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LOI NOI PAU

Phan mém ké toan EFFECT HCSN.net ké thira nhivng wu diém vuwot troi cla
phan mém ké toan EFFECT.net - 1a dong s&n pham cé nhiéu cai tién nhat vé cac tién
ich phan mém so v&i cac dong sédn pham trwde day - nhdm mang dén cho cac don vi
hanh chinh sw nghiép trén toan qudc mét phdn mém tién ich nhét.

Qua thuc té trién khai tai nhiéu don vi hanh chinh sy nghiép da chirng minh
thuwe sy 1a mot phdn mém ké toan hiéu qua, giup tiét kiem thoi gian va céng stre cla
cac can bd Ké toan - Tai chinh. Khéng chi tuan tha hoan toan ché do ké toan hanh
chinh sw nghiép do Bé Tai chinh ban hanh, phdn mém EFFECT HCSN.net luén
duwoc cap nhat theo cac Théng tw mai nhat va cai tién khéng ngirng dé san pham
ngdy cang hoan thién, thich (rng v&i nhu cau cta ngwdi siv dung.

Dé gitp cho ngui stv dung hiéu ré vé phan mém va thuan tién trong qua trinh
st dung, EFFECT tran trong gi t&i ban tai liéu Hwédng dan sir dung phan mém ké
toan EFFECT HCSN.net. Noi dung cua tai liéu bao gdm 8 chuong:

» Chuwong 1: Cai dat phan mém EFFECT HCSN.net
* Chuwong 2: Hé théng danh muc

= Chwong 3: Quy trinh hach toan chung

= Chuwong 4: Thao tac cubi ky

= Chuwong 5: Tim kiém di liéu

» Chuwong 6: Sb sach bao céo

= Chuwong 7: Phan quyén ngui dung

= Chuwong 8: Quan tri hé thdng

EFFECT luén mong mudn duoc hop tac véi cac Quy don vi Hanh chinh sw
nghiép trén toan quéc trong cdng tac quan ly tai chinh, ké toan. Moi théng tin chi tiét
xin lién hé:

» CONG TY CO PHAN PHAN MEM EFFECT

= Pia chi: Phong 502, toa nha Vién Dong, 36 Hoang Cau, Phuong O Cho
Dira, Quan Béng Pa, Ha Néi.

= Dién thoai: 04 3772 1635

= Fax: 04 3772 1636

=  Website: http://www.effectsoft.com.vn
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Chwong nay sé gi¢i thiéu dén ngudi dung vé cac yéu cau vé phan cing va
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CHWONG 1: CAI DAT PHAN MEM EFFECT HCSN.net

phan mém cla hé théng may tinh trwéc khi cai d&t va st dung phan mém.

1.1. Yéu cau cai dat
1.1.1. Yéu cau vé phan ctrng va hé diéu hanh
= May chu
- Cacdonvinhd (1 - 3 tram)

O O 0O O O O O

Ram: =24 GB

HDD OS: =20 GB

HDD DataBase: = 40 GB

Hé diéu hanh: = Windows 7

SQL Server: 2 SQL Server 2008 R2 SP1

Dia chi IP tinh

C6 thé khéng can server riéeng ma dung lam 1 tram truc tiép

- Cacdonvivira (4 — 10 tram)

0O O 0 0O O 0 o O O

Chip: 2 2.4 GHz (4 CPUs) 1MB L2 Cache, 12MB L3 cache

Ram: = 8 GB

HDD OS: =2 20 GB

HDD DataBase: = 40 GB

Card mang = Gigabit (Server)

B6 lwu dién UPS, 6 CD rom

Hé diéu hanh: = Windows Server 2008 R2 Standard Service Pack 1
SQL Server: 2 SQL Server 2008 R2 SP1

Dia chi IP tinh

- Cacdon vildn (trén 10 tram)

0 O O 0O O O 0 O

©)

Chip: 2 2.4 GHz (4 CPUs) 1MB L2 Cache, 12MB L3 cache

Ram: = 8 GB

HDD OS: =2 20 GB

HDD DataBase: = 40 GB

Card mang = Gigabit (Server)

B6 lwu dién UPS, 6 CD rom

Hé diéu hanh: = Windows Server 2008 R2 Standard Service Pack 1
SQL Server: 2 SQL Server 2008 R2 SP1

Dia chi IP tinh

=  May tram (LAN, Online)

@)
@)
@)

Hwéng dan s dung phan mém EFFECT HCSN.net

Chip: = Dual core 2.2
Ram: = 2GB
HDD: = 20 GB
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o Hé diéu hanh: Window XP SP3, Window7, Window8 c6 hé tro cai dat

Microsoft .net Framework 4.0 tr& [én
1.1.2. Yéu cau vé ha tang mang
= May chu:

o Néu hé théng c6 dung cac chirc nang truyén dir liéu qua internet, st
dung tram Online, tram Online - Offline qua internet: 01 dwdng cap
quang 20 Megabyte/s 6n dinh cho hé thdng phdn mém EFFECT (Tuy
sb lwong may va luwong trao doéi div liéu)

o Néu hé théng chi str dung mang LAN: Téc d6 mang LAN tlr may chd
dén may tram bat ky luén én dinh va tbc d6 téi thiéu 1 Megabytel/s.

= May tram mang LAN

o Tbéc dd mang LAN tlr may tram béat ky dén may chi luén 6n dinh va tbc
dd téi thiéu 0.5-1 Megabyte/s.

o May tram Online

o Tbéc dd mang Internet tir may tram béat ky dén may chd ludn 6n dinh va
tbc d6 téi thiéu 0.5 Megabyte/s.

1.1.3. Yéu cau vé phan mém

= Heé théng may tinh phai dwoc cai dat mot trong cac hé diéu hanh cua
Micosoft sau: Windows XP SP3, Windows 7, Windows 8, Windows 10.

» Microsoft .net Framework 4.0 (hoac phién ban cao hon)

= Crystal Report 10

» Hé quan tri co s& di¥ liéu SQL 2008 R2 (hoac phién ban cao hon)

1.2. Cai dat phan mém

1.2.1. Quy trinh cai dat
Buwoc 1: Sau khi da tai hodc copy vé may tinh bo cai phan mém EFFECT-HCSN,
ban tim dén thw muc chtra bd cai va click dup chudt vao bo cai do de tién hanh
cai dat phan mem.

‘ | | = | Downloads
“ Home Share View
« v 4 ‘ > This PC » Downloads

4 EFFECT_HCSM_2016

ick
# Quickaccess ﬁ!ultraviewer_setup_S.D_\ri

1) Desktop [ TeamViewerQs_vi

¥ Downloads E: NgoThanhTung

= Documents Bz 24082016

=] Pictures Bz KHAOSAT_MINHBACH

[ CTECT-CTI_160729

iz 04-MauseC2-13-Phieu-dieu-chinh CKC_SuaDeiTT40
= 04-MausoC2-12-giay-de-nghi-CKC_SuadeiTT40

[z 03-Mau_BangkeThanhtoan_TT39

01, Document
EFF
Linh tinh

o Local Disk (D) B 04-Track-4
@ OneDrive
& This PC
¥ Metwork

4 Homegroup
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Buwac 2: Sau khi b cai phan mém duwoc chay 1én sé hién ra man hinh sau. An vao
nut “NEXT” dé tiép tuc.

CONG TY CO PHAN PHAN MEM EFFECT XIN A
KINH CHAO QUY KHACH

DE tiép tuc cai dat phin mém EFFECT HCSN.net in
NEXT

Thong tin lién hé:

CONG TY CO PHAN PHAN MEM EFFECT
Tru s& chinh Ha Noi

P502, Toa nha Vién Déng, 36 Pho Hoang Cau,
Phwiong 0 Cho Dira, Q. Dong Pa, Tp.Ha Néi.
Dién thoai : (04) 3772 1635

Fax:(04)3772 1636

Email : info@effectsoft.com.vn

Website : www.effectsoft.com.vn

Chi nhank HA Chi Mink

ook s | [ Conce

Buwac 3: Néu may tinh clia ban chua dwoc cai dat cac phan mém hé tro' (nhw SQL
2008 R2 Express, Crystal Report Runtime 32) thi phan mém sé hién ra lwa chon
cac thiét [ap bo sung. An “NEXT” dé dong y.

Prereqguisites
These programs are needed for the application to run. Click on the check bax
next to a prerequisite to select it for install or to skip it.

Mame Versian Action
SQL Server 2008 R2 Express SP2 Found: nothing. Install
[Jcraz Required: 13.0.0.99 or higher. ...  Skip

Press the Next button to install the prerequisites.

Back Mext Finish Cancel

Phan mém sé tién hanh cai dat cac thiét 1ap can thiét bb sung. Khi cai dat xong,
nut “NEXT” sé sang Ién, click chudt vao nut nay dé tiep tuc
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~

Prerequisites Install
Please wait while the selected prerequisites are installed.

MName Status
SQL Server 2008 R2 Express SP2 Installing....

Installing SQL Server 2008 R2 Express SP2 from: C:\Users\Mgo Thanh
Tung\AppData'\Roaming\EFFECT Software company\EFFECT
HCSM\prerequisites\SQLEXPR2008R 2_x86_ENU.exe

[ Automatically start installing the main application after finishing the prerequisites install,

Back Next Finish Cancel

Budc 4: Budc cai dat sé chuyén sang chon thw muc cai dat cho phan mém. Phan
mém sé mac dinh cai dat vao 6 C v&i dwong dan thw muc nhw hinh duwoi.

) £

] | Choose a file location
r)

To install in this folder, click "Install". To install to a different folder, enter it below or click
"Browse".

C:\Program Files (x86)\EFFECT Software company\EFFECT HCSN\ Browse...

Tuy nhién dé& phong trr trwérng hop may tinh ctia ban bi 16i va can cai lai Windows,
ban nén chon thw muc cai dat 1a 6 D nhw hinh dwi. Ban tao trwdc mot thw muc
lwu phan mém trén 6 D va tién hanh chon thw muc d6 ra trong buédc cai dat nay.
Click nut “Install” dé tién hanh cai dat.
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@ EFFECT

] ‘ Choose a file location
=

To install in this folder, click "Install". To install to a different folder, enter it below or click

"Browse".
D:\EFFECT HCSN\ Browse...
Tot, ace required on drive: 29 MB
Space av on dri 56 GB
Remaining free space on drive: 156 GB

iiﬁ.i ; stall

Buwoc 5: Sau khi da xong bwéc cai dét & trén, phan mém sé hién thi ra Form thong
tin vé don vi dé ban dién va dang ky théng tin st dung.

@ Ding ky théng tin — O

Tén céng ty |Tru‘Erng THCS Phan Béi Chau

Tén tiéng Anh |Phan Boi Chau Secondary School

M3 s§ thud |142545

|
|
Pia chi |36 Hoang C3u, & Chg Dira, Béng Pa, Ha Néi |
|
|

Bién thoai |D43??21635

Bang by

An nat “Dang ky” dé tiép tuc. Man hinh cai dat sé chuyén sang thong tin vé gidy
phép st dung. Tick vao 6 “Téi dong y” va an nut “Tiep tuc”
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THOA THUAN SU DUNG PHAN MEM KE TOAN QUAN TRI HANH CHINH SU NGHIEP EFFECT HCSN.NET "

DAY LA THOA THUAN PHAP LY GIUA KHACH HANG VGI CONG TY €O PHAN PHAN MEM EFFECT, QUY PINH CAC DIEU KHOAN
TRONG VIEC KHACH HANG sU DUNG PHAN MEM KE TOA\I QUAN TRI HANH CHINH SUNGHIEP EFFECT HCSN.NET. THOA
THUAN NAY LA BAN THOA THUAN DIEN TU GIUA HAI BEN. BANG CACH NHAP CHUQT VAO NUT “PONG Y~, KHACH HANG
DONG ¥ RANG CAC DIEU KHOAN NAY SE DUGC AP DUNG NEU KHACH HANG LUA CHC‘N TRUY CAP HOAC SU DUNG SAN
PHAM VA THAO TAC NHAP CHUQT NAY TUGONG BUGNG VOI VIEC HAI BEN DA KY KET BAN THOA TH'UAN BIEN U

1.  Cac thuit ngi st dung trong théa thuian )
2 Phin mém: Phin mém k& toan quan trj hanh chinh sy nghip mang tén EFFECT HCSN.net do Céng ty C6 Phin Phin mém EFFECT
cung cip
EFFECT: La Céng ty Cd Phan Phin mem EFFECT, nha cung cip phin mém EFFECT HCSN.net
Khach hang: L3 16 chic du‘ng ra tra tién sit dung phin mém EFFECT HCSN.net
vén si dung phin mém
Khéch hang duoc quyen cai dit phin mém vio may tinh ¢ sit dung, theo céu hinh Module d4 duoc thoa thuin gitta hai bén.
Khach hang st dung hop phap phan mem cua EFFECT khi dwge EFFECT cap gwp phép sit dung phan mém dudi dang tép dit lifu. Trén
chung tit va s sach, bdo cdo in ra tir phin mém s& hién thi cac théng tin vé don vi si¥ dung do chinh khich hang ding k¥ véi EFFECT bao

|g0m Tendomwchuquan Tén don v, dia chi, mangan sach.

-:rF.MOP‘

c. M3i gidy phép sit dung phin mém chi 6 gia tri phip Iy cho viéc cai dat phin mém cho mét (01) don vi duy nhit theo théng tin ma
ichich hang ding ky. Khach hing cé quyén yéu cau EFFECT cip lai gidy phép stt dung phin mém trong cac trudng hop: Khach hang bi mit tp
gidy pheép st dung cti hodc khach hzng c6 quyét dinh thay ddi tén don vi, mi ngin sich, dia chi do don i cap trén hodc oo quan co thim quyen
ra quyét dinh. Tuy nhuén, ttong mdt 56 trudng ho‘p nhwr khach hang khong thugc pham vi bio hanh, bao tri cia EFFECT khach hang sé ph.a.t
trd mot khodn phi cap lai gidy phép st dung theo quy dinh hién hanh cia EFFECT. Tét ci cic trudng hop khich hang yeu ciu cip lai gidy phép
|sudungvo'1ﬂ10nghnvo‘1tendo‘nw dia chi hoan todn mdi ma khing coqu}retdm]l cua oo quan coﬂ]zmquyenﬂukhachhzngphmdangky
mua md san phim

d.  Trutmg hop khich hang dang sit dung phin mém c6 quyét dinh sit nhip véi don vi khac ma chua st dung phin mém hop phap cua R
EFFECT thi don vi mdi sat nhip s& dugc cong nhin 13 don vi sit dung hop phap p]]an mém ciia EFFECT. Khach hang co quyen dugc véu cau
cip lai gify phép st dung phin mém véi thong tin méi cia don vi sau sat nhip va chiu trich nhidm trd khoin phi thay d4i gidy phép sit dung
Itheo quv dinh ciaEFFECT.

[ T&i déng v Tiép tuc Thodt

Buwdc 6: Man hinh cai dat sé hién ra thong bao: “Chwong trinh da cai dat xong”.
Click vao nut “Run EFFECT HCSN” dé chay chwong trinh

&t

e

EFFECT HCSN has been successfully installed.

® Run EFFECT HCSN

Sau buworc cai dat nay ban bat dau co thé sir dung toan bd cac tinh nang ctia phan

mem.

Khi ban m& chwong trinh, man hinh dang nhap sé hién thi nhw hinh dwdi. User

mac dinh ctia phan mém la Supervisor va mat khau la 1. Ban c6 thé dbi tén, thém
&i, d6i mat khau cac User trong qua trinh st dung.
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Thi¥ Ba, Ngay 13 Thang 09 Nam 2016

HCSN.net

Database: EFF_HCSN Ws: 0027

Tén truy nhap |Supervisor |
Mat khdu | [

Pang nhap Thoat

Ban quygn thudc Cong Ty CO Phan Phan M&m EFFECT
Moi su' truy nh3p hodc st dung trdi phép 6 thé ton hai tdi dif liéu

Vi lan chay dau tién, phan mém can thoi gian dé thiét 1ap cac cai dat khac va sé
hién thdng bao nhw hinh dwéi. Ban vui long doi den khi thong bao nay tat va bat
dau str dung phan méem.

Churgng trinh dang chay cac thi tuc can thiét d& khai déing [@n dau tién, xin vui long ddi...

Lwu y: V&i nhirng khach hang dang str dung Windows XP hoéc Vista hoéc Server
2003 tr& ve trwdre thi khi cai dat cé thé bi khéi dong lai Windows. Do d6 trwére khi
cai dat khach hang nén Iwu lai hoac thoat cac chwong trinh khac dang st dung.

MO KHOA PHAN MEM:

Khi c6 nhu cau mé khoa dé st dung thém mét s6 tinh nang tinh phi hoc gia han
thei han st dung phan mém, ban vao Tién ich > Xem cau hinh dang ky s dung
- M0 khoa, sau do goi dién theo sb dién thoai hién thj trén man hinh va cung cap
chudi sé cho nhan vién EFFECT. Ban sé& nhan dwoc mét chudi gém 24 sbé nhw
hinh duéi. Dién chubi sb d6 vao 6 M& khéa va an Tiép tuc.

@
Vui ldng goi cho EFFECT d& md khéa: 1900.57.57.85 hodc 04.3772.1635 - 04.3772.1636
G chudi ky tu sau cho effect |SSS|}665|]2190 :Datahase EFF_HCSN |

Mhap vao day d& ma khda |134981-3?89??-1258?5-021?65 |

Ma khda sau Ti&p tuc Thoét

Néu chudi sé mé khoa chinh xac, phan mém sé bao “Mé& khoa xong”.
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Md& khoa xong!

Xong

1.2.2. Dang nhap vao phan mém
Sau khi cai d&t chwong trinh thanh céng sé& xuéat hién biéu twong cua
chwong trinh trén man hinh Desktop

HCSN

DPé khéi dong chuwong trinh nguei st dung nhan dup chudt vao biéu twong
chwong trinh.

» Giao dién dang nhap phan mém sé hién thj nhw sau:

Thir Ba, Ngay 13 Thang 09 Nam 2016

“I..z ™

HCSN.net

Database: EFF_HCSN Ws: 0027

Tén truy nhap ISupervisor l
Mét khdu | |

Pang nhap Thoat

Ban quy®n thudc Cdng Ty C& Ph3n Phan M&m EFFECT
Moi sy’ truy nhap hodc st dung trdi phép c6 thé tdn hai tdi dif liéu

» G5 tén dang nhap (t&n chinh xac hoac 1 phan cua tén) hodc dé tréng va an
Enter dé chon ra danh sach User.

=  G& mat khau va str dung chwong trinh.

= Giao dién chuong trinh gdm cay chirc nang & bén trai. Phan tréng bén phai
nguwdi dung c6 thé chén thém anh bang cach an vao nat Pic va Luu lai.
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CHUONG 2: HE THONG DANH MUC

Chuwong nay sé gidi thiéu téi ngwdi dung vé hé thdng danh muc phuc vu cho
cong viéc hach toan cac nghiép vu kinh té phat sinh tai don vi.

2.1. Khai niém danh muc

Danh muc ké toan 1a mét tap hop di liéu, dung dé quan ly mét cach co tb chire
va khéng nham 1an cac dbi twong théng qua viéc ma héa cac dbi twong d6. Méi danh
muc gém nhiéu danh diém. M&i danh diém 1a mét déi twong cu thé can quan ly nhw
mot tai khodn ké toan, mét khach hang hay mét hang hoéa... va duoc xac dinh bang
mot ma duy nhét.

. I r b
chircnang = Danh muc Tai khoan
//} —| = Danh muyc loai nghiép vu chibng tir
==l | = Danhmuc Tai khoan ngén hang
Mhap liéu Tim| = Danh muc Tai khoan hach toan ddng thoi
(3 ‘ = Danh muc Nguc:m ngén s&'ich
(=4 =  Danh muc Ngudn kinh phi

QTri User Danh . . "
’ = Danh muc Chuwrang trinh muc tiéu, Dw an

Thao tac cudi ky | = Danh muc Ma chu'(rng |

G » Danh muc Ma nganh kinh té (loai - khoan) '
$ G »  Danh muc Néi dung kinh t& (muc - tiéu muc) |
Tj gid cial * Danh muc Nhém muc chi

= Danh muc Do twong cdng ng J
&J ¢l = Danh muc Phan loai déi twong CN !

Gid thanh kétcf ® Danh myc Phong ban
» Danh muc Tai san cé dinh

Hé thdng

= Danh muc Vat tw, hang hda

= Danh muc Loai TSCD

= Danh muc Ddi twong chi phi (Thanh phim)
Cau hinh Khé

= Danh muc Kho

@ ﬁ = Danh muc Hoat déng sw nghiép
*  Danh muc Nghiép vu
SChLra  SCD . Danhmuc Hinh thire cp phat

= Danh muc Quéan ly thu nhap

ﬁ { = Danh muc Kho&n muc chi phi (642)
Refresh Al . Danhmuc Tiénte
= Danh muc Loai di¥ liéu
ﬁ ‘ =  Danh muc Ponvi co s&
TABLE Kier «  Danh muc Kinh Phi

2.2. Pac diém danh muc trén phan mém EFFECT HCSN.net

= Danh muc trong phan mém EFFECT quan ly ma theo quy tac hinh cay vé&i cac
nhém canh, 14 twong (rng v&i ma me va ma con gitip quan ly cac déi twong mot
céach chi tiét nhat. Khi nhap liéu, phai nhap tdi tteng dbi twong chi tiét nhwng khi
xem b&o céo hay tim kiém di liéu, ban c6 thé xem duoc ca chi tiét va téng
hop.
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N6i dung clia cac danh muc nay can dworc tao ra ngay khi bat ddu dwa chuwong
trinh vao hoat déng.

= Trong qua trinh nhap liéu, cac danh muc thwdng xuyén dwoc mé rong. Ngudi
st dung co thé cap nhat thém cac muc trong phan 1&n cac danh muc ngay
trong khi dang nhap di¥ liéu (khi ban nhan F5 & cac 6 nhap liéu theo danh muc
trén man hinh nhap liéu - vi du: O Déi twong cdng no, vao bang va nhan Ctri+l).

= Cac muc trong danh muc c6 thé str dung két hop véi nhiéu tai khoan khac nhau
va duoc hiéu theo y nghia cua tai khoan dé. (VD: Trong danh muc khach hang,
éng A co thé vira la ngudi mua — khi di véi TK 311, viva 14 ngwdi ban - khi di
voi TK 331).

= Néu quan ly danh muc theo ma, EFFECT khoéng cho phép triing ma va tw déng
sap xép chung theo tirng nhém théng qua co ché ma hinh cay.
2.3. Mdt s6 thao tac dung chung trong cac danh muc

= Vao cac danh muc: bang cach nhan chirc ndng "Hé thdng"-->"Danh muc" trén
Giao dién chinh ho&c nhan vao nut “...” nam géc trén bén phai cta ctra sb hién
thdi va chon Danh muc. Khi dé hé théng danh muc ctia EFFECT sé& hién ra,
chon danh muc bang cach kich chuét vao tén danh muc.

* Thém mé&i 1 dong trong danh muc: nhan té hop phim Ctrl+l.

= Stra mo6t muc trong danh muc: Khi trén man hinh dang hién ra mét bang
danh muc, sra t&n mdt muc, sau d6 nhan TAB hodc ENTER hodc cac phim
mi tén, phan mém sé héi “Ban cé mudn stra hay khéng?”, nhan C (co) dé sira,
phim bat ky thi khéng slra. (Chu y: chi cé nhitng USER ¢6 quyén stra méi stra
dwoc).

= Xéa mét muc trong danh muc: dwa con tréd dén dong can xéa va nhan F8,
chwong trinh sé héi “Ban c6 chac chan xéa khéng?” Nhan C dé tra 1oi co.

* Thoat khéi danh muc: nhidn ESC hodc Ctrl+F4 hodc nhan nat X nam & géc
trén bén phai clra s6 danh muc hién thoi.

= Cach dat danh muc hinh cay:

o Cac danh muc cé trwong "Ma" thi cé thé co dang hinh cay. Cac danh
muc nhw: Dbi twong, Doan, Visphh, Tscd... déu 1a cac danh muc hinh
cay.

o Céc dong trong danh muc hinh cay thi c6 thé & dang Me (hay canh)
hodc Con (hay 1a). Khi nhap dir liéu, chi c6 thé chon cac muc con. Khi
tim kiém d@ liéu hodc xem, in sd sach, bao céo thi cé thé chon ca cac
muc me.

o Céc bao cao dang hinh cay sé ty dong tdng hop sé liéu tlr cac muc 14
[én cac muc canh.

o Cac ma ma chira ma khac thi sé la ma me (twong ty nhw cac ma tai
khoan).

