Loai dif liéu -

. . . . Ausé: C31-BB
séCT PCO1/16-0002 Truomg THCS Phan Boi Chiu (Ben hinh theo QB sé: 192006/ QD-BTC ngay 30032006
= ‘ ing Ciu. 6 0. P& i N&i ciia Bo rusng BTC v sadoi, bg sung theo Thimg tr
otz ] Ngéy HD it 36 Hoang Cau. O Cho Dira. Déng Pa. Ha N&t 185/2010/TT BTC ngéy 15/11/2010 ca B4 Téi Chink)
Dién gi&i chung [Chi tin mét thanh toan cac dich wu céng cong Ma DVCQHVNS: 08041991 Quyén sb
PHIEU CHI S&:  PCOL/16-0002
Onglba Ngiy 05 thing 01 nim 2016 Now 86121 oo
BTG No 1 Ce: M
Bia chi 1 Ho, tén nguéi nhdn tién:
= Dia chi:
Phang b ; 2
Ch“‘"g 2 S 1 Ly do chiz_ Chi fién miat thanh fodn cic dich yu cong cing
\rong 505 Ban quan Iy khu céng nghiép 86 tien: 900 000 (Viét bing chi#): Chin trim ngan déng chan,

H Kém theo chimg tir ké todn
Copydéng Copyé X6abang Chéndong Xoadong Cong CHHE  Import Excel NEQY. oo GG P
En giai chi tié 2 B1id Thi truéng don vi é toan truw Nowvili Tha qu§ i nhiin tids

* % o Sm:s"u 000 E 15 b s, g ) h&:ﬂ?ggr’;’?g (&Y o ) (K5 g 10} N%‘,nf:.;:légim

2 | Tién vé sinh méi tred._. | 66121 350 000 |Ngal

3

4

5

6 Vii Tién Thinh Ngé Thanh Ting Supervisor ~ Nguyén VanHoang Anh

7 Danhén di s6 tién (viétbing ch¥): Chin trim ngan déng chin.

8 + Ty gid ngoaité (ving, bac, dd quy): o . .

9 + S8 tién quv déi ( Néu gt rangoii phai déng ddu )

10

1

- Xem, in, két xu4t cac bao cao lién quan dén tién mat.
- Tim kiém, xem, stra di liéu

8.3. Quan ly thu chi tién gt*i ngan hang
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Z
Giaybdo co ~ D ‘;;‘;
S0 tién givi ngan hang
Uy nhiém chi / Séc

- Hach toan cac but toan lién quan dén thu va chi tién tién gtvi ngan hang (VND
va céc loai ngoai té) chi tiét theo cac yéu td: Ngay hach toan, Sé ching tt,
Ngay chirng tr gbc, Sé ching tir gbe, Dién gidi chung, Dién giai chi tiét, TK
No, TK C6 (Méac dinh TK No véi Gidy bao cé va mac dinh TK C6 véi Uy
nhiém chi), Nguén ngan sach, Ngudn kinh phi, Chwong, Loai — khoan, Muc —
tiéu muc, Hoat déng, Chwong trinh muc tiéu dw an, Nhém muc chi, Dbi twong
coéng no, Phong ban, Dbi twong cda phiéu thu — chi, Cac chirng tr gbéc kém
theo...

- Céc but toan lién quan dén ngoai té dwoc bd sung cac thdng tin vé loai ngoai
té, ty gia. BUt toan ngoai bang 007 dwoc hach toan ty dong di kem.

- In Uy nhiém chi tryc tiép tir phdn mém dwa theo cac théng tin da hach toan
theo mau clta nhiéu ngan hang I1&n nhuw: Vietcombank, Vietinbank, Agribank,
BIDV, Techcombank... (cac thong tin vé& TK ngan hang cta khach hang dwoc

lay tw ddng tir danh muc dbi twong céng no)

ELLLLL C— . W OV T
LoaiCiir ¥/ Chi tién ngan hang (Uy nhiém chi el Lo 2] (& |3 | m| @] @ o o zom 10 - Nngp
Phiéuin Uy nhiém chi Vietcombe | B | (@& [ Man Report
Noay 26/01/2016 - @ Loaictiéu
sécT BNO1/16-0003 B j CHUNG TU GIAO DICH
Dién giai chung [Chi tién ngén hang chuyan khoan tra lwong cho can b U|etcombanka UY NHIEM CHI - PAYMENT ORDER

Nedy (Date).