Ngoai ra, khi dang & bang chon mét danh muc nao dd, ban hay xem ky huwéng
dan cach bam phim & thanh tiéu d& hoac & cac nut phia trén ctra sé (khi dwa chuét
t&i cac nut thi sé hién ra hwédng dan nhanh - ToolTip), ban sé& biét dwoc phai badm
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phim nao dé loc, gop ... cac muc trong danh muc. Hoac ban cé thé nhan Ctrl+F (Find
- Tim kiém) dé tim dén mot xau bat ky trong cot hién théi cia danh muc.
2.4. NOi dung cac danh muc
2.4.1. Danh muc tai khoan
Phan mém EFFECT HCSN.net d3 thiét Iap sén hé théng tai khoan chuan theo
QDb19/2006 va cap nhat theo TT98/2014 do B Tai chinh quy dinh. Tuy nhién, néu
don vi c6 dac thu riéng va nhu cau quan ly cac tai khoan chi tiét, EFFECT HCSN.net
cho phép nguoi sir dung mé thém cac tai khoan chi tiét dén 20 ky tw trén co s& hé
thdng tai khoan chuan.
Cach thwc hién:
= Trong trwéng hop don vi cd nhu cau thém mai hoac chi tiét thém tai khoan cho
phu hop vé&i yéu cau quan ly, ngudi st dung vao Danh muc\Danh muc tai
khoan.
» Puwa con trd chudt t&i vi tri mudn thém tai khoan chi tiét, nhan té hop phim Ctrl+|
dé thém mot dong tai khoan méi.
» S(ra dbi ma va tén tai khoan theo yéu cau quan ly chi tiét.

O O ® O O [x] [coo] [Fc| |& panh mycTaiknodn - B

Chirc ning @ v & T B 74 2 2 B ] x B @ | = m =
P _ Fiz2 | F4 | CilsF4  F5 F3 F2  Cul*F2 F6 F7 Ctrl+l F3 F9  F10 | FI1  AsF  CibsH | F1

Nndpigu  Tim laém Bdo cdo 18 13361 Tam trng kinh phi hoat dong Oo|o|d d

Q 119 33611 Tam éng kinh phi hoat d9ng thuéng suyén o|lolo ]

: 120 33612 Tam tng kinh phi hoat ddng khong thudng xuyén ololO d

QTriUser | Danh muc Tign ich 121 3362 Tam (g kinh phi theo domn BHNN O O O O

. 122 3363 Tam tng kinh phi dw an | O | |

Thao tac cudi kj B 3 3364 Tam irng kinh phi tong O O O O

@ 124 | 1[337 Kinh phi d: Oo|0|O0 d

$ & o 125 3371 Nguysn liu, vat ligu, cdng cu, dung cu tén kho O OO m]

~ - - 126 3372 Gia tri khoi lrong sira chiva lén hoan thanh O O O O

Tigia Gid xudt it Luong - - PR 0 O ] 0

127 3173 Gi tri khéi Iweng XDCB hoan thanh Oo|0|O0 d

I 128 1 Kinh phi cép cho cdp dudi | ] | O

& ¢ 129 32 Thanh todn néi b ool d O

Gidthanh  Kétchuydn 130 14 LOAI 4: NGUON KINH PHI Oo|0|O0 d

o 131 a1 Ngudn vén kinh doanh O O ] [

AT B 112 Chénh Iéch danh gia lai tai san ol olo ad

133 413 Chénh léch t gid héi dodi o|0|O0 d

1 }J 134 | 1[424 Chénh I&ch thu, chi chwa xi¥ Iy ] O ] O

i Knoasé  BackupblL | 135 4212 Chénh Iéch thu, chi hoat dang s&n xuét kinh doanh 0|00 ]

136 4213 Chénh léch thu. chi theo don dat hang cua Nha nwéc ol|l0o|l0O O

@ @ (E‘; 137 4218 ;hénhjé:hthu_ chi hoat déng khac ; ; ; ;

= 138 | 1431 Cac quf Oo|0|O0 d

SCDLra SCDLvao  Hitrotirxa | q39 4311 Qui khen thudng | ] | O

140 4312 Quy phiic loi ] O ] O

4 v 4 141 4313 Quf én dinh thu nhap o|lold ]

R SR el B 4314 Quj phét tidn hoat dong s nghizp _ ololg O

143 1441 Nguén kinh phi dau tur xay dung co' ban ololO d

144 411 Nguén kinh phi NSNN cip Oo|0|O0 d

ﬂ ﬂ 145 4412 Ngudn kinh phi vién tro” | O | |

TABLE Kiémtra 146 4418 Ngudn khac [m] [m] [m] m]

Danh muc tai khoan 1a danh muc giir vai tro rat quan trong, EFFECT sap xép
céac tai khoan theo cac sb hiéu mét cach tw nhién theo hé théng tai khoan chuan.
EFFECT tw dong hiéu dwoc cac tai khodn me cling nhw cac tai khoan con. Khi
nhap d¥ liéu (dinh khoan), ban chi chon dwoc cac tai khoan con (tai khoan chi
tiét), nhwng khi tim kiém hodc in sb sach, ban cé thé loc theo ca tai khoan me va
tai khoan chi tiét.

Y nghta clia cac cét trong Danh muc Tai khoan:

= Cép: néu cot nay dién 1a 1 thi Tai khoan tai dong dé la Tai khodn me va
khéng thé hach toan vao Tai khodn nay. Phan mém chi cho phép hach
toan vao Tai khoan con.

= M3, Tén: chira Ma Tai khoan va Tén Tai khoan

= Nguyén t&: Néu TK cé gbc ngoai té can dién loai tién t& (&n F6 va chon
USD, JPY...)
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= Kho: Néu TK lién quan dén vat tw, hang héa (152,153,155) can danh
diu vao 6 nay dé khi hach toan bat budc phai chi tiét dén Kho.
= Coéng no: Néu la TK Loai 3 — Thanh toan can danh dau vao 6 nay dé khi
hach toan bat budc phai chi tiét dén Déi twong céng no
2.4.2. Danh muc tai khoan ngan hang, kho bac
Danh muc nay ding dé quan ly cac Sé hiéu cac Tai khoan ngan hang, kho bac
ma don vi dang st dung. Danh muc chra cac thong tin:
= Ma Tai khodn: sé hiéu TK tai ngan hang
= Té&n ngan hang: tén va chi nhanh ngan hang
= Loaitién: VND hay ngoai té...
2.4.3. Danh muc tai khoan ngoai bang hach toan déng th&i
Danh muc nay quan ly cac Tai khoan ngoai bang sé dwoc hach toan déng thoi
véi bt toan chinh. Khi c6 sy thay dbi vé Tai khoan & but toan chinh va but toan di
kém sé& dwoc chinh stra tai day. Néu ban mudn hach toan but toan déng thdi bang tay
thi can xo6a cac diéu kién cla but toan hach toan déng thdi & day. Piéu kién dé sinh
tw ddng cac but toan thém gdém co:
* TK No va/hoac C6 cla but toan gbc
= TK No hoac Cé cua but toan tyw dong sinh thém
= Hinh thirc cip phat: diéu kién HTCP & but toan gbc
= Nghiép vu: nghiép vu kinh té & but toan géc
= Gia tri: (1 ho&c -1) néu mudn but toan hach toan déng théi mang gia tri
dwong thi 6 nay dién 1, am dién -1.

00000 e o W M w N

Chirc nédng 8 (& Danh muc Tai knodn hach toan déng thai - ] X
PR ) T g |7 | « | 8] 7% | 2] & | =
i N :\ﬁ F12 | F4 | Ctri+F4 F5 F3 F2 Cii+F2 | F6 F7 Ctrl+l
tri
@) V ﬂ M 46121 |Du toan 0081 |1
(BE 2 46122 |Du toan w82 |1
QTri User Danh muc Tién ich 3 ARG D todn 0081 1
T EEaT, @4 4621 D todn 0091 1
5 441 D todn 0092 1
(e ) g | 1112 007 1
$ G "‘,L 7 1112 007 1
Ty gid Gid xudt Lwong g | 1122 o7 1
9 122 007 1
§ o 10/66121  [153 005 1
. L, 11 | 46121 D todn Khdi phuc ({thwe chi) 0081 1
ERUETD RGN 1246122 Dur todn Khdi phuc (thec chi) 0082 |1
H& théng N 13 | 465 D toan Khdi phuc ({thwe chi) 0081 -1
14 | 4621 D toan Khai phuc ({thwe chi) 0091 1
T 15 (4411 D toan Khai phuc ({thwe chi) 0092 1
t g
C4u hinh Khoa sé Backup DL

2.4.4. Danh muc nguén kinh phi

Danh muc Ngudn kinh phi dung dé& phan loai Nguén tién thu va chi tai don vij
theo ngudn hinh thanh, gdm 4 nguén chinh: Nguén ngan sach, Ngudn phi, 1& phi dé
lai, Ngudn Tai tro vién tro va Ngudn khac.

Lwu y: Danh muc nay khéng thé stra.
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E . - -y
Chirc ndng 4 s \ . :\" .
0 — By (& Danh muc Ngudn kinh phi - O *
= < p—
i W ey ® | 7 | %
Nhdpligu  Tim kiem Haitlcag F12 =~ F4  Ctl+F4  F5 F3 F2 | Ctri+F2
p) Ma Tén
gt
lidd) V ﬁ >1 Ngan sach nha nwéc
QTri User Danh muc Tién ich 22 Phi, 1& phl‘ﬁé lai
. .. 33 Tai troe, Vién tror
Thao tac cudi ky 4 Al Khic

2.4.5. Danh muc nguén ngan sach

Néu ngudn tién ban chon la ngudn Ngan sach nha nwéc thi can phan loai tiép
vé tinh chat ctia ngudn dé theo quy dinh ctia Kho bac (nhw nguén 13, 14...)

Lwu y: Danh muc nay theo quy dinh chung va khéng thé stra. Néu khong dung
dén ngudn nao cé thé tick vao 6 An/hién dé khong hién ra lwa chon khi hach toan.

Chirc néng & & Danh muc Ngu6n ngan sich - O X
= o oar T = Ve & Ed & il x B @

,0 N g F12 F4 Ctrl+F4 F5 F3 F2 Ctrl+F2 F6 F7 Ctrl+l F3 F9 F10 F1

Nhép lidu Tim kiém Béo cdo Ma Tén ngudn ngan sach - ~
-] ﬂ & _ Mguén vén trong nuéc O
2 V 2 M Nguédn kinh phi thuéng xuyén O
QTri User Danh muc Tién ich 3 |12 Kinh phi khéng giao tw chi, khéng giao khoan O
. . 4 |13 Kinh phi giao tw chi, giao khodn 0
Thao tac cudi ky @ 5 14 Kinh phi thwc hién cai cich tién Irong 0
(€ .: 5 15 Kinh phi hd tre hoat déng séng l.ao tac phém, cang trinh van hda nghé thut 0
$ '@ - 7 16 Kinh phi chwong trinh, dy an, dé tai O
T gid Gi4 xuft Lureng g 17 Kinh phi thuc hién chinh sach O
g |18 Kinh phi kham, chira bénh cho tré em dui 6 tudi O
Q_‘ l{,;,l 1019 Kinh phi kham chi¥a bénh cho ngui nghéo O
B 1120 Kinh phi cam mac bién giéi
Giathanh Két chuyén 12 |21 Kinh phi hd tre xay dwng van ban phap quy
Hé théng 4 1322 Kinh phi giai bao chi quéc gia
: 14|29 Kinh phi thiré'ng xuyén khac
[ 15 3 Ngué»n vén dau tw
1 :[] 16 41 Mguén tréi phiéu Chinh phi
Céu hinh Khoa s6 Backup DL 17 49 Ngubn vén dau tw khdc
~ 18 50 Nguédn vin ngoai nuéc
@ @ Sm 19681 |Ngan hang thé gigi
& L= 20 |56 ADB
8CDLra SC DL vao Ho tro tir xa 21 61 JAICA
22 66 JBIC

ﬁ v ﬂ 2371 |AFD .

Refresh QLj Form aysa. < 4

2.5.6. Danh muc ma chwong

Danh muc nay dung dé quan ly ma chwong ctia don vi. Can chi ra ma chwong
khi hach toan tat ca cac nghiép vu. Néu don vi chi st dung 1 ma chwong thi co thé
dat mac dinh trong man hinh nhap liéu va khéng can chon lai khi hach toan.

Lwu y: danh muc nay theo quy dinh chung, khéng thé stra. C6 thé dat 4n hién
nhirng dong khéng dung dén dé tranh gay nham Ian khi hach toan.
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— Y | & T 2 E y % s & i @
£ L\ \‘g F12 F4 Ctrl+F4 F5 F3 F2 Ctrl+F2 F6 F7 Ctrl+l F10 F
Nhap ligu Tim kiém Bdo cdo M sb Tén - ~
4| Vén phéng Chi tich nwéc O
-l 2 |o02 Van phing Quéc héi O
et Y ﬁ 3003 |Toa &n nhan dan téi cao
QTiuser | Danhmuc | - Tiénich | 4 Tgo4  [Vién kiém sat nhan dan t6i cao
Thao tac cudi ki & 5 005 Van phang Chinh phi _ _ O
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$.9 E 7 009 Bc:» Cérlg an_ O
(£ ] « g 010 Bé Quéc phang ]
Tigia Gid xudt Luong g 0N B Ngoai giao ]
. 10 012 Bé& Néng nghiép va Phét trign néng thén O
§ o 11013 [B6 Ké hoach va Déu
N . 12 1014 Ba Tw Phap
Gid thanh Ket chuyén 13 018 EolCagitong 0
Hé théng @ 14 |07 Bd Khoa hoc va Céng nghé ]
15 |018 Bd Tai chinh O
r 16 019 B6 Xy dwng ]
1 —[l 17 021 B Giao théing - Vén tai ]
C4u hinh Khéa sb Backup DL 18 022 Bd Gido duc va Dao tao O
19 023 B6 Y té O
@ @ “p 20 |024 B Lao dang - Thireng binh va X3 hai O
SCDLra SC DLvao HE tmj—i[‘;xa 21 B ST Ie, T (L g
) 22 |026 Bd Tai nguyén va Mai trwerng ]
23 |027 B& Théng tin va Truyén théng O
ﬂ " ﬂ 24 035 B4 Néi v ]
Refresh QLj Form QlysoL 25 |036 Mgan hang Nha nwéc Viét Nam O
26 037 Thanh tra Chinh phi ] Y]

2.5.7. Danh muc ma nganh kinh té (loai-khoan)
Danh muc nay dung dé quan ly cac ma nganh kinh t& ma don vi cé hoat déng
lién quan. Can chi ra loai - khoan khi hach toan tat ca cac nghiép vu.
Lwu y: danh muc nay theo quy dinh chung, khéng thé stra. Cé thé dat 4n hién
nhirng dong khéng dung dén dé tranh gay nham lan khi hach toan.

ChiFc ndng 4| ¢ Danh muc M2 nganh kinh t& (loai - khodn) X
y ~ . T | & i E 7 & i & 2
| L | N \'g F12 F4 Ctrl+F4 F5 F3 F2 Ctrl+F2 F6 F7 Ctrl+l F9
Nhap liéu Tim kiém Bdo cdo Ma ~
nganh Loai Khoan Tén
. ]
s v ﬁ k1 010-011  [lmiiyl Trdng trot
QTri User Danh muc Tién ich 2 010012 010 [012 Chan nuéi
Thao tac cudi ky & 3 010-013 (010 |013 Trfmg l[gt va chan m:lﬁi héin h‘qp
4 010-014 (010 |014 Hoat déng dich wu néng nghiép
$ 9 9 5 010-015 |010 015 Hoe_n: d@ng‘thl? ¥ _ _
(£ " [ 010-016 |010 (016 Thuy lgi va cac hoat ddng dich vu cd lién quan
T§ gid Gidxudt Lweng 7 010-017 |010 |017  |Trdng rirng va cham séc rirng
8 010-018 |[010 |018 Hoat déng dich wu l1dm nghiép
L/ [;,; |.’ 9 010-021 |[010 (021 Hoat ddng dinh canh, dinh cw va kinh té méi
i . 10 010-022 [010 (022 Khai thac thiy san
Giathanh  Ket chuyen 11 010023 [010 [023  [Nuéi tréng thuy san
H& théng @ 12 010024 |010 (024 Khai thac g5 va lam san khac; thu nhat san phém tir rikng;... va dich vu lién quan
13 040-041 |040 041 Khai thac va thu gom than cing, than non va than bun
[ 14 040-042 [040 (042 Khai thic diu thé va khi dét ty nhign
t ] 15 | 040-043 |040 |043 Khai thac quang sat
Cdu hinh Khoa s Backup DL 16 040-044 (040 |044 Khai thac quang khdng chira sat (trir quang kim loai quy hiém)
. 17 | 040-045 (040 045 Khai thic quing kim loai quy hiém
@ @ CQ-J' 18 040-046 [040 [046 Khai thic d4, cat, s6i, 34t sét
R . :-:' 19 040-047 [040 |047 Khai khodng chwra dwoc phan vao dau w
SCDLra SC DL vao Hotrotrxa | >

2.5.8. Danh muc ndi dung kinh té (muc-tiéu muc)

Danh muc nay chira théng tin vé néi dung kinh t& (muc-tiéu muc). Khi hach
toan dén cac tai khoan dau 6 va dau 4 can chi ra muc luc ngan sach. Danh muc nay
xay dwng theo cép hinh cay, phan cip dan theo ma, nhém, nhém muc, muc va tiéu
muc. Cot nhém muc chi dung dé dat mac dinh nhém muc chi ctia muc luc ngan sach
do.

Lwu y: danh muc nay theo quy dinh chung, khéng thé stra. C6 thé dat 4n hién
nhirng dong khéng dung dén dé tranh gay nham Ian khi hach toan.
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Q’_ ‘ 540 1050001296100 0500 0129|6100 Phu cép leong O
@ @ !J 541 0500012961006... (0500 (0129 |6100 |6101 | Phu cap chirc wu [
SCDLra  SCDLvao  HBhofrxa | 542 0500012961006 (0500 (0129 [6100 |6102 | Phu cip khu wuc a |
543 0500012961006 (0500 [0129 6100 |6103 | Phu cép thu hit O
‘ ‘ 544 0500012961006... [0500 (0129 [6100 |6104 | Phu cap dit 46 [
¥ 545 0500012961006... (0500 [0129 |6100 |6105 | Phu cép lam dém [
Refresh QLy Form aysaL | g0 0500012961006 |0500 |0129 [6100 |6106 | Phu cép thém gié O |

2.5.9. Danh muc nhém muc chi

Danh muc nay dung dé phan loai cac khodn chi ctia don vi theo nhém muc,
bao gém 4 nhém theo quy dinh chung cla kho bac tir 1 dén 4.

Lwu y: danh muc nay theo quy dinh chung, khéng thé stra. Cé thé dat 4n hién
nhirng dong khéng dung dén dé tranh gay nham Ian khi hach toan.

O — p {& Danh muc Nham muc chi — O *
e & —

| N g" e 4 E 4

Nhgpligu  Timkiém  Bdocdo | pip | R4 Ctl+F4 | F5 F3 F2 |

o] ﬂ M Tén nhomehi [ARIFiEn] ~
gl (XTI Chi thanh todn ca nhan 1 O
QTri User Danh muc Tién ich 2/11 | Chi nghiép vu chuy&n mén 2 [l
L 31l | Chi mua sam, sira chira 3| O

Thao tac cuol ky ®| 5[V [Cac khoan chi khc 4 O |.

2.5.10. Danh muc déi twong céng no
Danh muc nay dung dé& quan ly chung tét ca cac déi twong cdong no va can
bd nhan vién cta don vi. Pbi twong cdng no bao gébm: Nha cung cép, Khach hang va
Can bd nhan vién cta don vi. Mot dbi twong vira cé thé 1a Nha cung cép, vira co thé
la Khach hang nén theo déi chung tai 1 danh muc.
Danh muc nay nén xay dwng theo hinh cay, phan thanh cac nhém dé dé theo
doi, quan ly va Ién dwoc bao cao theo tirng nhém.
Y nghia ctia cac trwdng trong danh muc nay:
= Cép: Khi xay dwng danh muc theo hinh cay, néu 1a nhém me thi phan
mém sé tw dong dién 6 cap 1a 1, khdong hach toan dwoc vao nhém me.
= M3, Tén: M4 va tén cla dbi twong cdng no.
= Loai dbi twong: An F6 va chon ti» danh muc Loai dbi twong. Cot nay
dung dé phan loai dbi twong cdng no' thanh tirng nhém theo nhu cau
quan ly chung tai don vi. (VD: céng chirc, vién chire, NV hop déng...)
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= NV: néu danh dau vao 6 trong cot nay thi dbi twong dé sé duoc dua 1én
bang tinh lwong trong module Lao déng tién luong.

= Churc vu: dién théng tin vé chire vu ctia déi twong (dung cho nhém Can
bo CNV).

= Phong ban: An F6 va chon tir danh muc phong ban dé& phan loai ddi
twong d6 thudc bién ché & phong ban nao (dung cho nhém Can bo
CNV).

Cac trwong con lai sé dién bd sung cac théng tin khac (Dién thoai, Dja
chi, M& sé6 thué, Ma TK ngéan hang, Tén TKNH, chi nhanh ngén hang)
dé tién cho viéc in 4n Gy nhiém chi, héa don ho&c I&én cac bao vé bang
ké thué, bang chuyén lwong qua thé ATM...

Danh muc nay do don vi quan ly, thém bét, x6a, dat an hién tuy theo nhu cau
st dung va quan ly ctia don vi.

ChiFc ndng & Danh muc D6 twong odng ng - [m} X
| 3 woo& T = 7 g L =1 ] X gl ® =
= N Fi2 F4 Ctl+F4  F5 F3 F2  CtlF2  F6 F7 Ctri+l FI0 FM | At+F  Ctl+H | F1
Nhap ligu Tim kiém N e
Cip Ma Tén -. Chire v - Bién thoai Dia chi Maséthué | M3 E‘"ga" ngan
@) V 9 hang
o v1 Bl cE Nhom cén by CNVC O
QTrUser | Danhmuc [ , CB.001 | MNgd Thanh Ting Can bd nhan v... | 1 |Thi tnréng donvi|Phang Gidm Bic
Thao tac cudi ki 3 CB.002 Nguyﬁn’Th\ Hoa Can b nhan v... g Giam \jEflC nhan sw |Phdng hénh chinh
4 CB.003 Ngd Khac Vi Can b nhanv... | ¥l |Gidm déc tai chinh |Phdng ké toan 565
5@ 5 1[KH Nnémkhde ]
(£} 3 KH.001 | Bao hiém x4 hdi qu... |
T gia Gid wit 7 | 1|NCC Nhom nha cung cap O
8 NCC.001 | S& Dign lwc HaNGi |Nhacungcdp | [ 1235432124 1541, Hoang Hoa Tha... |0102369455 123213431 | Bl...
Qd, t‘?[l, 9 NCC.002 | Cdng ty nwéc sach ... |Nha cung cafp ; Yén Phu, Ha Ngi 0102369879
— AU 10 NCC.003 | Céng ty TNHH Thanh__ [Nha cung cdp | [J 44 0101876472
EEETD  EEmED |y NCC.004 | Céngty PhuongAnh | Can ba nhan v | L]

2.5.11. Danh muc phan loai déi twong céng no

Danh muc nay dung dé quan ly cac nhém déi twong céng no.

Viéc phan chia

céac dbi twong cdng no thanh cac nhom sé rat tién loi cho viéc quan ly, tim kiém. Danh
muc nay sé dugec lién két véi danh muc Déi tong cdng no da nhac dén & trén.

Chirc ndng 4 \ l \"’
P D ﬁ_ (& Danh muc Phan loai d6i tuang CN - o X
= — W -

Nhap ligu Tim kiém Bdo cdo Y ' r = &
F12 F4 Ctrl+F4 F5 F3 F2
-4 v & M3 Loai dbi trgng
o e a 4| Nha cung cip
QTri User Danh muc Tienich ~ =
2 2 |Khach hang
Thao tac cudi ky 4] 3 3 |Cén b nhan vién
T - -

2.5.12. Danh muc phong ban

Danh muc nay dung dé& quan ly, phan loai cac phong ban ctia don vi. Khi hach
toan ban chi ra chi thé cta nghiép vu kinh t& & phong ban ndo sé hién thj Ién duoc
céac théng trén phiéu thu/chi va viéc tim kiém di liéu, bao cdo theo phong ban sé tr&
nén chinh xac va thuan tién hon. Danh muc nay sé ciing duoc lién két véi danh muc
Péi twong céng no da nhac dén & trén.

Chirc ndng 48| & Danh muyc Phang ban O
P 3 > v & | T = ' 2 ¢
- N 1"‘ Fi2 | F4 | CtltFd = F5 F3 F2 | CulsF2 F6
Mhép ligu Tim kiém Béo cdo Cép M3 Tén M3 sé -I
- M GD Phang Giam Bdc 1 O
oty v ﬂ 2 HC | Phang hanh chinh 3l O
— 3 |KT | Phang ké toan 2] O
QTri User Danh muc Tién ich
Thao tac cudi ki Py A s
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2.5.13. Danh muc tai san cé dinh
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Danh muc nay dung dé quan ly va theo di tat ca cac tai sén cb dinh cta don
vi. Tai san cb dinh nén theo ddi don chiéc dé thuan tién cho viéc tinh hao mon va

thanh ly, nhuwgng ban...

Y nghia ctia cac trwdng trong danh muc TSCD:

cay.