Onglba GHING TAIKHOAN  (Please Credit Account;) SO TIEN fivizhamownt ). Phi NH Bank
BT ClNo SETK (A/C No) [Bing 56 (inlgures) 39,802,000 VD [feme o
el Tén TK (4/C Name): Truimg THCS Phan Boi | |Bing chif (1 words): Ba muci Chin miew tim | puipeess

1 Chiu . rim I¢ hai ngan, VND chin. Exchuine [
Copydéng Copyé Xéabang Chéndong Xéaddng Cong CNHD  Import Ef Bia chi (Address): 36 Hoang Cau, O Cho Dira, e TEay) -
— = e P Déns Da_Ha Nai NO hy etaiils of Payment).
Diéngaichiiét NG sbién _l TaiNH (Fith bank) Chi tién ngan hang chuyén khoan tra luongcho cin b

S 10 uong vz B 39 780 300.00 & GHI CO TAIKHOAN _(Please Debit

2 |Phi chuyén fién 66121 22 000.00 |505 - > -2 & ease Debit Accouni:)

3 $6 TK (4/CN\o ):

4 Ten TK (4/Cname ): KE TOANTRUGNG CHU TAIKHOANKY VADONG DAU

Chiefdccownant Ace. Holder & Si

= Dia chi (Addbess). of. iy

6

7 TaiNH (With bank )

8

9 DANH CHO NGAN HANG (ForBaik s Useoniyl  Mi VAT:

1o Thanh tosnvién  Kiém sodt Giim dée

11

12

13

14

15 BNOL16003

- Xem, in, két xuét cac bao céo lién quan dén tién g ngan hang.

- Tim kiém, xem, stra di liéu
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8.4. Quan ly vat tw, cong cu dung cu, hang héa

Nhip kho

-
=

¥ Baiocao
d 6nkho

- Hach toan cac bat toan nhap kho vat tw, CCDC do mua tir trong nwéc hoac
do nhap khau véi cac yéu t6: Ngay hach toan, Sé ching tir, Ngay hoéa don,
S6 héa don, Ma/Tén vat tw (BVT va Tai khodn dwoc lay tlr danh muc Vat tw
CCDC d3 khai bao tir trwée), Kho, Bon gia, Sé lwong, Thanh tién, Ma/tén dbi
twong cbng no...

- Hach toén céc but toan xuét kho vat tw CCDC dé dwa vao st dung cho cac
hoat déng cla don vj v&i cac trwdng nhap liéu nhw & trén va bd sung thém
cac yéu td: Ngudn, Chwong, Loai — khoan, Muc — tiéu muc, Hoat déng...

- Cac but toan ghi tang Céng cu dung cu dwgc hach toan ty déng TK 005 (co
thé bd qua bt toan nay néu don vi khéng yéu cau). But toan ghi gidm CCDC
don vi phai tw hach toan C6 005 bang tay.

- Don gia xuét kho dwoc tinh theo cac phwong phap: FIFO, dich danh, binh
quan gia quyén cudi thang hodc binh quan gia quyén tai thoi diém.

- In phiéu nhap kho, phiéu xuét kho, phiéu hach toan theo biéu mau da quy
dinh.

- Xem, in, két xuat cac bao cdo lién quan dén nhap xuat toén (sb lwong, thanh
tién) lién quan dén céc loai vat tw CCDC, c6 thé xem chi tiét theo tirng kho,
tirng nhom vat tw CCDC...

- Tim kiém, xem, stra d liéu

8.5. Quan ly tdng gidm Tai san cb dinh
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| Nhan TSCP do
Mua va ghi cip trén cip
tang TSCD hoac dworctai
3 tro, viéntro

Ghi tang Tinh hao
TSCD mon TSCD

Pénh gis
1ai TSCD

- Hach toan cac but toan ghi tang TSCD do mua m&i (mua trong nwéc hoac
nhap khau) hodc do nhan vién tro, tai tro véi cac trwdng thong tin: Ngay hach
toan, S6 chirng tr, Ngay hoa don, Sb héa don, Ma/Tén TSCD (Cac théng tin
vé BVT, Bd phan s dung, Ngay dwa vao s dung, Ty 1& hao mon... dugc
nhap liéu 1 1an trong danh muc), TK No, TK C6, Ngudn, Chuwong, Loai —
khoan, Muc — ti&u muc, Nhém muc chi, Hoat dong...

- Hach toan cac but toan ghi giam TSCD do hw héng, thanh ly nhuwong ban
ciing chi tiét theo cac yéu tb & trén.