M4, Tén: dién Ma va tén cia TSCD. Ma nén xay dwng theo dang hinh

DPVT: don vj tinh cia TSCD dé.
Loai TSCD: Phan loai TSCD theo Théng tw 162/2014. An F6 va chon ra

ttr danh muc Loai TSCP dé phan loai cho TSCD d6, khi d6 cac théng tin
¢ cOt TK Nguyén gia, TK Hao mon No/Cé, Théi gian SD, Ty Ié hao mon
sé duoc tw dong dién theo thdng tin tir Danh muc Loai TSCD. Mubn
thay déi théng tin cac trwdng nay ban phai thay déi théng tin trong danh
muc Loai TSCD va chon lai Loai TSCP & danh muc TSCD.

Ngay SD: Ngay bét dau dwa TS vao st dung va tinh hao mon
S6 hiéu, Nwéc SX: théng tin vé s hiéu ctia TSCD va Nwéc san xuét.

Day la cac théng tin thém phuc vu cho viéc phan loai, tim kiém.

Phong ban SD: An F6 va chon ra ttr Danh muc Phong ban dé thém théng

tin la TSCD do6 dang dwgc sir dung & b phan nao

Cac trworng khac: chira cac thong tin khac bé sung théng tin cho TSCDH

do. Cac co6t mau xam la cac truong thong tin read only, 1ay théng tin tw

cac but toan da hach toan.

O — (& Danh myc Tai s&n o dinh - [m] X
| L N Y & T B 7 & £ ] X B | ! ] 3
Nhép ligu Tim kiém F12 | F4 | Cti+F4 F5 F3 F2 Ctr+F2 | F6 F7 Ctrl+l F8 F9 | F10  F1 A+F  Ctr+H  F1
2 X . Thei Tyls T
e v ba = n By o 58 Mwéc S0 gian  hao  Tiéu a
e Kn | Ma = tinh Ngay D pisy | s g SD  mn | thec | o
QTri User Danh muc (nam) | (%) e
I 1| . |TS  |Tai san cé dinh - -
Thao tac cuoi ky P z A - T - e PR
2| ... |TS0... | May tinh IBM chigc  [May vitinh dé ban 01-03-2008 | XX |VN Phéng ké toan 5] 2000 12.00 36 (2112 |466 |2141 |MNgan sach ..
@ 3| ... |TS0... | Phan mém ké toan EFFE... |bd Phin mém ting dung | 12-01-2016 |XX Phéng ké toan 12.00 213|486 |2142 |Ngan sdch ...
$ (F 4) ... |T80... | Ot TOYOTA4 chd chidc |Xe 4 dén 5 chd 01-10-2012 Phong Gigm Bac 15| 7.00 2113 (468 |2141 |Ngén sdch ...
Tigid Gid xudt 5/ ... |TS0... | Mdy vi tinh DNA chigc | May vi tinh xach tay |01-12-2013 Phong hanh chinh 5/20.00 12.00| 60[2112 [466 |2141 |Phi. Ié phid...
¥6| ... |TS0... | Phong hop man__[(OWAEIET VT 9 01-07-2016 | THB VN |Phang ke todn 1.00| 25| 4.00] 12.00| 300|215 |466 |2141
QJ Ht 7 - |TS0.. | AAAAA Mhacép - - 80| 1.00| 12.00| 960|211 [466 |2141
¢ . 8 .. |TS0.. | Oté12chd |Xe 9 dén 12 ché [ -- 15| 7.00| 12.00| 180|213 |466 |2141
Gid thanh Kt chuyén

2.5.14. Danh muc phan loai tai san

c6 dinh

Danh muc nay dwoc update theo théng tw 162/2014 ctia BTC vé viéc phan loai
TSCD tai cac don vi cé sir dung Ngan sach nha nwéc. Cac théng tin vé S6 nam st
dung, ty 1& hao mon (%/nam), TK nguyén gia, TK nguén, TK hao mon khi cé thay déi

c6 thé thay dbi trwc tiép tai danh muc nay.

Danh muc nay duoc lién két téi danh muc TSCD dwoc nhac dén & trén.
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Chirc néng & Danh muc Loai TSCO — O %
o ~ e T o E 7 g 2 =} i x B | & | = i1} 3
i 8 Fi2 | F4 | Cti+F4 F5 F3 F2 | Cu+F2  F6 F7 Ctrl+l F3 F9 | F10 | FH1 |Al+F | Ctl+H  F1
Nhap ligu Tim kiém = - Ty 1 hao ~
Cép Ma Phan lozi Tai san ¢b dinh f\;’(”‘:;“ mén Ioai_ts
(2 & 49 (%inam)
W V [ Tai sn cé dinh hiku hinh 143
QTri User Danh muc 2 1(1.01 Nha 1
S—— 3 1.01.01 Biét thy 80 1002111 [466  |2141 2
) 4 1.01.02 Nha cép | 80 1.00(2111  |466 [2141 3
@ 5 1.01.03 Nha cap Il 50 200[2111  [466  [2141 4
5“@ 3 1.01.04 Nha cap Il 25 400[2111 [466 2141 5
e i xuht 7 1.01.08 Nha cap IV 15 7.00[211 |46 (2141 [
8 1/1.02 Vit kién tric 7
{_J H1t] 9 1.02.01 Kho chira, bé chiva, béi 48, sén phoi, sén chei, san choi thé thao, sén vin déng, bé boi, trweng bin 20 5.00 2111 466 2141 8
At 10 1.02.02 K, dap, dé, cing, kénh, mirong mang, bén cang, u tau 20 5.00[2111 |46 2141 g
Giathanh  Ketchuyén 1 1.02.03 Giéng khoan, gidng dao, twing rdo. 10 10.00 2111 466 2141 10
o 12 1.02.04 Cac vat kién tric khac 10 10.00[2111  [466  |2141 1
Hé thing -
13 | 1]103 Phuong tién vén tai 12
14 1/1.031 Phwong tién van tai duéng bd 13
1 15 110311 Otd 14
CAu hinh Khéa sé 16 1/1.031.11 Xe 6td phuc vy chikc danh 15
17 1.03.1.1.1.1 | Xe 4 dén § chd 15 7.00[2113  [466 (2141 16
@ Q 18 1031.1.1.2 | Xe 6dén 8 ché 15 7.00 (2113|466 2141 17
) 19 1]1.03.1.1.2 Xe phuc vu chung 18
€PIlE  STELnD 20 1031121 | Xe4dén5chd 15 7002113 [466 2141 19
21 1.031.1.2.2 | Xe 6 dén 8 chd 15 7.00[2113 |46 (2141 20
ﬂ ‘ 23 1031123 | Xe 9dén 12 chd 15 7.00[2113 (466 2141 21
FecEeT e 23 1031124 | Xe 13 dén 16 ch 15 700[2113 |46 214 22 v
< >

2.5.15. Danh muc vat tw hang héa

T4t ca vat liéu, sdn phdm, hang hoa, cong cu déu dwoc tap trung trong mot
danh muc duy nhat nay goi l1a danh muc VTHH, CCDC. Khi nhap ching tlr, EFFECT
s& phan biét theo dinh khoan. Vi du néu ban dinh khoan la tai khoan thanh phém (khi
nhap thanh pham) thi muc chon trong danh muc VTHH sé 1a thanh pham.

S dung danh muc Visphh khi ban nhap, xuat hang hoa, nhap kho thanh phém,
xuét ban thanh pham, xuét vat tw cho san xuét... Cac VTHH luén nam trong moét kho
VTHH nao dé (xem phén danh muc Kho).

Vé&i danh muc VTHH, CCDC ban cé thé d&t ma VTHH theo hinh cay, phan loai
VTHH theo danh muc loai VTHH... hoan toan twong tw nhw dbi véi danh muc Dbi
twong cdng no.

Néu cot "Tk kho" (tai khoan kho) cé gia tri thi khi nhap, xuit VTHH twong &ng,
khéng can dinh khodn tai khoan kho, néu khdng ¢ gia tri thi ban phai dinh khoan bang
tay khi nhap liéu.

Lwu y: khéng nhap Déi tuong chi phi (d6i v&i don vi san xuat) vao Danh
muc VTHH, CCDC. Khi nhap vao Danh muc Déi tugng chi phi, cac yéu tb dé sé dwoc
dién tw déng vao Danh muc Visphh, CCDC.

Chirc néng {t}[ d 5 . :"’ I _r

O B (& Danh myc VAt tir, hang héa — O *
» \_\ - -

Nhaplids  Tim kiém v f ~ L 7 ® g & - x B & -
P F12 | F4 | Ctr+F4 F5 F3 F2 Ctri+F2 = F6 F7 Ctrl+l F8 F9  F10 | FM
A v ch M T Bw tinh Bydo 2 4

) 4 pTCP
QTri User Danh muc b9 SF‘ San phém O
Tnao the cub ki 2 SP0011 San pham A abc Kg 16 O
EIEELLY 3 1T Vat O
@ 4 V0001 Vat tur 01 0
)4 5 \T0002 Vat tw 02 163 O
Tj gia e 6 VT001 B& méy tinh BS 0

L L L T EEET F ¢ 7 W T e L

2.5.16. Danh muc ddi twong chi phi (thanh pham)
Déi véi don vi cd hoat ddng sén xuét can tinh dwoc gia thanh san xuét cla cac
san pham tao ra thi can quan ly danh muc cac dbi twong chi phi (thanh pham). Khi
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thém ma&i tai danh muc nay, di liéu sé dwoc day sang danh muc VTHH dé tré thanh
VTHH phuc vu cho but toan Nhap kho va Xuét kho ban hang.
b x

Chirc nang 4 x
& . & Danh muc BGi tugng chi phi (Thanh pham) - O X
ol - T oW T =] 7 & 4 & d x B | © i
Mhap ligu Tim kiém F12 F4 Ctrl+F4 F5 F3 F2 Ctrl+F2 | F6 F7 Ctrl+l F8 F9 F10 F11  Alt+F | Ctr+H
- . i x 5 . SP . PN 2
X v Cap M3 Tén Quy céich cap TK KC ne B tinh 50 ngay DM | BM trén SL
QTriUser [ Danhmitc iy SP001 S&n phdm A Loai1l  |Kg
Thao tac cudi ky 2 5P002 Sén phdm B Loai2  |Kg
3 |SP003 San phdm C Loai 3 Kg

2.5.17. Danh muc kho

Danh muc kho la danh sach cac kho vat ly ctia don vi. Trong mét kho, cé thé
chtra ca vat liéu, sdn phdm, hang hoa, cdng cu, dung cu. Khi xuat kho ho&c nhap kho,
ban sé chon kho, chon VTHH va dinh khoan, EFFECT sé can c& dinh khoan ma xac
dinh VTHH la vat liéu, san phadm, hay hang hoa. EFFECT sé tinh dwoc bang ton kho
cho mét kho bat ky, hoac cho téng cac kho. Phan mém cung cip cho ban céc loai
ching tlr nhap, xuét, didu chinh VTHH trong kho, chuyé&n hang ndi bé gitra céc kho...

Cot Stt wu tién: danh sé th&r tw wu tién cho cac kho trong trwdng hop xuét
chuyén kho trong céng ty va doanh nghiép ap dung phwong phap tinh gia vén binh
quan theo kho.

- : TN
Chirc ndng & \’
& —~ ) (& Danh muc Kha - ]
L N\ | v r v B |
Nhaplisu  Tim kiém Bao cao Fi2 | F4 | Cu+F4 | F& F3 F2
) : - A Sttwu M3
”J v ﬁ D) E : Ten' tién sh
QT User Danh muc Tign ich b1 HH | Kho hang hda | | 2 |Supemsor|
2 VT | Kho vat tw | | 1 |Supemsor|
Thao tac cudi ky

2.5.18. Danh muc hoat déng sw nghiép

Danh muc nay dung dé phan loai cac nghiép vu kinh té tai don vi theo loai hoat
ddng. Cac loai hoat ddng nay sé phuc vu viéc 1én bao cao B0O3-H.

Danh muc nay khéng nén thay dbi ndi dung, trir khi cé nhu cau quan ly dic

biét.

ChiFc ndng 4 {& Danh muc Hoat dong sur nghiép — O X
2 Q , v ¥ 7 B | 7
£ e 4 1’; Fi2  F4 | Ctl+F4  F5 F3 F2

Nhap liéu Tim kiém Bio cdo M& Hoat déng
) L3 m Hoat ddng thudng xuyén
- : g 2 2 |Hoat déng khéng thwérng xuyén
e P— —_— 3 3 |Hoat ddng nha nwéc dat hang
Lt ZEOhLEE R 4 4 |Hoat ddng san xudt cung tng DV
Thao tac cudi kj 4| 5 5|Hoat ding tong diéu tra
< >

2.5.19. Danh muc nghiép vu

Danh muc nay dung dé& phan loai cac but toan hach toan tai don vij theo tinh
chét nghiép vu v&i kho bac. T4t ca cac but toan hach toan déu phai chi ra nghiép vu
cla no la gi. Viéc phan loai nay cé y nghia rat Ién phuc vu cho viéc I&én di liéu cac
b&o céo va loc ra cac but toan phuc vu cho viéc lap bang ké, in gidy rut dy toan...

Lwu y: Danh muc nay la danh muc ¢b dinh va khéng thé thay déi néi dung.
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Chirc ndng
{& Danh muc Nghiép vu
g Q |vv| ¥
Nhép liéu Tim kim F12 F4 Ctrl+F4 F5
2 Ng\::ep g
(40 v = -Tam (rng d4 cap dw todn
QTri User Danh muc 2 2 | Tam trng chwa cép dir todn
Thao tac cudi ky 3 i Thl:rc ichi —
4 4 | Ghi thu - Ghi chi
5 | Giam thu
$2 5 " : ]
(£ 3 6 |Khéi phuc (thwe chi)
Tj gid Gid xudt 7 7 |Khdi phuc (tam tmg)
o 8 8 | Giam chi (thwe chi)
Qj t;’“} 9 9 | Giam chi (tam ting)
. . 10 10 [Nép tra (thwc chi)
Gia thanh Ket chuyén 11 11 [Nap tra (tam tng)
H& théng 12 12 Nrjan duw todn dau nam
13 13 |Bd sung duw todn
14| 14 |Biéu chinh dy todn
] 15 15 | Xuét toan
CAu hinh Khéa sé 16 16 | Hiy dw toan

2.5.20. Danh muc hinh thirc cap phat
Danh muc nay phan chia cac ngudn tién, ngudn tai sdn & don vi theo hinh thirc
dwoc cap phat:
= Dy toan: Néu don vi dwoc cép dy toan ddu ndm va cac khoan thu chi
cta don vi déu tlr ngudn dy toan nay.
= Lénh chi: Pon vi dwoc cap kinh phi khéng théng qua dw toan ma truc
tiép bang I&énh chi thi s& chon HTCP 1a Lénh chi
= Ghi thu, ghi chi: V&i cac khoan tién chwa qua ngan sach (VD: hoc phi,
vién phi...) sé chon HTCP nay.
» Khac: v&i cac hinh thire cap phat khac.

Chirc ndng @[ & h . |
0 . & Danh muc Hinh thirc cip phat — O =
L N\ e 7 E 4 4
Nhdplidu  Timkiém F12 | F4  Ctl+F4  F5 F3 F2  Cti4
2 Hinh thirc Tén \AniHién
2 | & | [ o 0
QTri User Danh muc 2 2 |Lénh chi U
3 3 | Ghi thu, Ghi chi 0
Thao tac cudi ky 4 4 |Khéc ]
5 5 |Khac o ||
=@

2.5.21. Danh muc quan ly thu nhap

Danh muc nay dung dé phan loai cac khoan thu nhap cta can bd nhan vién
thanh cac khoan theo tinh chat cta thu nhap, phuc vu cho céng viéc quyét toan thué
thu nhap c& nhan cubi ndm. Danh muc nay don vj c6 thé tw xay dwng lai theo nhu cau
guan ly ctia don vi minh.
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y - {& Danh muc Quan I thu nhap - O X
| L] - | & 7 E 4 %" | 2| & i3
ap ligu im kiem F12 trl+ trl+ trl+
Nhap lié Tim kié F4 Ctrl+F4 F5 F3 F2 Ctri+F2 | F6 F7 Ctrl+|
~ y QTN | M3 Tén KniHign'
> - N -
23 v L&l 1 Thu nhap thwdng xuyén _ |
QTri User Danh muc 2 2|11 TN thwéng xuyén (chiu thug) _ O
3 3|12 TH thwéng xuyén (khdng chiu thug) O
Thao tac cuodi ky 1 4|2 Thu nhap khang thwérng xuyén O
5 5(21 TN khiing thwérng xuyén (chiu thué) O
.\g;__)g 6 6|22 TN khéing thuérng xuyén (khing chiu thué) O
e et 7 7|3 Céc khoan gidm trlr thu nhdp O
Hes fa s 8 8|31 Khéu trir thuirng xuyén O
5 sh 9 9|32 Khu trir khéing thwérng xuyén O
/ P

2.5.22. Danh muc khoan muc chi phi

Danh muc nay dung dé phan loai cac chi phi phat sinh tai don vi. Danh muc
nay phan biét hoan toan v&i danh muc Muc luc ngan sach (muc-tiéu muc). Bon vj co
thé xay dwng danh muc nay déi véi cac chi phi phat sinh véi TK 642 hay khoan muc
lién quan dén tinh gia thanh san xuét.

Y nghia céac trwéng trong danh muc:

= M3, tén: chira thdng tin ma va tén khodn muc chi phi do don vi tw quyét
dinh.

» TK Ng/Co: dién théng tin vé TK Nor, C6 dé khi chon loai chi phi d6 ra
man hinh nhap di liéu sé tw déng hach toan but toan lién quan dén chi
phi do

Chirc ndng @. ‘
” ~ & Danh muc Khodn muc chi phi (642)
== . § T | oaf T = 4 & 2 @ i
Nh&p liéu Tim kigm F12 F4 | Ctrl+F4 F5 F3 F2 Ctr+F2 = F6
k:)) v Cép ‘ Ma Tén
ClTrl_.)User Danh muc L] KMO001 Khoan muc quan ly A 1
2 KMO02 Khoan muc quan Iy B 2
Thao tac cudi ky 3 KM003 Muc méi[Supervisor] 3
4 KMO04 Muc mé&i[Supervisor] 4
$\g 5 KMO05 Muc mé&i[Supervisor] 5
Ty gia Gid xudt

2.5.23. Danh muc tién té

Danh sach cac loai tién t& ma don vi st dung trong giao dich ho&c dé tinh cong
no ngoai té véi cac don vi ngoai nuwéec.

Cot Ty gia: C6 thé nhap ty gia hang ngay vao cot nay (vao bubi sang). Néu Loai
C.t dwoc danh dau "Ty gia trong danh muc" & phan lwa chon thi khi nhap liéu ty gia
sé duoc tw lay ra tr danh muc Dvtt nay.
el 0 T R .

Chrc néng
& gnte —
y — (& Danh muc Tién t& i a x
@ |v¥w 7 B /s | % |28 |8 x |B|a|n|[=] ==
Nhaplidu  Timkiém F12 | F4 CulsF4  F5 F3 F2  CulsF2  F6 F7 Ctrl+l F8 Fo_| FI0Fit  AGF | CtieH | F1
. va Ma Dién gii Tygia Thang1 Thang2 Thang3 Thang4 Thangs Thang6 Thang7 Thangs Thang 9  Thang 10 Thang 11  Thang 12
-‘f) V 1 Dollar Uc
2 — < P
QTi User Danh muc 2|EUR T\'en chung Chau Au Euro | 20 000
3 GBP Bang Anh 30 000
Thao tac cudi ky 4/JPY Yén Nhat 400
5/THB Bat Thai 649
$\@ 6/USD D?Har M 22 350
Te 7|VND Dang Viét Nam 1
T gid Gl xudt < >
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2.5.24. Danh muc loai dir liéu

Khi hach toan mét nghiép vu kinh t&, phan mém méc dinh loai di liéu cta but
toan d6 la Chinh thirc. Néu dat 1a Ké hoach hodc Chwa chinh thirc, di¥ liéu cta but
toan dé dwoc phan loai thanh ké hoach hodc chuwa chinh thic. Khi d6, mubn tim kiém
cac but toan nay, phia dat lai lwa chon trong phan tim kiém di liéu la dang tim kiém
dir liéu ké hoach hoac chuwa chinh thic, va cac dong di liéu nay khéng hién thj 1én
céac s sach bao céo chinh thirc ma chi hién ra trong cac bao céo ké hoach (néu cé)

Chirc néng a0 |

& Danh muc Loai dif liéu

L p=. ‘L"‘ Y | ¥ b B 7 %
Nhapligu  Tim kiém Baocdo | F12  F4 | Citl+F4  F5 F3 F2 | Ctl+F2

M3 sb

;_,,J A ‘ Tén
(5] *1 1
QTri User Danh muc Tién ich 2| Chura chinh thirc 2

T T T -
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CHUONG 3: QUY TRINH HACH TOAN CHUNG

Chuwong nay sé huéng dan ngudi st dung ndm dwoc trinh tw hach toan nghiép

vu ké toan trén phan mém EFFECT HCSN.net

Hwéng dan s dung phan mém EFFECT HCSN.net

3.1. Thao tac chung

3.1.1. Cach nhap mét chirng ttr m&i

Bao gdm cac budc chung sau day:

Chon muc "Nhap liéu" trén giao dién chinh.

Loai C.tir . |Chi tién mat = = P <« = 2 B Qv o8
Phiéu in . B & Loaidrliéu Thue té

Ngay @ [ Luu * Tach Hu 7 Tim #MGi

ng iy [PC09/16-0001 % VAT - LoaiKhogn  [130-132 [San st khi dét, phan phéi nhién ligu khi bing dutng dng |
Ngay héa don 1 [« Ngudn NS 13
ng [Chi tign mat HTCP

|inh phi giao tw ch, giao khoan |

Du todn
Nghigp vu Tam (ing da cap dy toan

Erghin oco m [Tién Viet Nam |
a chi Kem theo
BT C.Ny Tién t& VD TV gid 1.00
Phang ban
Churong 505 Ban qun Iy khu céng nghiép
Copydong  Copyd  Xéabang  Chéndéng  Xdadong Cdng  CHHD  Import Excel
o gar e No | gowte | sbun R e e G e G0 SN o e
»1

Phén mém ké toan EFFECT HCSN.net | Website: www.effectsoft.com.vn | Hotline: 1900 57 57 85
Chon loai chirng ttr trong danh muc Loai C.t&» bang cach nhan chuét vao nut
"..." trén MH nhap liéu ho&c phim tat Ctrl+S ho&c chon theo nguyén téc xau loc
& 6 "Loai C.tl" va nhan TAB hoac ENTER.
Sau khi nhap di¥ liéu vao cac 6 can thiét, nhan nat "Lwu" hodc nhan TAB toi
nut "Lwu" va nhan ENTER dé Iwu lai.
Kiém tra lai sé liéu vira nhap bang cach nhan nat hinh phéu bén phai 6 "Ngay"
trén man hinh, bang cac chirng tr vira nhap sé hién ra, méi hach toan chiém
mot dong trén bang. Ban c6 thé sira sé liéu trwc tiép trén bang nay hodc nhan
phim F2 dé dwa but toan ra ngoai man hinh va stra mot cach tdng thé. Sau khi
stra xong, nhan nut "Lwu" dé lwu lai. Néu ban khéng mudn lwu di liéu ma mudn
huy di thi nhan nat "Huy".
3.1.2. Y nghia cac nat chirc nang trén man hinh nhap dir liéu
Nut "Lwu™: Duoc nhan khi ban viva nhap ndi dung cta mét chirng tir hoac khi
stra Mot but toan da nhap. Khi dé, EFFECT sé lwu cac di liéu trén man hinh
vao co s& dir lieu dé phuc vu cho viéc tim kiém di liéu cling nhw 14y 1én cac
sb sach bao cdo.
Nut “Tach”: Dung dé lwu div liéu tach theo cac danh muc hodc theo moét vai
yéu td (thwdng dung cho trwdng hop can phan bd chi phi).
Nuat "Huy": BDuoc nhan khi ban mudn huy cac di liéu dang hién trén man hinh.
Nut nay chi ¢6 hiéu lwc (khéng bi me) khi ban vira chon mét muc dé stra, huy
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(Xem trang ... v& cach tim kiém d@ liéu dé xem, slra, huy va cach sir dung
phim F2).

= NGt "Tim...": Dung d& vao man hinh tim kiém di liéu téng quat.

= Nuat "Mé&i": Dung dé chuyén sang mét chirng t» méi. (VD: Khi dang lam phiéu
chi ban mudn chuyén sang phiéu nhap hang). Khi nhan nat nay, con tré sé
chuyén vé 6 Loai chirng tir va ban c6 thé chon mét chirng tr méi theo cac cach
chon loai chirng tir d3 biét.

= Nut Import Excel: day la mét nat chirc nang vé cung hiru hiéu khi ban da cé
dir liéu twr file excel, ban khéng can phai mat céng nhap liéu vao phan mém ma
chi can st dung chirc nang nay, phan mém sé tw dong cap nhat dir liéu.

= Nat Chi tiét H.don:s& dung dé Iwu lai nhirng théng tin chi tiét cho tirng dong
hoa don.

= Nut *= “Pat 4n hién cac 6 nhap liéu”: Dung dé& danh dau lam mo hodc r6
cac 6 trén man hinh nhap liéu, va cac cot dwdi lwdi cho mai loai chirng tir. Vi
méi loai chirng tl chi st dung mdt sé & nhét dinh trén man hinh nhap di liéu
nén chirc nang nay cho phép ban cé thé gidm thao tac phim chay qua cac &
khong can thiét. Mubn lam sang hay lam m& 6 nao ban chi can danh dau hoac
bd danh dau muc d6 khi nhan vao nat nay. Viéc danh dau nay sé duoc lwu lai
cho loai chirng tr hién thdi & cac lan nhap liéu vé sau.

= Nat = : Dat cac di lieu dé lai trén man hinh sau khi lwu va cac trwdng khdng
duwoc dé tréng

» Pit cac div liéu dé lai trén man hinh sau khi Iwu: Sau khi nhan nat “Lwu” dé
lwu di¥ liéu thi hau hét cac 6 trir 6 ngay sé bi xéa trbng dé& ban nhap tiép dir liéu
m&i. Néu ban mudn git lai di¥ liéu & mot s6é 6 dé st dung cho 1an nhap tiép
theo ban chi can nhan nat nay trwdc khi nhan nat “Lwu” va danh dau vao céac
muc mudn dé lai.

» Cac trwong khong dwoc dé trong: Néu ban mudn mot sé & phai bat budc
phai cé di¥ liéu, ban sé s&r dung chlrc nang nay.

= Nat ¢ Lwa chon cho loai chirng tir hién thi:

o But toan thém: dat cac but toan ty déng di kéem theo v&i cac nghiép vu
nhw gia vén hang xuét kho, thué GTGT dau vao, thué GTGT dau ra.

o Céc lya chon: phan mém sé dat thém cac lwa chon cho chirng t hién
thdi nhw danh gia hang tén kho, kiém tra sb lvong<sd lwong toén, khiv
trung tai khoan phat sinh no...

o Dat méc dinh: dbi véi mét loai chirng tr cé thé cé gia tri cac trudng gibng
nhau nhw bd phan, tai san cb dinh, vu viéc... ta sé& dat mac dinh gia tri
cho tat ca cac nghiép vu dé 1an sau khéng phai nhap liéu cac trudng
nay.

o CAu hinh khac: thém bét chieng tr, thém bét cac trwdng nhap liéu va
cac diéu kién khac lién quan t&i ching t hién thoi.
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= Nt hinh phéu — nam canh & ngay: Nhan nat nay d& vao man hinh tim kiém
nhanh cac di¥ liéu dwoc nhap vao bang loai chirng tir hién thdi va tinh dén méc
th&i gian dat tai 6 ngay.

Cac nut c6 tac dung dwéi lwéi chi tiét:

= Nut Ctrl+F3: Sao chép ca dong trén xudng.

= Nut Ctrl+M: Sao chép tir 6 trén xudng.

= Nt F8: Xéa tréng dong hién thoi trén bang.

= Nut Ctrl+F8: Xéa tréng Ca Bang

= Nat Ctrl+l: Thém mét dong m&i vao vi tri hién thoi.

= Nut F3: Céng gop, chi cé tac dung déi véi cac 6 co kiéu sb
3.1.3. Cach chon dir liéu ttr danh muc
Trong qua trinh nhap di liéu, khi chon mét mat ngudn, mét loai-khodn, mot doi

twong céng no-... ban c6 nhu cdu chon mét muc tir cac danh muc (céc 6 nhap di liéu
trén man hinh). V&i EFFECT, cach lam déi véi cac danh muc nhw nhau:
(a) Chon theo nquyén tac xau loc:

» Pua vét sang (hodc nhan chuodt) dén 6 ban mudn chon (vi du: 6 DVKH hoac 6
VLSPHH). Néu nhap di liéu lién tiép, ban nén dung phim TAB (thay vi ENTER)
dé chuyén dén 6 tiép theo vi dbi véi nhirng muc danh dau, phim ENTER sé
khéng lam dich chuyén dén 6 tiép theo ma lam thay dbi gia trj (On, Off) cla
muc do.

= Panh mét xau con dac trung (hodc hai xau con cach nhau bang dau phay) cé
chtra trong tén mudn chon (VD: O 6 Loai chirng tr mudn chon phiéu thu dé
nhap di liéu -> ban hay dwa con tré dén 6 nay va gd xau ky tu “thu”).

= Nhan TAB dé vao bang danh muc, bang nay sé chi chira cac tén cé chira xau
ma ban vira danh. Bwa chudt vao tén ban mudn chon, nhan ESC hodc ENTER
dé chon. Xau dac trung cang chi tiét thi bang hién ra cang it dong va ban sé
chon cang nhanh nhwng c6 thé hién ra théng bao "Khéng tim thay", luc dé, ban
phai chon lai hodc "Tao mé&i" néu can. Cach chon tén nay goi 1a chon theo
"Nguyén tac xau loc".

(b) Chon theo ma cac danh muc déi twong, VLSPHH va BTCP...

= DPua vét sang (hoac nhan chuét) dén 6 “Ma” (vi du: © ma Dbi twong cong no),
danh xau loc tlr phia trai (gidbng nhw chon ma tai khoan), nhdn TAB hoac
ENTER dé vao bang chon. Bang chon sé chi hién ra nhirng muc cé Ma bat dau
bang xau loc.

= Ban ciing c6 thé chon theo phuong phap xau loc khéng phai bat budc cac ky
tw tr vé trai ma la cac ky tw cdé mat & trong ma thi nhap ky tw "\" trwdc khi nhap
xau loc, Vi du xau loc "\1521" thi c¢6 thé chon ra ma ctia vat tw 1a "VT1521.001".
(c) Chon bang cach nhan F5, F6:

= Néu khéng nhé xau ky tw dic trwng ciia ma hay cta tén muc can chon thi chi
can dwa con trd dén 6 can chon va nhan F5 chwong trinh sé hién ra danh muc
twong ng.

» Ban dwa con tré dén tén muc can chon va nhan ESC hoac Enter dé chon.
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= Tai man hinh danh muc ban cé thé st dung Ctrl+F dé tim kiém nhanh dén muc

can chon.

3.1.4. Cach dat lai ky tw viét tat, d6 dai sé chirng tip
Néu cé nhu cau dat lai ky hiéu viét tat, d6 dai cia sb ching tlr v&i tirng loai
chung tw, ban cé thé 1am nhw sau: Vao man hinh nhap di¥ liéu ctia chng tir d6 > an
vao nut OP gan tén chirng tr > chon Céu hinh khac

i .1l Chi tién mat = = [ o —
Loai C.tp i tien ma = B0t toan thém(*)
Phiéu in |Phiéu chi | w B &  Loaidiliéu Thuc té = Cac Irachon
Ngay 29082016 || @ ® _Dat mac dinh
: ; | = Cau hinh khac
S6CT PC08/16-0001 |% thué VAT - Coai-knoan
S6 CT géc | |Ngéy CT géc - [~ Nguédn NS
Nién aidi chuna [P fiie mar HTrP
Cac lwa chon sé hién thi nhw hinh dw&i:
= IE | oR
& Cau hinh khac — x

Sap xép, an. hién Loai C tir

Cac trrérng NL chi tiét
Trwrdng kiém tra

CAu tric hién thi di ligu
Cac tneérng ReadOnly
Cac cit Disable

Cac treeong ReadOnly F2
An hi&n nat trén Form

7 Cac trréng nhap ligu thém

Khac @ Mask Table sqll:l

gch_detail#ma_tk0—=(_tkhoan|

ma_tk0—>{_tkhoan.ma)

import_excel#

Proc sau khi Liru

f | Vitris3p xép Object ~ Proc treoc khi

M Sb C.tiF tr ddng theo ndm

Xau KTdaucdasd  [pcslefic]

Xau KT cudi cda sb

S ky twr 56 C.tir

4

[l Liru tach

Quy t&c kiém tra diF liéu (Tong thé)
Quy tdc kiém tra diF liéu (Loai C_tiF hién thai)

<

n

C
C

. O s6 C.tir tr dong theo kho
O 56 C tir tv dong theo BP
O S0 C.tF tr ddng theo HD

Khi c6 1 ching tir bj x6a, theo mac dinh sé ching tw tiép theo van tang tw
dong. Néu ban mudn ching tir tiép theo vAn mudn chirng tr méi nay la sé trudc do,
thi can thao tac nhw sau: Gé lai sb chirng tlr ding vao 6 chirng ttr = click vao dau
miii tén & gdc trén bén phai > chon Sé chirng t trén man hinh thanh méc tinh

Hwéng dan s dung phan mém EFFECT HCSN.net
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@+ 8

= Nhap bang ty gid hang ngay

= Nhap bang don gia hang ngay

= S5 Ctir trén man hinh thanh méc tinh |
& phal * Dannh lai s6 ching tir t dong

_] T::

& cha, giao khoan |
|

Lwu y: Tat ca cac but toan hach toan khong dwoc thi€u dit liéu cac treong:
Ngay, S0 chirng tir, Chwong, Nguén kinh phi, Nguén ngin sach (néu nguon
kinh phi 1a Nguén NSNN), Loai-Khoan, Muc-Tiéu muc (néu bt toan lién quan
dén rat dw toan hodc chi hoat dong, chi dv an...), Hinh thirc cip phat, Nghiép
vy, Hoat dong sw nghiép

Néu nhirng treong nhép liéu nao lién tuc ldp lai do dac thu cta don vi, c6
thé dwa nhitrng trweong dé 1én man hinh chung va diat mic dinh dir liéu treong doé
dé khi hach todn bit todn méi khong can chon lai. Néu khong phai dé & duédi ludi
chi tiét va dién day du cac treong & tit ca cac dong dir liéu chi tiét.
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3.2. Noi dung chi tiét cda tteng phan hanh

3.2.1. Kho bac

a. Nhan dw toan

Tai cac don vi duwgc cap trén cap kinh phi bang dy toan, khi nhan dwoc quyét
dinh ké toan tién hanh hach toan No' TK 008 ho&c 009.

Buwdc 1: Chon ching tie: Nhap di liéu\Kho bac\Nhan dw toan

Buwéc 2: Khai bao cac théng tin trong phan chung:

- Chon lai Ngay (néu ngay hach toan khac ngay quyét dinh), Sé chirng tw
(néu khéng danh sé ching tir tw déng)

- Dién céac théng tin nhw Dién gidi, ma chuong. Hinh thirc cép phat da dat
mac dinh la Dy toan (khéng ddi lai dir liéu 6 nay). Chon lai Nghiép vu
(Nhan dw toan ddu ndm hoac Nhan duw toén bé sung)

Budc 3: Khai bao cac thdng tin dwai lwéi chi tiét:

- Dién céac thdng tin nhw: Dién giai chi tiét. TK No' (chon 008 hodc 009 —
but toan nay chi hach toan don ghi No) va cac trwdng di liéu chi tiét
phia sau.

- An nuat phan bd cho 4 Quy néu can. Thao tac nay sé chia déu dy toan
cho 4 Quy, c6 thé stra lai sb bang tay.

Bwéc 4: An Lwu dé lwu div liéu da hach toan

b. Diéu chinh dw toan

Khi don vi nhan duoc quyét dinh vé viéc diéu chinh dw toan da giao ddu nam
hoac bd sung, cac but toan sé dwgc ghi nhan & chirng tir nay.

Céc thao tac twong tw ching ttr Nhan du toan. O Hinh thirc cép phat va Nghiép
vu da dat méac dinh s&n, khéng can chon lai.

Chwrng tlr nay chi hach toan don TK 008 ho&c 009. Lwu y: diéu chinh gidm ghi
No sb am, diéu chinh tdng ghi No sé dwong.

c. Hay dw toan

T&i cubi ndm khi don vi chwa st dung hét dy toan da giao thi khodn dy toan
nay c6 thé bi thu hdi. Khi d6 can hach toan buat toan Hay dy toan & day.

Céc thao tac twong tw ching ttr Nhan du toan. O Hinh thirc cép phat va Nghiép
vu da dat méac dinh s&n, khéng can chon lai.

Chirng ttr nay chi hach toan don TK 008 hoac 009.

Lwu y: Hay dw toan ghi C6 sé dwong.

d. Rat dw toan nhap quy tién mat

Buwdc 1: Chon chirng tr: Nhap div liéu\Kho bac\Rut dw todn nhap quy tién mat

Buwdc 2: Khai bao cac thdng tin chung cta chirng tw:

- Dién ngay, Sé chirng tir (néu khdng danh sb chirng ti tw dong)

- Dién cac théng tin nhw Dién gidi, ma chuong. Hinh thirc cp phat da dat
mac dinh la Dy toan (khéng dbi lai dir liéu 6 nay). Chon lai Nghiép vu
(chon 1 trong 3 hinh thirc rat dw toan: Tam ¢ng da cép dw toan hodc
Tam ung chuwa cép dw toan hoac Thuc chi)

- Tai khoan No dat mac dinh 1a 1111
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Bu&c 3: Khai bao cac thdng tin dwai lwéi chi tiét

Buwdc 4: An Lwu dé Iwu div liéu da hach toan. Cac but toan Cé TK 008, 009 sé
dwoc hach toan tw déng di kem. An vao nut hinh kinh lup canh 6 Ngay va chon tai
ngay dang hach toan dé& xem but toan di kém do.

Buwdc 5: In gidy rat dy toan

Loai C tir ... |Rdt dur todn nhép quf tién mat = ” < ” - ][ e ] & ][ = =] ][ & ][ OR ] Zoom 100 - Mhap
Phiéu in Riit du todn tién mat v B & | |[mManreport
Ngay 02/01/2016 - D
86 CT ROT-0001 fﬂljnashl vae GIAY RUT DU TOAN NGAN SACH ar
Dién gidi chung [Rit dw toan nhap quy tién mat e TRy L ciaBo Tai
Theechi [ Tam img Chusén kioin [ Sé. RDT.0001
. A . 4 Uy i dk thanh todn O Tién mt
Ong/ba Nguyén Thi Hoa ) Tng w2 dii dk thanh todn O
Dia chi Bon vinit dir tosn: _ Trwimg THCS Phan Bai Chiu
- Tiikhoin: 1726357189237 Tai KBNN: . Khobac NN quin DéngDa
GIiFe Gt G G e f ME B NS enrreessnssssnsssssseneeee. 160 CTMT, DA Mi CTMT, DA
Dién gidi chi tiét e S6 tig) Nim NS $4 CKC_HDK: S5 CKC, HDTH
(&M \/at tw van phong 46121 50 . j Mi | Mad | M | Mi P Chia ra
2 |Céng tac phi 46121 100 i dung thanh to an. NDKT | chuong iganh | nguon | 7008 38 &\ —o o = nn e
3 | Cac khoan chi khac 46121 5d) KT | NsNN cho DV huimg
a 1y [BEEE) [LREE] E=(D®) &) &
5 Csc khoan chi khac 7799 422 404 13 5000 000 5 000 000
8 Cong tac phi 6740 422 404 13 10 000 000 10 000 000
Vit tr vin phong 6390 |42 404 13 5 000 000 5000 000|
I Téng cng 20 000 000] 20000 000
s ng chir: Hai muoi triéu déng chin. [PHAN KBNN GHI
Nip thue:
10 g TK: oo
11 lcs Tx:
12 Mi NDKT: Ma chong: c;;cl(: S
13 Mz CQthu: TOTE: oo
14 Cu‘TK
15 56 tidu ndp thué (ghi béng chitk i?;g;&‘
16 THANH TOAN CHO BON V] HUONG: 12. Thanh todii che & igag "
17 Don vi nhén tién [Ne TR
Dia chi GOTK:
18 = et Mo TR
10 MEDVQHNS: ..coooovvvenrvssnscrssssnsssensnn: ME CTMT, DA vi HICT: CoTK: .
20 Tai khodn: Tai Kho bac Nha nwdge (NH): Ne TK:
< | - S B m - 13

e. Rut dw toan chuyén vao TK ngan hang

Thao tac twong tw Rut dw toan nhap quy tién mat. TK Nor dat mac dinh 1a 1121.

f. Rat dw toan chuyén khoan ngay

Thao tac twong tw Rut dw toan nhap quy tién mat. TK Nor dat mac dinh 1a 1121.
Dién thém thong tin vé dbi twong cdng no dé thong tin dwoc hién thi trong Gidy rat dw
toan

g. Tao bang ké chirng ttr thanh toan

Buwdc 1: Chon chirng tir: Nhap dir lieu\Kho bac\Tao bang ké chirng tir thanh

toan
Bwéc 2: An vao nat [Tao bang k&] man hinh Tao bang ké sé hién ra nhw hinh
sau:
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Tao bang ké
(& Duyst bang k& - O =

® || B

Sé BK: BK08/16-0001 Tao BK Xem/Huy
Nghigpw: | |
Chwong: | |
Mguén KP: | |
Loai: l:l Khoan: I:I
HTCP: | |

Duyét bang ké

Budc 3: Dién cac diéu kién loc dé& chon ra nhirng chirng tir can dwa I&én bang
ké:

- T ngay — dén ngay, Chwong, Loai —Khoan, HTCP... (nhirng diéu kién
nay c6 thé dién hoac khéng dién)

- Nghiép vu (chon 1 trong 4 hinh thirc: Tam ng da cap dw toén, Tam ung
chwa cap dw toan, Thuc chi, Ghi thu — ghi chi) twong &ng véi 1 trong 4
loai bang ké.

Bu&c 4: Sau khi dién cac diéu kién loc d& chon loc cac chirng tir theo y mudn
dwa Ién bang ké > An nut [Tao BK]

Budc 5: Cac chirng tr thda man diéu kién loc va chwa dwoc 1én bang ké sé
dwoc hién thi nhw hinh dwéi. Tick chon nhirng dong chirng tr sé dua lén bang ke.
Cot Ngay bang ké va Sé bang ké sé duoc tw dong update theo Ngay va Sé bang ké
& man hinh loc. Nhirng dong hach toan cé chung 1 s chirng tr s& I&n cuing trong 1
bang ké.

Ct4F3  CtrisM  CHtF8  Chl+l  F8  F3  CHNHD Tao bang ké @ Tao bing ke = @] %
Dién gii chi tiét 36 tién Ngay: 28/06/2016 ~ - [
3 —— . B | B
2 ‘ ‘ ‘ | S0 BK: BKO06/16-0008 Tao BK Xem/Huy
== I I I I |
(&4 _bangke - - - - -
T & 0 I
U
Fi2  F4 F5 Ctrl+P
Mgay Ién P Mgay g o SOCT Ngay CT - P .
e S bang ké o iten S ching ti i i Dién giai chung Sé tién TKNe  TKCé
1 I i i KC011900 ... i/ [.Két chuyén - Transfering 66112-66122 1900-01-01 10 000 000 |6611... [6612... |Ngar
7] 28/06/2016 | BIK06/16-0008 05/01/2016 | PC01/16-0002 i Chi tién mét thanh todn cac dich wi céng céng 550000 | 66121 |1111 Ngar
3 28/06/2016 | BK06/16-0008 05/01/2016 | PC01/16-0002 i Chi tién mét thanh todn cac dich wi céng céng 350 000 | 66121 |1111 Ngar
4| O |1t 06/01/2016 | BN01/16-0001 1! Chuyén tién ngan hang tra tién cho céng ty dién lvc Ha Nai 1200000 66121 |1121 |Ngar
5 || L 10/01/2016 | PC01/16-0003 L Chi tién mat thanh ton b sung céng tac phi cho dng Vi 1000000 66121 | 1111 Ngar
6 B L 10/01/2016 | TH01/16-0001 L Ngé Khéc Vil thanh toan tam trng 7000000 |66121 312 Ngéar
T = i 11/01/2016 | PC01/16-0004 L Mua van phang phém thang 1 500 000 |66121 |11 Ngar
8 ] i 25/01/2016 | BN01/16-0003 L Chi tién ngan hang chuyén khodn tra lrong cho can bd 22000 66121 | 1121 Ngar
9 =] i 14/06/2016 | PC06/16-0001 i/ Chi tién mat 110 000 000 66121 (1112 |Taitr
10| @ i 25/06/2016 | PC06/16-0003 i/ Chi tién mat 200 000 000 | 66122 | 1111 Ngar

Buwéc 6: Sau khi da chon dwoc nhivng chirng tir dwa 1én bang ké = an nut Lwu.
Phan mém sé tw déng lwu lai nhivng chivng tir da chon I&n bang ké va In bang ké theo
mau cua Kho bac.
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[Z Mn hinh nhap liu 2 Phiéuin
Loai C .t - |Tao bang k& chirng tir thanh tod [ << ][ < ][ = ][ . ] [ EY ][ = [ ][ & ][ on ] Zoom 100 - Nhap
Phidu in Bang ké ching tir T ... (5] | |[ManReport
Ngay 28/06/2016 - @ =
86CT BKOG/16-0008 ) Miu sé: 01
| Khéng ghi vao khu Bon vi SDNS:
Cli4F3  CUM  CIWF8  Chl+l F vye niy Madon vi:
— < Y M3 nguon:
Dien giai chi tiet S0 l\en_ Mi CTMTQG, D 4n ODA: |
M - N , N .
z BANG KE CHUNG TU THANH TOAN
i I
@ bongke STT| 56 hoa Ching tr Muye, Néi dung chi S6 tién 3
— don Sé Ngay tieu muc
Tow . = Ly 6500
Fiz  F4 F& | Ctl+P B . 20491
= 1 PCO1/16-0002 | 1/52016 302 Tign mrde 550000
Mgay Ien § bang ke Ngay Cing tie 6502 550 000
bingke ~ Sobangké | roal , et b
i 600 490-494
1 28/06/2016 | BKOG/16-0008 | 05/01/201)| 2 PCOI/16-0002 | 152016 6304 Tizn vé sinh méi trime 350 000 |
»2 28/06/2016 | BKO6/16-0008 | 05/01/201| | P : |
Cong tieu myc 6304 350 000 m
Téng cong: 900 000
Téong sé tién (viét bing chi¥): Chin trim ngin ¢bng chin.
...Ngdy._.. thing _ nim. ___
Ké toin trud'ng Tha trwirng don vi
(Ky tén. ghi 16 ho tén) (K tén. ghi 18 ho tén, déng ddu)
Ngé Thanh Tung Vii Tién Thanh
4 < m b

O bwéc nay ban cé thé in tryc tiép bang ké tlr phan mém hodc xuét ra word,
excel.. sau d6 co thé tw chinh stra theo y mudn.
Bu&c 7: Sau khi bang ké ndp 1én Kho bac va dwoc Kho bac chap nhan thanh
toan, vao lai chirc nang [Tao bang ké] va 4n vao nut [Duyét bang ké]
Di&n gii chi tiét sb tign & e [ 0 ||
Mgy 2) B
36 BK: Tao BK Xem/Hiy

Tir ngay: - - ‘v Bén ngay: 29—08—2015|v
(& _bangke_khobac — a X
T T « | =
F12  F4 F& F11
Ly Sb bang ké ey Sé chirng tir Ngay Ghi chi Sé tién Ng o
bang ké chirng tir CT géc i
by 14-06-2016 | BK01/16-0004 | 12-01-2016 | TSCD0001 -- ..[Buit toan két chuyén nguén] Mua phan mém ké ... || 10 000 000 |66122  |486
2 14-06-2016 | BK01/16-0004 [13-012016 |PC01/16-0005 | - - Thanh toan tién dét béo quy | cho buru cuc Péng Da 750 000 | 66121 |1111
3 14-06-2016 | BK01/16-0004 [15-01-2016 |PC01/16-0006 | - - Thanh todn tién sira may photocopy 2500 000 66122 |1111
4 14-06-2016 | BK01/16-0004 |25-01-2016 | THO1/16-0002 | - - Hach todn chi phi lwong Thang 1/2016 30000 000 66121 |3341
5 14-06-2016 | BK01/16-0004 [25-01-2016 | TH01/16-0002 | - - Hach todn chi phi lwong Thang 1/2016 5000 000 66121 |3341
5 14-06-2016 | BK01/16-0004 [25-01-2016 | TH01/16-0002 | - - Hach tadn chi phi lwong Thang 1/2016 10 000 000 66121 |3341
7 14-06-2016 | BK01/16-0004 [25-01-2016 | TH01/16-0002 | - - Hach todn chi phi lweng Thang 1/2016 6100 000 66121  [3321
8 14-06-2016 | BK01/16-0004 |25-01-2016 | THO1/16-0002 | - - Hach todn chi phi lwong Thang 1/2016 1350 000 66121 [3322
g 14-06-2016 | BK01/16-0004 [25-01-2016 | TH01/16-0002 | - - Hach todn chi phi lwong Thang 1/2016 450 000 66121 |3324
10 14-06-2016 | BK01/16-0004 [25-01-2016 | TH01/16-0002 | - - Hach todn chi phi lwong Thang 1/2016 450 000 66121 3323
< >

O man hinh duyét bang ké nay, tim dén bang ké da dwoc thanh toan, tick vao
6 KB duyét, tat ca nhirng dong hach toan chung 1 bang ké sé dwoc chuyén sang mau
xanh va phan mém hai:
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[v [«
Fi2 | F4 F5 F11
hgngga\{(é 86 bang ké cntg‘:ym 86 ching C’ig;gc S;;g Ghi chi Ongba  Sétién No cw "
L] 14-06-2016 | BKO1/16-0004 | 12-01-2016 | TSCD0001 == .[Bit todn két chuyén nguan] Mua phan mém k... 10 000 000 (66122 466
2 | OO |14-06-2016 | BK01/16-0004 | 13-01-2016 |PCO1/16-0005 | - - Thanh todn tién dat bao quy | cho buu cuc Déng... 750 000 (66121 [1111
3 | O [14-06-2016 [BKO1/16-0004 | 15-01-2016 |PCO1/16-0006] - - Thanh todn tién siva may of 250000066122 [ 1111
4 | [0 |14-06-2016 |BKO1/16-0004 | 25-01-2016 | TH( (& EFFECT thung ndo X 30000 000 66121 [3341
5 | [ [14-06-2016 [BKO1/16-0004 [25-01-2016 | TH 5000000 [66121  [3341
|6 | O [14062016 |BK01/160004 | 25012016 |TH{ . i 10 000 000 (66121 [3341
|77 O |14062016 |BK01/16.0004 | 26012016 _|TH( [ M Ban c6 mun duyét bang ké 100 000 (66121 3321
g | O [1406-2016 |BK01/16-0004 | 25012016 |TH @ BK01/16-0004 1350000 66121 |3322
| 9 | O [14-06-2016 |BK01/16-0004 | 26-012016 |TH 450000 [66121  |3324
10| (] [14-05-2016 | BKD1/16-0004 | 25-01-2016_|TH =~ o ) 450000 (66121 [3323
11| [ |24-06-2016 | BK0/16-0007 | 31-12-2015 |SD L 100 000 000 | 66111
12| [ |24-06-2016 | BKO/16-0007 | 31-12-2015 | SD12[5-0001] - - Cap nhét sb du ta khoan ban dau 10 000 000 |66111
13 & |24-06-2016 |BK06/16-0007 31122015 |SD12/15-0001 | - - Cap nhét sé du tai khoan ban dau 120 000 000 | 66111
14| 1 |24-06-2016 |BK06/16-0007 |31-12-2015 |SD12/15-0001 | - - Cap nhat 56 du tai khoan ban diu 40 000 000 66111
15 1 |24-06-2016 | BK06/16-0007 | 31-12-2015 |SD12/15-0001 | - - Cap nhat 56 du tai khoan ban dau 158 000 000 | 66111
16 24-06-2016 | BKO6/16-0007 [ 31-12-2015 | SD12/15-0001 | - - Cap nhat 56 du tai khoan ban dau 45 000 000 66111 .