- Tinh hao moén TSCB: Cubi ky, ké toan thwc hién chirc ndng tinh hao mon
TSCP bang cach chon tat cd TSCD dang sir dung hodc mét, mot sé TSCH
can tinh hao mon va thao tac tinh tw déng trén phan mém. Céc thong tin vé
TK hao mon N¢, TK hao mon c6, Ty Ié hao mdn hang nam, Tinh hao mon
vao bd phan nao... dwoc khai bao sén 1 lan trong danh muc TSCD va khi
thwe hién chirc nang tinh hao mon, phan mém sé tw dong tinh toan va dién
céac thong tin can co.

- In phiéu hach toan

- Xem, in, két xuat cac bao cao lién quan dén TSCD

- Tim kiém, xem, stra di liéu.

8.6. Quan ly cdng no phai thu, cong no phai tra
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Congno Phiéu chi,

phaitra

Uy nhiém
chi

Péi trir
congne

Bao cao

cong ne’

Phiéu thu,
Gidybao
co

- Hach toan c6ng ng trong cac man hinh nhap liéu nhw: Phiéu thu, Phiéu chi,

Uy nhiém thu, Uy nhiém chi, Bt toan tdng hop chi tiét theo cac yéu té: Ngay

hach toan, S chirng tlr, Ngay ching tlr gbc, S6 ching tir gbc, Ma/Tén dbi

twong cong no.

- In phiéu hach toan

- Xem, in, két xuat cac bao céo tébng hop va chi tiét cong no. Bao céo co thé

xem theo Tén ddi twong cong no, Nhém dbi twong CN, khodng thdi gian...

8.7. Quan ly lwvong va cac khoan trich theo lwong

Thao tac cudi ky
= e [
Lé)@ s2a8)
TV gid Gid xudt
"’ 4 461)
Q_",’ Co61
Gidthanh  Kétchuyén
Hé théng
12 24
C4u hinh Khéa sb
«© &
H6 tro' tir xa Restart

Backup DL

Tralwong

Hach toan h?‘?p ‘;:oh
chi phi o i
lwon P 8

8 doan

Tam thu
thué& TNCN

Quyéttoan
thué& TNCN

Thang 11 =~ nam 2016 ~ Fd Y
Ngayhachtoan:  30/11/2016  ~ Xirly Xem/Hdy Bdocdo | Timkiém
Sap xép theo cac trwong:

Manv desc
Chon tréng sap xép
Chon treéng sip xép

Stra cong thirc bang tinh lvong

Stva cac quy dinh vé

Thém céc quy dinh vé
Iwong, bao hiém... a

Iwong, bao hiém...

[ Khéng tién hanh hach toan [0 Gdp theo Tai khoan va danh muc

Modul Lao ddng tién lwong ding dé tao ra cac bang lwong nhidu cit cé su tinh todn gitka cac cotva duoc
sir dung @& tinh va hach toan lwong, cac khoan trich theo lwong... chitiét dén cac yéu td nhu Ngudn,
Chuong, Loai khoan, Muc tiéu muc...
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- Tao bang lwong va khai bao cac théng tin trong bang lwong nhw tén can bd
(l4y tr danh muc), cac hé sb lwong, TK hach toan N¢' C6 cho tirng muc
lwvong, Muc — tiéu muc cho tirng cét lwvong, Quan ly thu nhap...

- Tw dong x& ly bang lwong va hach toan cac bat toan vao phan mém

- In bang lwong, két xuat bang lwong ra excel

- In phiéu lwong tirng can bd nhan vién

- Xem, in, két xuat cac bao céo lwong va trich theo lwong

" Van Phéng
PHIEU LUGNG THANG 8 NAM 2015
Ho va tén: Vit Minh Giang
Pon vi: Chuyén gia Cao cap
STT]| Noidung So tién (VND)

I | Céckhoan thu nhap 23753850
1 | Luong chinh 13886250
2 | Luong thu nhipting thém 4324000
Trong d6: - TNTT theo hé s6 luong 4 324 000

- TNTT theo chitc danh linh dao 0

-Khéng hoén thanh nhiém vu 0

- TNTT theo kinh nghiém céng tic 0

3 | Tiénhé wo dién thoal intemet (trong d6 hé o internet: 100.0004) 100 000
4 | An trua duge nhin 800 000
5 | Phucdpthim nién nha gido 4 443 600
6 | Phucdpkhic 200 000
II | Cackhoan giam trir 1788 519
1 | BHXHthing 8 1244208
2 | BHYTthing 8 233289
3 | BHIN thing 8 155 526
4 | BDoin phi Céng doan thing 8 155526