Tra l&i Cé dé Duyét chinh thirc nhivng bang ké nay.

Truwdng hop mudn Hiy bang ké vira 1ap do chon sai ching tir, sai diéu kién
thanh toan... = vao lai man hinh [Tao bang ké] va 4n vao nat [Xem/Hay]. O man
hinh m&i hién ra ban cé thé in lai nhirng bang ké da 1ap hodc hiy nhirng bang ké da
lap.

Lwu v: Chi khi bang k& dwoc duyét, nhirng but toan hach toan lién quan dén
Chi hoat déng, Chi dw an (No TK661, No TK662... C6 TK lién quan) m¢i dwoc dua
Ién bao cao tai chinh.

3.2.2. Tién mat

a. Thu tién mat

Bwdc 1: Chon chirng tv: Nhap di liéu\Tién mat\Thu tién mat & man hinh nhap
di liéu sé hién ra nhw hinh duw&i:

Loai C tiF ... Thutien mat = = on o v ° a

Ngay 29-08-2016 ] & = Lwu 3 Tach Huy T Tim # M
sécT PT08/16-0001 Phong ban |
88 CT ghc Ngay CT gbc - [~ Churong
Dién gidi chung [Tao bang ké ching tir thanh toan Tién té VND Ty gia 100
A One [ Tién Vigt Nam |
Onglba Kém theo \
Bia chi
BT C.No
Ciri+F3  CirisM  Ciri*F8  Ctl+] F8 F3 CNHD Import Excel

Dign gi3i chi tiét G ngoaite sotén | Mguénkihpni | Loal [Knodn |Muc |TEumuc | CTMuctiéuDA  HTcdpphat | "
"
2
3
4
5

Buwdc 2: Bién cac théng tin chung clia chirng tlr trén man hinh chung.
= TK No da d&t méc dinh hach toan sn la 1111. Néu la ngoai té thi can
chon lai DVTT, ty gia va TK No' la 1112.
= Nguw&indp tién néu la ngudi ngoai don vi thi dién tén va dia chivao 2 &
Ong ba va Dia chi.
» Néu nguwdi ndp tién la ngudi trong co quan hodc cé lién quan dén cong
no thi cé thé dién hoac khoéng dién vao 6 Ong ba, nhung can dién vao
6 Péi twong céng no' va Phong ban.
= Kém theo: sb lwong chirng tir gbc di kém.
Budc 3: Nhap cac di liéu chi tiét & dwdi ludi
Budc 4: Lwu div liéu va in phiéu thu.

Hwéng dan st dung phan mém EFFECT HCSN.net Trang 34/72 @



CONG TY CcO PHAN PHAN MEM EFFECT
Tru s&: P502, Toa nha Vién Bong, 36 Hoang Cau, Béng Da, Ha Néi
Tel: (04) 3772 1635 Fax: (04) 3772 1636 www.effectsoft.com.vn

Y turémg hay - Gidi phép tt

Loai C.ttr ... |Thutién mat & Fhisuin - o X
Phiéu in ) << < > > & H | & o Zoom [100 « Nhp
- . || Main Report

Nga 21-01-2016 v @

g2y [ @ | =
SaCT PT05/16-0003 PR

£ £ - . N PR Mau so: C30-BB
4 CT goc Ngay € Truémg THCS Phan Béi Chau (Ban anh theo QB s6- 19,2006 QB-BTC nzay 30032006
Diain gisi h 5 - e ; in O i Dé 3 NG cia Bg wudng BTC vi sta déi. bé sung theo Thing tw 3

ien giai chung |Ngd Thanh Tang thu hoc phi ki 2 36 Hoang Cau. O Cho Dira. Dong Da. Ha Nai 1553010 TF BTC neay 15112010 cha B3 Té Chirt
_ Mz DVCQHVNS: . Quyen 8- e
g_mﬁ::f Ng Thanh Tung PHIEU THU Sé:  PT05/16-0003

ha chi
BT C No gay 21 thing 01 nam 2016 No:

. Coé: 5
Ctr+F3  Ctri+M Cir+F8  Ctl+| F8 Ho. tén ngwoi ndp tien: Ngd Thanh Ting
Di&n gidi chi tiét 1 Dia chi:

» Lv dongp:  Ngé Thanh Tang thu hoc phiky 2

2 Sétidn: .. 75000000 (Viétbang ch®): Biy muwoi lim triéu déng chin.

3 Kém theo:

4 Thii truéng don vi KEé todn trudng Ngwoi lip

5 (KY, ho tén, dong dau) (KY, ho tén) (KY, ho tén)

8

7

8

9

10

: ; Vi Tién Thanh Ngé Thanh Timg Supervisor

= Di nhén d0 56 tidn (viét bing chi#): Bav mwoi lim triéu déng chin

o Newsi né Ngay...... théng..... ndm.......

Nguoingp Thi qu¥

15 (K, ho tén) (&Y, ho tén)

16 ©

17 < >

b. Chi tién mat
Bu&c 1: Chon chivng tir: Nhap di liéu\Tién mat\Chi tién mat & man hinh nhap

di liéu sé hién ra nhw hinh duwéi:

Loai C i ... |Chitién mat = = o o ¥ ° m

Ngay 21-01-2016 I~ & = Lwu [ Tach X Huy T Tim 2 Mei
So cr o % thus VAT . - LoaiKhoan  [130-132 [San xuit khi aét, phan phdi nhién ligu khi bing dwéng dng |
S6 CT gée Ngay CT géc -- [+ Ngun NS [13 [Kinh ghi giao tw chi, giao khoan |
Dien gii chung |Chi tign mat HTCP D todn
X Nghigp vu Tam (ing d4 cdp du todn
Ong/ba Tién t& VND TV gid 1.00
Bia chi 0co 111 [Tién Vit Nam |
BT C. Ny Kem theo |
Phéng ban
Chuong 422 S Gido duc va Dao tao
Cii+F3  ClisM  Ct+F8  Ctl+l F8 F3 CNHD Import Excel

D g et No  Nooaite | souen |NGUOWKHN DA N T FGEN IR E N e GG N KAGE e

3 \ | | [ \ \ \ |

2 — | | | | | | | | |
Budc 2: Bién cac thdng tin chung ctia chirng tir trén man hinh chung.
» TK C6 da dat mac dinh hach toan sén la 1111. Néu la ngoai té can chon
lai DVTT, ty gia va TK C6 la 1112.
= Nguwoindp tién néu la ngudi ngoai don vi thi dién tén va dia chivao 2 &
Ong ba va bia chi.
= Néu nguwdi ndp tién la ngudi trong co quan hodc cé lién quan dén cong
no thi cé thé dién hoac khéng dién vao 6 Ong ba, nhung can dién vao
6 Péi twong céng no' va Phong ban.
Buwéc 3: Nhap cac div liéu chi tiét & dwdi lusi
Budc 4: Lwu div liéu va in phiéu chi.
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Loai C fir ... |Chitién mat << < > >> & W g OR. Zoom Nhap
Piéu n Ny ==
~

Ngar -01-; ~ .

a 050120168 ‘ @ Tewong THCS Phan Bai Chi Miu sé: C31-BB
séCT PCO1/16.0002 % thué VAT Trong an Sol Lhan ¢Ban-hinh theo QD s6: 19/2006/QE-BTC nziy-30/03:200

P R . 3 E 2. Dé 3 N&i cia B trudmg BTC va st di, bd sung theo wsé
S6 CT gbe —'—‘—‘Ngav CT gbe 36 Hodng Cdu, O Cho Dira, Béng Ba, Ha Noi 1852010 T-BTC ngéy 151112010 cia B¢ Tai Chink)
Dién giai chung [Chj tién mét thanh toan cac dich vy cing cng| Mz DVCQHVNS: . Quyén sd: |

PHIEU CHI ;
Cuma Ngdy 05 thing 01 nam 2016 12
Bia chi Coo 1111
DT‘C.NU Ho. tén ngwdi nhin tién:
Phdng ban Dia chi-
Chuong 422 S Gido duc va Do ta T -
L¥ do chi: _Chi tién mit thanh todn cdc dich vu céng céng
Cirl+F3  Cti+M  Cii+F& G+l F8 F § tién: 900000 (Viétbang chi¥): Chin trim ngan déng chin,
e ORI Keém theo: ...oo......Chimg tir k€ todn

" Thi truéng don vi K& toin trudng Neuwi lip
5 Tién v& sinh mi trrég Ky, ho tén, dong déu) (KY, o 2én) (Ky, ho tén)

3

4

5

6

7 " - .

a Vii Tiéen Thanh Ngé Thanh Tang Supervisor

9 D4 nhin dt sé tién (viét bing chi#):Chin rim ngin ddng chin

1? Ngdy.......thang......ndm.......

12 Thi quy Ngwri nhin tién

= (KY, ho tén) (&Y, ho tén)

14

3.2.3. Tién gi ngan hang

a. Giay bao cé

Bwéce 1. Chon ching te: Nhap di liéu\Tién mat\Thu tien ngdn hang - man
hinh nhap di¥ liéu sé hién ra nhw hinh dwoi:

Loai C.t¥ ... | Thutién ngan hang == on o - @ m

Phiéu in w B @& Loaidlligu

Ngay 01206 [~] @ = % Tach X Huy 7 Tm £ Vi

86CT BC01/16-0002 | BT C.No
Dién giai chung [Thy tién ngan hang Tién t& Tyga~ 1.00

) TK NgHang
Ong/ba | |one 1121 [Tién Viet Nam |
Bia chi |

Ciri+F3 Ctrl+M Cirl+F8 Cirl +1 F& F3  CNHB

Dién gii chi tiét sb tign ~
Ll
2
3
4

| |
| |
Buwéc 2: Dién cac théng tin chung cla ching tlr trén man hinh chung.
» TK No da dat mac dinh hach toan sén la 1121. Néu la ngoai té thi chon
lai DVTT, ty gia va TK No 1a 1122.
» Néu TK C6 lién quan dén déi twong céng no thi & Dbi twong Coéng no
can chon ra déi twong dé tlr danh muc.
Buéc 3: Nhap cac div liéu chi tiét & dwdi lusi
Bwaéc 4: Lwu di liéu va in phiéu hach toan.
b. Uy nhiém chi
Budc 1: Chon chirng tlr: Nhap di li&u\Tién mat\Chi tién ngadn hang > man
hinh nhap di¥ liéu sé hién ra nhw hinh dwoi:
LoaiCtir ... Chitiénngan hang = = oo ©@¢ 00

Phiéu in U§ nhiém chi VCB . B @ LoaidGliéu
Ngay 0501201 IR E) Hwu B Tach X Hoy ¥ Tm # Msi

sécT BT C o

Dién gii chung  [Chi tién ngan hang Tién t& VND Tyga~ 1.00
TK Ng Hang

Grzed Oce n21 [Tién Vit Nam

Bia chi |

Cirl+F3 Cirl+M Cirl+F8 Cirl +1 F8 F3  CNHD

Dién giai chi tiét S6 tién @
»

Budc 2: Bién cac thdng tin chung cta chirng tlr trén man hinh chung.

ol
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= TK C6 da dat méc dinh hach toan sén 1a 1121. Néu 1a ngoai té thi chon
lai BVTT, ty gia va TK No la 1122.
= Pién théng tin ngwdi thu hudng trong phan Déi twong céng ng. Chi can
chon tr danh muc DTCN va cac théng tin vé S6 TK, tén TK, tén Ngan
hang sé dwoc tw dong link ra.
Bwéc 3: Nhap cac div liéu chi tiét & dwdi lusi
Buwéc 4: Lwu di liéu va in Uy nhiém chi. Chon mau UNC bang cach &n vao nat
[...] canh 6 Phiéu in, chon m43u cGa ngan hang can in va xem in ho&c in.

. ——— 1 @ Phiguin
Loai C.ir ... |Chitién ngan hang » . -
o P=l=<l>0>»] [g]lH][m[B][&[oca] zom w- Nhgp
Phiéu in U nhigm chi VCB - B e
Ngay 06/01/2016 - @
88 CT BN01/16-0001
Dién giai chung [Chuyén tien ngan hang tra tisn cho cang 4 ° U—i’ NHIEM CHI - PAYMENT ORDER
Vietcombank -
Onglba 1 Ngiy (Date)
Bia chi GHI NO TAI KHOAN (Please Credit Account:) SO TIEN (withamount ): Phi NI (Bank charges)
1 S5 TK (A/C No) 0011000888070 Y (i figures )
Ctri+F3 Ctri+M Ctri+F8 Ctrl +1 F8 N R . N BANG S0 (inft : VND Phi trong =M
N = | Tén TK._Tmong THCS Phan Béi Chdu 1,200,000 Includie £
Dién giai chi tiét - k| DIA CHI(Address):36 Hoang Ciu o) Cho Dira, BANG CHU (Tnwords ) ) I

3 66121 1 Déng Da, Ha Nai . :

2 Mt tridu. hai trim ngan, VND chin.

3 Tai NH (With bank): SGD Vietcombank ;:‘;5;:;

4 — - -

5 & GH] Cq TAIKHOAN (Please Debit dccowrt:) NOQIDUNG (Details of Payment):

6 50 TK (A/C Noy Chuyén tién ngdn hing tra tién cho céng ty dién lyc Ha

7 Tén TK Noi W

8 . KE TOAN TRUGNG CHU TAIKHO AN KY VADONG DAU

9 BIA CHI(Address): Chief Accountant Ace. Holder & Siamp

10

11

12 Tai NH (With bank):

13

E DANH CHONGANHANG (ForBank's Lss anly) Ma VAT 2 5

15 Thanh toin vién Kiém soat Giam doc

16

17

18

* Nghiép vu rut tién g ngan hang vé quy tién mat néu da nhap trong
Chwrng tlr Thu tién mat thi khdng nhap lai trong phan Gidy bao No.
= Nghiép vu rat tién mat g&i vao ngan hang néu da dwoc thye hién trong
Chwrng tlr Chi tién mat thi khdng cap nhat trong phan Gidy béo Cé.
3.2.4. Nhap xuat kho vat tw, hang héa
a. Nhap kho vat tw, hang héa
Bwéc 1: Chon chirng tv: Nhap di liéu\Nhap xuét kho\Nhap kho > chon loai
nhap kho (nhap mua/nhap thanh phdm/nhap khac

Loai C.tir ... |Nhdp mua hang = E e
Phiéu in Phiunhapkho HCSN | .. 8 & Loaidiliéu
Ngay 05012016 |v| (@Y

S&CT W‘Clga |—| BT C N —

S6 CT goc | |Ngay CT géc [ -- [~ Phéng ban I

Dién gidi chung |Nhap mua hang Kho —

Mgudn KP —

Ong/ba - |
Ctri+F3 Ctrl+M Ctri+F8 Cirl +1 F8 F3 CNHB Import Excel

M3 Vat te, Tén Vat tie, HH RGN IES  sé Irong Bon gia 6 tién
1 | |

2
*3
4

Budc 2: Bién cac thdng tin chung cda chirng tir.
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= Phan Kho trén man hinh chung bét budc phai chi ra.
= Néu nhap mua chuwa tra tién thi phai chi ra Dbi twong céng no la Nha
cung céap.
Buwéc 3: Dién cac thong tin & lwdi chi tiét.
= Chon Vat tw hang hoéa (da khai bao trwdc trong danh muc) bang cac
phwong phap xau loc vao 6 Ma hoac tén Vat tw hang hoa. Khi dé cot TK
No sé ty dong nhay ra theo tai khoan kho ciia VTHH d6é.
= DPién Don gia va Sé lwvong sé tw dong tinh ra Thanh tién
Buwdc 4: An Lwu va in Phiéu nhap kho
b. Xuéat kho vat tw, hang héa
Buwdc 1: Chon ching tir: Nhap dir liéu\Nhap xuéat kho\Xuét kho = chon loai
xuét kho (xu4t cho san xuét/xuét cho hoat déng ctia don vi/xuat chuyén kho noi bo)

Loai C.tir ... Xuét kho ding cho hoat déng cda don vi = = oe o - @ [x]
Phiéu in Phiéu xuat kho_HCSN w B & Loaidiliéu Thue té
Ngay 0501206 [~ @Y (ST Téch Huy T Tm A Vi
séct PX01/16-0002 Phéng ban |
Dién gii chung Kho

Tién té VD Ty gid 1.00

BT C Nor ‘ |

Ctri+F3 Ctri+M Ctri+F8 Ctri+1 F8 F3 CNHD
VA Vat . Tén vatw, H [NGINEEN sowong  Bongia shtén  (MAchong Loal Knodn Muc TEumuc NRomehi | Nghiepvy
CH |
2

3

4
]

Budc 2: Bién cac thdng tin chung cda chirng tir.
= Phan Kho trén man hinh chung bat budc phai chira. Phai dién kho trwdc
khi chon VTHH, néu chon VTHH trwédc khi chon kho Phan mém sé bao
Sé lwong xuat vuot qua Sé lwong ton. Pay Ia diéu kién xuat kho cla
chwong trinh, c6 thé bat tit chirc ndng nay & phan OP > cac lwa chon
- kiém tra SL xuét < SL tén.
= Pién cac thdng tin khac nhw Péi twong céng no, Phong ban néu phiéu
xuét nay cé lién quan
Buwdc 3: Dién cac théng tin & lwéi chi tiét.
= Chon Vat tw hang héa (da khai bao trwéc trong danh muc) bang cac
phwong phap xau loc vao 6 Ma hoac tén Vat tw hang hoa. Khi dé cot TK
C6 sé ty dong nhay ra theo tai khoan kho ctia VTHH do.
= Pién Sé lwong xuét.
= Khéng dién thanh tién & day néu tinh gia xuét kho tw déng bang phan
mém. Viéc x& ly tién xuét kho s& dwoc thwe hién bang tinh nang Tinh
gia vét tw, hang héa xuét kho (xem thém muc 4.1)
Bwéce 4: An Lwu va in Phiéu xuét kho
3.2.5. Tai san cé dinh
Céc chirng tir tai san c¢b dinh (TSCP) ciing dwoc nhap tir cung mét giao dién
nhw cac chirng ttr khac. Cac nghiép vu phat sinh vé TSCD c¢6 thé 1a mua méi TSCD,
nhan vién tro - tai tro'la TSCP |8p thém mét phén TSCBH, nhuong bén thanh ly TSCP,
ghi gidm TSCB, tinh hao mon... N6i chung, ching ta cé thé chia cac nghiép vu nay
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thanh 3 loai: tang, giam va hao mon TSCD. Khi phat sinh cac nghiép vu nay ban cé
thé sir dung cac chirng ttr thudc nhom “Phiéu TSCD” dé nhap di liéu.

Loai C.tlr ... |Ghitang TSCB - Mua mé&i = IE om

Pricuin [P 0% 12 &  Loadbiew
Ngay @ & Ngan hang 3
SéCT Td& Phiéuhachtoan  » yar .
6 CT géc F & Nndpxudtkno  + Ngay CT gbc - [«
Dién giai chung [gf & Ban hang 3
& Taisancbanh  » | @ Ghitang TSCO - Mua méi
Ong/ba & s6dvban diu v | @f  Ghitang TSCO - XDCB hoan thanh
Dia chi @  Ghitdng TSCE - Tang khac

o/ GnigiAm TSCO - Thann Iy
CisF3  ClisM  CirisFg  cti+| " GMg@m annly
af  Ghi giam TSCH - Nhirgng ban

[ETEEEN ETTSCE . . gidm TSCE - Giam khac | L L

i
= q [##  Tinh hao man TSCH i

3 | \ | | \

a. Cac nghiép vu vé tang TSCD

TSCD c6 thé dwoc tang do mua méi hay do dwoc cap trén cap hodc nhan tai
tro, vién trge... Cac nghiép vu nay thuwdong ghi No TK 211, 213 va ghi C6 cho cac TK
lién quan tuy thudc vao nghiép vu phat sinh. V&i cac nghiép vu nay ban st dung chirng
tr “Ghi tdng (nguyén chiéc) TSCP”.

Lwu y: TSCD dwoc chon la mét TSCD m¢i vira dwoc tao ra trong danh muc
TSCD va sb tién dwoc nhap la nguyén gia cia TSCD. Ngoai ra, ban c6 thé nhap thué
suat VAT dé chuwong trinh tinh ra bat toan thué (néu co).

Khi TSCB dwoc ting nhwng khong phai 1a nguyén chiéc ma chi 1a 1dp thém mot
phan ban chon chirng t& “Ghi tang (I&p thém) TSCD” dé& nhap. Véi chirng tir nay ban
phai chon mét TSCP da cé san trong danh muc TSCD ma don vj dang st dung dé
ghi tdng. Bdng thei, ban chi hach toan phan gia tri tdng thém ctia TSCD ma thoi.

b. Cac nghiép vu vé giam TSCP

Khi ghi gidm TSCD trong trwdng hop thanh ly, nhwong ban TSCD, ban cé thé
st dung chirng tlr “Ghi gidm - thanh ly” ho&c “Ghi gidm — nhwong ban” dé& nhap div
lieu.

= Vao bang TSCD (nhan F5 hodc xau loc + ENTER & 6 TSCD) dé chon
TSCD can ghi gidm — |a TSCD c6 sén, EFFECT sé tw hién ra nguyén
gia (& 6 tién dwdi TK Co) va gia tri con lai cia TSCPD (& 6 tién dudi TK
No)
= Ban sé lam mét dinh khoan kép (cé tai khoan nguyén gia, ng TK 5118 -
gia tri con lai va ng tai khoan 214 - gia tri da hao mon). Sau doé, ban
chon chirng tir “But toan TSCD khac” dé lam thém cac dinh khoan con
lai trong viéc thanh ly TSCD.
Khi chuyén TSCB thanh céng cu dung cu, ban ¢6 thé s dung chirng twr “Ghi
gidm — Giadm khac” dé nhap liéu.
c. Cac nghiép vu vé hao mon TSCP
Ching tlr “Tinh hao mén TSCP” dwoc dung dé tinh hao mén hang nam cho
cac TSCD. V&i mbéi TSCD (quan ly theo don chiéc), ban phai dat dinh khoan vé hao
mon TSCD nay & trong danh muc TSCD.
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bat dinh khoan khi thwc hién tinh hao mon & 6 hach toan trén man hinh chi co
y nghia d& EFFECT khong thédng bao "Dinh khoan thiéu" khi ban lwu di liéu va dinh
khoan nay sé khoéng lwu vao co sé di liéu.

Trinh ty nhap liéu:

Ban nhap céc théng tin nhw cach nhap théng thuwdng. Tai & TSCD nhéan F5 thi
chi c6 nhivng TSCD théa man ddng thdi cac diéu kién sau méi hién ra:

v Da co day du cac gia tri & cac 6 Ty 1&é hao mon (%/nadm), TK Hao mon
No, TK Hao mon C6é.

v' TSCD da dwoc ghi tdng nguyén gia.

v' Chuwa dwoc tinh hao mon trong nam.

Ban dung phim INS (danh dau tirng dong), Ctrl+A (danh diu tat ca cac muc
trong bang), Ctrl+Z (b d4u tat ca cac muc trong bang), dé danh d4u cac TSCD mubn
tinh hao mon. Sau dé nhan ESC dé thoat va nhan Lwu dé chwong trinh tw déng tinh
va hach toan but toan hao mon cho tat ca cac TSCP dwoc chon.

3.2.6. But toan tong hop

V&i cac but toan hach toan khac ban co6 thé hach toan tai man hinh chirng tir
Nhap di liéu\Phiéu hach toan\But toan téng hop

Tai man hinh nhap liéu nay, hau hét cac trwong nhap liéu déu & duéi lwéi chi
tiét nén cac chirng tlr nhiéu no, nhiéu co, nhiéu déi twong... déu cé thé nhap chung
trén 1 man hinh.

Cac thao tac nhap liéu twong tw cac chirng tr khac

Sau khi nhap liéu xong 4n Lwu va in Phiéu hach toan.

Loai C tir ... Bt toan téng hep =

= on

Phiéu in Phizu hach toan w B @& Loaidilieu
Ngay 05012016 || @ = % Tach Huy T Tim # M6i
S CT THO1/16-0006 Cigs [ % thué VAT < Bia chi |
S6 CT gbe Ngay CT gbc - [~ Chuong
Din gidi chung ‘Ehjt toan ting hop Tién té VD Tygia | 1.00
Ong/ba ‘

Cii+F3  Cir+M  Ctl+F8  Ctd+l F8 F3 CNHD

Din giai chi tiét - Ngoai t& S6 tién

3

~ o o e e o S

3.2.7. Cap nhat sé dw ban dau

Cap nhat s6 dw ban dau la cong doan quan trong khong thé thiéu khi ban dwa
EFFECT HCSN.net vao st dung. T4t ca cac sb liéu ké toan dang cé cta don vi déu
phai cap nhat vao EFFECT dwéi dang cac danh muc hoac sd dw cac tai khoan. Sau
khi cap nhat sé dw xong, EFFECT ¢6 thé in ra cac bao céo ban dau nhw Cén déi tai
khodn hodc mét sb bang sé dw ban dau nhw béng tén kho ban dau, cac bang téng
hop céng no ban dau... Ban cé thé can clr vao sb liéu cac bang nay dé kiém tra viéc
cap nhat ban dau cta ban cé dung hay khéng.

Lwu y cac diém sau:
Viéc cap nhat sb dw ban dau cla cac tai khoan vao EFFECT dwoc thuc
hién mét 1an duy nhat khi bat ddu dwa chwong trinh vao hoat déng. Tw
nhirng ky sau chwong trinh sé tw dong chuyén sb dw.
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= Céac danh muc ma don vj str dung déu phai cap nhat ban dau.
= S6 du cac tai khoan Céng nor déu phai dwoc cap nhat chi tiét theo cac
muc trong danh muc Béi tuong céng no.
= S6 dw cac tai khoan kho Vat tw hang héa déu phai dwoc cap nhat chi
tiét theo cac muc trong danh muc Vat tw hang héa va danh muc Kho.
= S6 du céac tai khoadn Nguyén gia va Hao mon TSCP déu phai dwoc cap
nhat chi tiét theo cac muc trong danh muc TSCD.
= Khi cap nhat sé dw ban dau phai dinh khoan mét vé.
Cac thao tac thwc hién nhuw sau:
Buéc 1: Chon chirng tr: Nhap div liéu\Kho bac\Sé dw ban dau va chon lan lwot
cac ching tr nay.

Loai Ctir
Phiéu in
Ngay
S6CT

Dién giai chung F

Ctrl+F3

o LEmaRb et e sans ne oo Ta == o

& Kho bac 3

Prig Tignmat v B &  Loaldriiéu

@ & Ngan hang » O
& Phiéuhachtoan » :

fon & Nhdpxudtkno  » Tien t8 wo — |Tyga
& Ban hang 3
& Taisanchdinh  »

Ctri |[& séaubandiu v |/ capnhatsb di cong no ban ddu

— wf  Cap nhat sb d ton kho ban dau - - §
I ooaite o Cap nhat sb du tai khodn ban dau 86CTgbc | Ngay CT
|4/ Cap nhat sb du TSCO ban dau | -

[ZRINEEY

4

Buwdce 2:

1. Cap nhat sb dv cdng no ban dau.

Nhap céc théng tin can thiét nhw ngay, sb chieng tlr, phong ban, don
vi tién t&, ty gia — néu co, TK No» hoac Cé

Nhap sé du cho tirng dbi twong dwéi lwdi chi tiét (trong bang nhap
dir liéu chi tiét ban nén nhap sé dw clia cac khach hang cé cung TK
cbng no va cung dw ng hoac cung dw co).

Khi nhap xong nhan nat Lwu.

2. Cap nhat ton kho VLSPHH ban dau.

Nhap cac théng tin can thiét nhw ngay, tén VLSPHH, tén kho, Dvitt,
ty gia — néu cd, sb lwong, don gia, TK no hoac co.

Nhap sb dw cho trng VLSPHH & dwéi lwdi chi tiét (Trong bang nhap
dir liéu chi tiét ban nén nhap sb dw ctia cac VLSPHH c6 cung TK kho
va cling con tén trong mot kho).

Khi nhap xong nhan nat Luu.

3. Cap nhat s6 dw TSCD ban dau.

Nhap cac théng tin can thiét nhw ngay, tén TSCD, Dvitt, ty gia — néu
cd, TK no - TK ghi nguyén gia TSCD , sé tién nhap nguyén gia TSCD,
TK c6 — TK ghi Hao mon Iy k&, Sé tién Hao mon Idy ké.

Khi cap nhat sé dw ctia 1 TSCD nhap 2 dong:

o Dong thir nhat ghi tdng nguyén gia cla cla tai san do.

o Dong thr 2 ghi nhan sb tién khiu hao Idy ké.

Khi nhap xong nhan nat Lwu.

4. Cap nhat sb dw tai khoan ban dau.
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= Nhap cac thong tin can thiét nhw ngay, Dvit, ty gia — néu cé, TK No
hodc C6, sb tién (cac théng tin trén — cac 6 dwoc nhap theo dung cac
cach nhap da biét), Sé dw tai khoan twong rng véi tai khoan dé. Luu

y:

o Sb dw tit ca cac tai khodn déu phai chi tiét theo Ngubn, Chuwong,
Loai — Khoan

o Sb6 dw cac tai khoan dau 4, dau 6 can chi chi tiét ra Muc — tiéu
muc

= Nhén nat Luu.

Budc 3: Xem cac bao céo lién quan dé kiém tra tinh dung dén cta viéc nhap
sb6 dw dau ky. Bac biét cAn xem Bang can dbi sé phat sinh va kiém tra xem téng Dw
No' c6 bang tdng Dw C6 cla cac tai khoan chua.

Lwu y vé tinh lwéng tinh ca mot sé tai khoan.
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CHUONG 4: THAO TAC CUOI KY

Chwong nay sé& hwdng dan thao tac thwe hién cac nghiép vu cudi ky. Cac céng
viéc lam cudi ky bao gém:
= Tinh lai gia xuat kho VLSPHH.
= Thuc hién phan Lao ddng tién lwong.
= Tinh l&ch ty gia cudi thang (St dung cho don vj phat sinh ngoai té).
= K&t chuyén phan b chi phi (Chi dung cho don vi san xuét).
= Két chuyén sb dw cubi ky.

4.1. Tinh gia vat tw, hang héa xuét kho

La viéc tw dong dién gia xuat kho vao but toan xuat kho, hodc cac but toan két
chuyén gia vén trong khoang théi gian tinh.

Truwdc khi xt ly phan nay, can khai bao cac Tai khoan kho trong phan ciu hinh
dé chon phwong phap tinh gia xuat kho (xem phan 6 chwong 9 ctia hwéng dan nay)

- )
Thao tac cudi ky 4 o Liigaui E-EI @
@ Thang 01 =~ Nam 2016 - 7 @ |
$ & o X0 Iy Timkiém  Bao céo
T gid Gid xudt Luwong e
@ 5
14-08-2013 |«
3 Loc theo Visphh [l ey ‘
&_ J o
Gidthanh  Kétchuyén Tinh lai gia vén ia viéc tw dong dién gia xudt kho véo cac bat toan xudt
hodc céc bt toan két chuyén gia vén trong khodng thoi gian tinh.
Hé théng &

Quy trinh thwc hién nhuw sau:
= Chon thang/ndm cé cac but toan xuét kho
= Néu chi muén tinh gia xuét kho cho 1 hodc nhiéu nhém Vat tw thi chon
lai trong nut Loc theo VLSPHH
= AnX@ly
Lwu y: Mbc tinh GV ¢ y nghia 1a di liéu trwéc mde tinh sé khéng duwoc dién
gia von khi tinh.

4.2. Lwong
Thao tac cudi ky £ = [E=E=R =T

@ Nhém Bang tinh lrong 1 |

$) < i 3 -
(£ - Thang 02 =~ ndm 2016 ~ » =) \._3 @

T§ gid Gid xudt Luong e, =N L ;

Ll s X Iy Xem/Hdy Baocdo | Timkiém
Import Di¥ liéu cham cdn ~
Q_/ l"“, Xem
Gid thanh Két chuyén N
=z Ghingay |29-02-2016|

Hg théng L Tao bang tinh Ivong Ty gia

Sira 0P Thém QB 0 Khéng tién hanh hach toan

! ]J Luong BH  Luong,Br | HamXlf [ GGp theo Tai khoan va danh muyc
Céu hinh Khéa sé Backup DL S3p xép theo céc trrong
|1 —T —s
O 6 = : 2 .
SET-®  SERLED  RGE Modul Lao déng {ién long diing dé tao ra céc bang lrong nfiéu c6t cd su finh foan giira

cdc cdt va diroc stF dung dé finh chi phi irong theo B4 phan, Phan xudng, Vu viéc, DTCP

£ g
4.2.1. Tao bang tinh lwong
Budc 1: Chon nhém lwong can tao bang cach an vao nat Nhém = chon

nhém lwong hodc Ctrl+l dé thém mai.
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Buéc 2: An vao nut [Tao bang tinh lwong] dé tao bang lwong theo cac
cot va coéng thirc don vi dang ap dung. Khi thoat ra PM hdi cé tao cau
tric bang lwong khéng = tra I C6. Bang tinh chi can cac cot tinh toan,
c6t Ma, tén Can bd khoéng can thém. Riéng cét TK Nog/Co,
ngudn/chuong/khodn... & cac dong lwong va trich theo lwong can hach
toan phai dién day du dé phan mém tuw sinh cac but toan lwong

Budc 3: An vao nut [Bién thém] dé khai bao cac thong tin vé ty 1@ trich
BHXH, BHTN, BHYT, KPCD va céac bién khac néu co trong cong thure...

4.2.2. Xr ly lwong

Buwéc 1: Chon nhém lwong va thang can tinh lwong
Budc 2: An nat [X& ly]. Khi méi tao méi thi bang lwong ban dau tréng,
Ctrl+l sé hién thj thong bao nhw hinh dwi va chon [Ttr DM Nhan su]

\

”
N

| - Thém méi: Thém ngudi méi

I ) |

& Ctrl ] luong

- Tl Om N .Sy Thém tir danh muc
dvkh
- Thoat: khong lam gi ca

Thém méi

Tir Dm N.Sw Thoat

Khi d6 sé hién thi
ngudi sé lén bang lvong

CB.001 Ngd Thanh Ting

ra danh sach Dbi twong céng no va tick chon nhirng

& Nhan s o

HS PC chirc ~ Phy cép chirc | HS PC trach
w nhigm

Chire danh

Higu truing - * | am 1.380 000 300

CB.002 Nguyén Thi Hoa

Nhan vién -~ s T a0 %

CB.003 Ngb Khic Vi

Ké toan truéng F1 Space F2 F12 | F11 F4 | Ctrl+F2 F5 0.50 575 000

Muc méi[Supenisor]

i

50
53
63
64
65

55

o
Ten f identity

1|CB
CB.001
CB.002
CB.003
KH

Nhém can bd CNVC
Mg Thanh Tung
Nguy&n Thi Hoa
Ngd Khic Vi
Nhém khac

242
267
268
269
244

1
2
3
4
5

] o

1
T

Khi hién thj bang lwong véi cac tinh toan lwong day du, tat bang lwong
va phan mém sé héi C6 mudn x& ly bang lwong dé khong = tré & C6 va phan
mém sé tw dong hach toan lwong theo bang lwong da thwc hién

Lwu y: Viéc thwe hién méi bang lwong chi lam 1 1an luc xay dwng bang
lwong ban dau. T cac thang sau, khi chon nhém lvong sé tw dong lay theo
cong thirc va danh sach can bd nhan vién & thang trwdc day sang.

4.3. Chénh léch ty gia

La viéc phan mém tw sinh ra cac but toan I&ch ty gia va dién vao ngay cia thoi
diém cubi thang. Cac don vi phat sinh ngoai té (tién mét, tién g, cdng no).

Thao tac cudi ky

@
<

-

Gid xudt Luong

)

LA
(
Gid thanh KEt chuyén

Hé thong

@&
Nut Xt ly: Tw sinh
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. . " Il I & Wi
DLecntjga =] &)
1
4 o = o > (F| A
! Thang 01 Nam 2016 r:,.-' & _d @
[ Cho ¢ tién ban vi XU ly Xem/Hay Bao cdo Tim kiém

Biéu chinh s duwr cudi thang: La twr sinh blt toan doi (g véi TK 1éch ty gia dé didu
chinh sé duwr quy VNB cda cac TK gdc ngoai 1€ theo ty gia tai thoi didm cudi thang.

_—i-—-m——-d

cac but toan diéu chinh sb dw cac tai khoan ngoai té.
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= Nut xem Hay: Xem hodc Hay két qua xt& ly l1éch ty gia cla thang hién
thoi.
» Nut Bao Cao: Goi man hinh sb sach bao cdo.
Cac Budrc tinh Iéch ty gia:
» Chon thang, chon nam tinh Iéch ty gia.
= Chon X ly, s& xu4t hién mdt man hinh dé ban nhap ty gia cubi thang.
Khi nhap xong ban nhan ESC va tra 16i C.

4.4. Két chuyén sé dw

Phan nay bao gém céc but toan két chuyén cubi nam va két chuyén quyét toan
dau ndm. Thoéng thwdng, cac but toan két chuyén cudi nam 1a két chuyén sé dw cac
tai khoan 661 (nam nay) sang 661 (nam trwédc), 461 (nam nay) sang 461 (nam trwéec),
két chuyén quyét toan 1a két chuyén sé dw cac tai khoan 611/461 (nam trudc),
662/462, 635/465... theo s6 dwoc quyét toan dé sé dw nam trwdc nhivng tai khoan
nay vé 0.

V&i EFFECT, ban khong phai lam cac but toan bang tay va viéc két chuyén
dwoc thwe hién tw déng théng qua bang két chuyén. Bang nay c6 thé cb dinh tr thang
nay qua thang khac, nhung ciing c6 thé thay dbi tir. EFFECT cho phép ban thém, bét,
stra cac muc trong bang két chuyén.

-
Thao tac cudi ky £ | & Kt chuyén e anh KQKD E=REERE<
. Ldn 1 - Nam 2016 - » (= o Ve
s 3 7 E= i) ©
(€] E Ngdyhachiodn [100820% || XN | XemHly | Biocio | Timkém
Ti gid Gid xudt Lwcng -
Chi tiét theo .
1 - Chwrong 5 - Ngudn KP
s J %! ? @ 2-HTCP
s - : Tai khodn Chi tiét theo 3 - Ngudn NS
Giathanh Ket chuyen 4 - Loai-Khoan
Hé théng 4| - Kétchuyén sé du cudindm 13 két chuyén cic tai khoan 6612 va 4612 (NAm nay) sang 6611 va
4611 (NAm trurérc) B
- Két chuyén Quyéttoan I3 két chuyén s6 du cac tai khoan 6611 sang 4611 sa0 cha TK 6611 (Nam
P ll trudrc) khéng con sé du
C4u hinh Khda sd Backup DL [ Khéng hién bang s dw
A, A /

Céac thao tac két chuyén:

» Khai bdo bang tai khoan két chuyén (thuc hién 1 1an khi méi s dung)

= Khai bao cac but toan két chuyén can chi tiét dén nhirng yéu té nao
(chwong, ngudn, loai/khodn, muc/tiéu muc...) (thuc hién 1 1&n khi méi
sty dung)

= Chon lan két chuyén (1 — KC cudi nam, 2 — KC quyét toan)

* Chon ngay/thang/nam hach toan (khéng dwoc bé qua bwéc nay)

= An X ly va kiém tra lai cac but toan két chuyén truéc khi chon Bong y
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CHUONG 5: TIM KIEM DU LIEU

Chwong nay sé hwdng dan ngudi dung cach nhanh nhét dé hién thj chirng to

can tim kiém cuing nhirng thao tac xt ly v&i bang dir liéu tim thay nham kiém soat div
liéu mot cach khai quat va nhanh chong

5.1. Cach vao bang div liéu tim thay

Cach 1: Trong khi dang nhap di¥ liéu, nhan chuét vao nat "Tim...", d& vao bang
tim kiém tdng quat cé cac diéu kién loc sé& hién ra, ban danh cac di liéu loc
trén man hinh, nhan chudt vao nut "Tim kiém" d& xem di¥ liéu cda User hién
thei, nat "U" dé tim kiém di liéu cha cac User ma User hién théi cd quyén (xem
phan quan tri nguoi dung), nat "A" dé tim kiém téng quat (di liéu cta tat ca cac
User) nhwng chi khi User hién thdi cé quyén véi nat nay. Sau khi nhan cac nat
nay, bang "D liéu tim thay" sé hién ra va ban co thé thwc hién cac thao tac
trén bang dir liéu tim thay (Loc, Gop, Stra, Huy, Tim kiém tiép...).

Cach 2: Nhan muc "Tim kiém di liéu" trén cay chirc nang va tiép tuc thao tac
nhw cach 1.

Cach 3: Tim kiém di liéu theo Loai chirng tir trén MH nhap liéu. Khi dang &
MH nhap liéu, nhan nat hinh phéu bén phai 6 "Ngay" trén MH nhap liéu. Bang
dir liéu tim thay hién ra véi div liéu dwoc loc theo User hién thei, ciia Loai chirng
tr hién thdi va dén ngay & 6 "Ngay". Trong bang nay c6 thé thuc hién Cac thao
tac véi bang "D liéu tim thay" .

Cach 4: Dung & trén cac ctra sb (Form) c6 hién chirc ndng More (nut ba du
ch&dm). Nhan nat ba ddu chdm va chon "Tim kiém di liéu" dé vao bang tim
kiém téng quat.

(& Tim Kiém a0 iy =l =] =
0 86 duw K sb B Tsira [ Hién théi gian = X
ol
: QU & AU wm
Loai di ligu Timkiém = User  Xemlai = Tatca
Tngay [ -~ [v]oénngy R
Tai khoan O
Loai C.tlr O
Ching & O
Muc luc NS O
BT Céng ng O
Maufin NS O
MNauiin kP O
Mghip vu O
H.ddna SN o
CT Muc tiéu O
I5CB o
Vat tu, HH

Cac nat trén man hinh tim kiém dir liéu:

Hwéng dan s dung phan mém EFFECT HCSN.net

o Nut ‘i’: dat lai cac yéu té trén man hinh.

’ I X . e DN N ~ N N
o Nut ‘_, cO dinh cac diéu kién loc trén man hinh.
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o Nit ™). thao tac véi cac yéu t6 loc trén man hinh.

o Nat [ < ]: x6a didu kién trén man hinh & chon lai.

o Nut ‘F_, hién th&i gian ngay khoa stra.

o Naut : dat 4n hién cac 6 trén man hinh dir liéu tim thay.

o Nut |: hién cac but toan da stra hoac hay.

5.2. Cac thao tac véi bang "Dir liéu tim thay"

=  P6i voi cac div liéu khong lién quan dén danh muc nhw ngay, sé chirng tir, s
phat sinh... ban c6 thé stra tryc tiép cac div liéu & mot dong nao do, sau dé
chuyén sang dong khac bang phim TAB hoac Enter, ban s& dwoc héi la co
chép nhan viéc stra di hay khéng, néu ban trd 16i C (c6) thi di¥ liéu dwoc ghi
lai, con néu ban tra 16i K (khéng) hodc phim bat ky thi di liéu sé dwoc lay lai
trang thai trudc khi stra.

=  PAivai cac dir liéu dwoc lay ra tr danh muc (vi du ban nham di liéu cta khach
hang nay thanh khach hang khac, mét hang hoa thanh mét hang hoa khac...)
thi khi stra ban dwa con trd dén vj tri can slra va stra theo phuwong phap xau
loc ho&c nhan F6, chuwong trinh sé hién ra danh muc twong tng ban chi can
dwa con tréd dén muc can chon va nhan Enter dé chon, néu khéng mudn chon
nhéan ESC.

= Né&u ban khéng quen véi dang bang ngang (vi khé kiém soat cac dong) ban
dwa con trd dén dong can stra va nhan F2, chwong trinh sé dwa dong di liéu
nay quay vé man hinh nhap dir liéu d& ban c6 thé nhin thay toan néi dung cta
chirng tir hién thei. Khi d6 ban co6 thé stra hodc hiay div liéu. Tuy nhién, ban
phai lvu y néu nhu sira di¥ liéu tai man hinh nay xong phai nhan nut Luwu dé
lwu lai cac div liéu da sira.

= Néu ban mubn xoa mét but toan trong bang tim kiém hién ra, ban bdm F8 va
tra 1o C (c6) dé& huy dong hién thei. Véi EFFECT, twong (rng véi mét chieng tir
khi cap nhat co thé c6 2, 3 but toan tw ddng, cac but toan kém theo sé tw dong
dworc huy. (vi du: Cac but toan C6 008 sé dwoc huy cung véi cac but toan Rut
dy toan ngan sach Co6 461..).

= F12: Loc tai chd theo gia tri  hién thdi. Ban dwa con tré t&i mot 6 bat ky va
nhan F12 chwong trinh sé loc ra tat ca cac div liéu cé gia tri gibng hoan toan
v&i 6 ban vira dat con tré (6 hién thoi).

= Ctrl+F2: Loc loai tri theo gia tri 6 hién thdi. Ban dwa con trd téi mot 6 bat ky va
nhan Ctrl+F2 chwong trinh sé& loc ra tat ca cac dir liéu c6 gia tri khac véi 6 ban
vira dat con tré (6 hién thoi).

* F5: Quay lai lan loc truéc doé.

» F9: Dé sira di¥ liéu déng loat. V&i phan Ién cac cot, ban déu cé thé stra dong
loat di¥ liéu, tuy nhién ban phai lwu y loc di¥ liéu sao cho di¥ liéu tim thay cla
cOt can stra la ddng nhat.
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o Khi do, v&i cac cot khong lay tir danh muc (nhw ngay, sé chirng tir...) thi
EFFECT sé hién ra bang dé& ban nhap sé liéu méi, nhan Tab, ENTER
va tra 16 C (co) thi EFFECT sé stra dong loat cot hién thoi.

o Con dbi v&i cac cot dwoc lay ra tr danh muc (nhw tai khoan, BVKH...)
thi EFFECT sé& hién ra danh muc twong wng dé ban chon gia tri mai,
dwa con tré t&i dong can chon, nhan ENTER va tra 16i C (c6), EFFECT
sé slra dong loat cot.

o Can lwu y khi stra doéng loat mét cét: Néu ban loc dir liéu tai mot cot sau
do stra ddng loat chinh cot vira loc thi sau khi stra déng loat xong
chwong trinh sé& hién ra bang trang vi sau khi stra di¥ liéu thi cac dir liéu
nay khéng con théa man diéu kién loc trwéc dé niva.

= F3: Pé xem "Téng PS" (tdng phat sinh) va "Téng SL" (tbng sb lwong) cha cac
but toan trong bang.

= Ctrl+F3: COng loc theo gia tri 6 hién thoi. Khi nhan nut nay tai vi tri nao thi
chwong trinh sé& cong téng tat c& cac but toan cé gia tri cot hién thei gibng nhw
vi tri con tré (twong tw nhw viéc ban dung két hop phim chirc ndng F12 va F3).
Chtrc ndng nay giup ban co thé kiém tra tbng phat sinh chi cia mét chirng tir
mac du trong bang di liéu tim kiém dwoc ¢ rat nhiéu chirng tlr phat sinh.

* F10: Dung dé thwc hién gop di liéu theo cac muc cla cét hién thei, sau khi
gdp chwong trinh sé& hién ra bang c6 cac sb gdp 1a: S6 phat sinh, Sé lwong va
S6 ban ghi. O bang di liéu gop, ban cé thé nhadn ENTER dé xem s6 liéu chi
tiét ciia mbi dong. Trong bang nay ban lai cé thé tiép tuc loc, gop... Nhan F5 dé
quay lai trang thai trwéc khi nhan phim loc, gdp gan nhat.

= F11: Sap xép tang gidm theo cdt hién thei (chi st dung sau & bang di liéu gép
F10).