8.8. Ké toan tdng hop

- Thuec hién céc tinh nang: tinh gia vdn xuét kho theo cac phwong phap: FIFO,
Dich danh, Binh quan gia quy&n cudi thang, Binh quan gia quyén tai thoi
diém

- Hach toan céc but toan téng hop, chi tiét theo cac yéu td: Ngay hach toan, Sé
chirng tlr, Ngay ching tr gbc, S6 chirng tlr géc, Ngudn ngan sach, Ngudn
kinh phi, Chwong, Loai — khoan, Muc — tiéu muc, Nhém muc chi, Hinh thirc
cép phat, Nghiép vu, Hoat déng, Dién giai chung, Dién giai chi tiét, Dbi twong
cdng ne, Phong ban, Quan ly thu nhap, Tén vat tw, Tén TSCD, TK Nog, TK
C6, Chirng tr gbe di kém.

- X ly cac bat toan chénh Iéch ty gia bang chirc nang c6 sén cda phan mém.

- Két chuyén sb dw céc tai khoan cubi nam, sé dw quyét toan

- Tim kiém, xem, stra va kiém soat di¥ liéu

- Xem, in, két xuat cac bao céo tai chinh.

8.9. Quan ly danh muc ké toan
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| Updatekhi |

c6 thay d6i |,
| theothéng
| twctaBTC |

;:\'Dét an hién néi dung}:‘\
" theo quy mé quanly
ctia ké toan

Danh muc theo
quy dinh chung
ciia Nha nwéc

P = — Str dung cho
. Thémndidung | cong tkéc hach
— to4n ké toan

Danh muc theo
Stwrandidung

nhu ciu quanly
cuadon vi

| X6a,inndi dung

= Danh muc Tai khoan
= Danh muc Tai khoan ngén hang
= Danh muc Tai khoan hach todn déng thdi

= Danh muc Nguén ngan sach

= Danh muc Nguén kinh phi

= Danh muc Chwong trinh muc tiéu, Dy an

= Danh muc Ma chwrong

= Danh muc M& nganh kinh t& (loai - khoan)

= Danh muc N6i dung kinh t& (muc - tiéu muc)
= Danh muc Nhém muc chi

= Danh muc Béi frong cong no

= Danh muc Phén loai déi trong CN
= Danh muc Phdng ban

= Danh muc Tai san cé dinh

= Danh muyc Vat tw, hang hda

= Danh muc Déi twong chi phi (Thanh pham)
= Danh muc Kho

= Danh muc Hoat ddng sw nghiép

= Danh myc Nghiép vu

= Danh muc Hinh thikc cap phat

= Danh muc Quan Iy thu nhap

= Danh muc Khoan muc chi phi (642)

= Danhmuc Tiénté

= Danh muc Loai di¥ liéu
= Danh muc Ponvi co s&
= Danh muc Kinh Phi

Céc danh muc phuc vu ké toan trong don vi HCSN theo dung quy dinh cua
B6 Tai chinh. Cac danh muc nay khdng thé chinh stra thay déi ndi dung ma
chi dwoc update khi c6 sw thay ddi cia Nha nwéc. Cac danh muc nay da bi
khéa stra d& ngudi dung khong thé can thiép vé ndi dung ma chi cé thé lva
chon dé&t an hién cac dong trong danh muc dé khi nhap liéu khong bi réi do co
qua nhiéu dong ndi dung ma don vi khdng st dung dén.

Cac danh muc c6 sén bao gébm: DM Chwong, DM Ma nganh kinh té (loai-
khoan), DM N&i dung kinh t& (muc-tiéu muc), DM Hinh thirc cép phat (Dw
toan/Lénh chi/Ghi thu ghi chi...), DM Nghiép vu (Tam &ng/Thyc chi/Khoi
phuc, Giam chi...), DM hoat déng (thwdng xuyén, khdong thwong xuyén...),
DM Ngudn ngan sach (12, 13, 14...), DM Ngudn kinh phi (Ngan sach, Tai tro
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vién trg,, Ghi thu ghi chi...), DM chwong trinh muc tiéu dyw an, DM Nhém muc
chi (1/2/3/4)

- Céc danh muc ty thém, stra, &n ndi dung theo nhu cau quan ly cta don vi.

- Céc danh muc ty thay déi dwoc ndi dung bao gém: DM déi twong coéng no,
DM phong ban, DM vu viéc, DM Tai san cd dinh, DM Vat tw CCDC, DM
Kho...