» F7: Xem trang in, in cac di¥ liéu tim kiém dwoc ra may in hodc chuyén ching
ra Excel hay xem d6 thi. Nut dat trwéng sé gidp ban chon ding cac cot ma
minh mudn in ho&c chuyén ra Excel.

» F4: Loc tiép theo cac phép tinh. Bwa con tré dén cdt mudn loc, nhan F4, chon
phép tinh va nhap gia tri loc, nhan OK hoéc phim ENTER dé loc. Sau khi xem,
ban lai cé thé nhan F5 dé quay lai trang thai trwéc d6. Chirc ndng nay cho phép
ban c6 thé tim kiém trong mot khoang nhat dinh ho&c tim kiém theo moét xau ky
tw hay chi la dwoc bat ddu bang mét hay mét vai ky tw nao dé. Day la phim
chrc ndng mang tinh tdng hop cao, cé thé giup ban nhanh chéng tim dwoc div
liéu ma ban can trong sé rat nhiéu cac but toan phat sinh.

= Ctrl+F4: Thoat man hinh hién tai.

Néu ban két hop loc thédng tin mét cach linh hoat, ban sé& cé nhiéu théng tin
nhanh va c6 thé tim dén dwoc muc can stra, huy dé slra, huy hodc stra dong loat
(badng F9) mdt cach dé dang. Chirc nang tim kiém, stra huy ctia EFFECT gitp cho
ban trong viéc kiém tra, diéu chinh di liéu mét cach ti da, Pay la chirc ndng kha
manh cGa phan mém EFFECT, gitp ban nhanh chéng tim kiém dwoc théng tin theo y
mudn.
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CHUONG 6: SO SACH BAO CAO

Chwong nay sé& hwéng dan ban cach xem sb sach bao céo dang bang va trang

6.1. Khai quat chung
Viéc xem, in s sach bao cao ké toan (ké ca cac bao céo tai chinh) cé thé tién
hanh v&i di liéu trong ky hodc ké ca cac div liéu ngoai ky ké toan (ké ca di lieu da
khoa sd) tuy thudc vao khodng thoi gian xem bao cédo. C6 thé vao MH xem sb séach,
bao cao theo cac cach sau:
= Nhan muc "Sé sach, bao cao" trén cay chirc ndng.
= Nhén nat "..." trén cac ctra s Nhap di liéu, Tim kiém di¥ liéu... va chon "Sb
sach, bao cao".
* Nhén cac nut cé biéu twong " Bao c4o" trén cac man hinh thao tac cudi thang
nhuv Tinh lvong, Léch ty gia...
» Sau cac thao tac trén, man hinh sb sach, bao cao sé hién ra.
= Chon t&n bang biéu can xem, in (bdng cach nhan cac nat "..." bén trai hoac
phai 6 chira tén bao céo, hodc chon theo Nguyén tac xau loc).
= Chon céc di liéu loc trén man hinh (néu can).
= Nhén vao nat "Xem", "Trang..." ho&c "In" dé& xem, in sb sach, bao cao (ho&c nut
nhoé bén phai cac nat nay). Bao céo co thé dwoc thwe hién ngay hodc mét bang
chon sé& hién ra bao gdm danh sach cac bang, sd ban da xem trwdc day. Dong
dau tién 1a "Tao bdo céo hién thoi", néu ban bdm ENTER & day, ban sé xem,
in bang hién thdi. Néu ban chon cac dong khac sé xem, in ngay duwoc cac bao
céo cii (khéng can phai ché may tinh toan sé liéu). Khdng chon dong nao ma
bam ESC thi thoat ra va khéng xem, in bang nao.
= Néu sb sach ban chon cé lién quan dén déi twong (danh muc) nao d6 (nhw “Sé
chi tiét cong no ngudi mua” chi tiét theo Dv.Khang, “Sé chi tiét hang hod” chi
tiét theo Visphh...) thi :
o Trong trwong hop ban chi ra tén ddi twong (& 6 twong ng trén man
hinh) thi phan mém sé tao bao céo ngay.
o Trong trwdng hop ban khéng chi ra tén dbi twong thi EFFECT sé tw
dong hién ra danh muc, ban cé thé dung cac phim INS (danh d4u dong),
F1 va F2 (danh diu, huy danh dau toan bd) dé chon cac dbi twong mudn
in nhw tén BVKH, hoac tén TSCD.
= Xem nhiéu bao céo cung mét luc, trong trwérng hop can dbi chiéu sé liéu gitra
cac bao céo véi nhau, ban c6 thé xem nhiéu bao cao cung mét luc dé thwe hién
viéc kiém tra dbi chiéu sb liéu gitra cac bao cao véi nhau.
6.2. Cach xem mau cac bao céo
Khi bat d4u tim hiéu EFFECT, ban sé& c6 nhu cau biét vé cAu tric va y nghia
cac bao cao nhw thé nao. Khi dé, ban vao man hinh xem, in bdo cao, nhan F5 & 6
chtra tén bao cao. Bang cac bao cao sé hién ra chira tén cac bao cao theo nhém. Ban
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dich vét xanh dén bao cdo muén xem mau, nhan Ctrl+P (hodc nut "Ctrl+P" phia trén).
Ban ciing c6 thé xem mau bao céo bang cach nhan phim phai chuédt vao bao cao
mudn xem va chon "Xem mau bao céo"_.

0 @) ) % 56 sdch béo cdo =l @
Lo —
Nndplies  Timkém  Bdoco & sosichkewan v [ sor:ndtki s ca
. & Congng » |48 S02a-H: Chirng tir ghisd
< E Q QE'D £ Vittr, CODC, TSCB  » |48 S02b-H: S§ ding ky chifng tir ghi s6
= - & Thug GTGT » |48 S02cH: S8 csi (Dung cho hinh thirc CTGS)
QTri User Danh muc Giam sat .
e Kho bac » | 4% 503-H: 54 cai (Ding cho hinh thirc NKC)
Thao tac cudi ky G 5p&  Lrong v |8 504-H: 5 nhdt ky chung
@ vz & Bdo cdo tai chinh » |48 S05-H: Bang cin d&i s& phat sinh
\@G - LT TraaT & S11H: 55 quj tidn mit
Tidh gia " S o
9 gld A e Muc luc NS & S12-H: 56 tign g ngdn hing, kho bac
Phong ban &  513-H: 58 theo ddi tién mat, t&n gli bing ngoai t&
&_, ! Ngubn KP & 533H: 5 chi it cic ti khon
. CT Muc tiéu & S51-H: 58 chitiét doanh thu
Giathanh KC 50 dv = . N
&  S52-H: 85 chitigt cic khoan thu
Hé thong g & S61-H: 58 chitigt chi hoat déng
& 562-H: 5§ chi tigt chidu dn
‘I y J Bkiném & 573-H: 58 chiphi quan I chung
Clufinh  Kndasd  BeckupBL | . o, 100 Onte O TiéngAnh &l Tiéng Viet
@ Q @ BvcS Bonvico & 1 .. | OTétca
SCDLra  SCDLvao  Himotrxa 41 vt x| = Olncdteosdliéu >3 | »>
! .

6.3. Y nghia va cach str dung cac 6, cac nit trén man hinh sé sach bao
cao
Cac 6: dung dé dat cac diéu kién trwdc khi xem sb sach bao céo. Vi du chon
xem sb ctia chi mét khach hang hodc mét hang héa nhét dinh... Khi xem s sach bao
céo ban can ghi nh& mét sé diém sau:
= Mébc thoi gian xem s6: (6 T ngay dén ngay) Day 1a moét yéu té rat quan
trong khi xem sbé. Chwong trinh xac dinh méc thoi gian nam truéc 6 Tw
ngay duoc coi la sé dw dau ky, khoang thdi gian nam gitra 2 6 dwoc coi
la s6 phat sinh va khoang thdi gian ndm sau 6 Dén ngay du cé phat sinh
nghiép vu ciing khéng dwoc lay 1én s6. Chinh vi vay ban can xac dinh
chinh xac thoi diém can xem.
= Cac 6 con lai déu la cac 6 dwoc lay ra tir danh muc nén dé dat diéu kién
cho mét 6 van tuan thl theo cac nguyén tdc ma ban da biét dbi voi div
liéu dwoc 1y ra tr danh muc d6 1a F5, xau loc hodc nhan vao nat “...”
nam canh 6 can dat diéu kién dé chon trong danh muc twong &ng.
= MOGi 6 cé thé dat mot diéu kién. Sau khi dat xong cac diéu kién nay va
nhan nat “Xem” chuwong trinh sé dwa ra bao cdo ma ban da chon théa
man dong thoi tt ca cac diéu kién ma ban da dat ra.
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| 6 sach bao cao = = | =
.. [533-H: 58 chi tiét cac tai khoan [ ] -] x
Tengay (01012016 |+ Olncoteosdliéu =
Dénngay [31122016 |~| . | u | w Ngay lap bao céo
Tai khoan [] 0 ‘_Q -
8T C Ny a
Vat tr, HH O Xem
Loai-Khoan O 1};] T
Muc luc NS O
. Trang
Phong ban O
Ngudn KP 0 @'
CT Muc tiéu O In
pkthem | | X | Ghichi Y
Theo Bvt 1.00 O Nité O Tiéng Anh [ Tiéng Viét
Ax 1 ¥l X > =

Cac nuat trén man hinh Sé sach bao cao:
= Tén bao cao: Chon tén sé sach, bang biéu theo nguyén tac xau loc tw
danh muc bao cdo & & nay. Hoac nhan cac nut dau ba chdm bén phai
va bén trai tén bao cao dé chon bao cao bang chudt.
= Nuat"..." bén phai Tén bao cao: Nhan nit nay sé vao mdt man hinh dé
chon bao cdo theo nhém. O man hinh nay, ban cé thé Xem mau bao
céo.

= Nat ‘I_,: Dat lai phan trinh bay bao céo vé font chi¥, kiéu chi, khd gidy,
chir ky....

- Nat 7 siva bao céo hién thoi.

= Nauat ‘i’: Stra cOt hién thoi.

= Nuat ‘_, bén canh nut |i, : Truy cap t&i cac chlrc nang khac cua
chuwong trinh nhw nhap d liéu,tim kiém d¥ liéu, danh muc.

= Nuat ‘_, bén canh 6 ngay: chon thang, quy, ndm dé xem bao céo.

- Nat LY. Dung dé tim kiém dir liéu theo tirng user va theo cac diéu
kién trén man hinh.

= Nat ‘i’: Tim kiém di liéu tdng quat theo diéu kién loc trén man hinh.
Nhan nat nay thi s& vao bang "D liéu tim thay"

= Nuat “Xem”: Nhan nat nay dé xem bao céo (ludn tinh lai) dang bang trén
man hinh.

= Nuat “Trang”: Nhan nat nay dé xem bao céo dang trang (Preview) trén
man hinh.

= Nuat “In”: Nhan nat nay dé in bao céo hién thoi.
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= Nuat ¥ (canh nat Xem hoac Trang): Vao man hinh chon xem dang bang
hodc trwdc khi in dbi véi bao cao hién thdi (nhan vao dong Tao bao cao
hién th&i) hoac cac bao cao da xem tw trwdc dwoc chuwong trinh Iwu lai
(tén cac bao cao nam phia dwdi).

- Nat L) dat lai cac yéu té trén man hinh.

=  Nut "_, cd dinh cac diéu kién loc trén man hinh.

- Nat " : thao tac vei cac yéu tb loc trén man hinh.
- Nut | X | xoa didu kién trén man hinh d& chon lai.
= Pk thém: Chon thém céc diéu kién loc cho dir liéu bang cac phép tinh.
- Nut X J: x6a cac didu kien them.
- Nat LS gzt ghi cha cho bao cao hién thoi.
= O ngay lap: dién ngay thang sé hién ngay lap trén bao cao.
= PVCS: cho phép ban chon dé& xem di liéu ciia cac don vi co s& riéng
hoac la tat ca.
6.4. Cac bwéc dé xem mot sé sach bao cao

= Chon tén bang biéu can xem, in (bang cach nhan cac nut "..." bén trai hoac
phai 6 chira tén bao cao hodc chon theo Nguyén tac xau loc hoac nhan F5 tai
0 nay).

= Chon céc di liéu loc trén man hinh (néu can).

= Nhan vao nat "Xem", "Trang..." hodc "in" dé xem, in sb sach, bao céo (ho&c nut
nhé bén phai cac nut nay). Bao cao cé thé dwoc thuwe hién ngay hodc mét bang
chon sé& hién ra bao gdm danh sach cac bang, s ban da xem trwéc day. Dong
dau tién 1a "Tao bdo céo hién thoi", néu ban bdm ENTER & day, ban sé xem,
in bang hién thdi. Néu ban chon cac dong khac, ban xem, in ngay dwoc cac
bao céo cii (khéng can phai chd may tinh toan sé liéu). Khéng chon dong nao
ma bam ESC thi thoat ra va khédng xem, in bang nao.

= Néu sb sach ban chon cé lién quan dén déi twong (danh muc) nao d6 (nhw “Sé
chi tiét cong no ngudi mua” chi tiét theo Dv.Khang, “Sé chi tiét hang hod” chi
tiét theo Visphh...) thi :

o Trong trwéng hop ban chi ra tén déi twong (& 6 twong rng trén man
hinh) thi chwong trinh sé tao bao cao ngay.

o Trong trwdng hop ban khéng chi ra tén dbi twong thi sau khi ban nhan
vao nut Xem hoac Trang, EFFECT sé ty dong hién ra danh muc dé ban
chon. Khi hién ra danh muc, ban c6 thé dung cac phim INS (danh dau
dong), F1 va F2 (danh dau, huy danh dau toan bd) dé& chon cac doi
twong mudn in nhw tén BDVKH, hodc tén TSCPH... (diéu nay rat tién khi
ban mudn in chi mét vai sé chi tiét, hodc toan bd cac sb cé phat sinh).
Chwong trinh s& m& 1an lwot sé chi tiét cla cac dbéi twong dwoc danh
d4u, khi xem xong mét sé ban chi can nhan ESC dé xem sb tiép theo.

Hwéng dan st dung phan mém EFFECT HCSN.net Trang 53/72 @



CONG TY CcO PHAN PHAN MEM EFFECT
Tru s&: P502, Toa nha Vién Béng, 36 Hoang Cau, Béng Da, Ha Noi
Tel: (04) 3772 1635 Fax: (04) 3772 1636 www.effectsoft.com.vn

Y turémg hay - Gidi phép tt

= Khi s sach bao cao dwoc chon da hién ra ban c6 thé xem bao cao d6 tuy nhién
cling can lwu y mot sé diém sau:

o Céc sb sach bao cao clia EFFECT déu dat cac gia tri tbng cdng cla cac
cot & phia trén dé ban tién theo dbi trong qua trinh xem so.

o Khi dang xem bao cao ban hoan toan cé thé st dung cac phim loc di liéu
ma ban nhin théy phia bén trén ndi dung cta bao cao dé loc di¥ liéu cho
gon hoac dé kiém tra chi mét sé théng tin ma ban can.

o Dbi véi cac bao cao tdng hop 1a nhirng bao cao dwoc gdp theo mét hodc
mét vai yéu té (VD: Bang tébng hop phai thu ctia khach hang, Bang téng
hop tam (ng.....), néu muén xem di¥ liéu chi tiét cia mét dong ban chi can
dé con trd tai dong can chon va nhan Enter chwong trinh sé& hién ra sé chi
tiét ca muc vira chon. Néu ban phat hién thiy co sai sét ngay khi dang
xem céac dir liéu chi tiét nay thi c6 thé nhan F2 dé chwong trinh tim dén
but toan géc (hién ra man hinh di liéu tim thay) dé sira dir liéu. Tai day
ban cé thé stra di¥ liéu, phuwong phap nay dwoc goi la cach “sira div liéu
tte ngon”. Khi stra di¥ liéu xong ban nhdn ESC dé quay lai man hinh bao
cdo ci, tuy nhién ban ciing can lvu y mét diém la di liéu ma ban nhin thay
tai man hinh bao cdo nay van chuwa thay dbi theo cac di¥ liéu ma ban da
stra. D& chwong trinh c6 thé tinh toan lai bao céo theo di¥ liéu méi ban
can thoat ra khdi bao céo hién thdi va vao xem bao cdo mét 1an niva (nhan
truc tiép vao nat Xem).

_ Dw no dau Duw ¢c6 dau Ps no Ps cé Dw ne Dw cé
»1l 361993132612 81632 909 824‘ 691 055 188 514| 691 055 188 514 | 1041 911 337 352‘ 761 520 111 840 I

[ F12 |lomer2| Fa || F5 || F3 |[cuea | ez || cterr || A+F Jo00 LY || 8] |
Tai khoan Tén tai khoan Dw no dau D ¢6 dau Ps no
1 (1M Tién mat 5,5664,088,000 0 411,819,450 456
2 (1111 Tién mat Viét Nam 4.805,688,000 0| 411,819.450.456 |=
3 1112 Tién mat ngoai té 758,400,000 0 0
4 |112 Tién glri ngan hang 4.434,000,000 0 80,016,057,000
5 M21 Tién glri ngan hang - VND 4,484 ,000,000 0 80,016,057,000
6 |11211 Tién gi¥i ngan hang - VND-Ngan hang A 3,524,000,000 0 16,057,000
7 11212 Tién gl¥i ngan hang - VND-Ngan hang B 960,000,000 0 80,000,000,000

o Dbi v&i cac bao céo chi tiét tirc 14 cac bdo cdo liét ké tirng nghiép vu
phat sinh (nhw Sb cai chi tiét tai khoan, Sé chi tiét phai thu ctia khach
hang....) ban ciing c6 thé dung F2 dé stra di¥ liéu ngay khi dang xem
bao céo theo nhw cach trén.

o O ché d6 xem bao céo ban cé thé copy mét khdi div liéu bat ky ra Excel
bang cach béi den ving dir liéu bat ky sau d6 nhan t& hop phim Ctrl+C,
sau do6 bat Excel va nhan té hgp phim Ctrl+V thi di¥ liéu sé dwoc dua
sang Excel.

Trong man hinh xem bao céo ban c6 thé thuc hién cac thao tac véi dir liéu rat
linh hoat théng qua cac phim chirc ndng cia phdn mém, ngoai ra con c6 cac phim
khac:

= Ctrl+A: sép xép theo thir ty tdng dan céac cot hién thi.
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= Ctrl+Z: sap xép theo thir tw gidm dan cac cét hién thj.

= Ctrl+F1: dat bao cao Enter xem chi tiét, chirc nang nay réat hay khi tlr bao céo
tdng hop ban chi can Enter sé& xem duwoc cac bao céo con chi tiét, cu thé hon.

=

= Nut | : vao man hinh tim kiém d liéu.

n
P4
N
-

: xem bao cao duwdi dang trang in.

: in bao cao.

n
P4
N
-

: Xuat bao céo ra dwéi dang db thi.

: xuat bao cao ra file excel.

| |
Z
[ el
-

| e P

: xuat bao cao ra file word.

n
P4
N
[

ir

n
P4
N
[

: Xuat bao c3o ra file pdf.

. lwu bao cao dwéi dang file .html.

z
<o

n
P4
N
[

: glri bao cao t&i dia chi mail.
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CHUONG 7: PHAN QUYEN NGU'O'l DUNG

Chuwong nay sé hwéng dan tinh ndng quan tri ngwdi dung vé phan quyén, bao

7.1. Khai quat vé quan tri ngwei dung:

Quan tri nguoi dung trong EFFECT HCSN.net gitp cho don vi c6 thé yén tam
vé tinh bao mat di¥ liéu ctia minh. C6 thé phan cong cong viéc chuyén mén hod, phan
quyén nhap liéu cling nhw quyén in sb sach béo cao cho cac nhan vién phong ké toan.
Ngoai ra, ké toan trwdng co thé kiém tra, quy trach nhiém cho cac nhan vién nhap liéu
mdi khi ¢ sai sot. Vi du:

= K& toan trwdng co thé xem duoc tén USER thwc hién mét bat toan bang cach
bam F1 khi dang & bang tim kiém di liéu.
= K& toan trwdng cé thé loc cac but toan theo cac USER nhap liéu dé danh gia
céng suat nhap liéu ctia cac nhan vién.
= K& toan trwdng co thé thém, bot USER, dét quyén cho cac USER trén nhiéu
khia canh:
Quyén truy nhap té&i cac chirc nang trén cay chirc nang.
Quyén duwoc nhap mét sb loai ching tir nhét dinh.
Quyén dwoc thém, slra, huy cac muc trong cac danh muc
Quyén dwoc in mét sb sb sach, bao cao nao do (khai thac théng tin).
Bi han ché chi dwoc nhap liéu cho mét sb bd phan.
... va nhiéu quyén khac.
= Néu khéng phai la Supervisor, cac USER chi xem dwoc di¥ liéu cia minh hoac
dir liéu ctia nhivng ngwdi ma USER c6 quyén nhém.

7.2. Cac thao tac trong Quan tri ngwéi dung:

Chon chirc nang "Quan tri ngwéi dung" trén cay chirc nang, man hinh quan tri
ngwoi dung hién ra. Ban chon tén ngwdi dung gibng nhw chon mét muc tir cac danh
muc (nguyén tic xau loc hodc tich vao nut ... “Chon tén USER”).

(©]

O O O O O

1S/ Quén tri ngudi ding =] = || &=
Ten user <
Mat khau l:l Xempwd  Quyén treng dueng véi

Pt quyén cho: Supervisor

Quyén chung Quyén chivc nang | Quyén siva di liéu | Hé théng

& Quyén nhdm b7 Quyén sira sé sdch bao cao

O Cém stra diF liéu [0 Chi nhap di¥ liéu khang sira

& Quyén dat quyén b Buroc sira sé dw chuyén sang tir ki trwéc
O Cim user nay b Quyén xoa & bang diF lidu gop

O User khai thac O Cém sira tir bdo cao
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Néu ban c6 "Quyén dat quyén" thi cé thé thém, bét cac User va dat quyén cho
cac Users. Viéc thém, bét gibng nhw thém bét cac muc trong mét danh muc (nhén td

hop phim Ctri+l).

Sau khi chon User can phan quyén chwong trinh cé cac nat dat quyén nhw sau:

(& Quan tri ngui diing

Ten user SRS
M3t khau I:I ¥empwd  Quyén trong dwong vii

Gannlai [ ] Leupwd

Bat quyén cho: Supervisor

Quyén chung | | Quyén chirc nang | Quyén sika di ligu

Cam quyén nhap di lisu
Cam quyén chirc ning
Cam quyén theo cit
Diéu kién loc cho bang

Bigu kién readonly rows

Khoa bt todn theo ngay

¥oa dat ngay moi user

(=] = || &=

X

H& thdng

Quyén xem bdo cdo
Cam quyén theo déng

Dt quyén theo dang

= Khéa cac may tram trén mang: budc cac may tram phai thoat ra trong vong
1 pht.
= Quyén nhap div liéu:

o Quy dinh cho USER chi dwoc nhap mét sé loai chirng tir nao dé. Nhan
nut nay sé hién ra bang cac loai chirng tir.

o B&mINS, SPACEBAR ho&c nhan dup chuét d& danh d4u ho&c huy danh
d4u cac dong. Khi cé danh d4u (cot ma chuyén thanh mau xanh), USER
dwoc phép nhap loai chirng tir do, khi khédng danh dau, USER khéng
duwoc phép nhap loai chirng tr nay. C6 thé danh dau theo nhém.

* Quyén xem bao cao:

o Quy dinh cho USER chi duwgc phép xem, in mot sé sé sach, bao cao nao
d6. Nha&n nut nay sé hién ra bang cac sb sach, bao cao.

o B&mINS, SPACEBAR ho&c nhan dup chu6t d& danh d4u ho&c huy danh
d4u cac dong. Khi cé danh dau, USER dwoc phép xem, in sb sach, bao
céo do. Khi khéng danh d4u, USER khéng dwoc phép.

= CAam quyén chirc nang:

o Twong tw nhw vay dbi véi hé thdng chirc nang trén cay chirc ndng. Nhan
nut nay sé hién ra bang cac chirc nang.

o Danh dau mau d thi sé cdm USER khéng dwoc st dung chirc néng.

= Cam quyén theo dong:
o Nhén nut nay sé hién ra bang danh muc.
o Chon danh muc va danh dau mau dé cac dong ma danh muc twong rng
sé bi cAm. Vi du danh muc phong ban.
Cam quyeén theo cét:
o Nhén nut nay sé hién ra bang danh muc.
o Chon danh muc va danh dadu mau dd cac codt sé cdm ctia danh muc vira

chon.
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o Trong khi st dung chuong trinh b&i User dwoc dat quyén khi hién cac
bang clia danh muc twong rng thi cac cot bj cAm xem sé khong hién ra,
bi cAm s(ra sé& hién ra nhwng khéng stra duorc.

= Pat quyén theo dong: Nhan nut nay sé hién ra bang danh muc. Chon danh
muc va danh dau mau xanh cac dong ma USER c6 quyén.

= Piéu kién loc cho cac bang: dat diéu kién loc cho cac bang véi gia tri tra ra |4
True.

= Cac nhém cam quyén: thém bt cac quyén dac biét khac cho User hién thoi.