- Danh muc c6 thé in ho&c két xuét ra excel, word, PDF dé& nguwdi ding tién tra

clru.

o 7 k 2 & 8 x| B @ =) @,
F3 F2  Cui+F2  F6 F7 culd F8  F9 | F10 | F11 A+F  Ctil+H
. - - Tiéu
Muc luc ngén sach _ Vi Nhom o
Thué thu nhap doanh nghigp 011001111050 0110|0111 | [
Thué thu nhap doanh nghiép cla cac don vi hach todn toan nganh 0110011110501051 0110 |0111 =]
Thué thu nhap doanh nghiép cda céc don vi khang hach toan toan nganh 0110011110501052_[0110_[0111 | [
Thué thu nhap doanh nghiép tir hoat déng chuyén quyén siv dung dét 0110011110501053  |0110 |0111 | [
Thué thu nhap doanh nghiép tir hoat déng chuyén quyn thué dét 0110011110501054  |0110 |0111 | [
Thué thu nhap doanh nghiép tir hoat déng chuyén nhweng vén 0110011110501055  |0110 |0111 | [
Khac 0110011110501099 0110 |0111 =]
Thu ne thué chuyén thu nhap 011001111100 0110_[0111 | [
Thu ng thué chuyén thu nhap cia cac chi dAu tw nwée ngoai & Vist nam vé n_ 0110011111001101  [0110_|0111 | []
Thu no thué chuyén vén cia céc chii dau tw trong céc doanh nghigp 0110011111001102  |0110 [0111 | [
Thu ne thué chuyén thu nhap cda cac chii du tw Viét nam & nwdc ngodi vé n... 0110011111001103  |0110 |0111 | [
Thu ne thué chuyén thu nhap khac 0110011111001149  [0110 |0111 | []
Thu nhdp sau thué thu nhap 011001111150 0110_[0111 | [
Thu nhap sau thué thu nhap 0110011111501151_[0110_[0111 | [
Thu chénh lach cda doanh nghiép cong ich 0110011111501152_[0110_[0111 | [
Khac 0110011111501199  [0110 |0111 | [
Thué sir dung tai san 01100112 0110|0112 | [
57 11300 Thué si¥ dung dét néng nghiép 011001121300 0110 [0112 | [
58 1300 [1301 | DAt rdng cay hang nam 0110011213001301 (0110 [0112 | [
59 1300 (1302 | DAt tréng cay lau nam 0110011213001302 [0110 [0112 | []
60 1300 [1349 | Dét khac 0110011213001349  [0110 |0112 | [
61 11350 Thué chuyén quyén st dung dat 011001121350 0110|0112 | [
62 1350 1351 | Pat & 0110011213501351 0110 |0112 | [
63 1350|1352 | DAt xay dung 0110011213501352 (0110 [0112 | [
64 1350|1363 | DAt ndng nghip 0110011213501353 (0110 [0112 | []
65 1350 1354 | Dét ngw nghigp 0110011213501354  [0110 |0112 | [
66 1350 1399 | Dét ding cho muc dich khac 0110011213501399  [0110 |0112 | []
67 11400 Thu tién st dung dat 011001121400 0110 [0112 | [

8.10. Quan Iy phan guyén ngudi dung

Tao méi User P 6i tén, doi mat khau

ﬂ Quyén Quyénxemb
nhapﬁllgu . bao cao j

- Tao mé&i User

- Chinh stra tén User

- Thay dbi mat khau User

- Cam User str dung phan mém

- Phan quyén céac chirc ndng cho User: Phan quyén nhap liéu, Phan quyén
tinh n&ng ctia phan mém, Phan quyén tim kiém va xem di liéu ctia minh va

cta User khac, Phan quyén stra x6a div liéu, Phan quyén xem bao céo
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- Lwu vét lich st stra di liéu, lich st truy cap phan mém
- Khéa sira di¥ liéu dén 1 thoi diém
- Khéa sb di¥ lieu ké toan

& Quén tri ngudi diing =1 |
A USer Supenvisor = bat quyén twong dwong voi:
¥ |X

Mat khdu méi
GO lai MK Lwu mat khau
Pat quyén cho: Supervisor

| Quyén chung | Quyén chirc nang | Quyén siva di ligu | Hé théng|

Cam quyén nhap di¥ liéu Quyén xem bao céo
Cam quyén chirc nang Cam quyén theo dong
Cam quyén theo cdt Dit quyén theo dong