= Phan quyén User dwoc khéa hach toan theo ngay: cho phép cac User nao
dwoc quyén khoa but toan theo tirng ngay.

= Quyén nhém: Nhén chirc ndng nay sé hién ra danh muc User:

o B&mINS, SPACEBAR ho&c nhan dup chuét d& danh d4u ho&c huy danh
diu cac dong.

o Néu cé quyén nay, USER hién th&i s& c6 quyén nhom véi cac USER
khac dwoc danh dau (mau xanh). Néu USER c6 quyén nhém véi USER
khac thi s& xem va c6 thé stra dwoc di¥ liéu cia USER kia.

= Cam stra div liéu cua:

o Nhén chirc nay sé hién ra danh muc User.

o BAmINS, SPACEBAR hoé&c nhan dup chuét d& danh d4u hodc huy danh
diu cac dong. Danh sach cac USERS ma User phia trén khéng cé
quyén stra di¥ liéu cla ho (cac dong mau dd). Vi du: Ké toan téng hop
c6 quyén nhém véi Ké toan 1 (cé thé xem dir liéu do ké toan 1 nhap
vao) nhwng khéng stra dwoc cac dir lieu do.

* Quyeén dat quyén: C6 dau tich thi USER c6 thé d&t quyén cho cac Users khac.

= Cam User nay: User sé bj cAm khéng dang nhap néu bj danh dau muc nay.

= Khoa but toan theo ngay: cho phép User duwoc khda tirng loai but toan theo
tai khoan va theo ngay.

» Quyeén stra s6 sach, bao cao: Néu dwoc danh diu User hién thoi khi xem sd
séach, bao céo c6 quyén stra bao céo 4y (Vi du slra tén bao cao, tén cot trong
bao céo ...).

= Chinhap dir liéu khéng stra: Néu dwoc danh diu User hién thoi chi dwoc
phép nhap liéu ma khong duwgc phép stra dir liéu (ca dir liéu do chinh User d6
nhap).

= Quyeén x6a & bang dir liéu gép: Néu dwoc danh dau User hién thoi khi tim
kiém dir liéu c6 thé st dung phim F8 dé& xéa ddng loat sau khi st dung chirc
nang gop F10. (Khi st dung chirc nang nay khach hang can kiém tra can than
vi x6a réi khong lay lai dwoc div liéu da xoa).

= CAam stra div liéu ttr bao cao: Néu dwoc danh diu User hién thoi khdng co
quyén quan tri ngwoc va khéng stra dwoc div liéu tor bao céo.

= User khai thac: Néu dwoc danh d4u User hién théi chi xem dwoc théng tin ma
khéng nhap hay stra dwoc bat ki div liéu nao.
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* Chi dwore dang nhap & cac tram ¢é ma sé la: Chwong trinh EFFECT quan
ly tram theo ma sb, mbi 1 tram c6 ma sb khac nhau. Néu User hién thoi chi
dwoc dang nhap & 1 hodc 1 sb tram thi dién sb tram vao 6 phia duéi.

= Cam stra dir liéu dén ngay: User hién thoi sé khdng dwoc stra di¥ liéu tir ngay
nay vé trudc. Vi du ké toan trwdng da chét sb liéu quy | ndm 2012 va khéng
mudn ké toan tbng hop stra di¥ liéu trwéc day thi nhap ngay 31/03/2012 vao 6
cam stra di¥ liéu dén ngay.

= Xéa dat ngay cho moi User: Dua tat ca cac user vé ngay khéa mac dinh trong
danh muc BVCS.

= Chi dwoc stra div liéu trong ngay vé trwéc: Chi duoc stra di liéu trong n
ngay vé trudc, n la sd ngay. Vi du chi muébn ké toan téng hop stra div liéu trong
ngay hém nay, dir liéu tir hém qua trd vé trwde khéng dwoc sira thi n=1.

= Quyén nhém ERP: phan quyén cho User hién thdi cé quyén véi modules ERP.

= Pat twong dwong vé@i nhém me: dat quyén User hién thoi twong dwong voi

nhém me.
& Quin trj nqudi ding =] = | ==
Mt khéu I:I ¥em pwd  Quyén treng dwong véi
e [ ] wwowd - |X

Pt quyén cho: Supervisor

Quyén chung | Quyén chikc ning | | Quyén siva diF liéu | Héthéng
CAm siva di¥ lidu dén ngay
Chi siva diF liu trong [ ] neay
Chi dwee dang nhap & cac tram I:I
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CHUONG 8: QUAN TRI HE THONG

Chuwong nay sé& hwdng dan ban cac thao tac can biét lién quan dén cai dat ciu
hinh, sao lwu di¥ liéu, sao chép di¥ liéu va cach d& dwoc hd tro khi c6 phat sinh van
dé...

8.1. Back up dir liéu va chwong trinh

St dung dé sao lwu (Backup) toan bd div liéu (Database) va chwong trinh phan
meéem ra file trén thw muc ctia may chad. Ban c6 thé sao Iwu di¥ liéu bang tay bat c khi
nao ban muodn.

& Luu di ligu — O =
Thao tac nay Iwu lai tét ca di¥ liéu hién thixi thanh mét tép cd phin mé réng
|a EFFS hodc .RAR dé khi cin cd thé khiéi phuc lai.

Thu muc Backup: ENBACKUPVHCSNY
[ Nén di¥ liéu | C:\"Program Files"\"WinRAR"\RAR exe
O Backup nhanh S|

DB Mame: = Luwu diFliéu

Lteu / x6@ ban Iru dif liéu tr dong (* effs) theo thir muc backup
khi d@&ing nhap vao hé thdng Ian dau tién trong ngay dwoc chon.

$6 ngay lu di liéu/ 13n:
Sé ngay don thuw muc lwu:

Daon ca ther muc con: [l

Xac nhan

* Thw muc backup: lwa chon 6 dia dé Ilwu trén may chu dwoc thiét 1ap bdi
EFFECT.
= Puwong dan téi chwong trinh nén néu co.
= Nén di liéu: khi sao lwu hé théng tw dong nén file di liéu thanh file *.rar béng
chwong trinh nén Winrar (néu co)
= Backup nhanh: St dung chirc nang backup nhanh cia EFFECT giup giam
dung lwong file di liéu va giam thiéu thoi gian sao lwu di liéu.
» Lwu d¥ liéu: thwe hién lwu dir liéu bang tay.
8.2. Cat div liéu
Cat dir liéu: La viéc cat bt div liéu trén cac tép div liéu va lwu trr riéng biét.
Viéc nay cé tac dung cdm slra cac di liéu da khéa va quan trong hon niva 1a 1am cho
tbc d6 thwe hién chwong trinh tang lén.
(& Knoa/Md 3 dir iéu = |
Thang 8 ~ Nam 2016 -

Chitiét | Citsédw = Khdasd

O Lwu diF liéu trwére khi khéa sb .

Khéng cé méc cét s6 dw trwde Mgldkicalsn

Khéng c6 méc khoéa sé trwdc

Khi khoa s6 diF liéu, diF liéu ky da khoa s6 s€ ko stra lai duwroc (tri khi m&
lai) ma chi tra cieu, in &n. Nén in moi bao cao can thiét trrde khi khoa s,
Khi khoa so, cac may khac khdng dugc chay EFFECT!

C6 thé khoa sb hang thang, vai thang mét hoac hang

Cac Thao tac:
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= B1, Chon thang, nam khéa di liéu.
» B2, chon cat sb duw.
» B3, chon khoa sb.
Vi du: D@ liéu trong phan mém cha ban tlr nam 2013 dén nam 2016 va ban
mudn khoa sé di¥ liéu ndm 2013, 2014, 2015
- Ban sé chon méc khéa sb hét thang 12 nam 2013 sau dé tién hanh cat sé duw,
va khoa sb. Tiép theo ban sé khoa s6 tiép ndm 2014 va ndm 2015 tuwong tw
nhw nam 2013.
- Khi ban muén mé& lai khéa sb ban s& mé& lai khéa sb 14n sau cung trwéc: Néu
ban da khéa s ndm 2013, 2014, 2015, bay gi¢» ban muén mé khda sb clia nam
2014. Thi ban sé& mé lai khéa s clia ndm 2015 truéc, sau d6 méi mé khda sb
nam 2014.
Chu y:
Sau khi da khoa sb, ban khéng thé stra dwoc div liéu da khoa sb, nhwng ban
c6 thé xem, in lai cac sé sach, bao céo chi tiét, tdng hop cla ky do.
8.3. Sao chép dir liéu ra
S dung dé sao chép di liéu trén hai ban EFFECT khac nhau, hodc cac don
vi co' s& khac nhau. Khi dé, ban muén Copy di liéu tr don vi nay sang don vi khac.
Ban dung chirc nang “Sao chép di¥ liéu ra” trén cay chirc nang & mét may va dung
“Sao chép dir liéu vao" & may kia.
Cdu hinh Khé: s aa;«i{m Tirngdy Bén ngy m
Rafile | . chn

@ @ E‘J O Sao chép ca cac danh muc

SCDLra SCDLvao  Hotrotirxa | |

ﬁ ﬁ Sao chép Boc
1}

(& Saochép dirligu ra — O =

- Cac thao tac Sao chép dir liéu ra:
+ Chon thoi gian sao chép.
+ Chon thw muc chwra file sao chép.
+ Nhéan vao nat Sao Chép Ra.
- Cac thao tac sao chép danh muc ra.
+ Chon sao Chép Danh Muc ra.
+ Tich chon nhirng danh muc muén sao chép ra.
+ Chon dwdng dan va dat tén cho file sao chép.
+ Nhén Save, chon Cé.
Ban c6 thé Copy di¥ liéu hang ngay, hoac hang tuan, hoac hang thang ra USB
hodc & cing di dong dé lwu triv.
8.4. Sao chép dir liéu vao
S& dung dé sao chép di¥ liéu vao phan mém.
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(& Sao chép dif iéu vio — O =

CAu hinh Khéa sé

Chon dwéng dén | Chon

@ @ [ Sao chép theo cdt mé cla danh muc

SCDLra | SCDLvao || Usersaochsp [ |
4 Sao chép

Refresh QLY Form Ly saL

- Thao tac sao chép vao:
+ Tich vao nut ... chon tép (*.zip) can sao chép vao.
+ Nhéan vao nat Sao chép DL vao.
- Thao tac Sao chép danh muc vao.
+ Tich vao Sao chép danh muc vao.
+ Chon tép (*.dm) can sao chép.
8.5. H6 tror tir xa
S dung dé bat tinh nang hé tro tir xa qua Teamviewer QS, hodc truy cap vao
website http://effectsoft.com.vn, dién thoai (04) 3772 1635 dé& dwoc hd tro.
Néu can hd trg qua Teamviewer, ban théng bao Your ID va Password dén
Nhan vién ky thuat cia EFFECT dé dwoc hwdng dan.

e

l@ TeamViewer

QuickSupport

Allow Remote Control

Plzase tell your partner the following ID to
connect to your desktop:

m [123 456 789
1234,

@ Ready to connect (secure connection)

www ., teamviewer.com Cancel

8.6. Cau hinh

= Trong phan cdu hinh, cin khai bdo cac théng tin co ban vé don vi bang cach
4n vao nut chi¥ [i] canh 6 Tén don vi. Bang khai bao sé& hién ra cac théng tin
nhw hinh dudi.
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{& Cau hinh

Tén cdng ty Trréng THCS Phan Béi Chau

Céu hinh chung | Hé théng ké todn

Cac tham sé khac

[= =] =]

{& Thang tin doanh nghigp
Bives hién thévi:

LR L. l|Phan Boi Chau Secondary Schoal

36 Hoang Cau, © Cho Dira, Déng Pa, Ha Nai

Bia chi
Kiémtral  pignthoai 0437721635
Nhan dif| . <. s
B (khongn| M4 s thué 098767898765
] Tw sinh &

BV chd quan [Phong GD&BT Béng Pa |

S8TKKB (1726357189237 Tén KB |Kho bac NN quan Déng Da |

M3 chuong Ma DVQHNS  [08041991 |
Module

Thi tnréng donvi [V Tién Thanh |

K& todn trréng [Ngé Thanh Ting |

Thiqui  [Nguydn Van Hoang Anh S8 CMND

Nhom 1: Dién céc thong tin vé Tén tiéng Anh (néu s dung béo céo tiéng
anh), dia chi, dién thoai, ma sé thué (v&i don vi SXKD cé ma sbé thué)

Nhém 2: Dién cac théng tin v& don vi chd quan; sb, tén TK kho bac
thwong dung; Ma chwong; Ma don vi cé quan hé véi ngan sach.

Nhém 3: Dién cac théng tin vé Tha trwdng don vi, Ké toan truédng, cac
théng tin ctia Tha quy... nham phuc vu in cac chirng tir nhw: phiéu thu/chi, gidy

rat dw toan, bang ké chirng tir thanh

toan, sb sach bao cdo...

= Trong phan Hé thdng ké toan, khai béo cac théng tin vé Tai khoan kho lién
quan dén tinh gia vén va céac Tai khoan lién quan dén TSCB, gia vn hang ban.
Phan nay da khai bao s&n, chi thay dbi khi don vi c6 thay dbi vé tai khoan.
%) Cu hinh [E=REGR <=
Tén cdng ty Trwérng THCS Phan Béi Chau
Céu hinh chung || Hé théng ké toan | Céc tham sé khdc
Tinh gia viin tu déng
Cac TK G.Vén BQ tai chd O Gid vén OM
Cac TK G. Vén BQ cudi kj [152.153.155, 0 Gid vén DM
Cac TK G Vén NTXT (FIFO) O Gia vén DM
[ Khéng tinh GV tw déng, chi hién khi nhap lidu (BQ tai chﬁ)
Cac tai khoan khac
Gid vbn hang ban 531,
Nguyén gia TSCD 211,213,
Khéu hao TSCBD 214,
= Cac tham sb khac: phan nay dung dé khai bao hinh thirc ghi s6 ké toan, ky ké

toan theo Quy/hay nam (thdng thwdng cac don vi HCSN déu theo nam), tién
ban vj (thay déi néu don vi HCSN 1a t6 chirc phi chinh phi hach toan tién ban
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vi la ngoai t&), thay dbi ngdn ngi¥ trén giao dién phan mém sang Tiéng Anh
hodc Tiéng Viét.
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PHU LUC — BAI TAP

CONG TY CcO PHAN PHAN MEM EFFECT
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BAI TAP THU'C HANH KE TOAN HANH CHINH SU NGHIEP
TREN PHAN MEM KE TOAN EFFECT HCSN.net

THONG TIN CHUNG VE DON VI

- Tén trwdng: Trwedng THCS Phan B6i Chau
- Bon vi chd quan: Phong GD&DT Déng Pa

- Ma don vi cé quan hé vé&i ngan sach: 08041991

- Ma chuong: 622 — Phong GD&DT

- Ma nganh KT: 490-494 — Giao duc THPT

- Ngay bat dau hach toan: 01/01/2016

- DPon vi @m bdo mét phan kinh phi hoat déng
- Phwong phap tinh gia vat tw xuét kho: binh quan gia quyén cubi ky
- Tha trwdng don vi: Ngbé Thanh Tung
- Ké toan truéng: Nguyén Thi Hoa

- Tha quy: Ngb Khéc Vi. S6 CMND: 154235425 cép ngay 20/11/2012 tai

Ha Noi.

Il HE THONG DANH MUC

1. Danh muc déi twong cong no:

X

Ma Tén Pia chi MST So
TK

NCC Nhém nha cung cap

NCC.00 |[S& bién Iwc Ha No6i 1541, Hoang Hoa [{0102369455

1 Tham, Ha Noi

NCC.00 |Cbongty nwéc sach Ha |[Yén Phy, Ha N6i |0102369879

2 Noi

NCC.00 |Congty TNHH Thanh 6352, Ba Dinh, 0101876472

3 Thién Ha Noi

CB Nhém can bé CNVC

CB.001 | Ngbé Thanh Tung Hai Dwong

CB.002 | Nguyén Thi Hoa Ha Noi

CB.003 | Ng6 Khac Vi Hai Phong

KH Nhém khac

KH.001 | Bao hiém x& héi quan

Pbéng Pa
2. Danh muc tai khoan kho bac, ngan hang
S6 TK Ngan hang Loai tién
0121317372 Kho bac nha nwéc quan Dng VND
Da
6875437867 Vietcombank Hoang Cau VND
9898675768 Techcombank Lang Ha USD
3. Danh muc Tai san c6 dinh:
| Téntaisan | Ot6TOYOTA4ché |  May vitinh Dell |
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Loai TS Phwong tién VT truyén ddn  |Phwong tién quan ly
B6 phan str dung | chung Phong ké toan
Trang thai Pang s dung Dang st dung

Ngay mua 01/10/2012 01/12/2013

Ngay st dung 01/10/2012 01/12/2013

Ngay tinh HM 01/01/2013 01/01/2014

Ty lé khduhao | 10% 20%

S6 ndm str dung | 10 ndm 5 nam

S6 lwong 1 1

1. SO DU PAU NAM TAI THO'I PIEM 01/01/2016 KHI BAT PAU KY KE

TOAN

1. S6 duw cac tai khoan:

TK Tén tai khoan Sé tien
1111 | Tién Viét nam 15 000 000
1121 | Tién Viét nam gi tai Ngan hang, Kho bac 5 000 000
152 Nguyén vat liéu 14 000 000

Chi tiét kho A: - Vat tr 01 (300 x 30 000d) 9 000 000
- Vét tw 02 (50 x 100 0004) 5 000 000
312 Tam wng 5 000 000
Chi tiét theo nhan vién: Ngé Thanh Tung 3 000 000
Chi tiét theo nhan vién: Nguyén Thj Hoa 2 000 000
3371 | Vat tw hang hoa ton kho 14 000 000
4312 | Quy phuc loi 25 000 000
46111 | Nguén kinh phi hoat déng thwéng xuyén ndm 483 000 000
trwoc
Chi tiét theo:
- Nguén NS: 13
- Chuong: 622
- Loai khoan: 493
+ Nhém Muc: 0129 (Chi thanh toan ca nhan) 120 000 000
+ Nhém Muc: 0130 (Chi vé hang hoa va 318 000 000
dich vu)
+ Nhém Muc: 0132 (Chi khoan chi khac) 45 000 000
66111 | Chi thwdng xuyén nam trwéc 473 000 000
Chi tiét theo:
- Nguén NS: 13
- Chuong: 622
- Loai khoan: 493
- Nhoém muc: 0129 (Chi thanh toéan ca nhén) 110 000 000
+ Muc: 6000 (Tién luong) 100 000 000
+ Muc: 6300 (Cac khoan déng gop) 10 000 000
- Nhém Muc: 130 (Chi vé hang hoa va dich 318 000 000
vu)
+ Muc: 6500 (Thanh toan dich vu céng 120 000 000
cong)
+ Muc: 6550 (Vat tw van phong ) 40 000 000
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+ Muc:7000 (Chi phi nghiép vu chuyén mén 158 000 000
cla teing nganh )
- Nhém Muc: 0132 (Chi khoan chi khac) 45 000 000
+ Muc: 7799 (Chi khoan chi khac) 45 000 000
2. Sb duw tai san cb dinh:
TK Tén Tai Khoan Dw No Dw Co
2113 | Phwong tién van tai truyen dan 540 000 000
Thiét bi, dung cu quan ly 15 000 000
2141 | Hao mon TSCD hiru hinh (168 000 000)

466 | Nguon kinh phi da hinh thanh TSCD 3780 000
Tén tai san O t6 TOYOTA 4 chd May vi tinh Dell
Nguyén gia 540 000 000 15 000 000
Hao mon Ily ké dau 162 000 000 6 000 000

ky
Gia tri con lai 378 000 000 9 000 000
Khiu hao hang ndm 54 000 000 3 000 000

IV. TRONG THANG 1 NAM 2016 DON VI CO CAC NGHIEP VU KINH TE

PHAT SINH NHU SAU:

1. Ngay 02/01/2016, don vi nhan dwoc quyét dinh vé dw toan chi hoat
dong nam 2016 theo QP sb 1241/QD-UBND v&i théng tin nhw sau:
- Chi thwong xuyén: 650.000.000
- Chi khéng thwong xuyén: 150.000.000
S6 dw toan nay dwoc chia déu cho 4 Quy.
2. Ngay 03/01/2016, Nguyén Thi Hoa rut dy toan kinh phi thwdng xuyén
nhap quy tién mat, sé tién 20.000.000. Trong do:
TM 6599 (vat tw van phong khac): 5.000.000
TM 6749 (cong tac phi khac): 10.000.000
TM 7799 (cac khoan chi khac): 5.000.000
3. Ngay 04/01/2016, chi tam trng cho Ngé Khéac Vi di cong tac, sb tién

7.000.000

4. Ngay 05/01/2016, chi tién mét thanh toan cac dich vu:
- tién nuwéc (6502): 550.000
- tién vé sinh méi trwdng: (6504): 350.000
5. Ngay 06/01/2016, chuyén khoan tlr TK tién gtvi tai NH Vietcombank tra
tién cho Céng ty dién lwc Ha Néi dé thanh toan tién dién (6501), sb
tién: 1.200.000
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6. Ngay 10/01/2016, Ngd Khéac Vi gvi chirng tlr dé thanh toan tam &ng,
sb tién: 8.000.000. Sé tién con thiéu don vi 1ap phiéu chi bd sung..
HTCP: Dw toan. Nghiép vu: Thyec chi

7. Ngay 11/01/2016, don vi mua van phong pham chia cho cac bd phan
st dung ngay, s6 tién 500.000 trd ngay bang tién mat.

8. Ngay 12/01/2016, mua phan mém ké toan EFFECT-HCSN, sé tién:
10.000.000. Bon vi lap gidy rat dw toan chuyén khoan ngay cho cong
ty.

9. Ngay 13/01/2016, don vi thanh toan tién d&t bao quy 1/2016 (TM 6612)
bang tién mat cho Bwu cuc Ddng Da, s tién 750.000.

10.Ngay 15/01/2016, chi tién mat stva may photocopy, sb tién 2.500.000.

11.Ngay 16/01/2016, don vi mua thém 2 boé may tinh méi, tbng sé tién
15.000.000, trd ngay bang TGNH

12.Ngay 20/01/2016, don vi lap bang ké chirng tr (nghiép vu 4, 5, 6, 7) dé
lam thd tuc thanh toan tam (rng thang 1 v&i kho bac.

13.Ngay 20/01/2016, don vi lap bang ké (nghiép vu 9 va 10) va lam giay
rat dw toan thwe chi thang 1, sé tién 3.250.000 vé nhap quy tién mét.

14.Ngay 21/01/2016, Ngdé Thanh Tung thu hoc phi ky 2 bang tién mat, sé
tién: 75.000.000.

15.Ngay 22/02/2016, don vi trich ndp 30% sb hoc phi |&én cép trén va
chuyén 70% sb hoc phi vao tai khodn ngan hang VCB.

16.Ngay 23/01/2016, Ngé Thanh Tung ruat tién g&ri VCB vé nhap quy TM
dé chi hoat dong: s6 tién 10.000.000

17.Ngay 24/01/2016, don vi chi tién td chirc hoat ddng ngoai khda, sb tién
10.000.000.

18.Ngay 25/01/2016 tinh lwvong cho can bd co quan véi cac thong tin nhw
sau:
Lwong ngach bac (6001): 30.000.000
PC chtrc vy (6101): 5.000.000
PC tham nién vwot khung (6117): 10.000.000
BHXH trir vao lvong: 8%, BHYT trtr vao lwong: 1,5%
BHTN trtr vao lvong: 1%, KPCD trir vao lvong: 1%
BHXH co quan déng (6301): 18%, BHYT co quan déng (6302): 3%
BHTN co quan dong (6304): 1%, KPCD co quan dong (6303): 2%
DPon vj 1ap gidy rut dw toan chuyén khoan vao TK NH ctia don vi.

19. Pon vi chuyén khoan trd lwong cho can bd qua thé ATM, phi chuyén
tién 22.000

20.Don vi 1ap gidy rat dy toan chuyén khoan cho don vi bao hiém.

21.Ngay 27/01/2015, ké toan lap hé so ghi thu ghi chi gvi co' quan chu
quan. Co quan chi quan ddng y duyét sé tién chi ctia don vi trong
thang 1 1a 10.000.000.
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22.Ngay 27/01/2015, don vi dwoc phép ghi bd sung ngudn kinh phi hoat
dong sé tién hoc phi con lai.

23.Ngay 28/01/2016, don vi tién hanh thanh ly may tinh ci, thu tién mat.

24.Ngay 30/01/2016, don vi nhan dwoc 1énh chi, cAp thém kinh phi hoat
dong khéng thuwong xuyén, sé tién 30.000.000 d& nhan dwoc gidy bao
c6 cuia ngan hang Vietcombank.

25 Ngay 31/01/2016, don vi nhan duoc quyét dinh sé 46327/QD-UBND
vé viéc diéu chinh sé du toan da giao. Theo d6 sd KP thuwéng xuyén
gidm 50.000.000 va chuyén sang kinh phi khéng thwdng xuyén.

26.Ngay 31/01/2016, don vi dwgc duyét quyét toan nam 2015, sb tién
chwa sr dung hét don vi dwgc phép chuyén sang nam 2016 dé st
dung tiép.
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