Khoa biit toan theo ngay

Xoa dat ngay moi user

9. KHA NANG CUSTOMIZE THEO BPAC THU CUA TU’NG DON VI
- V6&i nhitng don vi hach toan theo QD19 nhwng mang tinh chat dac biét (VD nhw
cac td chirc phi chinh phd nhan tai trg tr nwéc ngoai va chi thue hién cac dw an
coéng dong tai Viét Nam) sé& c6 nhu cau si dung nhiéu bao cao dac thu (théng
thwdng sé gébm 3 bao céo: Part 1 - Federal Financial Report, Part 2 - Summary of
Expenditure, Part 3 - Detailed Expenditure va cac loai bao cao khac nhuw: bao
céo chi phi theo hang muc, bao céo thu-chi, bang déi chiéu kinh phi dw an, can
dbi sé phat sinh theo ting dw an... cac bao cao déu song hanh ca ngoai té va
VND). Phan mém EFFECT HCSN.net hoan toan c6 thé dap &ng dwoc nhu ciu

cta don vi d& xem va in truc tiép cac bao cdo trén phan mém.

Datail ed of Expenditure & Unobligated Balance as of 31/12/2014
Assumption Quantity Cost Amount Total Total expenditures Buc!g_et
norm usD VND remaining

Duan Thal Binh 0 0 0 0 0.00 0 0
Chl phi true tI&p dur dn 0 0 0 0 0.00 0 0)
Cac hoat dong du an 0 0 0 0 0.00 0 0]
H§ trg tham guan mé hinh méi cia Thai lan 0 "] 0 0 0.00 0 10 000 000
Sub total of Cic hoat déng duran 0 0 0 0 0.00 0 10 000 000
Dich vu 0 0 0 0 106.82 2 350 000 5@ 740 000
Dkh vy 0 0 0 0 0.00 0 0
Sub total of Dich vy 0 0 0 0 106.82 2 350 000 59 740 000
Sub total of Chi phi tryc tIEp du an 0 0 0 0 213.64 4 700 000 129 480 000
Sub total of Diran Thal Binh 0 0 0 0 21364 4 700 000| 129 480 000
TOTAL 0 0 0 0 106.82 2 350 000 68 740 000

- Véi nhirtng don vi quan ly céng ng tam (rng c6 han thanh toan, phan mém
EFFECT c6 thé thiét ké d& méi 1an chi tam tng cho 1 c& nhan sé dwoc dién cac

thong tin v& han thanh toan phuc vu cho cac bao céo va théng bao vé
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Y twrong hay - Giai phép tét

cac khodn tam &ng: dang trong thoi gian thwe hién, dén han thanh toan va qua
han thanh toan.

S Ma TenCBCNV S5CT  Ngay Hanthanh Noidungtam STTam  STda  STchra Quihan Dénhan  Pang 56 CT 6 S6
tt ™ théng  toén iing ing  thanhtoan thanhtosn trong  thanhtoin ngay ngay
1 101CGO | Vi Minh Glang it it 180 000 000 180 000 000 | 180 000 000
01
1010G0 | Vi Minh Giang PC150004 090120 0802/2015 Tamimgkinh 90 000 000 90000000 S0 000 000 PC15-0004 204
01 15 phi vift sich lich
it DHOGHN
1010G0 | V& MinhGiang | THISO00L 240420 // Bitu chuyén 90000000 90000000 90000 000 TELL 50001
01 13 céng ng tzm éng
tit Bii Tusn sang
GS. Vi Manh
Giang -KPIN
sich lich sir cia
BHQGHN
2 10IDX0 | Trin Cong it it 16200000 11200000 5000000 5000000
02 Thién
101DX0 'Tm'nCn'ns Thitn PC140573 1209720 18/09/2014  Tamimg kinh 5000 000 5000 000 5000 000 PC140573 47
02 14 phi phuc v ze
dua dén dai bifu
tham dhr 1 khai

gidng nim hoc
20142015
101DX0 | Trin Céng Thién PC150355 110520 10/06/2015 Taming kinh 5000 000 5000 000 5000 000 PC150355 2
02 15 hi hoc ning
hang 14 xe 6 @
B2 1én D
10IDX0 | Trin Céng Thitn PT14.0602 311220 // Thanh todn tam 5000000 | -5000000  -5000000 PT14-0602
02 14 ing KP phuz vu
1é Ehai gidng

nam boc
20142015
101DX0 | Lé Huy Toy i il 5000000 5000000 5000 000 -5000 000
06

w
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